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JEFFERSON SCHOOL DISTRICT
Regular Meeting of the Board of Trustees
Tuesday, November 10, 2015

BOARD ROOM 1219 WHISPERING WIND DRIVE 5:30 P.M.

AGENDA

5:30 p.m. — Open Session (For Purposes of Opening Meeting ONLY) - District Office Conference Room
5:35 p.m. - Closed Session to Discuss Closed Session Items Listed Below
6:30 p.m. — Reconvene to Open Session — District Board Room

1. OPEN SESSION
a. Call to Order
b. Roll Call to Establish Quorum
c. Approval of Agenda
d. Public Hearing

e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized by Government Codes
3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 49079 (c), 48912, 48918 (c)

PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE /DISMISSAL/RELEASE /RESIGNATION
e Resolution 2015-11-01
e Certificated #11375, 11376
e Classified #11377,11378, 11379, 11380

Student Hearing #2015-11-01
f. ADJOURN TO CLOSED SESSION

2. RETURN TO OPEN SESSION - 6:30 P.M.
Welcome and Closed Session Report
Pledge of Allegiance
Superintendent’s Report

3. PUBLIC HEARING - Presentations are limited to items not on the agenda. When you are recognized, state your name and then proceed
with your presentation. State law prohibits the Trustees from taking action on any item not on the agenda. No person shall speak for more
than three minutes, and the total time allotted for discussion for one item shall not exceed twenty minutes. (Board Bylaw 9323)

" For items on the agenda, a person wishing to be heard by the Board shall first be recognized by the President of the Board and shall then
proceed to comment as briefly as the subject permits. Individual speakers shall be allowed three minutes to address the Board on each item.
The Board shall limit the total time for public input on each item to twenty minutes. (Board Bylaw 9323)

4. APPROVAL OF CONSENT AGENDA
4.1 Minutes — Regular Board Meetings October 13, 2015
4.2 Warrants — October 2015
4.3 Financials - October 2015
4.4 RGM Associates Change Order Requests #101 and 102 for Jefferson School and #027, 031, 032r,
033 & 035 for Traina School Gymnasium

5. EDUCATIONAL SERVICES (Board may or may not take action on any items listed below)

S.1 Student Body Reports * Information
5.2 Site Specific Emergency Operations Plans e Action

5.3 Jefferson School District 2014-2015 CAASPP Data * Information
5.4 Student Enrollment * Information

6. PERSONNEL SERVICES (Board may or may not take action on any items listed below)

7. BUSINESS AND FACILITIES (Board may or may not take action on any items listed below)

7.1 Measure J Update * Information
7.2 October 2015 Budget Adjustments e Action
7.3 Annual and Five-Year Report of Developer Fees & Capital Facilities Fund e Action
7.4 First Interim Report Assumptions ¢ Action
7.5 Williams Act Quarterly Reporting * Information

8. BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below)
8.1 Second Reading Revisions -
Student BP & AR 6145, Extra Curricular and Cocurricular Activities;
AR 6145.2, Athletic Competition;
Business & Non-Instructional Operations BP & AR 3513.3, Tobacco-Free Schools ¢ Action

8.2 Items for Next Board Meeting * Information

9. CALENDAR OF UPCOMING EVENTS
November 11, 2015 Veterans Day Holiday, NO SCHOOL
November 16, 2015 Parent Teacher Conferences, NO SCHOOL
November 16, 2015 County School Boards Dinner, 5:30 PM, Stockton Golf & Country Club
November 17-20, 2015 Parent Teacher Conferences, Minimum Days
November 20, 2015 Measure J Citizens’ Oversight Committee Mtg, 8:30 AM, District Board Room
November 23-27, 2015 Thanksgiving Holiday Break, NO SCHOOL
December 8, 2015 Regular Board Meeting
MINIMUM DAYS EVERY MONDAY

10. ADJOURNMENT

Note: Any member of the public who wishes to view any non-confidential item on this agenda may contact the superintendent
prior to the evening of the meeting.






Jefferson School District
Official Minutes of the Regular Meeting
Of the Board of Trustees
October 13, 2015

Present: Pete Carlson, President; Debbie Wingo, Vice-president; Dan Wells, Clerk; Brian Jackman and
Jacqueline Thomas, Members; Jim Bridges, Superintendent

In attendance: Mindy Maxedon, CBO; Nancie Castro, Dir. Of Human Resources and Curriculum; Angelica
Thomas, Director of Special Education; Sarah Steen, Coordinator of Curriculum; Grace Merritt, Admin.
Assistant; Christina Orsi, Alyssa Wooten, David Olson, Principals

L

IL.

II1.
Iv.

OPEN SESSION

a. Call to Order at 5:35 PM

b. Roll Call to Establish Quorum — All present

c. Approval of Agenda

d. Public Hearing — No comments

MSA (Wells/Thomas) approve the agenda

Ayes - 5 Nays -0 Absent — 0 Abstain — 0

Carlson, Jackman, Thomas,
Wells, Wingo

e. Closed Session Adjourn to Closed Session for the purpose of discussing matters expressly

authorized by Government Codes 3549.1,54956.7,54956.8, 54956.9,54956.95,54957, 54957.8, Education Codes 49079(c),
48912, 48918 (c)

f. ADJOURN TO CLOSED SESSION

RETURN TO OPEN SESSION — 6:30 PM
Welcome from Board President Carlson
The Pledge of Allegiance was recited.

In closed session —
e  MSA (Jackman/Wells) approved the hiring of employees #11361, 11362, 11363, 11365,
11366, 11367, 11368, 11369, 11370, the job transfer of #11371; the resignation of
11372, 11373; and the retirement of 11734
Ayes - 5 Nays -0 Absent — 0 Abstain — 0
Carlson, Jackman, Thomas,
Wells, Wingo

o Conference with district counsel on a legal matter.

Superintendent’s Report — Dr. Bridges had the pleasure of helping M.C. two college week rallies
last month and enjoyed interacting with the students. During his visits to the classrooms he
continues to be impressed with student work and instructional practices taking place. With the two
construction projects nearing completion Alyssa Wooten, Mindy Maxedon and Sam Hagler and he
are spending more time than usual working on final details of the projects.

Dr. Bridges would like to recognize our principals for their dedication and hard work as October is
principal appreciation month.

PUBLIC HEARING — No comments

APPROVAL OF THE CONSENT AGENDA

4.1 Minutes — Regular Board Meetings September 8, 2015

4.2 Warrants — September 2015

43 Financials — September 2015

4.4 RGM Associates Change Order Requests # 021, 029-R1 and 030 for Traina Gymnasium
4.5 Bid Award - Traina School Security Fencing Project

4.6 Bid Award — District Office Security Fencing Project
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4.7 Teachers College of San Joaquin Induction Memorandum of Understanding
MSA (Wingo/Jackman) approve the consent agenda

Ayes -5 Nays -0 Absent — 0 Abstain — 0
Carlson, Jackman, Thomas,

Wells, Wingo

V. EDUCATIONAL SERVICES
5.1 Student Body Reports — Natalie Hewey, Monticello student council president, provided her
school’s report. The current character pillar is respect and October is bully prevention month. There
will be a school-wide poster contest and other activities. She passed out ribbons, which students also
received, as a reminder to always treat others that way you want to be treated. Last Friday evening,
students and families got together and watched Monsters University on the Monticello lawn. The
annual Fun’d Run is this Friday. From October 26" to 30", student will participate in red-ribbon
week activities. The recycling program is back and serves as an example of how students give back
to the community.

Alexandra Manzo, ASB president, gave the Hawkins School report. Hawkins had a flash donation
for people affected by the Butte fire. There was such great participation that a second donation event
was scheduled — a Halloween costume donation event. Student council planned and carried out the
recent Fun Friday, for Kindergarten through fifth grade students, and the theme was carnival.

Pajama jam is the next dance planned for November 6. Student council is also working with staff to
help the school run more smoothly through programs like student council/staff traffic lines and
recycling. Police officers and school officials greeted students and parents during the annual Walk
to School day recently. She looks forward to 2015-16 being a great year.

Jefferson ASB President Cierra Spikes reported on her school’s activities. Recent events include DJ
music at lunch where students had a fun time singing and dancing. College week had great
participation from all the grades, however eighth grade took the win in the spirit competition. She
thanked Dr. Bridges for his assistance with the rally. Sixth graders returned from science camp and
said it was memorable and fun. Coming up, students will participate in Red Ribbon Week activities
to remind them to be drug free. The next dance is October 30 and is a Halloween theme. Students
are encouraged to dress in costume.

Jabari Vaugh, Vice-president and Cassidy Hunter, secretary, from Traina ASB, gave a joint report
from their site. The Kona Ice event was a big hit for students. Spirit day participation has been off
the charts and each Thursday this month students wear pink in honor of breast cancer awareness.
ASB will be selling Traina water bottles as a fundraiser. Auditions have concluded for the spring
musical Hairspray, Jr. Starting afterschool clubs has been a topic of discussion so the constitution
will be reviewed regarding this possibility. The annual walk-a-thon took place two weeks ago and
was very successful.

5.2 Special Education Department Report — Director of Special Education Angelica Thomas
introduced members of the special education department that were in attendance. Her presentation
provided a reminder of what special education is and a district staffing snapshot.

She shared details of the special education focus which includes increased communication and
collaboration, training of general and special education staff, and a focus on high expectations for all
students. The district also partners with SJCOE, SELPA, VMRC and other contract agencies that
supplement our staffing. Student data was presented by school, grade, disability categories, and
placement.

Next steps and ongoing focus in special education will include communication and collaboration
with staff and families, fiscally responsible program development, evaluate staffing needs, and
systematic staff training and support.

53 Student Enrollment — Student enrollment is up slightly from last month.
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5.4 Revise Student BP & AR 5144.1, Suspension and Expulsion/Due Process — There was a first
reading last month and no revisions requested by board members.

MSA (Wingo/ Thomas) approve BP and AR 5144.1, as presented

Ayes - 5 Nays -0 Absent — 0 Abstain — 0

Carlson, Jackman, Thomas,

Wells, Wingo

5.5 Jefferson Band Disneyland Trip — Amanda Gieseke, Jefferson Band director and Shawntai
Robertson, Jefferson parent were introduced by Dr. Bridges. Current Board Policy 6153 precludes
overnight trips unless approved by the board.

Ms. Gieseke proposed a three day, two night trip to Disneyland in March or April for her marching
band students. Details of the proposal included charter bus quotes, hotel information, GPA and other
qualifiers for students. This trip is optional for students and all eligible students will be allowed to
participate regardless of the family’s ability to contribute to the cost. Fundraisers will be planned.
There is an application process with a response time of approximately eight weeks, but she requested
board approval before she moves forward with the application.

Mrs. Robertson shared her experience as a chaperone of a Tracy High student that took the same
Disneyland trip last year. She stressed the benefits to students and that safety was addressed
thoroughly.

The board recognized the value of the trip and requested fingerprint clearance of overnight
chaperones.

MSA (Wingo/Wells) approve the waiver of the board policy to allow for this trip

Ayes - 5 Nays -0 Absent — 0 Abstain — 0

Carlson, Jackman, Thomas,

Wells, Wingo

PERSONNEL SERVICES

6.1 Job Description - District Nurse

MSA (Jackman/Wingo) approve the district nurse job description

Ayes - 5 Nays -0 Absent — 0 Abstain — 0
Carlson, Jackman, Thomas,

Wells, Wingo

6.2 Revise Certificated Management/Speech Language Pathologist/District Nurse Salary
Schedule — The revision simply adds the nurse position to the salary schedule.

MSA (Wingo/Jackman) approve the revised salary schedule

Ayes - 5 Nays -0 Absent — 0 Abstain — 0

Carlson, Jackman, Thomas,

Wells, Wingo

BUSINESS AND FACILTIES
7.1 Measure J Update — Pictures of the interior and exterior of Jefferson School and the Traina
gymnasium were viewed. Both projects showed good progress.

The issue of the Jefferson School window error was discussed. There’s been a solution reached and
the windows are ordered and scheduled to be installed within a few weeks.

7.2 September 2015 Budget Adjustments

MSA (Wingo/Jackman) approve the September 2015 Budget Adjustments
Ayes -5 Nays -0 Absent — 0 Abstain — 0
Carlson, Jackman, Thomas,

Wells, Wingo

7.3 Appointment of New Measure J Citizens’ Oversight Committee Member

MSA (Wingo/Wells) approve the appointment of Angela Hewey to the Citizen’s Oversight
Committee

Ayes -5 Nays -0 Absent — 0 Abstain — 0

Carlson, Jackman, Thomas, Wells, Wingo
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VIIL

IX.

7.4 2014-2015 Jefferson School Structure Demolition — The buildings, structures and natural gas
station demolished at the Jefferson site require board approval to be removed from the district asset
listing.

The district CNG station was donated to the district and has not been cost effective over the years.
Maintenance and repair costs were high. Most recently, busses are being fueled at a new fast fuel
station in Lathrop. Research regarding a new station for CNG fueling and the pros and cons of diesel
busses are being examined.

MSA (Wingo/Jackman) confirm the assets listed have been destroyed

Ayes - 5 Nays -0 Absent — 0 Abstain — 0

Carlson, Jackman, Thomas,

Wells, Wingo

7.5 Williams Act Quarterly Reporting — This was put on the agenda in error. It will come back
next month.

BOARD DISCUSSION AND REPORTS
8.1 First Readings:

BP & AR 6145, Extra Curricular and Cocurricular Activities

AR 6145.2, Athletic Competition

BP & AR 3513.3, Tobacco-Free Schools, First Readings — Regarding the grade requirements
to participate in extra- and cocurricular activities, there is an inconsistency between enforcement and
what was in board policy for grades. Enforcement has been to include students in grades five
through eight. The policy needs to be revised to include 5" and 6" grade. The Board would like a
no F policy included.

8.2 Items For Next Board Meeting —
e Second readings of policies and regulations

ADJOURNMENT - (Jackman/Thomas) 7:27 PM

Respectfully submitted,

James W. Bridges
Secretary to the Board
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10163286 10/02/2015 Alhambra 01-5510 DO/JS BOTTLED WATER 26.30
10163287 10/02/2015 Amsterdam Printing & Litho 01-4310 OFFICE FORMS 123.25
10163288 10/02/2015 Deanne M. Andrade 01-4200 TS/CLASS SUPPLIES - ANDRADE 12.89
01-4310 TS/CLASS SUPPLIES - ANDRADE 65.69 78.58
10163289 10/02/2015 AT&T 01-5660 DO/REPAIR BUSY SIGNAL ON TRUNK 260.00
LINES
10163290 10/02/2015 Katrina L. Balsano 01-4200 TS/CLASS SUPPLIES - BALSANO 94.64
01-4310 TS/CLASS SUPPLIES - BALSANO 194.64 289.28
10163291 10/02/2015 City Of Tracy 01-5510 DW/WATER & SEWER 2,879.60
01-5570 DW/WATER & SEWER 2,643.30 5,522.90
10163292 10/02/2015 Curriculum Associates Inc 01-4310 MS/Quick Word Handbooks 1st & 2nd 210.90
10163293 10/02/2015 Delta Wireless & Network Solutions 01-5640 TW/TD-RADIOS & POWER SUPPLY FOR 242.10
BUS RADIOS
10163294 10/02/2015 Demco 01-4310 J/S supplies 112.56
MS/Library Supplies 527.97 640.53
10163295 10/02/2015 Dolinka Group 25-5809 DO/FINANCE & DEMOGRAPHIC 242.81
10163296 10/02/2015 Educational Data Systems  Attn Accounting Dept 01-4310 CU/CELDT PRE ID LABELS 440.76
10163297 10/02/2015 Gopher 01-4310 MS/Playground Equipment 209.26-
PO15-00659 165.13
TS/Playground equipment, recess Quote 346.70 302.57
310311
10163298 10/02/2015 Houghton Mifflin Harcourt Publishing Co. 01-4100 CU/6TH GR WORLD HISTORY ANCIENT 1,470.12
CIVILIZATIONS
01-4310 CU/GO MATH SPANISH EDS/GO MATH 581.19
FOR RESOURCE
CU/GRAB AND GO RED KIT GRADE 1 439.29 2,490.60
10163299 10/02/2015 Ink and Toner Direct, Inc 01-4310 MS/Supplies 1,131.11
10163300 10/02/2015 Jones School Supply Co. Inc 01-4310 MS/Trimester Awards/Medals 486.68
10163301 10/02/2015 MyBinding.com 01-4310 MS/Office Supplies 209.67
10163302 10/02/2015 Pacific Gas & Electric Co 01-4382 DW/UTILITIES 428.06
01-5520 DW/UTILITIES 49,204.60 49,632.66
10163303 10/02/2015 Pitney Bowes Inc. 01-4310 INK CARTRIDGE 71.01
10163304 10/02/2015 ProCare Therapy Inc 01-5800 SE/SCHOOL PSYCHOLOGIST 4,224.00
10163548 10/05/2015 Anne Corbiser 01-4200 HS/FOUND LOST BOOK 5.00
10163549 10/05/2015 City Of Tracy 01-8699 REFUND OF 2014/15 FACILITIES 500.00
SECURITY DEPOSIT
10163550 10/05/2015 CSl Services, Inc 21-6185 GO BOND/JS/WATER TANK INSPECTION 1,680.00
SERVICES
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 1 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10163551 10/05/2015 Follett School Solutions, Inc 01-4310 HS/MATERIALS & SUPPLIES 47.37
10163552 10/05/2015 Samuel P. Hagler 01-4370 MO/CNG FUEL AND BRAKE PARTS 604.78
01-4382 MO/CNG FUEL AND BRAKE PARTS 534.94 1,139.72
10163553 10/05/2015 NWN Corporation 01-4310 DW/REPLACEMENT PROJECTOR BULBS 1,312.85
10163554 10/05/2015 Really Good Stuff Inc 01-4310 MS/Classroom Supplies 84.62
Unpaid Sales Tax 6.63- 77.99
10163555 10/05/2015 Scholastic 01-4310 TS/R180 rBooks Stage B 850.09
10163556 10/05/2015 School Services Of Calif. Inc 01-5809 BO/FINANCE SERVICES 230.00
10163557 10/05/2015 SmileMakers, Inc 01-4310 MS/Office Supplies 175.69
10163558 10/05/2015 Therapeutic Pathways 01-5809 SE/BEHAVIOR CONSULATION SERVICE 2,659.76
#1
10163559 10/05/2015 U.S. School Supply Inc. 01-4310 HS/ MATERIALS & SUPPLIES 149.19
Unpaid Sales Tax 11.69- 137.50
10163560 10/05/2015 Verizon Wireless 01-5943 DW/CELL SERVICE 572.91
10163561 10/05/2015 Willey Printing Co. Inc 01-5803 CU/KINDERGARTEN REPORT CARDS 25.50
10163562 10/05/2015 City Of Tracy 01-5884 2015/16 LANDSCAPE MAINTENANCE 373.22
ASSESSMENT
10163563 10/05/2015 City Of Tracy Finance Dept 01-5884 2015/16 LANDSCAPE MAINTENANCE 125.12
ASSESSMENT
10163999 10/07/2015 Aeropure Water 01-5510 DW/WATER 346.50
01-5610 DW/WATER 40.00 386.50
10164000 10/07/2015 Anh Tuyet Vu 01-5809 IT/CHROMEBOOK SUPPORT 1,624.00
10164001 10/07/2015 Mitch Ballard 01-4310 HS/CLASS SUPPLIES - BALLARD 839.70
10164002 10/07/2015 California Weekly Explorer Inc 01-5800 J/S presentation 1,220.00
10164003 10/07/2015 CIT 01-5610 DW/XEROX LEASE 5,471.09
10164004 10/07/2015 City Of Tracy 01-5510 HS & TS/FIRE SPRINKLERS 80.00
10164005 10/07/2015 Lisa A. Collinsworth 01-4310 MS/CLASS SUPPLIES - COLLINSWORTH 23.96
10164006 10/07/2015 Kimberly A. Corsaro 01-4310 HS/CLASS SUPPLIES - CORSARO 111.68
10164007 10/07/2015 Dolinka Group 25-5809 DO/CONSULTING SERVICE 328.64
10164008 10/07/2015 E Custom Wear Inc 01-4310 MO/CUSTODIAN SHIRTS 1,622.77
Unpaid Sales Tax 127.13- 1,495.64
10164009 10/07/2015  Frontline Technologies Group 01-5800 SUB FINDER - CRS INC. NEW NAME 4,900.80
10164010 10/07/2015 Kaira Zuniga 13-8634 HS/CAFE REFUND 44.00
10164011 10/07/2015 Kimball High School Attn Bookeeper 01-5809 TS/8th g. field trip to Kimball High school 520.00
play
10164012 10/07/2015 Office Depot - 89094763 01-4310 195.29
COPY PAPER 417.73
CU/MAILING LABELS 155.36
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 2 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10164012 10/07/2015 Office Depot - 89094763 01-4310 CU/OFFICE SUPPLIES 795.98
HS/MATERIAL & SUPPLIES 5.41
TS/Office Dept. Teacher classroom 14.10
Supplies
TS/Office Supplies 199.15
HS/MATERIALS & SUPPLIES 1,035.57
J/S class supplies 71.54
J/S SUPPLIES 97.86
MS/Classroom Supplies 251.28
MS/Office Supplies 159.46
TS/Office Depot, Classroom Teacher 56.49
supplies
13-4310 FS Materials and Supplies 77.54 3,632.76
10164013 10/07/2015 Oriental Trading Company 01-4310 J/IS 139.75
MS/Classroom Supplies 50.68
Unpaid Sales Tax 14.92- 175.51
10164014 10/07/2015 Renae M. Potts 01-4310 JS/CLASS SUPPLIES - POTTS 571.79
10164015 10/07/2015 State Of California Office Of Food Distribution 13-4710 FS/FOOD TO PROCESSOR 467.84
10164607 10/12/2015 Ameripride Services 01-5580 MO/LAUNDRY SERVICES 532.35
10164608 10/12/2015 AT&T 01-5940 DW/PHONE LINES 251.84
10164609 10/12/2015 Barbara Kaelin 01-4200 TS/LOST BOOK RETURNED 11.00
10164610 10/12/2015  Jillian Finton 01-4310 TS/CLASS SUPPLIES 40.32
10164611 10/12/2015 Michelle Murman 01-4310 TS/CLASS SUPPLIES - MURMAN 173.60
10164612 10/12/2015 U.S. Bank Corporate Payment 01-4310 BO/CC-MAXEDON SEPT 2015 1,769.08
CU/CC-STEEN SEPT 2015 25.98
DO/CC-BRIDGES SEPT 2015 7.36
DO/CC-MERRITT SEPT 2015 15.94
TS/CC-SILMAN SEPT 2015 37.79
HS/CC-STROUP SEPT 2015 18.77
SE/CC-THOMAS SEPT 2015 98.50
01-4382 DO/CC-BRIDGES SEPT 2015 61.81
01-4400 TS/CC-OLSON SEPT 2015 520.79
01-5220 SE/CC-THOMAS SEPT 2015 620.00
01-5800 JS/CC-WOOTEN SEPT 2015 105.00
HS/CC-ORSI SEPT 2015 4.97
DO/CC-MERRITT SEPT 2015 370.14 3,656.13
10164613 10/12/2015 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 308.88
10164614 10/12/2015 Alhambra 01-5510 DO/JS BOTTLED WATER 101.24
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 3 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10164615 10/12/2015 Ameripride Services 01-5580 MO/LAUNDRY SERVICES 636.99
13-5800 FS/DW LAUNDRY SUPPLIES 490.25 1,127.24
10164616 10/12/2015 Bills Mower And Saw 01-4310 MO/2014-15 BLANKET ORDER FOR 114.02
MOWER PARTS
10164617 10/12/2015 California Property Records Sy 01-5809 BO/FIXED ASSET MANAGER 1,100.00
10164618 10/12/2015 Charles Anthony Walker 21-6185 GO BOND/JS MODERNIZATION 7,387.50
GO BOND/TRAINA GYM INSPECTIONS 8,850.00 16,237.50
10164619 10/12/2015 CIT 01-5610 DW/XEROX LEASE 2,694.85
10164620 10/12/2015 City Of Tracy 01-5510 DW/WATER & SEWER 5,372.68
01-5570 DW/WATER & SEWER 3,524.40 8,897.08
10164621 10/12/2015 CSI Services, Inc 21-6185 GO BOND/JS/WATER TANK INSPECTION 14,632.50
SERVICES
10164622 10/12/2015 Dell Marketing L.P.. C/O Dell USA L.P. 01-4310 IT/LAPTOP REPLACEMENT BATTERIES 667.21
01-4400 JS/6TH GRADE TEACHER 1,371.69
DO/SUP DESKTOP COMPUTER 1,213.89 3,252.79
10164623 10/12/2015 FGL Environmental 01-5800 MO/JS WELL TESTING 49.00
10164624 10/12/2015 Kristina A. Hansen 01-4310 TS/CLASS SUPPLIES - HANSEN 222.78
10164625 10/12/2015 Deanna Kitchuck 01-4310 TS/CLASS SUPPLIES - KITCHUCK 219.08
10164626 10/12/2015 Quality Service Inc 01-5809 MO/WELL TESTING - JEFFERSON 285.00
10164627 10/12/2015 Quality Sound 01-5680 DO/PHONE & ALARM REPAIRS 2,020.03
10164628 10/12/2015 The Gift Of Speech 01-5100 SE/CONTRACTED SPEECH PATHOLOGY 9,447.50
#2
01-5809 SE/CONTRACTED SPEECH PATHOLOGY 11,342.50 20,790.00
10164629 10/12/2015 Angelica M. Thomas 01-5210 SE/MILEAGE 9/1/15 - 9/25/15 THOMAS 199.35
10164630 10/12/2015 Wilson Architecture Inc 01-6281 DO/SECURITY FENCING 465.00
TS/COURTYARD FENCING 427.50
TS/INSTALLATION OF NEW ENTRY DOOR 360.00 1,252.50
@ OFFICE
10165047 10/14/2015 Central Restaurant Products 13-4400 DELIVER TO MONTICELLO CAFETERIA 2,549.75
10165048 10/14/2015 Danielsen Co. 13-4310 FS/MATERIAL & SUPPLIES 2,612.49
13-4710 FS/DW FOOD SUPPLIES 11,272.93 13,885.42
10165049 10/14/2015 Domino's Pizza 13-4710 FS/DW FOOD SUPPLIES 2,302.50
10165050 10/14/2015 General Produce Co. Ltd 13-4710 FS/FOOD SUPPLIES - PRODUCE 2,306.75
10165051 10/14/2015 Gold Star Foods Inc 13-4710 FS/DW FOOD SUPPLIES 7,168.30
10165052 10/14/2015 Pac Pizza LLC 13-4710 FS/DW FOOD SUPPLIES 1,169.64
10165053 10/14/2015 Producers Dairy Foods, Inc 13-4730 FS/MILK SUPPLIES 5,426.72
10165054 10/14/2015 Sysco Central California Inc 13-4310 FS/ MATERIAL & SUPPLIES 873.82
13-4710 FS/FOOD SUPPLIES 24.98 898.80
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 4 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10165055 10/14/2015 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 285.12
10165056 10/14/2015 Laura C. Berrien 01-5210 BO/MILEAGE 10/1/15 - BERRIEN 29.67
10165057 10/14/2015 Cynthia D. Boyd 01-4310 MS/CLASS SUPPLIES - BOYD 53.36
10165058 10/14/2015 Central Sanitary Supply 01-4310 MO/DW/MATERIAL & SUPPLIES 3,080.80
10165059 10/14/2015 CLM Group Inc 13-4310 FS Hawkins Finger Scanner 198.95
10165060 10/14/2015 Jillian Finton 01-4310 TS/CLASS SUPPLIES - FINTON 160.27
10165061 10/14/2015 Follett School Solutions, Inc 01-4200 HS/MATERIALS & SUPPLIES 355.81
10165062 10/14/2015 Gopher 01-4310 TS/After school sports supplies 930.93
10165063 10/14/2015 Samuel P. Hagler 01-4382 TD/FUEL BUS #2 AND HONDA - HAGLER 66.05

TD/FUEL BUS #2 AND VAN - HAGLER 95.78

TD/FUEL BUS #7 - HAGLER 129.16 290.99
10165064 10/14/2015 Home Depot Credit Services 01-4310 MO/MATERIAL & SUPPLIES 447.60

MS/Library 23.84 471.44
10165065 10/14/2015 Houghton Mifflin Harcourt Publishing Co. 01-4310 CU/NEWCOMER EL CURRICULUM 111.76
10165066 10/14/2015 John Deere Landscapes Inc 01-5660 MO/IRRIGATION SUPPLIES 157.95
10165067 10/14/2015 Producers Dairy Foods, Inc 13-4730 FS/MILK SUPPLIES 659.48
10165068 10/14/2015 Sara K. Silva 01-4310 MS/CLASS SUPPLIES - SILVA 213.13
10165069 10/14/2015 Xerox Corporation 01-5610 COPIES - OVERAGE 5,486.30
10165528 10/16/2015 City Of Tracy 01-5510 DW/WATER & SEWER 3,268.56

01-5570 DW/WATER & SEWER 2,643.30 5,911.86

10165529 10/16/2015 Kelly Moore Paint Co 01-4310 MO/PAINT SUPPLIES 112.93
10165530 10/16/2015 Lakeshore Learning Materials 01-4310 MS/Classroom Supplies 188.17
10165531 10/16/2015 NCS Pearson Inc. 01-4310 CU/OLSAT 8 MATERIALS 380.25
10165532 10/16/2015 NCS Pearson Inc. 01-4310 SE/TESTING MATERIALS 176.87
10165533 10/16/2015 Office Depot - 89094763 01-4310 BO/OFFICE SUPPLIES 16.80

HS/MATERIAL & SUPPLIES 132.47

HS/MATERIALS & SUPPLIES 231.12

IT/OFFICE SUPPLIES 38.28

J/S supplies 185.25

MS/Classroom Supplies 1,938.51

TS/Office Dept. Teacher classroom 89.07

Supplies

TS/Teacher/classroom supplies 87.41 2,718.91
10165534 10/16/2015 Pitney Bowes Inc. 01-5610 DO/METER MACHINE RENTAL 113.94
10165535 10/16/2015 PJHM Architects 21-6281 GO BOND/ARCHITECT SER - JEFFERSON 20,897.31

REPLACEMENT

GO BOND/ARCHITECT SERVICES - 2,623.87 23,521.18

TRAINA GYM

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 5 of 8
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ReqPay12c

Board Report

Checks Dated 10/01/2015 through 10/31/2015

Board Meeting Date November 10, 2015

Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10165536 10/16/2015 Producers Dairy Foods, Inc 13-4730 FS/MILK SUPPLIES 418.42
10165537 10/16/2015 SUMA Kids Inc 01-5809 SE/OCCUPATIONAL THERAPY SERVICES 2,583.34
10165538 10/16/2015 The Library Store Inc 01-4310 HS/LIBRARY SUPPLIES 157.05
10165539 10/16/2015 Therapeutic Pathways 01-5809 SE/BEHAVIOR CONSULATION SERVICE 705.95
#1
10165540 10/16/2015 TOMY International Inc 01-4310 MS/Playground Equipment 160.49
MS/Tricycle Parts 98.66
Unpaid Sales Tax 20.30- 238.85
10165541 10/16/2015 Van's Ace Hardware 01-4310 MO/MATERIAL & SUPPLIES 353.91
10165542 10/16/2015 Verizon Wireless 01-5943 DWI/CELL SERVICE 720.32
10165543 10/16/2015 Willey Printing Co. Inc 01-5803 DO/ENVELOPES 298.38
10165785 10/19/2015 Blackboard Inc 01-5809 DW/CONNECT SERVICE - K-12 9,000.00
10165786 10/19/2015 PJHM Architects 21-6281 GO BOND/ARCHITECT SERVICES - 2,623.88
TRAINA GYM
10165787 10/19/2015 Samuel P. Hagler 01-4382 TD/CNG FUEL 10/8, 10/9, 10/12, 10/13, 327.81
10/14/15-HAGLER
10165788 10/19/2015 Denise Holmes 01-4310 HS/REIMB FIELD 90.00
TRIP-COLUMBIA-HOLMES
10165789 10/19/2015 Office Depot - 89094763 01-4310 OFFICE SUPPLIES 123.69
10165790 10/19/2015 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 2,414.94
10165791 10/19/2015 Pari Mohan 01-4200 HS/RETURN LOST BOOK 5.50
10165792 10/19/2015 PJHM Architects 21-6281 GO BOND/ARCHITECT SER - JEFFERSON 18,264.29
REPLACEMENT
10165793 10/19/2015 RGM and Associates 21-6216 GO BOND/JEFFERSON REBUILD 758,568.96
GO BOND/TRAINA GYM CONSTRUCTION 310,370.98 1,068,939.94
10165794 10/19/2015 Wallace-Kuhl & Associates 21-6283 GO BOND/JS REPLACEMENT 6,516.50
GO BOND/TS GYM 18,935.09
GO/BOND JS/INCREMENT 2 TEST & 3,428.00 28,879.59
INSPECTION
10166687 10/23/2015 Consolidated Electrical Dist 01-4310 MO - DW/LIGHTS 77.44
10166688 10/23/2015 Kimberlee D. Dunniway 01-5210 MILEAGE FOR AERIES CONF. 195.50
01-5220 MILEAGE FOR AERIES CONF. 60.00 255.50
10166689 10/23/2015 Elizabeth D. Fine 01-4310 TS/CLASS SUPPLIES - FINE 71.06
10166690 10/23/2015 Follett School Solutions, Inc 01-4200 HS/MATERIALS & SUPPLIES 13.92
10166691 10/23/2015 G & L Irrigation & Farm Supply 01-4310 MO/LANDSCAPE SUPPLIES 93.87
10166692 10/23/2015 Jefferson School District 01-8699 BO/REIMB REVOLVING ACCOUNT - SEPT 15.00
2015
10166693 10/23/2015 Napa Auto Parts 01-4370 TD/VEHICLE REPAIR SUPPLIES 299.94

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ESCAPE
preceding Checks be approved. Page 6 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10166694 10/23/2015 Office Depot - 89094763 01-4310 PO 16-00279 - DUPLICATE ORDER 10.84
TS/Copy Paper 895.12 905.96
10166695 10/23/2015 ProCare Therapy Inc 01-5800 SE/SCHOOL PSYCHOLOGIST 4,224.00
10166696 10/23/2015 Really Good Stuff Inc 01-4310 MS/Classroom Supplies 48.76
Unpaid Sales Tax 3.82- 44.94
10166697 10/23/2015 San Joaquin County Office of Education 01-5800 SE/SST ONLIINE 5,000.00
10166698 10/23/2015 Standard Plumbing Supply Co 01-4310 MO/PLUMBING SUPPLIES 282.97
10166699 10/23/2015 Wallace-Kuhl & Associates 21-6283 GO BOND/JS REPLACEMENT 2,417.50
GO BOND/TS GYM 4,132.50
GO/BOND JS/INCREMENT 2 TEST & 613.00 7,163.00
INSPECTION
10166700 10/23/2015 Westside Pioneer Association 01-5800 FIELD TRIPS/ 10/19, 10/20 & 10/21/15 120.00
10166701 10/23/2015 Alhambra 01-5510 DO/JS BOTTLED WATER 17.34
10166702 10/23/2015 Nancie S. Castro 01-5210 HR/MILEAGE REIMB 9/18 & 9/30/15 - 118.00
CASTRO
HR/MILEAGE REIMB 9/24, 10/3, 10/19/15 - 146.05 264.05
CASTRO
10166703 10/23/2015 Celli Coeville 01-4310 BO/REIMB PETTY CASH 10-16-15 65.09
01-4382 BO/REIMB PETTY CASH 10-16-15 73.14
01-5930 BO/REIMB PETTY CASH 10-16-15 49.40 187.63
10166704 10/23/2015 Edmentum Holdings Inc 01-4310 SE/SUBSCRIPTION 544.00
10166705 10/23/2015 Sheila C. Flores 01-4310 HS/CLASS SUPPLIES - FLORES 56.02
10166706 10/23/2015 Miracle Playsystems Inc 01-5800 MS/PLAY STRUCTURE 16,241.35
01-6170 MS/PLAY STRUCTURE 4,719.75
01-6400 MS/PLAY STRUCTURE 41,190.89 62,151.99
10166707 10/23/2015 Victoria Ochoa 01-5210 HR/MILEAGE 9/16, 10/13, 10/15, 10/19/15 - 141.40
OCHOA
10166708 10/23/2015 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 101.44
10166709 10/23/2015 David E. Olson 01-4310 TS/STAFF - PD SUPPLIES 63.90
10166710 10/23/2015 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 5,430.77
10166711 10/23/2015 Tracy Lock & Safe 01-4310 MO/KEYS FOR TRANSPORTATION 2.98
TRAILER
10167601 10/28/2015 MyBinding.com 01-4310 MS/Office Supplies 313.78
10167602 10/28/2015 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 154.59
MS/Classroom Supplies 55.39
TS/R. Lassell classroom supplies. 101.35 311.33
10167603 10/28/2015 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 39,536.88
10167604 10/28/2015 Kyon Teka Sims 01-4310 MS/CLASS SUPPLIES - SIMS 132.51
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 7 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2015 through 10/31/2015 Board Meeting Date November 10, 2015
Check Check
Number Check Date Pay to the Order of Fund-Object Comment Expensed Amount Amount
10167605 10/28/2015 State Of California Office Of Food Distribution 13-4710 FS/DIRECT TO PROCESSOR 467.84
10167606 10/28/2015 Tracy Material Recovery &  Solid Waste Transfer, Inc. 01-5570 MO-MS & TS TRUCK TO DUMPS 166.28

MO/TS - TRUCK TO DUMPS 19.00 185.28
10167607 10/28/2015 Brannon Tire 01-4390 TD/VEHICLE TIRES 110.38
10167608 10/28/2015 Bus West 01-4370 TD/BUS PARTS 604.21
10167609 10/28/2015 Ryan A. Freitas 01-4310 JS/RED RIBBON SUPPLIES - FREITAS 23.91
10167610 10/28/2015 Joan's Farm & Pumpkin Patch 01-4310 TS/KINDERGARTEN FIELD TRIP 624.00
10167611 10/28/2015 NWN Corporation 01-4310 SE/PRINTER 127.81
10167612 10/28/2015 Office Depot - 89094763 01-4310 BO/OFFICE SUPPLIES 69.13
HS/MATERIALS & SUPPLIES 131.92
J/IS SUPPLIES 10.91
MS/CLASS SUPPLIES - DUNNUM 17.09-
TS/Christana Gray's classroom supplies 97.34 292.21
10167613 10/28/2015 Pacific Gas & Electric Co 01-4382 DWI/UTILITIES 49.39
10167614 10/28/2015 Western Radiator Service 01-5660 TD/BUS #6 RADIATOR REPAIR 200.00
10167902 10/30/2015 Anh Tuyet Vu 01-5809 IT/OCT 12TH - 28TH, 2015 789.12
10167903 10/30/2015 Blackboard Inc 01-5891 DW/SCHOOL WIRES 11,938.00
10167904 10/30/2015 E Custom Wear Inc 01-4310 MO/CUSTODIAN SHIRTS 140.89
10167905 10/30/2015 Ingram & Brauns Musik Shoppe 01-4310 TS/BASS CLARINET LIGATURE 8.08
10167906 10/30/2015 California's Valued Trust 01-9513 OCT 2015 PAYROLL 161,385.41
10167907 10/30/2015 Metlife Small Business Center 01-9514 OCT 2015 PAYROLL 1,445.22
Total Number of Checks 170 1,700,180.60

Fund Summary

Fund Description Check Count Expensed Amount
01 01 145 479,319.56
13 13 16 38,532.20
21 21 9 1,181,941.88
25 25 2 571.45
Total Number of Checks 170 1,700,365.09
Less Unpaid Sales Tax Liability 184.49
Net (Check Amount) 1,700,180.60
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 8 of 8
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Jefferson Elementary School District
2015-16
Ending Balances by Resource
As Of October 31, 2015

01 - GENERAL FUND

Estimated
Beginning Bal Budgeted Budgeted Ending Bal

Fund Resource # Resource Name 7/1/2015 Revenue Expenditures 6/30/2016
Unrestricted Resources
01 0000 Unrestricted 4,835,197.00 11,740,253.00 13,093,765.00 3,481,685.00
01 0070 Mandated Cost 634,091.00 1,306,891.00 212,153.00 1,728,829.00
01 0075 Medi-Cal Administrative Activities 38,933.00 12,017.00 12,000.00 38,950.00
01 0709 LCFF/EIA 239,036.00 904,999.00 681,088.00 462,947.00
01 0723 Transportation - 289,797.00 289,797.00 -
01 1100 Lottery 1,203,726.00 324,237.00 383,986.00 1,143,977.00
01 1400 Education Protection Act - 2,665,096.00 2,665,096.00 -

Sub-total Unrestricted Resources 6,950,983.00 17,243,290.00 17,337,885.00 6,856,388.00
14- DEFERRED MAINTENANCE
14 0000 Deferred Maintenance 599,007.00 170,114.00 572,000.00 197,121.00

Sub-total Unrestricted Resources 7,549,990.00 17,413,404.00 17,909,885.00 7,053,509.00
Restricted Resources
01 3010 Title | - Chapter | - 240,147.00 240,147.00 -
01 3310 PL 94-142 Spec Ed Grant - 329,252.00 329,252.00 -
01 3315 SpEd PreSchool Federal - 11,908.00 11,908.00 -
01 3320 SpEd PreSchool Local - 23,503.00 23,503.00 -
01 4035 Title Il - Teacher Quality - 25,086.00 25,086.00 -
01 4201 Title Il Immigrant Ed - - - -
01 4203 Title 11l LIM Eng Proficienc - 47,220.00 47,220.00 -
01 5640 Medi_Cal Billing 31,873.00 17,000.00 22,311.00 26,562.00
01 6230 California Clean Energy 101,637.00 - 12,000.00 89,637.00
01 6264 Educator Effectiveness - 187,481.00 187,481.00 -
01 6300 Lottery-Instructional Mat 83,178.00 83,351.00 93,314.00 73,215.00
01 6500 Special Education - 1,781,329.00 1,781,329.00 -
01 6512 Mental Health 129,740.00 115,395.00 118,436.00 126,699.00
01 7690 STRS On-Behalf 507,222.00 507,222.00
01 8150 Routine Repair & Maintenance 361,929.00 599,383.00 417,628.00 543,684.00
01 9010 Other Local 5,175.00 1,050.00 5,050.00 1,175.00
01 9011 Other Jeff Donations 34,325.00 30,015.00 64,340.00 -
01 9012 Other Mont Donations 28,541.00 1,930.00 30,471.00 -
01 9013 Other Hawk Donations 26,454.00 18,360.00 44,814.00 -
01 9014 Other Traina Donations 40,103.00 7,780.00 47,883.00 -
01 9017 Jefferson District Donation 150.00 - 150.00 -
01 9020 Kindergarten Readiness - - -
01 9021 Other Jeff Book Fair 1.00 - 1.00 -
01 9023 Other Hawk Book Fair 855.00 - 855.00 -
01 9024 Other Traina Book Fair 1,797.00 - 1,797.00 -

Sub-total Restricted Resources 845,758.00 4,027,412.00  4,012,198.00 860,972.00
01 TOTAL GENERAL FUND 8,395,748.00 21,440,816.00 21,922,083.00 7,914,481.00
OTHER FUNDS
13 - CAFETERIA FUND
13 5310 Child Nutrition Program 228,595.00 721,300.00 716,763.00 233,132.00

15 - PUPIL TRANSORTATION
15 9910 Pupil Transportation 255,268.00 20,750.00 - 276,018.00






Jefferson Elementary School District
2015-16
Ending Balances by Resource
As Of October 31, 2015

OTHER FUNDS (CONTINUED) Estimated
Beginning Bal Estimated Estimated Ending Bal
Fund Resource # Resource Name 7/1/2015 Revenue Expenditures 6/30/2016

21 - BUILDING FUND

21 7711 Facilities Project 1 8,008,004.00 7,902,171.00 105,833.00
21 7712 Facilities Project 2 3,528,537.00 3,275,556.00 252,981.00
21 9910 Restricted Unallocated 391,476.00 15,000.00 328,053.00 78,423.00

25 - CAPITAL FACILITIES FUND (Dev Fees)
25 9040 Ellis Project 277,050.00 326.00 271,600.00 5,776.00
25 9910 Developer Fees 757,005.00 23,500.00 204,100.00 576,405.00

35 - COUNTY SCHOOL FACILITIES
35 7751 Facilities Project - Hawkins 5,608.00 20.00 - 5,628.00

51 - DEBT SERVICE FUND

51 9061 Debt Service Fund 153,098.00 415,400.00 389,250.00 179,248.00
51 9062 Debt Service Fund 169,634.00 139,900.00 63,700.00 245,834.00
51 9063 Debt Service Fund 72,336.00 102,750.00 25,000.00 150,086.00

67 - SELF INSURANCE FUND
67 9910 Self Insurance 49,946.00 2,500.00 - 52,446.00

71 - RETIREE BENEFIT FUND
71 9910 Retiree Benefit 237,896.00 79,000.00 71,000.00 245,896.00

78 - COM FACILITES MELLO ROOS
78 9910 Comm Facilities 58,307.00 200.00 - 58,507.00

Components of Ending Fund Balance - General Fund Unrestricted:

Ending Balance - Fund 01 Unrestricted 0000 + Lottery Resource 1100 6,856,388.00

Reserves/Designations:

Total Expenditures 21,350,083.00
NONSPENDABLE
Revolving Cash 5,000.00
ASSIGNED
Mandated Costs Claims 1,728,829.00 1)
Unrestricted Lottery Ending Balance 1,143,977.00 )
Supplemental and Concentration Funding 223,911.00
3,096,717.00
UNASSIGNED/UNAPPROPRIATED
Board Designated Reserve 500,000.00
3% Economic Uncertainties Reserve 640,502.00
1,140,502.00
Total Reserves/Designations 4,242,219.00

Unrestricted/Undesignated - Unrestricted 0000 2,614,169.00
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INFORMATION SHEET 11/10/15 TRUSTEES MEETING

ATTACHMENT 4.4

TO: Jim Bridges, Superintendent

FOR: Board of Trustees

FROM: Mindy Maxedon, CBO

ISSUE: RGM Associates Jefferson Change Order #'s 101, 102 and Traina

Gymnasium Change Order #'s #027, #031, #032r, #033 and #035

Change orders are reviewed weekly and if accepted by the district, are signed by Jim. Once the projects
are complete, RGM will prepare a summary of all change orders and show the net effect.

Jefferson Change Orders:

COR #101:
To relocate book shelves in library per new layout provided, abandon in-slab electrical, patch and
provide power in toe kicks at new locations per CCD #68. This change results in a charge of $4,079.00.

COR #102:
To furnish and install a 2 x 2 light fixture near kitchen hood per RFI #380. This change results in a charge
of $185.00.

The net charge from the Jefferson change order #'s listed above is $4,264.00.

Please note that all change orders are affecting our contingency. No additional budget is required for
these changes. Including the items above, the total net charge for all Jefferson change orders is
+5450,638.00.

Traina Gymnasium Change Orders:

COR #027:
To provide irrigation control wiring repair in the field, and installation of new control wiring to existing
valves that did not have active control wires. This change results in a charge of $4,045.00.

COR #031:

To revise wall construction at Room C04 from a 1-hour rated to smoke partition; provide additional
upright fire sprinklers in stage soffit cavity; add (8) additional upright heads above C06 per CCD #19. This
change results in a charge of $5,552.00.

COR #032r:
To furnish and install 4 x 12 pad blocks at straps for simpson hangers per CCD #25 (6 locations). This
change results in a charge of $2,132.00.





COR# 033:
To head-out framing members in conflict with HD’s at 12 locations where the 8x and 6x beams intersect
with glu-lam beams. This change results in a charge of $2,297.00.

COR #035:
To provide furr ceiling framing and fire blocking below HD’s at Room CO7. This change results in a charge
of $2,105.00.

The net change from the Traina change order #’s listed above is + $16,131.00.

Please note that all change orders are affecting our contingency. No additional budget is required for
this change. Including the items above, the total net charge for all Traina change orders is +566,697.00.





letter

DATE: 1 13 5

TO:  Jefferson School District
1219 Whispering Wind Dr.
Tracy, CA 95377
ATTN: James Bridges
RE: Jefferson School Replacement
DSA Appl. #: 02-113192
COR #101
Dear James,
We have reviewed the contractor’s pricing on COR #101 to relocate book shelves in library per
new loyout provided, abandon in-slab electricol, patch ond provide power in toe kicks at new

locations per CCD #68.

We find the pricing of $4,07%.00 acceptable and recommend Board of Trustee acceptance.

District Author zation:

Jomes W. Bridges

0 z s

Date:

Thank you.

FROM: Nick Morrissey
pjhm architects
Project Manager

CC: Jarmie Ferranti, RGM
Kenneth Podany, PJHM
Paulina Saucedo, PJHM
File 13
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CHANGE ORDER REQUEST 101 Distribution to:

OWNIER a
ARCHITECT o
CONST. MANAGER o
CONTRACTOR (]
FILLD o
OTILR o
PROJECT: Jefferson Replacement Project COR NUMBER: 101
7500 West Linne Road
Tracy, CA 95377 DATE: October 3, 2015
TO: Nick Morrissey, PJHM Architects PROJECT Nao.: JES-14-(0
Reference: RFI#  PCO# ASlE CONTRACT FOR: School Replacement
CCA# CCD# 68 1B# ) CONTRACT DATE: June 12, 2014

Description of work:

Relocate the book shelves in the library per the new layout provided, abandon in-slab electrical, patch, and provide

power in toc kicks at new locations per CCD 68.

1. Subcontractor Work (mark-up not to exceed 10%)
(Please attached all reguived backup, quantitics, unit cost, eic., associated with work performed |

j. Custs from Westmark Products S 3,000.00
2. Costs from Darrale Patrias 5 845.77
SUBTOTAL :3 3,845.77
Contractor mark-up on Sub work (not to exceed 5%) S 192.29
TOTAL- 1 ) 4,038.06
2. Work Performed by Prime Contractor
(Please attached all regnired backnp, gquantities, unit cost, etc.. associuied with work performed |
1. Material
2, Supervision
3. Equipment S -
SUBTOTAL 5 -
Prime Contractor OH&P (not to exceed 15%) 8 -
TOTAL -2 5 -
TOTAL-1&2 b 4,038.06
Bond Premium (actual rate, 1%0) S 40.38
TOTAL PROPOSED CHANGE $ 4,079.00

Extension of Contract Time Proposed 0 Days.

Prepared by:

Ramon Parecua Datc  October 5, 2015






IARK

EXTRA FIELD WORK AUTHORIZATION—Billable to Customer

Sub Name:

Fax or email to Westmark Products: Instail Manager for approval ... 253-536-0156 or
installoverages@westmarkproducts.com

No payment will be made for work that is completed without prior approval and customer signature.

Paperwork must be submitted within 48 hours or risk nonpayment!!
This completed form must be attached to your payment application when applying for payment.

Job #: /0 7‘1"?)/ Job Name:_\Tf;«/’/E?/’SJ/'l Date: /0///2 uheT

/"EL Approved change by customer (EFWA: customer request, inter-trade coardination, etc...)
0 Trade damage (attach documentation- photos, email, etc...)
{0 Field condition changed after dimensioning
G Change Order [does NOT require customer signature]

Estimated iabor:

Description Frlal frice /chrca’f" Ce Jzﬂ.d/J

Hours

Hours Description
Estimated Materials:

Qty. Description

Gty Description

! have requested that the above work be completed and am authorized to obligate the firm listed below
to poy Westmark for this additional work. I realize that the time and materials listed above are an
estimate. The actual labor and materials required to complete this additional work will be turned into

Westmark's estimatia? depanmeWn octual billing per contract documents.
K
Authorized by: _ ‘6@3 . Company: /{5/// /L% geic r‘rc/é’/

Title: .C;{ﬂ L Date: (0 A= 20rC

Nottoexceed$ .3 0D —
comments,_ g 19 09/ gl Co5.e. Colyw ds 4 C) Lrer s

/7 1/t (< 4 o st //(z// fe Ocy 7R
o &

11721 Steele Street South, Tacorma, WA 98444 Voice (253) §31-3470 Fax (253} 536-0156
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DARRALE PATRIAS
ELECTRICAL CONTRACTOR, INC.

2480 N. Walnut Rd. / P.O. Box 1832

Turlock, Ca 95381

(208) 632-6196 Fax (209) 632-4542
Lic No. 348403

September 30, 2015
RGM & Associates
3230 Monument Way

Concord, CA 94518
Attn: Ramon

Re: Jefferson School Replacement

PCO #26: CCD #68

Materials 100.00
Sales tax 8.00
Labor: 8 hours

@ $81.47/hr 651.76
Overhead & profit 75.98
Bond cost: 10.03

Total cost: $845.77





EDSA 141

APPLICATION FOR CONCURRENCE OF CONSTRUCTION
CHANGE DOCUMENT - CCD CATEGORY B

CCD Category B is for construction changes NOT affecting Structural Safety, Fire Life Safety or Accessibility.

This form shall be completed by the Design Professional in General Responsible Charge of the project, in accordance
with California Code of Regulations, Title 24, Part 1, Section 4-338 {c) and in compliance with DSA IR A-6.

Schoo! District/Owner Jeffarson Schoal District DSA File #: 39 - 39
Project Name/School: Jefferson School Replacement DSA App. #: 02 - 113192

CCD#: 68 ’ Date Submitted: 9/28/15 | Attached Pages?: CiNo @Yes ( 1 pages)

Firm Name: PJHM Architects Contact Name: Nick Morrissey
Ematil: nick@pjhm.com Phone Number: (949) 496-6191
Address: 24461 Ridge Route Drive, Suite 100
Clty: Laguna Hills

| Stats. CA | zip:92653

Name of Design Professional in General Responsible Charge: Kenneth J. Podany
Professional License #: C28889 Discipline: Architect

Deslign Professional in General Responsible Charge Statement: | attest that the scope of thls Construction
Change Document does not affect the ponents or systams of the structural, accass or fire-life safety

portions of the project.
I understand DSA ap lofthis D is not approval for code compliance, but is concurrence that the
changes, as prese ta ctthe struclural, access and/or fire-life safety portions of the project,
Signature:
D IGN OFESS! GENERAL RESPONSIBLE CHARGE
DSA STAFF REQUIRING/ALITHORIZING THIS SUBMITTAL (1f none do net submit ths CCG 1a DSA)

DSA Employee Name :
Brief Description of construction change (attach additional sheets if needed):
Revise the layout of casework in library per attached sketch.

List of DSA approved drawings affected by this CCD:

DSA USE ONLY
Group Status Reviewed by | Concurred by Date

sss [ Approved | [ Not Approved | ] Not Required

FLS [ Approved | [] Not Approved | (] Not Required

ACS [J Approved | [] Not Approved |[_] Not Required

STATUS OF CCD: [] Approved [] Disapproved (resubmittal as CCD Category A Is required)
DSA 141 {issued 12-31-13) Page 1 of 1
DIVISION OF THE STATE ARCHITECT DEPARTMENT OF GENERAL SERVICES STATE OF CALIFORNIA
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letter

DATE: 10/13/15

[d

TO:  Jefferson School Dstrict
1219 Wh'spering Wind Dr.
Tracy, CA 95377

ATTN: James Bridges

RE: Jefferson School Replacement
DSA Appl. #: 02 113192
COR #102

Dear James,

We have reviewed the contractor’s pric'ng on COR #102 to furnish and install a 2x2 light fixture
near kitchen hood per RFI #380.

We find the pric ng of $185.00 acceptable and recommend Board of Trustee acceptance.

District Authorizat on:

James W. Bridges

Date:

Thank you,

FROM- - orrisse
architects
Project Manager

L255-0%L-09L'd Y5026 YD BPISUDBOQ * COLH ADM MaIA Jod OB OS5

L619-96p-616 'd 5924 VD SlItH punboT = oo anuQ aanoy 2Bpny 19PPZ D0 S 13 e 1' l \ DJ D ) ' I I l I
L J

CC: Jamie Ferranti, RGM
Kenneth Podany, PJHM
Paulinoa Saucedo, PJHAM
File 13

ISD.11.01 PJHM.COM






CHANGE ORDER REQUEST 102 Distribution 1o;

OWNER a
ARCHITECT a]
CONST. MANAGER [u]
CONTRACTOR [m]
FIELD [m]
OTHER O
PROJECT: Jefferson Replacement Project COR NUMBER: 102
7500 West Linne Road
Tracy, CA 95377 DATE: October 12, 2015
TO: Nick Mormissey, PJHM Architects PROJECT No.: JES-14-01
Reference: RFI# 380 PCO#  ASIH CONTRACT FOR: School Replacement
CCA# _ CCD#_ 1B& CONTRACT DATE: June 12, 2014

Deseription of work:

Furnish and install a 2x2 ceiling light fixture in liuc of a 2x4 next to the kitchen hood due to limited ceiling space.

1. Subcontractor Work (mark-up not 1o exceed 10%)
fPlesase attached all reguired backuge, quantities, wnit cost. cte., associated with work performed. )

I. Costs from Darrale Patrias $ 174.38
SUBTOTAL _§ 174.38
Contractor mark-up on Sub work (not to exceed 5%)  $ 8.72
TOTAL -1 5 183.10
2. Work Performed by Prime Contractor
(Please attached all required backup, quantities, unit cost, ete., associated with work performed.)
1. Material
2. Supervision
3. Equipment S -
SUBTOTAL S -
Prime Contractor OH&P (not to exceed 15%) S -
TOTAL-2 5 o
TOTAL-1&2 5 183.10
Bond Premium (actual rate, 1%) $ 1.83
TOTAL PROPOSED CHANGE $ 185.00

Extension of Contract Time Proposed 0 Days.

Prepared by:

Ramon Parocua Date  Ociober 12, 2015
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DARRALE PATRIAS

ELECTRICAL CONTRACTOR, INC.
2480 N. Walnut Rd. / P.O. Box 1832

Turlock, Ca 95381

(209) 632-6186 Fax (208) §32-4542
Lic No, 346403

QOctober 9, 2015
RGM & Associates
3230 Monument Way
Concord, CA 94518
Attn: Ramon

Re: Jefferson School Replacement

PCO #27: RF1 380 Light Fixture near Kitchen Hood

Materials 112.64
Sales tax 0.01
Freight 35.00
Overhead & profit 15.67
Bond cost: 2.07

Total cost: $174 .38





QUOTE # DVR1913262 DATE: 10~09-15 PAGE 1

o ' Consolidated Electrical Distributors
f‘i } 1343 N. Emerald Avenue
-z;: - { Modesto, CA 95352
- = Phone: (209)524.5591
. . Fax: (209)524-4644
To: MICHELE NEUHUYS Proj: JEFFERSON 2A 2X2

DARRALE PATRIAS ELECTRICAL
2480 N. WALNUT ROAD

PO BOX 1832

TURLOCK, CA 95381

(209) 632-6196 Fax (209)632-4542

arch: Eng -
Spec: R Cont:_ _ _ _ __. -
Remarks: -

Qtleype Mfg |Description Price

1l|2a MET 2GC-317A1251NV-UNY—OS—QHE1/
2X32TBUNVPSNMC-U

3'2a SYL, |FO17/835

41|2n MET EQ-CLIP-U

| PLUS FREIGHT
i
4-6 WEEK LEAD TIME

. Total ==== 5112.64
F.0.B. Per MFG ]Terms: Net 30 Days Lead time: o
Prices firm for entry by: 10 Days IShipment by: 30 Days

Subject to manufacturer's published terms and conditions of sale.
Quotation is void if changed. Complete quote must be usad,
Printed 10/09/15 13:23:50 Per: CATHY JONES






COOPER LIGHTING - METALUX"®

DESCRIPTION

Tha GC Series features 8 4-34" deep pora-contourcd fixture housing,

high refiectivity and optimum lamp to lons spacing. The saries pro-

duces total un form ty of light in the luminous area and Is compatible

with all of todey's popu ar ceiling systems and is available with a num

ber of options and accessaries for application versatility. -

The specification uminaira is designed to offer maximum efficlency
and performance for teday's uniqus Interior spocifications. The GC

Sories s an excellont choice for commerclat office spaces, schools, hos-

pitals or retail merchand sing arcas,

SPECIFICATION FEATURES

Construction

4-3/4" deep, para co toured hous-
ing, dle formed, prime cold rolled
steel. Die embossed housing has
full length die formed st fleners for
added etrength Degp "V~
ballastwireway cover eas ly
removed without too 8 Die formad
capt've tampholder bracket fully
encioses lsmphoider wir ng permit-
ling easy tampha der reptacement,
Heavy endplates are sacurely
atlached wilh inter otk g 1abs and
screws. Four auxiliary fixture end
suspension po nts prov'ded. XOs for
continuous row wir ng. Endplates
hava integral Gr d Lock feature for
safaty and convenience,

Elastrical®*

Ballasts are CBMJ/ETL Class “P”
and are positively secured by
mounting bolts, Pressura logk
lamphotders. UL/CUL listad.
Suitable for dornp locations.**

Finish

Muitistage, iron phosphate pre-
treatmant ensures maxlmum
bonding and rust inhititor.
Lighting grade, baked white
enamel finish,

Hinging/Letching

Positive cam acticn spring
Ipaded steel latches with baked
whilte enamal finish. Safaty-lock
T-hinges allow hinging and
latching either side,

Frama/Shielding

Die formed, heavy gauge, fial siesl
door with rainforced mitered cor-
ners end baked while anamel finish,
Posliiva light seals. Light stabilized
100% virgin acryllc prismatic shleld-
Ing. Standzrd #12 pattern. Opticnal
shielding availablo.

Controls

Flith Light ballast options are
offered {or both 0-10V continuous
dimming and DALI applications.
Combine with energy-saving prod-
ucts lika occupancy sensors, day-
Iighting controls, and lighting
relay panels from Cooper Centrols
{www.cooparconirol.com) 1o max
Imize enargy savings.
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MOUNTING DATA

{B93mm

-y

.

LAMP CONFIGURATIONS

See page 2 See page 2
DOOR FRAMES
GC GCFA GCAA
Flat, Whils Fist, Exvruded Doep. Rograceed,
H White Alsmirwm  Exiruded White Atymmum
CEILING COMPATIBILITY
(<] G G F MI Calling Trim
GridiLay-in Concoalod T Slol Grid Auminum FlengaTim  Modulsr Trim. Typs Type
Standard W Suppading With Suppening Exposad Grid [
Swing Gaing Swing Gales Concested T q
Slgt Grid ?
uz

Flange
|: F f— i 'j Concsaled “T= or °7°
Metal Pan Wz
[Varily compavblity consult
"'"I? J *:ﬁ_ Pa ‘s-urmmm Suoponl

COOPER LIGHTING

2GC
217
2U1-5/8
2U678
317
3U1 5/8
417

2 X 2 TROFFER
2, OR 4 LAMPS

Spac licavon Doop Troffer

¢ & by (
[ fthiight

ENERGY DATA

Inpu Wa ¥

EB Ballast & S5TD Lamps

27 36,2U1 58 ({0 2U Ta{s
375 M54 BEL4 7 01

Luminaire Efflcacy Rat g
LER » FL.57
Catalog Numbar 20C-20078

Yearly Cost of 1000 lumens,
3000 hey at .0F KWH = 54 21

Lum ne o Efficacy Raling
LEH FL-B3
Cayalag Numbaer 2GC 201 58

Yandy Cost of 1000 lumens,
J000 hre ut 0B KWH  $3.81

*Ralarance the lama/balipet outs I the
Tethmesl Buction Ior specific Jamphaliest
requiremants

*"Consut Pre Salm Tech sl Supporn.

LAMPS CONTAIN MERCURY, DISPOSE ALCOROWA TO
LOCAL, ETATE OF FIDERAL LAWS

LINEAR DISCONNECT

Ealp 0d convanenl mwdad ol

Saconsec g pownr a ,','

1411

R
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2GC 2 X 2'7A

PHOTOMETRICS

2GC-2U6T8A Candala o 2QC-21N-5/8A Candals

Electronic Baliast oo Elactronic Ballast

I N N [y

N

Lumpll 5 TalE___ A RT3 % 2726 Lurneng |3 [T 865

2600 [0 [T TR T \\~L | Spacing criterion: 1 0 e W

Specing cri 3 Wig__ Td) \ ',l {ll 1.2 x mounting 15 169 VEbd

{Il) 1.2 x maunting :: ::: :::‘ :m A holght, (1) 1.3 x : :::: ::;: :::g

height, (£) 1.3 x 3 F T 5] \; mounting heighr i R em ]

mounling height n 088 e unz A\ Efficlency 70.5% ] NE___vaek 1348
a0 L] 10 1072 . “ [T 1% 1278

Eflicicncy 68.1% 9w s A, Test Roport. a [TE A T D

Test Aeport: i w__ 797 L \ 2GCZU158AES 0 T 5

2GC2UBTBA.IES 3 O] [ = LER = FL.63 3 Bl 847 [3T
" e i & a7 4iz “h

LER = FL:57 b5 I 364 Yearly Cost of 1000 & ®T_m F]

Yenrly Coct of 1000 70 FTH] 165 7 lumensg, 3000 hrg at 78 2% ns 28

lumens, 3000 hrs :: ::: :-": :’:: 08 KWH = $3.8% : :;: :;': :";

st OBKWH 25421 % O R O ST
[T T o ] " ] q []

Coofticlants of Utillzstlon Costficionts of Utllization
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Visit our web site at www.cooperlighting.com
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REQUEST FOR INFORMATION

RF1 #: 380
Description: Light Fixture near Kitchen Hood CONSTRUCTION
MANAGERS
To: PJHM E-mail To: nick@pjhm.com CONTRACTORS
Attention:  Nick Morrissey
BUILDERS

Project: Jefferson School Replacement
Jefferson School District

Subcontractor: Patrias Electric/ Arrow Acoustics

Date Submitted: 10/05/15 Urgent
Date Needed:  10/06/15 Specification/Plan: A-4.4
Question:

The kitchen hood shown on the reflected ceiling plan, A-4.4 shows the hood size at 11°-6". The actual
hood size is 12°-6” which means the light fixture next to the hood will not fit properly. We recommend
changing the light fixture size to a 2x2. See attached. Please advise if this is acceptable.

Possible Cost Impact Possible Time Impact

Response;

Date Answered:
No exception taken to proposed solution.

Erin Mapes - tk1sc - 10/6/15
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letter

DATE: 10/1315

TO:  Jefferson Schoo Distrct
1219 Whisper'ng W'nd Dr.
Tracy, CA 95377
ATTN: James Bridges
RE: Anthony Traina Gym and Performance Center
DSA Appl. #: 02 113192
COR #027
Dear James,
We have reviewed the contractor’s pric’ng on COR #027 to provide irrigation control wiring repair in
the field, and insta lat'on of new control w'r ng to existing va ves that did not have active control

wires.

We find the pric'ng of 54,045 00 acceptab e and recommend Board of Trustee acceptance.

D'strict Author zat'on:

James W. Bridges

Date /& / 3 _5/

Thank you

FROM: 1ssey
pjhm architects
Project Manager

£255-0€2-09£"d ¥50T6 VD FPISUDIDQC * COLH ADM MaIA 181d 408 A0S

1619-960-66 "d §5924 VD sliH ounboT = gLy anuQ 21noy 36pry 1920 S 13 e ll l I 3 J D ® l I I ' I
®

CcC: Ramon Parocua, RGM
Kenneth Podany, PJHM
File 13

Jsp.n.; PJHM.COM





CHANGE ORDER REQUEST 027 Digtribution o

OWNER o
ARCINTECT u]
CONST. MANAGER o
CONTRACTOR o
HELD o
OTILR n]
PROJECT: Anthony Traina Gym and Performance Cenler COR NUMBER: 027
4256 Windsong Drive
Tracy, CA 95377 DATE: Seplember 24, 2015
TO: Nick Morrisscy, PJHM Architects PROJECT No,: JES-14-04
Reference: REI# 71 PCO# ASH CONTRACT FOR: New Gymnasium
CCAH CCD# 134 CONTRACT DATE: November 1, 2014

Description of work:

Irrigation control wiring repair in the field and installation of new control wiring to existing valves that did not have

active control wires.

1. Subcontractor Work (mark-up not to exceed 10%)

(Please artached all vequired backup, quantitics. it cost, ctc, associoted with waork performed )

1. Costs from Marina Landscape, Inc. ] 5,086.19
2, Control Wire Allowanee included in GMP 5 (1,275.00}
SUBTOTAL 3 3811.19
Contractor mark-up on Sub work (not lo exceed 5%) 8 190.56
TOTAL-1 5 4,001.75
2. Work Performed by Prime Contractor
(Please attached alf requived backup, guantitics. wnit cost, cie . assoctated with work perfirmed )
Materials ) -
Labor s o
Equipment ) -
SUBTOTAL $ -
Prime Contractor O1&P (not to exceed 15%) S -
TOTAL-2 S -
TOTAL-1&2 5 4.001,75
Bond Premium (actual rae, 1.06%) $ 4242
TOTAL PROPOSED CHANGE b 4,045.00
Extension of Contract Time Proposed 0 Days.

Prepared by:

Ramon Parocua Date  Sepiember 24, 2015






POST BID REQUEST FOR INFORMATION

RFI# _7

Description: Existing Irrigation Wires - No Tone CONSTRUCTION
MANAGERS

To: PJHM E-mail To: nick@pjhm.com

Attention:  Nick Morrissey CONTRACTORS

BUILDERS
Project: Anthony Traina New Gym & Performance Center
Jefferson School District

Subcontractor: Marina Landscape

Date Submitted: 4/1/15 Priority: Urgent (] Important [X Routine ]

Date Needed:  4/3/15 Specification/Plan: 32 80 00

Question:

While performing the cut and cap, Marina encountered twelve (12) wires that do not tone signal back to
the irrigation controllers. It is unknown what these wires operate or where they need to be connected.
Please advise what to do with these wires. Marina can continue to investigate at additional
compensation. These wires are not shown on as-built and are unforeseen. See attached.

Possible Cost impact Possible Time impact

Response;

Response By:

Date Answered:

Please coordinate onsite meeting with district M&O staff and
verify where Wires go and if they infact abandoned.

Once decision has been made, please provide final decision
to IDG landscape Architects for Record.

RGM and ASSOCIATES
3230 Monument Way
Concord, CA 94518

CSL# 509513
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Marina Landscape, Inc. CHANGE ORDER REQUEST

No. 00002

5779 Preston Avenue Phene: {925)243-0288
Livermore, CA 94551 Fax: {925)243-0988
TITLE: Working & Fixing of Wires DATE: 6/16/2015
PROJECT: ANTHONY TRAINA GYM JOB: 314018
TO: Attn: Ramon Parocua CONTRACT NO: 1

RGM & Associates

3230 Monument Way

Concord, CA 94518
Phone: (209) 831-9314 Fax; (209) 831-9336

RE: To: From: Number:

DESCRIPTION OF PROPOSAL
This change order is for working on expased wires in the area where gym is being built, tonning, trenching & backfilling from existing
valve 1o install wires to valve that did not have wires.

Item Description Stoclkd Quantity Units Unit Price Tax Rate Tax Amount Net Amount

00001  EWT- 58958 1.000 LS $1,20202 0.00% 50.00 , . 1085
00002  EWT-58959 1.000 LS $1,04065  0.00% 5000 Shoaves 982.3%
00003  EWT-58960 1.800 1S $1,04065  0.00% 5000 $i049.65 <182, 34
00004  EWT-5896} 1.00¢ LS $407.74  0.00% 50.00 313 xe
00005  EWT-58961 1.000 LS $543.65  0.00% $0.00 Yyag 34
00006  EWT-58963 1.000 LS $1.251.8%  0.00% 50.00 \ 1143 56
Uait Cost: £5;504:60
Unit Tax: §0.00
Lump Sum: $0.00
Lump Tax: $0.00
Total: -$5;504.60 5,080,19
Time EXtension. ... 0 Days (10 m,,,(_.qu)
By:
Ramon Parocua onsalo Jaime
Date:

Espcdition @
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58958 RAARIIN Az

Daily Extra Work Report

Billed to: —M&M@“—Q—— Job No. /Contract: 47218 cost Code # —— o

Location: M%M..ﬁ%&»— Date Perforrned:_%gés_’ Date of Hepcn:um
Description of Work: _%MMMM_M__

HOURLY EXTENDED
ary. | DESGRIPTION e i) RATE AMOUNTS
rd
Z 4-—_-"1 LI &
YRy, K
TOTAL COST OF LABCR
EGQUIPMENT NO.
MATERIALS QUANTITY AMOUNT
COMMENTS AREA
TOTAL COST OF EQUIPMENT AND MATERIALS j B
20% ¢
The above record Is copplete and correct FEO% o Latbar Cest (A)
//1 +15% on Equipment 8 Materala Cost ®)
—y >
:’M“ A +10% on Lahor, Equipren & Malartals Cost (©)
C?"“'ﬂ?{“’ﬂﬁeprssen‘a"“'ﬂ It Work Performed s by Approvad Subontracior
\N\ﬁ ' SUB-TOTAL THIS REPORT
NN T Cuemere-tignatlre +1% on Subtotal (D}
TOTAL THIS REPORT

MARINA LANDSCAPE, INC.
1900 S. Lewis Strest, Anaheim, California 92805 Phone 714-838-8600 Fax; 714 835-1199
Contrector's ticanse Number 482862 » Web Sits: www.marinaco.com White - Accounting  Yellow - Flald  Pink - Ownar/Agency
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58959 RIARIR A

St Growing
Daily Extra Work Report
outed to; —Zn 2. 2= Job No. /Contract:3/%C4E Cost Code #t —
Location; _ fselleorty . Zgaason. gt — Date Pedorrnad:ﬁ(ﬁ;éi Date of ReportJLZ/éﬁ
Desoription of Wark: LA ol Lt b A aatbr, sireed orZin E DA,
s & . T/ /’-’ LM ot o o it Ly e
HOURLY EXTENDED
QTy. DESCRIPTION HOURS RATE AMOUNTS
/ S St K3
TOTAL COST OF LABOR
EQUIPMENT NO.
(.r\ P ]
A 4 //MA;‘ g
MATERIALS QUANTITY | AMOUNT
COMMENTS AREA
TOTAL COST OF EQUIPMENT AND MATERIA 1B
The above record is complete and corract +20% on Lebor Cost {A)

+15% on Eguipinent & Matarlals Cost (B)
% +10% an Lehor, Equipment & Malerials Cost

\ C‘O: E'?ggéoéem esentative 1 Work Perdormed Is by Approved Subcoaniractar (©
\J \cm,_ SUB-TOTAL THIS REPCRT

Customer's Signature +1 % on Suboal (D)

TOTAL THIS REPORT

MARINA LANDSCAPE, INC.
1900 8. Lewis Strest, Anahelm, California 92805 Phone 714-839-6600 Fax: 714 835-1199
Contractora License Number 462862 + Web Sie: www.marnaco.com While - Accounting  Yallow - Fleld  Pink - OwnerfAgency
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58960 MARIN Az

56 Growing ——
Daily Extra Work Report
Bliled to: =747 Job No. /Contract: 3442 LE Gost Code # -
Location; Data Peﬂmmed:_m/&’_' Date of Report:
Description of Work: A2yl : Lt s . P et »

oTy. | DESCRIPTION HOURS “gk’“w %Tc?uﬁ%
z
/| Fadore X
TOTAL COST OF LABOR
EQUIPMENT NO.
r1 o 2
[ | Llesian Loddart Z
e
MATERIALS QUANTITY |  AMOUNT
COMMENTS AREA
TOTAL, COST OF EQUIPMENT AND MATERIALS [B
Tha ahove racord Is complele and correct FeSRien et/ Gon (A)
. / +16% on Equipmant & Materals Cost (B}
ﬁ'&!fﬂﬂé Lt = +10% o Labor, Equipment & Matarialy Cost
Gontri;lc)d.’r/ Blpresentative i Wark Parformed s by Approved Subcantractor ©
\ , Ve SUB-TOTAL THIS REFORT
ustomer’'s Signature +1 % on Subtotal (%)
TOTAL THIS REPORT
MARINA LANDSCAPE, INC.

1800 8. Lewis Street, Anahelm, California 92805 Phone 714-833-6600 Fax: 714 935-1199
Conlractare License Numbsar 482882 « Web Slla: www.marineco,com White - Accoumting  Yellow - Fleld  Plnk - Ownar/Agency
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wvoTo

Daily Extra Work Report
Ao dld

Billed t0:

Date Performed:

Job No. /Contract—3/4 2/ & ¢oat Code &
Z3_ Date of Report:

Deagription of Work: .o Py 2 Pl
HOUALY [ EXTENDED
ary. DEBGRIPTION HOURS A AMOUNTS
- f A
Z pad ) lﬁ, ™~
V4
=¥ AN
SA AT NCHC?T
TOTAL COST OF LABOR
EQUIPMENT NO.
"MATERIALS QUANTITY | AMOUNT
COMMENTS AREA.
TOTAL COST OF EQUIPMENT AND MATERIALS [ B
The above reoord ks complete and correct e (A)
. ﬁ: - +15% on Equipment A Maturials Cost
=7 At +10% on Labor, Equipmant 8 Matartal Gust ®)
Con 1 Bpresentative i Work Parformed ta by Approved Subcantmasios €
& . \ SUB-TOTAL THIS REPORT
 Gustomere-Sigaature +1% on Subaotal (D)
TOTAL THIS REPORT
MARINA LANDSCAPE, INC.

1800 8. Lewia Streel, Anaheim, Callfornia 92805 Phone 714-939-6600 Fax: 714 835-11p9
Contracior's Licensa Numbor 492582 » Wab Site: W IhRrness, com Whits - Atoounting  Yeliow - Fleld Pirk « Dwnar/Agency
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58962 MARINAz

Daily Extra Work Report

Billed to: ,ﬂ_ Job No. /Contract: -4 2/E_ CostCode # o
Locatlon; —Z2 Date Pprfnrmed:ilzgﬁz: Date of Report: m
Description of Work: L s dotcarad s & ollsl 377 Lerm LAt
'- o LT
HOURALY EXTENDED
QTY. DESCRIPTION HOURS RATE AMOUNTE
pa £z
/| e drtren, N
TOTAL COST OF LABOR
EQUIPMENT NO.
MATERIALS QUANTITY | AMOUNT
COMMENTS AREA
TOTAL COST OF EQUIPMENT AND MATERIALS) f B
The above record Is complets and correct +20% on Lator Gos! (A)
+15% on Equipmant & Malerials Cost (B)
- +10% on Lahor, Equipmant & Materdals Cost (C)
resantative I Work Performed Is by Approved Subcorfmsior
' SUB-TOTAL THIS REPOAT
Slgnatura + 1% on Subtotsl (D)
TOTAL THIS REPORT

MARINA LANDSCAPE, INC.
1900 S. Lewis Strest, Anaheim, Celifomia 82805 Phone 714-839-6600 Fax: 714 §35-1188
Conlractor's License Number 482882 « Wab Sita: www.marinaca.com While - Accounting  Yefiow - Fighd  Pink - Owner/Agency
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58963 RARIN A

Daily Extra Work Report

e L .4 4 /W___ Job No. /Cantract:e3L4008 Cost Code #

Date Parformed:

Location:

7
HQURLY EXTENDED
QTy. DESCRIPTION HOURS RATE AMOUNTS
rl
Y T Ao _ennd, A
i
/| it 2 A a? Hes
TOTAL COST OF LABOR
EQUIPMENT NO.
MATERIALS QUANTITY | AMOUNT
COMMENTS AREA
TOTAL COST OF EQUIPMENT AND MATERIALS , B
+20% Cost

The abova record Is complete and correct on Leber {A)

™ +15% on Equipmont & Matorisls Cost (BJ

- 4+10% on Labor, Equipmant & Matsrals Cost (C)

resentative I Work Performed 1a by Appmved Subcontraclor

SUB-TOTAL THIS REPORT

omers Signature + 1% on Subot) (D)

TOTAL THIS REPORT

MARINA LANDSCAPE, INC,
1800 8. Lewls Street, Anaheim, Callfornla 92805 Phone 714-839-6800 Fax: 714 935-1199
Conlractors Licanse Number 492882 » Web Sita: www.merdnaco.com Whita - Accounting  Yellow - Field  Pirk - OwnarAgency





letter

DATE:

TO:

ATTN:

RE:

FROM:

CC:

JsSD.11.01

10/20/15

Jefferson School District

1219 Whispering Wind Dr.

Tracy, CA 95377

Jarmes Bridges

Anthony Traina Gym and Performance Center

DSA Appl. #: 02-113192

COR #031

Dear James,

We have reviewed the contractor's pricing on COR #031 to revise wall construction at Roorn C04
from a 1-hour rated to smoke partition; provide additional upright fire sprinklers in stage soffit

cavity; add (8) additional upright heads above C06 per CCD #19,

We find the pricing of $5,552.00 acceptable and recommend Board of Trustee acceptance.

D Auth ,-?4 /,/7
istrict Authorization: {/ 7 /§
/ M~ T D
( /" James W. Bridges
!

Date: / /5) /Za///ﬁf

Nick Morrissey
pjhm architects
Project Manager

Ramon Parocua, RGM
Kenneth Podany, PJHM
File 13

(d

£265-0EL-094%'d ¥50Z6 VD 2PISLOSQ * COL# ADM MIIA J3ld 08 /05

L619-96F-676'd £59Z6 WD Sl ounBo » gpL4 2A1Q 3In0yY aBpry 19PFZ D0 S 13 e l | D J O
L ]
1IY2J0- WYy
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CHANGE ORDER REQUEST 031 Distribution to:

oooooo

OWNER
ARCHITECT
CONST, MANAGLR
CONTRACTOR
FIELD
OTIIER
PROJECT: Anthony Traina Gym and Performanee Center COR NUMBER: 031
4256 Windsong Drive
Tracy, CA 95377 DATE; October 5, 2015
TO: Nick Morrisscy, PIIIM Archilects PROJECT No.: JES-14.01
Reference: RFL# PCO# ASI# CONTRACT FOR: New Gymnasium
CCA# __ CCp#a_19_ IB# CONTRACT DATE: November 1, 2014

Description of work:

Revisc wall construction at room C04 from | hour rated to a smoke partition, provide additional upright sprinklers in

stage soffit cavity and add cight additional upright heads above C06, per CCD #19.

1. Subcontractor Work (mark-up not 1o cxceed 10%)
(Please attached all required backup, quantities, unit cost, eie., associated with work performed.)

I. Costs from Cen-Cal 3 328100
2. Costs from Starke Structures 3 1,950.66
SUBTOTAL ) 3,231.66
Contractor mark-up on Sub work (not to exceed 5%) S 261.58
TOTAL -1 S 5,493.24
2. Work Performed by Prime Contractor
{(Please attached all required backup, quantitics, unit cost, etc., associated with work performed.)
Materials by -
Labor S -
Equipment S .
SUBTOTAL $ -
Prime Contractor OHI&P (not 1o exceed 15%) S -
TOTAL-2 3 -
TOTAL-1&2 3 5,493.24
Bond Premium (actual rate, 1.06%) $ 58.23
TOTAL PROPOSED CHANGE S 5,552.00

Extension of Contract Time Proposed 0 Days.

Prepared by:

Ramon Parocua Date Qctober 5, 2015






1615 5. STOCETON ST , LODI, CA 95240

- “.,..‘-:_\
) /’,; o~ iR P.O. BOX 1284, LODI, CA. 95241 1284
S BN OFFICE: (209) 334 9119  FAX (209) 334 2923
’ \-:'\ N Web: waw.cen-calfirc.com
D ) e ey
) SR I C
CA LIC NO 488547 NV LIC NO 35006 CHANGE ORDER REQUEST
eCommercial eIndustrial eResidential

eDesign  elnsialiation eService

DATE: _9-10-15

JOB NUMBER 14147 C/0 REQUEST # l

JOB NAME: _ANTHONY TRAINA GYM BILLTO RGM & ASSOCIATES

STREET: 4256 WINDSONG DR, ATTN JEFF GILCHRIST

CITY: TRACY, CA ZIP 95377 STREET 3230 MONUMENT WAY
CITy CONCORD CA ZIP 94518
PHONE- FAX

REFERENCE OF CHANGE: CCD A #19
DESCRIPTION: REVISIONS TO THE OVERHEAD FIRE SPRINKLER SYSTEM PIPING IN-

DICATED ON SHEET FP-2. DELTA CCD #19

TOTAL OF CHANGE ORDER REQUEST:  $3,281 00

IF YOU HAVE ANY QUESTIONS OR REQUIRE ADDITIONAL INFORMATION, PLEASE DO NOT HESITATE
70 CONTACT ME IMMEDIATELY.

SINCERELY,

IKE ERSMA
PROJECT MANAGER

AUTHORIZATION TO PROCESS  NAME: DATE:
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16155 STOCKTON ST. LODI, CA 93240

: \\...,__ P.O BOX 1284  LODI, CA 95241 1284
OFFICE (209) 334 9119 FAX: (209) 334 2923
Web: www cen-calfire com
CA LIC NO 488547 "NV LIC NO 35006 .
oCommetcial elndustrial eResidential Pro]ect Wage Rate

sDesign elnstallation eService

Date: 8-14-14

Wage Rate Calculation, Anthony Traina Gym: Fire Sprinkler Fitter (%)

Straight Time Rate $33 »4 per hour
Contnbutions-

Health & We fare $ 852

Pension 51073

Vacation & Holdayvs S 160

Traiung $ 045

Orher $ 0.25
Payroll axes $ 483
Liability Insurance $ 293
Workman’s Compensation Insurance $ 383

TOTAL: $66.78 per hour

* Project prevailing wage determination per Califomia Indusinial Relations
deternunation for San Joaquin County (5JO-2014-2).





Starke Structures Inc. Ph # 707-765-9933
2200 Pine View Way, Suite A Fax # 707-765-0233
Petaluma, CA 94954 Lic #673132

Change Order #8 (revised)

Job: Anthony Traina Gym Contractor: RGM & Associates
4256 Windsong Dr. 3230 Monument Way
Tracy, CA 95377 Concord, CA 94518

Reference: CCD#19

Description: Furring wall at drinking fountain. Relocate framing, sheathing, and posts at roof hatch.

1. Foreman 2 hours $ 90.00 hr $180.00
2. Journeyman 15 hours $ 80.00 hr $1,200.00
3. 2 x 6 pressure treatcd 6 b 3 1.00 m/bdft $6.00
4. 2 x 6 DF#1 114 bf b 0.60 m/bdfi $68.40
5. Hilti Pins 4 @ Ly 1.00 ea $4.00
6. 6 x 6 DF#1 96 bf 5 1.73 m/bdft $165.60
7. LUS210-2 4 @ 3 2.43 ca $9.72
8. 5/8" plywood 0 sq.ft. 3 0.85 m/fsgft %0.00
9. Tools/Equip./ Travel 15 @ $ 8 Ir $120.00

Sub Total §1,753.72

10%OH &P $175.37

8.5% 1ax on materials $21.57
Total $1,950.66

Additional schedule days required to perform the above work = 1





DSA 140

APPLICATION FOR APPROVAL OF CONSTRUCTION CHANGE
DOCUMENT - CCD CATEGORY A

CCD Category A is for construction changes to or affecting Structural Safety, Fire & Life Safety or Accessibility.

This form shall be completed by the Design Professional in General Responsible Charge of the project, in accordance
with California Code of Regulations, Title 24, Part 1, Section 4-338 (c) and in compliance with DSA IR A-6.

School District/Owner: Jefferson School District DSA Fie# 39 - 39
Project Name/School: Anthony Traina Gymnasium & Performance Center Building] DSA App. #: 02 - 113342
APPLICANT

CCD# 19 Date Submitted: 08/31/15 Attached Pages?: CONo [Yes ( 5 pages)
Firm Name: PJHM Architects Contact Name: Nick Morrissey

Email: nick@pjhm.com Phone Number: (949} 496-6191

Address: 24461 Ridge Route Drive, Suite #100

City: Laguna Hills State: CA Zip:92653

|:] A DSA 301-N, DSA 301-P, or 90-Day Letter has been issued for this project.

Name of Design Professional in General Responsible Charge: Kenneth J. Podany

Professional License #: C28889 Dis;;Ibline: Architect

Design Professional in General Responsible Charge Stafément: The attached Construction Change

into the construction of the project
Signature:

DESIGN PROFESSIONAL IN GENERAL RESPONSIBLE CHARGE

CHECK THIS BOX: @ To confirm that all CCD drawings and calculations have bheen stamped and signed
by the Responsible Design Professional,

Revise wall construction around room COg from 1 hour rated to smoke partition due 1o the fact that the building is fully
sprink ed per CBC Table 508.2.5 per SKA-1 Prov de additional upright sprinklers in soffit cavity and add eight
additiona upr ght heads above C06 due to Glu-lam beam b ocking sprinkler coverage per FP-2 and SKFP-1.

i i i jots in rgom CO1

List of DSA approved drawings affected by this CCD- A-20, FP-2 FP 4

Brief description of construction chir?e (attach additional sheets if needed):

For business ofios Use

DSA 140 (rev 03-27-15) Page 1 of 1
DIVISION OF THE STATE ARCHITECT DEPARTMENT OF GENERAL SERVICES STATE OF CALIFORNIA
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Fig. 75 - Swivel Attachment

Size Range — 3/8 Rod Attachment

Material — Carbon Steel

Function  There are three recommended applications for
this product: May be used as a Branch Line Restraint for
structural attachment to anchor bolt, beam clamp, etc. May
be used in a pitched or sloped roof application, to meet
reguirements of NFPA 13 (2002) Sec 9.1.2.5. May be used as
an upper attachment with short hanger rod to omit seismic
bracing {per UBC97).

Approvals — Underwriters’ Laboratories Listed in the USA
{UL) and Canada {cUL) to support up to 4" pipe. Meets
requirements of Uniform Building Code (UBC) 1997 Table O,
Section 3.B.

Finish  Electro-Galvamized

Order By — Figure number

TADRG N
SR ATIOAES

TOLOFG DAL
THEIRD
(L]

TALOM B RRE
RESTRUER

TLEORG D0 TRILSE
MIUTTALE BT HNCER

May be used as a structural atachment component of a
branch line restraint

OFFICE/MANUFACTURING FACILITY = 1375 SAMPSON AVE. » CORONA, CA 92873 PH 951 737 5599 = FAX: 951 737 0330
CUSTOMER SERVICE « B00.786 5266 bo
www.lofco.com





Fig. 78 - All Steel Ceiling Plate

Size Range — 3/8 rod
Material — Carbon Steel

Features  Attachment to wood beams ceilings, metal decks or
walls. Can also be welded to steel beams.

Approvals — Underwriters’ Laboratories Listed in the USA (UL)
and Canada (cUL). Additionally, (UL) has listed the Fig. 78 with
fasteners as shown in the table below.

Finish — Plain
Note — Available in Electro Galvanized and HDG finish.
Order By — Figure number, rod size and finish

Patent #5,702,077
3
i
1
UL Listed Fastener Table
Pipe Size Qty Fastener Type Material

1/2-2 2 #14 x 1% A-paint hex-washer-head sheat metal screw Wood
2% -4 2 1/4 x 1%2 wood screws* Wood
1/2 -2 2 1/4 x 1 tek screws Metal (18 gauge)
1/2-2 2 #14 x 1% A-point hex-washer-head sheet metal screw Wood
1/2-2 2 #14 x 2 A-point-hex-washer-head sheet metal screw Wood thru 5 8 gyp board

* No pre-drilling

Dimensions = Weights

Max. Rec. Approx.
Pipe Size A B c D E Load Lbs.* Wt./100
1/2-2 2 1% 5/16 3/8 150 15
5 6 Consuit factory for data

* Minimum safety factor of 5

OFFCEMANUFACTURING FACILITY « 1375 SAMPSON AVE = CORONA, CA 97879 PH: 9517375583 FAX. 951 737 6330

CUSTOMER SERVICE » BO0. 785 5266
www.iolco.com





letter

DATE: 10720/ 5

[d

TO:  Jefferson Schoo District
1219 Whispering Wind Dr.
Tracy, CA 95377
ATTN: Jaomes Brdges
RE: Anthony Traina Gym and Perfarmance Center
DSA Appl. #: 02 113192
COR #032r

Dear James,

We have reviewed the contractor’s pricing on COR #032r to furnish ond install 4x12 pad blocks at
straps for s’'mpson hangers per CCD #25 (6 locations}.

We find the pr ¢ ng of $2, 32.00 acceptab e and recommend Board of Trustee acceptance.

/

D'strict Authorizat'on: ——
ez, v

James W. Bridges

0 2 8

Thank you.

FROM: Nick Morr ssey
pjhm arch tects
Project Manager

£ZSG-08L 092 d PSOZA VD SPIsUDadQ * COL# ACM M3IA 134 pOR ‘QS

619 96b-6v6 d £5924VD 'HounBo =qpy aniga n Yy abpy 19vbz D0 S 13 e 1| DJ D
°

cC; Ramon Parocua, RGM
Kenneth Podany, PJHM
File 3

5D PJHM.COM





CHANGE ORDER REQUEST 032r Distribution 10

OWRER o
ARCINTECT o
CONST. MANAGLR o
CONTRACTOR a
FIELD n}
OTIIER o
PROJECT: Anthony Traina Gym and Performance Center COR NUMBER: 032r
4256 Windsong Drive
Tracy, CA 95377 DATE: Octaber 7, 2015
TO: Nick Morrisscy. PJHM Architects PROJECT No.: JES-14-01
Reference: RF1# PCO# ASH CONTRACT FOR: New Gymnasium
CCA# CCD#_ 25  IB# ___ CONTRACT DATE: November [, 2014
Description of work:
Furnish and install 4X12 pad blocks at straps for simpson hangers at 6 locations per CCD 25.
1. Subcontractor Work (mark-up not 1o exceed 10%)
(Please attached all reguired backup, quanntities, unit cost, etc., associaled with work performed.)
1. Costs from Starke Struciutes b 2,009.00
SUBTOTAL S 2,009.00
Contractor mark-up on Sub work (not to exceed 5%) 3 100.45
TOTAL-1 b 2,109.45
2. Work Performed by Prime Contractor
{Please artached all required buckup, quantitics, unit cost, ete., associated with work performed.)
Materials 3 -
Labor $ -
Equipment $ 3
SUBTOTAL ] »
Prime Contractor OH&P (not 10 exceed 15%) $ -
TOTAL -2 s -
TOTAL-1&2 5 2,109.45
Bond Premium (actual rate, 1.06%) s 22.36
TOTAL PROPOSED CHANGE $ 2,132.00
Extension of Contract Time Proposed 2 Days.
Prepared by:

Ramon Parocua Date October 7, 2015






Ramon Parocua

From: Ramaon Parocua

Sent: Wednesday, October 14, 2015 3.43 PM
To: Ramon Parocua

Subject: FW Starke CO #9

From: Matt Mullis

Sent: Wednesday, October 14, 2015 10:48 AM
To: Jeft Gilchrist

Subject: RE: Starke CO #9

Jeff,
1t was 9 locations onginally, | updated price is 52,009 wh ch  the original price divided by nine then multiplied by 6

Thanks,

Matthecw D. WMullis

Starke Structures inc.
2200 Pine View Way, Ste. A
Petaluma, CA 94954
707-765-9933 ph
707-765-0233 fx
707-333-5371 cell

From: Jeff Gilchrist
Sent: Wednesday, October 14, 2015 10:25 AM
To: ; Marc Hunter; Ramon Parocua

Subject: Starke CO #9
Matt,

Can you revise your pricing for your CO #9. You only had to pad the glu-lams at 6 location instead of the 12 that was
originally thought.

Jeff
Fofrey §. Gllckrise

RGM and Associates Inc.
3230 Mounument Way
Concord, CA 94518





Starke Structures Inc.
2200 Pine Yiew Way, Suite A
Petaluma, CA 94954

Job:

Reference:

Description:

Additional schedule days required to perform the above work

NV A WR -

Change Order #9

Anthony Traina Gym
4256 Wiadsong Dr.
Tracy, CA 95377

CCD#25

Ph # 707-765-9933
Fax # 707-765-0233
Lic #673132

Contractor: RGM & Associates

3230 Monument Way
Concord, CA 94518

Pad straps at glulams for attachement of top flange hangers

. Foreman

. Journeyman
. SDWS22800
. 4 x 12 DF#1

1/4" masonite

. #8 x 2 1/2" screws
. Tools/Equip./ Travel

4
18
150
288
12
5
18

hours
hours
@
bf
@
lbs

@

LR R T -]

90.00 hr $£360.00
80.00 hr $1,440.00
1.00 ea $150.00
1.25 m/bdft $360.00
17.00 ea $204.00
5.00 1Ib $25.00
8 hr $144.00
Sub Total $2,683.00

10% OH & P $268.30
8.5% tax on materials $62.82
Towal $3,014.12





DSA

140

APPLICATION FOR APPROVAL OF CONSTRUCTION CHANGE

DOCUMENT - CCD CATEGORY A

CCD Category A Is for construction changes to or affecting Structural Safety Fire & Life Safety or Accessibility

This form shall be completed by the Design Professional in General Responsible Charge of the project, in accordance
with California Code of Regulations, Title 24, Part 1 Section 4-33B (c) and in compliance with DSA IR A-6.

School District/Owner Jefferson School District DSAFile #: 39 - 39
Project Name/School Anthony Tra na Gymnasium & Performance Center Building| DSA App. #: 02 - 113342
APPLICANT

CCD#: 25 Date Submitted: 09/24/15 Attached Pages?: ONo @Yes (5 pages)

Firm Name PJHM Architects

Contact Name Nick Morrissey

Email: nick@pjhm com

Phone Number: (949) 496-6191

Address. 24461 Ridge Route Drive, Suite #100

City: Laguna Hills

| state. | zip:92653

[JADSA 301-N DSA 301 P or 90-Day Letter has been issued for this project

DESIGN PROFESSIONAL [N GENERAL RESPONSIBLE CHARGE
Name of Design Professional in General Responsible Charge. Kenneth J Podany

Professional License #. C28885

Discipline. Architect

Design Professional in General Responsible Charge Statement: The attached Construction Change
Documents have been examined by me for design intent and appear to meet the appropriate requirements of

Title 24, California Code of Regulations an

into the construction of the project. LA

t

Signature:

e project specifications. They are acceptable for incorporation

DESIGN PROFESSIONAL IN GENERAL RESPONSIBLE CHARGE

DSA USE ONLY DSA Approval Stamp
(for paper submittal only} For butinass office use
. APPROVED
5SS Date ApprovediDisapprovedolRegd - Dee Set—————— DIV OF THE STATE ARCHITECT
FLS Pata Approved/Disepproved/Nat Req'd  puery Method_______| SACRAMENTO REGIONAL OFFICE
ACS Date ApprovedDisapproved/Nol Req'd AC_--- FILS_--- §5JS
Remarks. APP. #02- 113342 DATE 09/25/15

BOC NAME : CCb 25

DSA 140 (rev 03-27 15)
DIVISION OF THE STATE ARCHITECT

DEPARTMENT OF GENERAL SERVICES

Page 10of 1
STATE OF CALIFORNIA
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| INFORMATION ONLY |

POST BID REQUEST FOR INFORMATION

g ASSOCIATES

RFI#: _125

Description: Hangars in Conflict with Straps CONSTRUCTION
MANAGERS

To: PJHM E-mail To: nick@pjhm.com

Attention:  Nick Morrisscy SCLILGISUEL

BUILDERS
Project: Anthony Traina New Gym & Performance Center
Jefferson School District
Subcontractor: Starke Structures
Date Submitted: 9/21/15 Priority: Urgent [ Important [] Routine ]

Date Needed:  9/23/15 Specification/Plan: Dtl. 8/55.3

Question: The 6x12 nearest the wide flange beam located on Grid line C lands on the strap detailed in
detail 8/85.3. The Simpson hangar for the 6x12 does not allow gaps behind hangar. This condition also
happens @ West side of truss on Grid line F with the 4x panel edges. Our carpentry subcontractor
has proposed a solution. Please see attachment drawing for further information.

Possible Cost impact Possible Time impact
1>

See CCD No 025 for solution of "Pad" Blocks at the straps.
Response: This is pending DSA approval.
Bill Biloom, STB, 09-21-2015 ‘R

Response By:
Date Answered: RGM and ASSOCIATES
3230 Monument Way
Concord, CA 94518

CSL# 509513





letter

DATE: 10/27/15

TO:  Jefferson Schoo Distrct
1219 Whisperng W nd Dr,
Tracy, CA 95377
ATTN: James Bridges
RE: Anthony Tra'na Gym and Performan e Center
DSA Appl. #: 02 13192
COR #033

Dear James,

We have reviewed the contractor pr ingon OR #033 to head out framing members in conflict
with HD's at 12 location where the 8x and 6x beam nter ect w th glu-lam beams.

We find the prcing f$2,297.00 a ceptab e and recommend Board of Trustee acceptance.

D'str t Author’zat'on:

James W Bridges

e 2/

Thank you.

FROM: N'ck Morns ey
pjhm arch'tects
Project Manager

CC: Ramon Parocua, RGM
Kenneth Podany, PJHM
Fle i3

JsDaim

[d
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CHANGE ORDER REQUEST 033 Distribution to

OWNER n}
ARCHITECT u}
CONST. MANAGLR D
CONTRACTOR o
FILLD =}
OTIILR o
PROJECT: Anthony Traina Gym and Performance Center COR NUMBER: 033
4256 Windsong Drive
Tracy, CA 95377 DATE: October 7, 2015
TO: Nick Maorrissey, PJHM Architects PROJECT No.: JES-14-01
Refcrence: RFI# PCO# ASIH CONTRACT FOR: New Gymnasium
CCA# CCD#__ 26 IBH CONTRACT DATE: November |, 2014

Deseription of work:
Head-out framing members in conflict with the HD19's at 12 locations where the 8x and 6x beams intersect with the
glu-lam beams per CCD 26.

1. Subcontractor Work (mark-up not to exceed 10%)

(Please attached all required backup, quamtities, unit cost, ete., associated with work performed.)

1. Costs from Starke Structures b3 2,163.88
SUBTOTAL $ 2,163.88
Contractor mark-up on Sub work (not 10 exceed 5%) 5 108.19

TOTAL -1 s 2,272.07

2. Work Performed by Prime Contractor

tPlease attached all requived backup, quantities, wmit cost, ele., assoctaied witl work perfurimed |

Malterials 5 -
Labor s -
Equipment S -
SUBTOTAL S -
Prime Contractor OM&P (oot to exceed 15%) § -
TOTAL -2 ) -

TOTAL-1&2 S 227207

Bond Premium (actual rate, 1.06%) S 24,08

TOTAL PROPOSED CHANGE S 2,297.00

Extension of Contract Time Proposed 3 Days.

Prepared by:

Ramon Parocua Date October 7, 2015






Starke Structures Inc. Ph# 707-765-9933

2200 Pine View Way, Suite A Fax # 707-765-0233
Petaluma, CA 94954 Lic #673132
Change Order #10
Job: Anthony Traina Gym Contractor: RGM & Associates
4256 Windsong Dr. 3230 Monument Way
Tracy, CA 95377 Concord, CA 94518

Reference: CCD#26

Description: Head out joists to avoid HD19's (12 locations)

|. Foreman 2 hours $ 90.00 hr $180.00
2. Journeyman 12 hours $ 80.00 hr $960.00
3. U210-2 36 @ $ 3.94 ea $141.84
4. 2 x 10 DF#1 400  bf 3 0.75 m/bdft $300.00
5. WNP210-2 12 @ § 1974 ca $236.88
6. Tools/Equip./ Travel 12 hours 3 8 hr $96.00

Sub Total $1,914.72

10%OH &P §191.47

8.5% tax on materials $57.69
Total $2,163.88

Additional schedule days required to perform the above work = 2





BADSA 140

APPLICATION FOR APPROVAL OF CONSTRUCTION CHANGE
DOCUMENT - CCD CATEGORY A

CCD Category A is for construction changes to or affecting Structural Safety, Fire & Life Safety or Accassibility.

This form shafl be completed by the Design Professional in General Responsible Charge of the project, in accordance
with California Code of Regulations, Title 24, Part 1, Section 4-338 (c) and in compliance with DSA IR A-6.

Schoeol District/Owner: Jefferson School District DSAFile#: ag - 39
Project Name/School: Anthony Trains Gymnasium & Performance Center Euildingﬁ DSA App. #: g2 - 113342
APPLICANT

CCD #: 26 Date Submitted: 08/24/15 Attached Pages?: ONo ®Yes (4 pages)
Firm Name: PJHM Architects Contact Name; Nick Morrissey

Email; nick@pjhm.com Phone Number: {949) 486-6191

Address: 24461 Ridge Route Drive, Suite #100

City: Laguna Hills State: CA | Zip:92653

D A DSA 301-N, DSA 301-P, or 90-Day Letter has been issued for this project.

» ol ] ] oo ° - s

Name of Design Professional in General Responsible Charge: Kenneth J, Podany

Professional License #: C28889 Discipline: Architect

Design Professional in General Resp nsible C rge Statement: The attached Construction Change
Documents have been examined by  for desig intent and appear to meet the appropriate requirements of
Title 24, California Code of Regulati s and the roject specifications. They are acceptable for incorporation
info the construction of the project.

Signature: c/ -
DES! PROFES ONAL IN GENERAL RES CHARGE

Brief description of construction change (attach additiona! sheets if needed):

Revise 4" weld on both sldes of splice plates to an 8" weld on one side of the plate. Where joists conflicts with HDs, its
Is structurally acceptable to head out the framing member per attached skeich

List of DSA approved drawings affected by this CCD: 4/5-5.4 and 7/8-5.3

DSA USE ONLY DSA Approval Stamp
{for papet submittal only) Forbusiness  ussonly APPROVED

S8S Date, Approved/Dissppraved™Nct Req'd  Dele DIV OF THE STATE ARCHITECT

FLs Date . Red . SACRAMENTO REGIONAL OFFICE

ACS Dats Approved/Disspproved/Not Reg'd AC FAS_--- $8JS

Remarks APP. #02-113342 DATE09/29/15

DOC NAME : CCD 26
DSA 140 (rev 03-27-15) Page 1 of 1

DIVISION OF THE STATE ARCHITECT DEPARTMENT OF GENERAL SERVICES STATE GF CALIFORNIA





POST BID REQUEST FOR INFORMATION

and ASSOCIATES
RFI #: _ 115 T
Description: Splice Plates at TSG CONSTRUCTION
MANAGERS
To: PJHM E-mail To: nick@pjhm.com
Attention:  Nick Morrissey co CTORS
BUILDERS
Project: Anthony Traina New Gym & Performance Center
Jefferson School District
Subcontractor: Davison Iron
Date Submitted: 9/9/15 Priority: Urgent ] Important [{ Routine (]

Date Needed:  9/16/15 Specification/Plan: §5.4/Dtl. 4
Question: On Sheet S5.4/Detail 4 calls out for a 4 weld on both sides of splice plates at the TSG. Our

subcontractor cannot access the back of the plate at the CMU to make the weld. What actions shall we
take to rectify this condition, if any is needed?

Possible Cost impact Possible Time impact

Response; y :
8" of weld to the TSG on one side of the plate is
Structurally Acceptable.
Bill Bloom, STB, 09-09-2015

Response By:

Date Answered:

RGM and ASSOCIATES
3230 Monument Way
Concord, CA 94518

CSL# 509513





POST BID REQUEST FOR INFORMATION

RFI#: __118

Description: HD Conflict with Joists CONSTRUCTION
MANAGERS

To: PJHM E-mail To: nick@pjhm.com

Attention:  Nick Morrissey co CTORS

BUILDERS
Project: Anthony Traina New Gym & Performance Center
Jefferson School District
Subcontractor: Starke Structures
Date Submitted: 9/16/15 Priority: Urgent [X] Important (] Routine [

Date Needed:  9/18/15 Specification/Plan: §3.1 & Dtl. 7/85.3

Question: Detail 7/S5.3 calls for HD 19’s at the 8x and 6x beams that intersect with the glu-lams at each
end of the building. The HD 19°s are 26™ in length and the joist spacing is 24” o.c, which is where there
is a conflict. 4 possible solution is to head out the framing members that have this conflict. Please see
the sketch that is attached 1o this RFI for further clarification,

Possible Cost impact Possible Time impact

Response: Structurally Acceptable.
Bill Bloom, STB, 09-16-2015 =
Response By:
Date Answered:
RGM and ASSOCIATES
3230 Menument Way

Concord, CA 94518

CSL# 509513





Starke Structures, Inc.

2200 Pine View Way, Suite A
Petaluma, Ca. 94954

To: RGM & Associates
Job: Anthony Traina School

Location:

Request for Information #12

S3.1& 7/85.3

Date: 9/15/2015
Cost lmpact: Probable
Schedule Impact: Unknown

HD’'s conflict with framing members

Detail 7/85.3 calls for HD19's at the 8x & 6x beams that intersect the glulams at
each end of the building. These HD's are 26" long and the joist spacing is 24"oc which presents a
conflict. We believe the most cost effect solution to this problem would be to head out the

framing member in conflict. See attached sketch

Please Advise

Thanks,

Matt Mullis

Structurally Acceptable.
Bill Bloom, STB, 09-16-15

Ph # 707 765-9933
Fx # 707 765-0233
Lic # 673132
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letter

DATE:

TO:

ATTN:

RE:

10720415

Jefferson School District

1219 Whispering Wind Dr.

Tracy, CA 95377

Jomes Bridges

Anthony Traina Gym and Performance Center
DSA Appl. #: 02-113192

COR #035

Deor James,

We have reviewed the contractor’s pricing on COR #035 to provide furr ceiling framing and fire
blocking below HD's at Room CO7.

We find the pricing of $2,105.00 acceptable and recommend Board of Trustee acceptance.

District Authorization: — (\ :
-. A/L,.-f._*:-f A
James W. Bridges

Date: I‘O'/Zd(//5

Thank you.

=

FROM:

CC:

JSD.11.01

Nick Morrissey
pjhm architects
Project Manager

Rarmon Parocua, RGM
Kenneth Podany, PJHM
File 13
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CHANGE ORDER REQUEST 035 Distribution to:

OWNER o
ARCINTECT o
CONST. MANAGER u}
CONTHACTOR o
FILLD n}
OTIILR o
PROJECT: Anthony Traina Gym and Performance Center COR NUMBER: 035
4256 Windsong Drive
Tracy, CA 95377 DATE: October 12, 2015
TO: Nick Morrissey, PJIM Architects PROJECT No.: JES-14-01
Reference: RFL# PCO# ASIH CONTRACT FOR: New Gymnasiuin
CCA# CCD # 18% CONTRACT DATE: November 1, 2014
Description of work:
Furr ceiling framing and fire blocking below HD's at room C07 per meeting request.
1. Subconiractor Work (mark-up not to exceed 10%)
(Pleuse attached all reguived backwup, quaniities, unit cost, eic., associated with work performed.)
1. Costs from Starke Struclures b3 1,983.42
SUBTOTAL § 1,983.42
Contractor mark-up on Sub work (not to exceed 5%) 3 99.17
TOTAL-1 b 2,082.59
2. Work Performed by Prime Contractor
{Please attuched all reguired backup, quantities, init cost, ete., associated with work perfirmed )
Materials 3 -
Labor s :
Equipment s -
SUBTOTAL 3 -
Prime Contractor O1&P (not 10 exceed 15%) S -
TOTAL-2 3 -
TOTAL-1&2 $ 2,082.59
Bond Premium (actval rate, 1.06%) $ 22.08
TOTAL PROPOSED CHANGE $ 2,105.00
Extension of Contract Time Proposed 1 Days.

Prepared by:
Ramon Parocua Daic  October 12, 2015






Starke Structures Inc.
2200 Pine View Way, Suite A
Petaluma, CA 94954

Change Order #12

Job: Anthony Traina Gym
4256 Windsong Dr.
Tracy, CA 95377

Reference: Email from Marc

Ph # 707-765-9933
Fax # 707-765-0233

Contractor: RGM & Associates
3230 Monument Way
Concord, CA 94518

Description: New ceiling & fire blocking at ceiling level in walls at room C07

1. Foreman 2 hours
2. Journcyman 16 hours
3. 2x 6 Ledger 56 bf
4. 2 x 6 Joists 120 bf
5. Titan Bolts 12 @
6. 2 x 6 Blocks 68 bf
7. U26 24 @
9. Tools/Equip./ Travel 16 @

Additional schedule days required to perform the above work

b
$
$
$
§
§
$
$

90.00
80.00
0.60
0.60
1.50
0.60
1.47
8

hr
hr
m/bdft
m/bdft
ea
m/bdft
ca
hr

Sub Total
10% OH & P
8.5% tax on materials
Total

Lic #673132

$180.00
$1,280.00
$33.60
£72.00
$18.00
$40.80
$35.28
$128.00

$1,787.68
$178.77
$16.97
$1,983.42
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Emergency Response
Plan

2015-2016

Jefferson School





B 187 Comprehensive School Safety Plan
Assurance Page

School Year: 2015 - 2016

Jefferson School

This certifies that the School Site Council/School Safety Planning Committee has
developed/revised and approved the Comprehensive School Site Emergency

Operations Plan.

Member

Signature

Principal or Principal's Designee:
Alyssa Wooten

Al Vooten

Certificated Teacher:

Andrea Jennings, SSC Member

Parent of Child Attending the School:

e Clrnerg

Mari Saldivar, VP of SSC umme

Classified Employee:

Lauren Beith @W‘[@,} ?g(jb N
Law Enforcement Agency Rep: )
Other: /

Chris Potts, President of SSC ﬂ%

Other:
Bertha Ramon, Classified Employee,
SSC Member

Other:
Angela Hewey, Parent, SSC Member

Other:
Peggi Johnson, Community Member,

SSC Member

y.d

Other:
Dennis Fritts, Teacher, SSC Member

Other:
Lori Scott, Teacher, SSC Member

Date Annual Revisions Completed: 10/23/2015

S lxam%(%@

tarent:
Shawntar Rebertsom






ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person | Date
Completed
School Facilities/Grounds Hazard Alyssa Wooten/Mario | 7/27/2015
Assessment Aguirre/Sam Haglar
Evacuation Routes Hazard Alyssa Wooten 10/23/2015
Update School Plot Plans (Maps) Lauren Beith 6/23/2015
Emergency Phone Numbers Lauren Beith 8/11/2015
Survey of Special Staff Skills Alyssa Wooten 10/12/2015
Survey of Neighborhood Resources Alyssa Wooten 10/23/2015
Message to Parents — safety letter Alyssa Wooten 10/22/2015
Assign Disaster Functions Alyssa Wooten 10/23/2015
Update Bus Routes to Identify Potential | Sam Haglar 8/3/2015
Hazards
Staff Orientation to Plan — initial review Alyssa Wooten 9/14/2015
Review Plan Alyssa Wooten 10/28/2015
Examine /Update Site Crisis Response Michele Vinyard 10/26/2015

Box (Office Emergency Backpack)

Prepared by: Alyssa Wooten

Date Prepared: 10/22/2015

School Year: 2015/2016

111






Emergency Drill Schedule

Drill Type Month Scheduled Date Held
Fire Drill August 2014 8/27/2015
Fire & Lockdown Drill | September 2014 9/23/2015
Fire & Earthquake Drill | October 2014 10/16/2015
Fire Drill November 2014 11/12/2015
Fire & Lockdown Drill | December 2014 12/7/2015
Fire & Earthquake Dirill | January 2014 1/12/2016
Fire Drill February 2014 2/18/2016
Fire & Earthquake Drill | March 2014 3/18/2016
Fire & Lockdown Drill | April 2014 4/20/2016
Fire Drill May 2014 5/12/2016

v






Survey of Special Staff Skills

CERT Certified Staff: None

CPR Certified Staff: Jennifer Gates
Charles Spikes
Michele Vinyard
Lauren Beith

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue: Charles Spikes
Ryan Freitas

Electrical Experience: = Renae Potts
Mario Aguirre
Paul Fern

Survival Training: Diane McRae
Dennis Fritts

Plumbing: Mario Aguirre
Renae Potts
Paul Fern

Counseling: Joyce Fenton

Jennifer Starks
Carol Clayton

Law Enforcement: None





Survey of Neighborhood Resources

(Example: fire station, grocery store, church, etc.)
Tracy Municipal Airport- Located approximately 2.4 miles from Jefferson School at
5749 South Tracy Boulevard

ACE Train Station- Located approximately 1 mile from Jefferson School at 4800
Tracy Blvd.

Raley’s Grocery Store — Located approximately 1.4 miles from Jefferson School at
2550 S. Tracy Blvd.

Walgreens Store — Located approximately 1.5 miles from Jefferson School at 2810
S. Tracy Blvd.

Rite Aid Store- Located approximately .7 miles from Jefferson School at 599 Valpico
Rd.

vi





Parent Notification

October 22, 2015

Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Jefferson School
updates its School Safety Plan each year. In addition to updating our written plan (which
includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Jefferson School’s
staff makes sure that each classroom is equipped with a first aid kit and a copy of emergency
procedures.

The evacuation site for Jefferson School is the Yasui Park located on Glenbriar Circle. In the
case of an emergency, students will be moved to the evacuation site in a safe and timely a
manner.

The Jefferson School Crisis Response team will operate the evacuation site to ensure a safe
and orderly pick-up/release of students. When picking up a student, parents/guardians
(or person on emergency card) must bring a photo I.D. Without verification, staff will not
release any student.

The Jefferson School evacuation site: Yasui Park
Address: Glenbriar Circle

Jefferson’s secondary evacuation site: Raley’s Store
Address: 599 Tracy Blvd., Tracy, CA 95377

If the school is involved in a lock-down situation, the secondary evacuation site is the
designated meeting area where parents/guardians should wait for information and the
release of their student into their care. School and District personnel will be on site at the
evacuation center to provide parents with information about the status and safety of their
student(s). DO NOT go directly to the school in the event of a lock-down or evacuation.
Parents/guardians can also listen to local media (KVON AM 1440; KVYN FM 99.3; KBBF FM
89.1) for the updates on the emergency situation, but your best source of up-to-date
information will be at the evacuation site.

If you have further questions about Jefferson School’s safety plan, please call the office at
209-835-3053.

Sincerely,
Alyssa Wooten, Principal

vil





Table of Contents

Section

What the Law Requires

SB 187 — Safe Schools Plan
General Staff Responsibilities

Safe Schools Planning Committee

Child Abuse Reporting

Suspension and Expulsion Policies
Staff Notification of Dangerous Students
Sexual Harassment Policy

Dress Code Policy

Procedures for Safe Ingress and Egress

School Discipline

Response Actions
Stand-By Alert
Duck, Cover, and Hold

Evacuation of Building
Off-Site Evacuation

Reverse Evacuation

Page

14
15
16

18

19

21
22

23
24

25

viil





Shelter in Place
School Lockdown

All Clear Alert

Intruder All Clear Alert
Parent Alert

Student Release/ Parent Process of Pick-up

Reunification
School Closure

Information Provided to Police Dispatcher or 9-1-1

Emergency Procedures
Earthquake
Fire on School Grounds
Fire in Surrounding Area
Explosion / Bomb Threat
Received Telephone Bomb Threats
Bomb Threat Checklist

Suspicious Object / Package / Device
Bomb Threat Stand-off Card
Intruder on School Grounds

Threat of Violence / Weapons on Premises

26

27

30

31

32

33

34

35

36

38

39

40

41

44

45

46

47

48

49

X





Hostage Situation

Unrest (Riot)
Power Outage / Black Out

Child Abduction / Suspected Child Abduction

Site Disaster Response Team Members and Team
Responsibilities

First Aid Team

Search and Rescue Team

Student Supervision Team

Student Attendance / Release Team
Facilities Team

Security Team

Crisis Response Team

School Evacuation Map

Staff Emergency Contact Numbers

Incident Command System (ICS)

50

51

53

54

55

56

57

58

59

60

61

62

63

64

65





What the Law Requires
School Administrators have the responsibility to ensure the safety of their students
and staff in an emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the
overall development of all comprehensive school safety plans for its schools
operating K-12, inclusive. The comprehensive school safety plan must include
disaster procedures for routine and emergency, including adaptations for pupils with
disabilities in accordance with the Americans with Disabilities Act of 1990. The plan
may include a “tactical response to criminal incidents” which means the steps taken
to safeguard pupils and staff, to secure the affected school premises, and to
apprehend the criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its
comprehensive school safety plan to the school district or county office of education
for approval. Before adopting its comprehensive school safety plan, the school site
council or school safety planning committee shall hold a public meeting at the school
site in order to allow members of the public the opportunity to express an opinion
about the school safety plan. The school site council or school safety planning
committee shall notify, in writing, the following persons and entities, if available, of
the public meeting: (A) The local mayor. (B) A representative of the local school
employee organization. (C) A representative of each parent organization at the
school site, including the parent teacher association and parent teacher clubs. (D) A
representative of each teacher organization at the school site. (E) A representative of
the student body government. (F) All persons who have indicated they want to be
notified. The school site council or school safety planning committee is encouraged
to notify, in writing, the following persons and entities, if available, of the public
meeting: (A) A representative of the local churches. (B) Local civic leaders. (C) Local
business organizations. (c) In order to ensure compliance with this article, each
school district or county office of education shall annually notify the State Department
of Education by October 15 of any schools that have not complied with Section
32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that
schools plan for earthquakes and other emergencies. It also requires periodic drills
in “drop and cover” procedure, evacuation procedure, and other emergency response
actions (i.e. search and rescue, communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state
and local government agencies, including school districts, be prepared to respond to
emergencies using the Standardized Emergency Management System (SEMS).





SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive
school safety plan by March 1, 2000, and must review and update the plan by
March 1 of every year thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its
school safety plan, including a description of its key elements in the school
accountability report card, and must continue to do so every July thereafter
(Amended Ed. Code 35294.6)

The following guideline may be utilized to support the annual review and
evaluation of the individual school safety plan. This guide will also provide a
time line and related administrative tasks to provide a process to ensure
compliance with the requirements of Senate Bill 187, Comprehensive School
Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of
crimes committed on campus and at school related functions will be
completed. The assessment will be performed by the School Safety
Planning Committee of the School Site Council and the School Site
Council or equivalent. Safety goals for the upcoming school year will be
formulated based on the findings of this assessment.

B. The annual review and evaluation of the School Comprehensive Safety
Plan is certified by the members of the School Safety Planning Committee,
the School Site Council President, and the School Principal. It will then be
presented to the Board of Trustees for final review and adoption. This
review includes the following mandated components of Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school
designated serious acts which would lead to suspension, expulsion,
or mandatory expulsion recommendations

Procedures to notify teachers and counselors of dangerous students

Sexual Harassment Policy

Safe ingress and egress to and from school

Rules and procedures on school discipline in order to create a safe

and orderly environment conducive to learning

Dress Code

Routine and emergency disaster procedures

i. including natural disasters, human created disasters or power

outages.
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General Staff Responsibilities

Government Code Section 3100 declares that public employees are
disaster services workers, subject to such disaster service activities as
may be assigned to them by their superiors or by law.

The district realizes that the safety and welfare of the employee’s
family is his/her first concern. Therefore, each employee is
encouraged to establish a safety/survival plan and to advise their
family to remain at work. In the event that disaster strikes during
normal working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and
welfare.

2. Check the safety of their immediate families and advise their
family that they are expected to remain at their work place until
the emergency conditions are lifted.

Note: Any employee unable to establish communication with
his/her family should report this to his/her supervisor. If
release from duty is not possible, the concern will be
referred to Personnel Services who will attempt to
establish contact between the employee and the
immediate family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their
regularly assigned site is inaccessible.





Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site
Safety Plan or for delegating the responsibility to a School Safety
Planning Committee. Ed. Code 35294 .1

The School Site Safety Committee shall be composed of the following
members: the principal or designee, one teacher who is a representative
of the recognized certificated employee organization; one
parent/guardian whose child attends the school; one classified employee
who is a representative of the recognized classified employee
organization; other members if desired.

(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and
other local agencies, such as health care and emergency services, may
be consulted if desired. (Ed Code 39294.2)

Other members of the school or community may provide valuable
insights as members of the School Safety Planning Committee.
Additional members may include:

Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers
Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the
need to always improve school safety and training. The team that will
perform the following:

1. Implement a Safe Schools Plan if designated School Site
Council
2. Walk the campus regular basis and look at changes or breaches
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10.
11.

12.
13.
14.

in security

Review your Safe Schools Plan annually, at a minimum.
Provide training / educate staff on emergency procedures
(minimum — annually)

Provide table top exercises with staff and administration
Consider different types of lockdown and shelter in place
drills. Perform drills just before school, immediately after the
release bell rings, during passing periods, and during lunch
Review school signage, check-in procedures, and test
employees on counter surveillance

Share information and experiences

Identify new “risks” of the School District and individual sites.
To develop customized responses appropriate to sites.

To develop a consistent response to emergencies that is
coordinated with the District Disaster Plan.

Meet with law enforcement to review Safe Schools Plan
Invite law enforcement to drills and trainings

Responsible for creating and updating an emergency responder

kit, which will include at a minimum: master keys, blue prints,
emergency contact numbers, utility shutoff tools





Child Abuse Reporting
A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child
(under 18 years of age) by another person and such injury is other
than accidental. Child Abuse also means the sexual abuse of a child
or any act or omission pertaining to child abuse reporting laws (willful
cruelty, unjustifiable punishment of a child, unlawful corporal
punishment or injury). Child abuse also means the physical or
emotional neglect of a child or abuse in out of home care.

A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of child’'s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.
e. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a
peace officer:
1 To quell a disturbance threatening physical injury to a
person or damage property
[1 To prevent physical injury to another person or damage to
property
1 For the purposes of self-defense
[1 To obtain possession of weapons or other dangerous
objects within the control of a child
[1 To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and
Neglect Reporting Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child
protective agency who has knowledge of or observes a child in
his or her professional capacity or within the scope of his or her
employment whom he or she knows or reasonably suspects has





been the victim of child abuse shall report the known or

suspected instance of child abuse to a child protective agency by

telephone and written report.

O The telephone call must be made immediately or as soon
as practicably possible, within 24 hours.

O A written report must be sent within 36 hours of the
telephone call to the child protective agency.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a
student is engaged in unlawful sexual activity, please consult with the
school social worker and administrator to determine if particular
provisions under this section are current and in effect.

1.
2.

Involuntary sexual activity is always reportable.

Incest, even if voluntary, is always reportable. Incest is a
marriage or act of intercourse between parents and children;
ancestors and descendants of every degree; brothers and
sisters of half and whole blood and uncles and nieces or aunts
and nephews and adopted children. (Family Code § 2200).
Voluntary Sexual Activity may or may not be reportable. Even if
the behavior is voluntary, there are circumstances where the
behavior is abusive, either by Penal Code definition or because
of an exploitative relationship, then this behavior must be
reported. If there is reasonable suspicion of sexual abuse prior
to the consensual activity, the abuse must be reported.

Reportable Sexual Activity if a Child is 14 Years of Age and:
1. Partner is younger than 14 years old, but there is a disparity in

chronological or maturational age or indications of intimidation,
coercion or bribery or other indications of an exploitative
relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a

partner of any age or if the partner is the alleged spouse and
over 14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and:
1. There is unlawful sexual intercourse with a partner older than 14 but

less than 21 years of age and there is no indication of abuse or
evidence of an exploitative relationship there is unlawful sexual
intercourse with a partner older than 21 years.





2. There are lewd and lascivious acts committed by a partner more than
10 years older than the child.
3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and
there is evidence of an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an
exploitative relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a
foreign object, even if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the
County Child Protection Services (CPS) or to the appropriate police
jurisdiction. This information will then be cross-reported to the
other legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or
neglect should be reported to Child Protection Services or the
appropriate police jurisdiction.

D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse,
including sexual abuse, is a misdemeanor. Mandated reporters are
provided with immunity from civil or criminal liability as a result of
making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333





Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion
unless the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has committed an act as defined pursuant to one or more of
subdivisions (a) to (r), inclusive:

a)

b)

1)

Caused, attempted to cause, or threatened to cause physical injury to another
person.

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any object of this type,
the pupil had obtained written permission to possess the item from a
certificated school employee, which is concurred in by the principal or the
designee of the principal.

Unlawfully possessed, used, sold, or otherwise furnished, or been under the
influence of any controlled substance.

Unlawfully offered, arranged, or negotiated to sell any controlled substance.
Committed or attempted to commit robbery or extortion.

Caused or attempted to cause damage to school property or private property.
Stolen or attempted to steal school or private property.

Possessed or used tobacco, or any products containing tobacco or nicotine
products, including, but not limited to, cigarettes, cigars, miniature cigars,
clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. However,
this section does not prohibit use or possession by a pupil of his or her
prescription medications.

Committed an obscene act or engaged in habitual profanity or vulgarity.

Had unlawful possession of, or unlawfully offered, arranged or negotiated to
sell any drug paraphernalia.

Disrupted school activities or otherwise willfully defied the valid authority
supervisors, teachers, administrators, school officials, or other school
personnel engaged in the performance of their duties.

Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm”

P)

means a replica of a firearm as to substantially similar in physical properties to
an existing firearm as to lead a reasonable person to conclude that the replica
is a firearm.

Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of either preventing
that pupil from being a witness or retaliating against that pupil for being a
witness, or both.

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription
drug Soma.





gq) Engaged in, or attempted to engage in, hazing. For purposes of this
subdivision, "hazing" means a method of initiation or preinitiation into a pupil
organization or body, whether or not the organization or body is officially
recognized by an educational institution, which is likely to cause serious bodily
injury or personal degradation or disgrace resulting in physical or mental harm
to a former, current, or prospective pupil. For purposes of this subdivision,
"hazing" does not include athletic events or school-sanctioned events.
Engaged in an act of bullying. For purposes of this subdivision, the following
terms have the following meanings:

1.

"Bullying" means any severe or pervasive physical or verbal act or

conduct, including communications made in writing or by means of an

electronic act, and including one or more acts committed by a pupil or

group of pupils as defined in Section 48900.2, 48900.3, or 48900.4,

directed toward one or more pupils that has or can be reasonably

predicted to have the effect of one or more of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or
those pupils' person or property.

b. Causing a reasonable pupil to experience a substantially detrimental
effect on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference
with his or her academic performance.

d. Causing a reasonable pupil to experience substantial interference
with his or her ability to participate in or benefit from the services,
activities, or privileges provided by a school.

. Electronic act" means the transmission, by means of an electronic

device, including, but not limited to, a telephone, wireless telephone, or
other wireless communication device, computer, or pager, of a
communication, including, but not limited to, any of the following:

i. A message, text, sound, or image

ii. A post on a social network Internet Web site including, but not
limited to:

1. Posting to or creating a burn page. "Burn page" means An
Internet Web site created for the purpose of having one or
more of the effects listed in paragraph (1).

2. Creating a credible impersonation of another actual pupil
for the purpose of having one or more of the effects listed
in paragraph

3. Credible impersonation" means to knowingly and without
consent impersonate a pupil for the purpose of bullying
the pupil and such that another pupil would reasonably
believe, or has reasonably believed, that the pupil was or
is the pupil who was impersonated.

iii. Creating a false profile for the purpose of having one or more of
the effects listed in paragraph (1). "False profile" means a profile
of a fictitious pupil or a profile using the likeness or attributes of
an actual pupil other than the pupil who created the false profile.
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1. Notwithstanding paragraph (1) and subparagraph (A), an
electronic act shall not constitute pervasive conduct solely
on the basis that it has been transmitted on the Internet or
is currently posted on the Internet.

2. "Reasonable pupil® means a pupil, including, but not
limited to, an exceptional needs pupil, who exercises
average care, skill, and judgment in conduct for a person
of his or her age, or for a person of his or her age with his
or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that
act is related to school activity or school attendance occurring within a school under
the jurisdiction of the superintendent or principal or occurring within any other school
district. A pupil may be suspended or expelled for acts which are enumerated in this
section and related to school activity or attendance that occur at any time, including
but not limited to, any of the following:

a) While on school grounds.

b) While going to or coming from school.

c) During the lunch period, whether on or off the campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following
committed at school or school activity off school grounds, unless the principal or
superintendent finds an expulsion is inappropriate, due to the particular
circumstance:

a) Causing serious physical injury to another person, except in self-defense.

b) Possession of any knife, explosive, or other dangerous object of no
reasonable use to the pupil.

c) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and
242 of the Penal Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to
Section 48911, and shall recommend expulsion of a pupil that he or she determines
has committed any of the following acts at school or at a school activity off school
grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does

not apply to an act of possessing a firearm if the pupil has obtained prior
written permission to possess the firearm from a certificated school employee,
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which is concurred in by the principal or the designee of the principal. This
subdivision applies to an act of possessing a firearm only if an employee of a
school district verifies the possession.

b) Brandishing a knife at another person

c) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the
Education Code

48900.2.

In addition to the reasons specified in Section 48900, a pupil may be suspended from
school or recommended for expulsion if the superintendent or the principal of the
school in which the pupil is enrolled determines that the pupil has committed sexual
harassment as defined in Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be
considered by a reasonable person of the same gender as the victim to be sufficiently
severe or pervasive to have a negative impact upon the individual's academic
performance or to create an intimidating, hostile, or offensive educational
environment. This section shall not apply to pupils enrolled in kindergarten and
grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for
expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has caused, attempted to cause, threatened to
cause, or participated in an act of, hate violence, as defined in subdivision (e) of
Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled
in any of grades 4 to 12, inclusive, may be suspended from school or recommended
for expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has intentionally engaged in harassment, threats,
or intimidation, directed against a pupil or group of pupils, that is sufficiently severe or
pervasive to have the actual and reasonably expected effect of materially disrupting
class work, creating substantial disorder, and invading the rights of that pupil or group
of pupils by creating an intimidating or hostile educational environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and
48900.4, a pupil may be suspended from school or recommended for expulsion
if the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has made terrorist threats against school officials or
school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement,
whether written or oral, by a person who willfully threatens to commit a crime
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which will result in death, great bodily injury to another person, or property
damage in excess of one thousand dollars ($1,000), with the specific intent that
the statement is to be taken as a threat, even if there is no intent of actually
carrying it out, which, on its face and under the circumstances in which it is
made, is so unequivocal, unconditional, immediate, and specific as to convey to
the person threatened, a gravity of purpose and an immediate prospect of
execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family’s
safety, or for the protection of school district property, or the personal property of
the person threatened or his or her immediate family.
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Staff Notification of Dangerous Students

Staff Notice of Dangerous Students

EC 49079 requires teacher notification of students committing or
reasonably suspected of committing a “dangerous act” within the last 3
years (EC 48900 except tobacco and nicotine). A student who has, or is
reasonably suspected of having violated Section 48900 [except (h)],
48900.2, 48900.3, and 48900.4 falls into this category. The information
has to be shared in a confidential manner with teachers as appropriate.
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Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is free from
harassment and discrimination. The Board prohibits sexual harassment of students, at school or at
school-sponsored or school-related activities. The Board also prohibits retaliatory behavior or action
against any person who files a complaint, testifies, or otherwise participates in district complaint
processes.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-

appropriate instruction and information on sexual harassment. Such instruction and

information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual

harassment could occur between people of the same sex and could involve sexual

violence

A clear message that students do not have to endure sexual harassment

Encouragement to report observed instances of sexual harassment, even where the

victim of the harassment has not complained

4. Information about the district's procedure for investigating complaints and the
person(s) to whom a report of sexual harassment should be made

5. Information about the rights of students and parents/guardians to file a criminal
complaint, as applicable

w N

Complaint Process

Any student who feels that he/she is being or has been sexually harassed on school grounds
or at a school-sponsored or school-related activity (e.g., by a visiting athlete or coach) shall
immediately contact his/her teacher or any other employee. An employee who receives such
a complaint shall report it in accordance with administrative regulation.

Confidentiality and Record-Keeping

All complaints and allegations of sexual harassment shall be kept confidential except as
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR
4964)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

The Superintendent or designee shall maintain a record of all reported cases of sexual

harassment to enable the district to monitor, address, and prevent repetitive harassing
behavior in the schools.
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Dress Code Policy

DRESS AND GROOMING In cooperation with teachers, students and parents/guardians, the principal
or designee shall establish school rules governing student dress and grooming which are consistent
with district policy and regulations. These school dress codes shall be regularly reviewed.

The following guidelines shall apply to all regular school activities:

DRESS CODE GUIDELINES

Jefferson District is noted for the outstanding appearance of its students. Wearing extreme fashions is
not conducive to a quality educational atmosphere and has no place in Jefferson School District. In
keeping with this philosophy of good style and taste, the following rules apply to all regular school
activities:

1. Clothing should be in good repair and reflect modest taste.
2. Students are to come to school dressed for learning and for playing.

a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter top or backless. Shirts
without sleeves must have a strap that is equal to or greater than four of the student’s fingers. All shirts
must be long enough (without having to be pulled into place) so that they could be tucked in (and
would realistically remain tucked in) if necessary. This rule applies regardless of changing weather
throughout the warmer months.

b. All pants, shorts, skirts and dresses need to be an appropriate length and size so as not to expose
a student’s posterior or undergarments. Pants, shorts, skirts and dresses shall not be tight fitting or
shorter than a student’s extended fingertips. Pajama pants are not allowed except on designated spirit
days. Leggings and yoga pants are allowed with an over garment that is fingertip length. Pants must fit
at the waist and should not be more than one size too large, sagging is not permitted. Pants, shorts
and skirts shall be free of holes above the extended fingertips.

c. Students need to wear shoes that will allow them to run and play. All footwear must have straps or
enclosed backs. Flip flops and slippers are not allowed.

d. Students are not permitted to wear baseball caps, hats, knit caps, visors, and hoods in class,
assemblies, or in any indoor school function. Outdoors, hats must be worn forward facing.

3. All clothing, jewelry, backpacks, and other personal items shall be free of writing, pictures and/or
other insignia which are crude, vulgar, profane, sexually suggestive, gang related, or depict nudity or
weapons. In addition, clothing or personal items shall not exhibit drug, alcohol or tobacco references,
or advocate racial, ethnic or religious prejudice.

4. Any clothing or accessory that may be deemed dangerous, i.e. wallets with chains, steel-toed boots,
items with spikes or studs, and belts worn long are unacceptable.

5. Any clothing which may be disruptive to the school environment or deemed offensive by school
personnel is prohibited.

Students who are considered to be in violation of the Jefferson School District Dress Code shall be
referred to the principal or the designee.

a. First offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of clothes.
b. Second offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of clothes.
The student shall be assigned detention as determined appropriate by the principal or the designee.
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c. Third offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of clothes.
The principal or the designee shall assign the student ten hours of community service to be performed
within thirty calendar days.

d. Fourth and subsequent offenses: The student shall be suspended for a period of 1-5 days as
determined by the principal or the designee.

In order to discourage the influence of gangs and gang related apparel, Unauthorized Group
Apparel is prohibited and the following rules shall apply:

1. Jewelry, accessory, notebook or manner of grooming (including haircuts) which by virtue of its color,
arrangement, trademark or any other attribute denotes membership in an unauthorized group or group
is prohibited.

2. Clothing or articles of clothing (including but not limited to gloves, bandanas, shoestrings,
wristbands, hats, lanyards, belts, jewelry) related to unauthorized groups that may provoke others to
acts of violence are prohibited.

3. Belt buckles with initials or red, blue, or brown web belts, belts hanging out of pants are prohibited.

4. Gloves, towels, suspenders or other items hanging from rear pants pockets or from belt are
prohibited. Students may not wear one pant leg rolled up.

5. Excessive clothing items (2 or more) of predominately one color that symbolize unauthorized group
apparel are prohibited.

Because symbols are constantly changing, definitions of unauthorized group apparel may be reviewed
and updated whenever related information is received by administrators and/or school safety
committee. If a student is determined to have violated the dress code by wearing unauthorized group
colors, he/she will be banned from wearing specific colors or any unauthorized group related apparel.
The following consequences will be implemented for a violation of any one of the above:

a. First Offense: Parent/guardian contact. Student sent home to change clothes or provided with
alternative clothing, Confiscation of unauthorized group-related jewelry accessory, notebook etc.
Possible 1-5 day suspension.

b. Second Offense: Parent/guardian conference and 1-5 day suspension.

c. Third Offense: Parent/guardian contact. Minimum of five (5) day suspension Report to law
enforcement agency.

d. Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5) day suspension and
recommendation for expulsion. Report to law enforcement agency.

No grade of a student participating in a physical education class shall be adversely affected if the
student does not wear standardized physical education apparel because of circumstances beyond the
student’s control. (Education Code 49066)

The principal, staff, students, and parent/guardians at each school may establish reasonable dress
and grooming regulations for times when students are engaged in extracurricular or other special
school activities.

Students who participate in a nationally recognized youth organization shall be allowed to wear
organization uniforms on days when the organization has a scheduled meeting. (Education Code
35183)
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Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency
evacuation routes, schools must plan for assisting students, staff and
visitors with disabilities. Under the Americans with Disabilities Act of
1990, individuals who are deaf/hard of hearing, blind/partially sighted,
mobility impaired and/or cognitively/emotionally impaired must be
assisted.

A. Schools must include plans for:

1. ldentifying the population of people with disabilities. See student IEP,
504 or Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential
evacuation sites based on the potential circumstances that may
cause movement/relocation of the school population in the event of
an emergency.

C. Evacuation Routes
Refer to the attached school map at the conclusion of this document,
which identifies  evacuation routes  during  emergency
evacuations. Staff members that have students with disabilities need
insure those students receive proper evacuation.
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School Discipline
A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“‘Every teacher in the public schools shall hold pupils to a strict account
for their conduct on the way to and from school, on the playgrounds,
or during recess. A teacher, vice principal, principal, or any other
certificated employee of a school district, shall not be subject to
criminal prosecution or criminal penalties for the exercise, during the
performance of his duties, of the same degree of physical control
over a pupil that a parent would be legally privileged to exercise but
which in no event shall exceed the amount of physical control
reasonably necessary to maintain order, protect property, or protect
the health and safety of pupils, or to maintain proper and appropriate
conditions conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site
rules pertaining to student discipline at the beginning of the first
semester, and at the time of enroliment for students who enroll
thereafter.

2. The discipline policy shall be reviewed annually with input from the
discipline team, site administrators, campus security, staff,
students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to
parents/students on the first day of school or on the first enrollment
day.

D. Staff Training. All school personnel review the emergency
procedures annually at the beginning of the new school year.
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Response Actions

20





Parent Alert

1. Secretary will activate emergency voice message.

2. The School Districts’ technology-based parent notification and
school-to-home communication system will be activated. This
system will allow the Incident Command Team the ability to send
communications to identified parents and faculty.

The School Districts’ notification system will be utilized to provide
communications to parents during emergency response
situations on site. Under the Incident Commander’s direction,
the Site Public Information Officer will be responsible for
developing outgoing messages (email or phone message,
whichever is appropriate for the given situation) and transmitting
them to the parent community.

In the event that the School District’s notification system is not
functional, the site Public Information Officer and site staff,
designated by the Incident Commander to assist, will contact
parents via phone and or email with information provided on the
Student Emergency Form.
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Student Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial
responsibility of students may be extended beyond the range of normal
operating hours. The following guidelines are to be followed for the
release of students, unless otherwise direct by the Police Department:

Guardian/designee will present Student Attendance/ Release
Team member with a picture ID.

Student Attendance/ Release Team member will verify ID with
the Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to
release or escort student to the pick-up area.

In order for a student to be reunified with their guardian, the
guardian/designee must sign the Emergency Student Release
Card upon reunification of student with guardian.

If students are released to a medical facility, the student’s
name, school, address and phone number, if known, must be
written in permanent ink on the student’s body.
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Reunification

After a mass casualty or critical incident it is important to quickly reunite
survivors with their loved ones. The District’s custodial responsibility of
students may be extended beyond the range of normal operating

hours. When it is necessary to perform an off campus evacuation, the
following guidelines are to be followed for the release of students, unless
otherwise direct by the Police Department:

A designated off-campus location will be made by the Incident
Commander (or his or her designee).

Security and supervision will be in place prior to any students
being transported to the off site location.

Transportation services will be contact and arranged by the
Incident Commander (or his or her designee).

If necessary, counselors should be contacted and respond to the
reunification site.

The following protocols should be followed: Protocols for
notification, information release, orderly check-in, check-out,
record keeping, and release of minors to adults.

The Student Attendance / Release Team should be in place prior
to student arriving.

Guardians will present Student Attendance/ Release Team
member with a picture ID.

Student Attendance/ Release Team member will verify ID with the
Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to release
or escort student to the pick-up area.

Upon reunification of student with guardian, instruct guardian to
sign Emergency Student Release Log sheet entry of student
indicating release of student.

If students are released to a medical facility, the student’s name,
school, address and phone number, if known, must be written in
permanent ink on the student’s body.

After a critical incident, you should remember that the incident may be criminal
and investigated by law enforcement. If itis an active investigation, witnesses
and victims may need to be contacted by law enforcement delaying the
reunification. Witnesses and victims may need to be separated to keep the
integrity of the investigation.
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School Closure

In the event that an emergency incident has rendered the site inoperable

and uninhabitable, the Site Incident Commander will consult with the
Superintendent with an update on the status of the site and
situation. After conferring and receiving instructions from the
Superintendent to close the school site:

During school hours with staff and students on site:

¢ Site Incident Commander will activate the Off-Site Evacuation
Response.

¢ Site Incident Commander or designee will Activate Parent
Notification System to alert parents of new location of student
assembly.

e Update District EOC or District Public Information Officer of
new student assembly area.

After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and
Activate School District’s Parent Notification System to school
closure.
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Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to
provide as much information as possible. Allow the call-taker to be in
control of the conversation and ask the questions. Remember to remain
calm. Officers are often responding even though you are still providing
information to the call-taker. Below is some of the information that must
be provided depending on the nature of the emergency.

1.
2.

3.

ok
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Address and location of incident.

Nature of emergency, threat (i.e. armed intruder, active
threat/shooter, suspicious package, bomb threat).

Precise location of the threat, intruder, active threat/shooter,
suspicious package, bomb threat.

Number of suspects, if more than one.

Physical description of suspects(s) (describe race, gender, height,
weight, build, hair color / style / length, facial hair, clothing head to
toe, and anything that stands out; such as, tattoos, hat, glasses,
disguise.

Number and type of weapons held by the active threat/shooter.
Number of potential victims at the location.

Possible lookouts.

Suspicious vehicle(s) that may belong to the suspecit(s).
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Emergency Procedures
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Earthquake

Upon the first indication of an earthquake, teachers should direct
students to Duck, Cover, and Hold. Follow the procedures listed below
for all earthquake events:

1.

B w

Avoid glass and falling objects. Move away from windows, heavy
suspended light fixtures, and other overhead hazards. When the
shaking stops, the Incident Commander (or his/her designee) will
issue the All Clear Response. Use designated routes and proceed
directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) to direct the
Security Team to post guards a safe distance away from building
entrances to prevent access.

Warn all school personnel to avoid touching electrical wires.

First Aid Team will check for injuries and provide appropriate first
aid.

The Incident Commander (or his/her designee) will direct the
Facility Team to turn off water, gas, and electrical and to alert
appropriate utility company of damages.

If the area appears safe, the Search and Rescue team will be
cleared by the Incident Commander (or his/her designee) to make
an initial inspection of the school buildings.

The Incident Commander (or his/her designee) will contact the
Office of the District Superintendent to determine if additional
actions are deemed necessary.

In the event an earthquake occurs during non-school hours:

1.

2.

The Incident Commander and ldentified Maintenance/ Facilities

Personnel will assess damages to determine needed corrective

actions. For apparent damages, contact the District
Superintendent to determine if the school should be closed.

If the school must be closed, notify staff members and students as
identified in School Closure Response Procedure.
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Fire on School Grounds

In the event of a fire on school grounds, the following procedures should
be implemented:

1.

2.

Upon discovery of a fire, direct all occupants out of the building and
report the fire to the Incident Commander.

The Incident Commander (or his/her designee) will immediately issue
the EVACUATION OF BUILDING action. Students and staff will
evacuate buildings using the evacuation routes or other safe routes
and proceed directly to the Assembly Area. Teachers will take student
roster and take attendance to account for students. Teachers will
notify Student Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.

The Security Team will secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

Search and Rescue Leader will direct the fire department to the fire
and brief fire department official on the situation.

The Facilities Team will notify the appropriate utility company of
damages.

The Incident Commander (or his/her designee) will notify the District
Superintendent’s Office and Maintenance and Operations of the fire.
If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.

For any fires on campus, the Incident Commander and District
Superintendent will determine whether the school will resume
operations and/ or open the following day.
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Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures
should be implemented:

1.

The Incident Commander (or his/her designee) will initiate the
appropriate immediate response actions, which may

include: STAND BY ALERT, SHELTER-IN-PLACE, SECURE
BUILDING, EVACUATION OF BUILDING or OFF-SITE
EVACUATION.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.
The Incident Commander (or his/her designee) will activate the
Security Team to secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

The Incident Commander (or his/her designee) will work with the
fire department to determine if school grounds are threatened by
the fire, smoke, hazardous atmospheres, or other conditions. The
Incident Commander or designee will maintain open
communication with the fire department.

If the Incident Commander or designee issues the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings
using the evacuation routes or other safe routes and proceed
directly to the Assembly Area. Teachers will take student roster
and take attendance to account for students. Teachers will notify
Student Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will access local
radio station for emergency information.

In the event of a loss of water or other utilities, the Incident
Commander will refer to the Power Outage/ Loss of Utilities
Procedure.

If appropriate, the Incident Commander or designee will implement
the PARENT ALERT SYSTEM.

The Incident Commander or designee will notify the District
Superintendent, Maintenance and Operations of the emergency
situation.
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Explosion / Bomb Threat

There are three possible scenarios involving the explosion/bomb
threat. Determine which scenario applies and implement the appropriate
response procedures described below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.
Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1.

Upon explosion and depending on the proximity of the explosion
and affected area(s) all persons should: DUCK, COVER, AND
HOLD, or EVACUATE BUILDING.

The Incident Commander will consider the possibility of another
imminent explosion and take appropriate action.

After the blast, the Incident Commander will initiate another
Response Action, which may include: SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

If the explosion occurred within the school buildings, Incident
Commander will issue EVACUATE BUILDING action to the
affected building or entire school. Students and staff will evacuate
using prescribed routes and proceed to the assembly

area. Teachers shall bring the student roster and take attendance
to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

During an EVACUATE BUILDING, teachers and staff should be
aware of the possibility of secondary Improvised Explosive Device
(IED)

If a suspicious packaged or suspected IED is located, teachers
should change their evacuation route and immediately notify the
Incident Commander.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature of
emergency.

If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.
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9. If necessary and deemed safe to do so, the Incident Commander
(or his/her designee) will direct the Search and Rescue Team to
suppress fires and rescue personnel. (Incident Commander should
wait for verification or all clear of additional threats of explosion
from first responders).

10. The Facilities Team will notify the appropriate utility company
of damages.

11. The Incident Commander (or his/her designee) will notify the
District Superintendent and Maintenance and Operations of the
situation.

12. The Security Team Leader will post guards safe distance
away from the building entrance to prevent persons entering the
school building.

The Incident Commander (or his/her designee) will issue other
instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order
SHELTER IN PLACE.

2. The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature
of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to
stop use of all cell phones and 2-way radios. Teachers will
instruct all students to turn off their cell phones until further
notice.

4. The Incident Commander (or his/her designee) will issue other
instructions as needed.

5. All students and staff will remain in SHELTER IN PLACE until
further instructions are provided.
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Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often
received by telephone, email, text message, social media, handwritten notes,
and writings on objects, walls, or structures.

1.

The Incident Commander (or his/her designee) will initiate appropriate
Response Actions, which may include DUCK, COVER, AND HOLD, SHELTER
IN PLACE, SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

. If the Incident Commander issues the EVACUATION OF BUILDING action, the

front office secretary (if possible) will forward the site’s main phone line to the
pre-recorded emergency outgoing message. Students and staff will
evacuate buildings using the evacuation routes or other safe routes and
proceed directly to the assembly area. Teachers will take student roster and
take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

If the bomb threat is specific to an area, that information will be relayed to
students and staff so that evacuation routes may be altered and secondary
routes will be used. It is imperative, while evacuating, to look for suspicious
packages or secondary Improvised Explosive Devices (IED’s)

The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) and nature of emergency.

Incident Commander (or his/her designee) will instruct (if possible) all staff to
stop use of all cell phones and 2-way radios. Teachers will instruct all students
to turn off their cell phones until further notice.

If necessary, the Incident Commander (or his/her designee) will direct the
Search and Rescue Team to suppress fires and rescue personnel (if possible
and equipped to do so).

The Facilities Team will notify the appropriate utility company of damages.
The Incident Commander (or his/her designee) will notify the District
Superintendent and Maintenance and Operations of the situation.

The Incident Commander (or his/her designee) will issue other instructions as
needed.
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Received Telephone Bomb Threats

Treat each and every bomb threat seriously.

In the event a bomb threat is received via telephone, it is imperative the
receiving caller keep the suspect on the telephone line as long as
possible, listen carefully, ask key questions, and complete the Bomb
Threat Checklist. DO NOT USE WALKIE TALKIES or CELLULAR
PHONES!

Bomb threats received by phone:

Remain calm

Keep the caller on the line for as long as possible

DO NOT HANG UP, even if the caller does

Listen carefully

Be polite and show interest

Try to keep the caller talking to learn more information

If possible, write a note to a colleague to call the authorities
If your phone has a display, copy the number and/or letters on
the window display

9. Complete the Bomb Threat Checklist immediately

10.  Write down as much detail as you can remember

11.  Try to get exact words

ONOOGTRWN =

12. Immediately upon termination of the call, do not hang up, but

from a different phone, contact Law Enforcement immediately
with information and await instructions.

Ask the following key questions:

How many bombs are there?

Where is the bomb(s) located? (Building, Floor, Room, etc.
When will it go off?

What does it look like?

What kind of bomb is it?

What will make it explode?

Did you place the bomb(s)? (Yes / No)

Why?

What is your name?

©CoONOORWN=
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or
devices, where the identity of the owner are not known coupled with
suspicion that the object, package, or device may pose a threat to the
school. Police should be immediately notified and are responsible for
investigation of the suspicious object, package, or device. If needed,
police will notify the Explosive Ordnance Disposal for further
investigation or detonation of the object.

When a suspicious object is located these principals should be
immediately applied:

1. Isolate — Do not move suspicious object. Keep staff and
students a safe distance from object. Evacuate all classes
within effected area away from suspicious object.

2. Contain — If possible, set up a perimeter around the suspicious
object a safe distance away. Attempt to keep students and staff
from entering the affected area.

3. Evacuate — Evacuate all students, staff, and occupied
classrooms and offices a safe distance from the affected area.

DO NOT
1. Use 2-way radios or cellular phones — radio signals have the
potential to detonate a bomb
2. Touch or move suspicious packages
3. Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-
off distances.

46





47





Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or
unwanted subject on school grounds that MAY or MAY NOT pose a threat to the
school. The person no justification for being on the school campus. Intruders are
committing the crime of Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable approaching the
person(s), you should consider the following:

wnN =
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Take another staff member with you prior to contacting the intruder.

Advise someone in the office that you are going to contact the intruder.
Have a form of communications, such as a 2-way radio so you can provide
updates.

Have the intruder kept under constant covert surveillance.

Approach and greet the intruder in a polite and non-threatening manner.
Identify yourself as a school official.

Ask the intruder for identification.

Ask the intruder for their purpose for being on the school campus.

If they have justification for being on campus direct them to the office for
assistance.

If the intruder does not have a justification to be on the campus, you should consider
the following:

1.

2.

If the intruder is not armed or threatening, advise the intruder of the trespass
laws.

Immediately ask the intruder to leave and instruct them to the nearest exit
point.

Escort the intruder off school grounds.

Notify the office / School Administration so that they can assess and monitor
the situation.

If the intruder refuses to respond to your requests, inform him/her of your
intention to summon law enforcement officers.

If the intruder gives no indication of voluntarily leaving the premises, notify
Police and School Administration.

If the intruder is armed or threatening, you should do the following:

BN =

Retreat to a position of safety.

Immediately notify the office / School Administration.
Initiate a School Lockdown.

Call 9-1-1 or have another person call for you.
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If the threat or
perpetrator is in your immediate area and you are not able to
LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate
and Evacuate all non-involved pupils and staff from the person and notify
the Incident Commander. The school should immediately be locked
down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
LOCKDOWN, REVERSE LOCKDOWN, EVACUATE BUILDING, or
OFF-SITE EVACUATION.

Staff should attempt to isolate perpetrator from students, if it is safe
to do so.

The Incident Commander (or his/her designee) will call “911” and
the Police Department or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse the
situation. Remain calm, talk in a soft, non-threatening

manner. Request perpetrator to leave the area or campus, as
appropriate. Avoid all hostile actions or interactions, except to
maintain the safety and welfare of students or staff.

If the perpetrator is a student, DO NOT notify the family. Collect
the family contact information and give it to the police upon their
arrival on the scene. Family members may provide useful
information on handling the situation.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information Officer.
The_Police Department will control all points of entry.

The Student Attendance/ Release Team will conduct a headcount
and notify the Incident Commander of missing persons.
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Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to
remain calm. Staff should set the example if the armed intruder is in their
presence by doing anything possible for the staff member and students
to survive. If gun fire starts, staff and students should seek cover or
begin fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave
your classroom or school. Remember, you are in an illogical situation so
any logical argument may go unheard. The intruder is probably aware of
the potential danger that he/she would be facing if he/she left the
classroom. The intruder may perceive himself/herself as being sane.

If the intruder speaks to you or to your students, answer him or her. Do
not provoke him or her. Don'’t try to take matters into your own hands.
Students should be told not to whisper to one-another, laugh, or to make
fun of the intruder. Remember, the intruder is disturbed, possibly
mentally ill, and more than likely paranoid. Whispering or laughter may
be perceived by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened.
Incidents can occur which leave no time for signals. If students are
outside unable to find access a room, they should, depending on the
situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.
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Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If weapons are
involved and/or other significant threats are anticipated, do not approach
or disarm the threat. Immediately isolate all non-involved pupils and staff
from the person and notify the Incident Commander. The school should
immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite

1.

©

The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD, SHELTER-IN-
PLACE, SECURE BUILDING, EVACUATE BUILDING OR
OFF-SITE EVACUATION

Staff should attempt to isolate perpetrator from students, if it
is safe to do so.

The Incident Commander (or his/her designee) will call “911”
and City Police or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse
the situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or campus,
as appropriate. Avoid all hostile actions or interactions,
except to maintain the safety and welfare of students or staff.
If the perpetrator is a student, DO NOT notify the

family. Collect the family contact information and give it to
the police upon their arrival on the scene. Family members
may provide useful information on handling the situation.
The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information
Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of missing
persons.
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Off-Site

10.

11.

12.

13.

14.

15.

16.
17.

The Incident Commander (or his/her designee) will
initiate the appropriate Immediate Response Actions,
which may include STAND BY, DUCK, COVER, AND
HOLD, SHELTER-IN-PLACE, SECURE BUILDING
The Incident Commander (or his/her designee) will call
“911” and City Police or contact SRO, and provide the
exact location on campus and the nature of the
emergency.

If approached by perpetrator(s) and immediate threat
is not clearly evident, attempt to diffuse the

situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or
campus, as appropriate.

Avoid all hostile actions or interactions, except to
maintain the safety and welfare of students or staff.
The Incident Commander (or his/her designee) will
notify the District Superintendent of the situation.
Refer media inquiries to the designated Public
Information Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of
missing persons.
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Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures
should be implemented:

1.

Upon notice of loss of utilities the Incident Commander will initiate
appropriate immediate response actions, which may include
STAND BY, SHELTER IN PLACE or EVACUATE BUILDING.

The Facilities Team will work with the utility company to determine
the potential length of time services will be interrupted.

If the Incident Commander (or his/her designee) issues the
EVACUATE BUILDING command evacuate using prescribed
routes or other safe routes and proceed directly to the assembly
area. Teachers shall bring the student roster and take attendance
to account for students. Teachers shall notify Student Attendance/
Release Team of missing students.

The Incident Commander (or his/her designee) will notify District
Superintendent of the loss of utility service.

The Eacilities Team will implement the following plans in the event
normal utilities are disrupted.
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Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site
(who might still be on school grounds). Have clerical check sign
out sheet in front office.

2. Call classroom teacher. Confirm what student was wearing and
how student goes home each day. Ask for list of closest friends.

3. Confirm with ALL parents / guardians that no one had
permission to pick-up child.

4. Call emergency contacts listed on emergency form. Call friends
to see if student went home with someone without parental
permission.

5. Contact Police Department/SRO. Give description of
child/clothing. Have a picture available to email/fax whenever
possible. Notify District Office (Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance
video and have it available for law enforcement.

7. Remain at school site until student is located. Notify Police
Department/SRO, District Office, etc. once student is located.

Note:

A. If student has been abducted, immediately call 911
and report the incident.

B. Contact Superintendent’s office to report the incident.

C. Keep witnesses at site to be interviewed by Police
Department/SRO.

D. If you have multiple witnesses, separate them and do
not allow them to talk about the abduction.
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Site Disaster Response Team Members and Team
Responsibilities

Position Name Title

Incident Commander Alyssa Wooten Principal
Deputy Incident Commander Lauren Beith Secretary
Public Information Officer Jim Bridges Superintendent
Safety Officer Alyssa Wooten Principal
Liaison Officer Lauren Beith Secretary

Team Assembly Location/ Incident Command Center

Primary: Alyssa Wooten
Secondary: Lauren Beith

Responsibilities

Incident Commander
» Direct activities/provide objectives for all emergency teams
» Direct Incident Command Team Activities
+ Determine the need for, and request outside assistance
* Communicate with Superintendent

Deputy Incident Commander
» Oversee operational activities and procurement of equipment
* Documents all equipment or services procured and provides approval for
expenditures, if needed.
» Problem solving and follow-up on progress of teams
* Collects information from teams and provides updates to the Incident Commander
» Backup for Incident Commander

Public Information Officer
« Documents the course of the incident and records the response and timekeeping
» Generates public statements and update to community
» Oversees student attendance and release

Safety Officer
* Reports to Deputy Incident Commander

» Oversees the search and rescue, facilities and first aid

Liaison Officers
» Oversees/Receives reports from all Student Supervision Team, Student
Attendance/Release Team, Facilities Team, and Crisis Response Team and provides
updates from these areas to the Incident Commander and Public Information Officer.
* Provides updates from the incident command center to the various teams.
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First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students
and staff while awaiting assistance from medical first responders ( i.e. paramedics,
EMT, etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name Location

Jennifer Gates/Chris Anklam Outside

Diane McRae Room 2

Lori Scott Room 6

Renae Potts Room 11

Tina Engel Library

Sherry Gleason Monticello Campus Room 21

Team Assembly Location/First Aid

Primary: Jennifer Gates/Chris Anklam
Secondary: Lori Scott

Responsibilities

Places identifying tag on every injured individual that receives first aid or is
brought in for first aid.

Provides first aid treatment only until medical first responders arrive on site.
Communicates status and needs to the site Safety Officer and Liaison
Officers.

Communicates status of injured individuals to medical first responders when
they first arrive on site.

Continues to provide first aid treatment in conjunction with medial first
responders as needed.

Annually maintains and restocks first aid kits when necessary, with assistance
from school clerk.

56






Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and
provides systematic searches for unaccounted students and/or staff. Staff members
in the following room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will
initially meet in the areas indicated.

Team Leads

Name Location

Ryan Freitas Room 13

Gary Pease Room 1

Carol Clayton Room 8

Paul Fern Monticello Campus Room 8

Team Assembly Location/Search and Rescue

Primary: Ryan Freitas
Secondary: Gary Pease

Responsibilities

e In teams of two, systematically sweeps through all site facilities and rooms in
search of missing, hiding, injured, or trapped individuals.

e Communicates with Student Attendance/Release Team any individuals found
in the course of the search.

o If safe to do so and the individual can be moved, aids in directing individual to
the assembly area.

e Reports to Command Center and first responder unit, if appropriate, the
results of the search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting
release to authorized guardians or release back to normal school and classroom
operations.

Team Leads

Name Location

Delma DaVeiga Outside

Stephanie Huiras Room 3

Tamara Lopopolo Room 5

Linda McNeel Monticello Campus Room 20

Responsibilities

e Oversees student activity in the evacuation zone.

e Keeps a calm environment in the evacuation zone.

e Maintains security of the assembly area to keep non District staff members out
of assembly area and to keep students within the assembly area until released
by the Student Release Team.

Assists with maintaining attendance logs throughout incident.
Documents any incidents within the student assembly area (student sneaking
out, stranger entering the area, etc.)

e Communicates with Student Attendance/ Release Team to release students to
leave assembly area for release to guardians.

e Checks identity of anyone seeking entry into the assembly area.

e Communicates with Liaison Officer to provide updates and to request supplies
or assistance.
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Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a
record of students accounted for throughout the duration of the emergency. The
team also coordinates the release of students to authorized guardians and maintains
documentation of student whereabouts and releases.

Team Members

Name Title

Michele Vinyard Clerk

Andrea Jennings Teacher

Joyce Fenton Teacher
Bertha Ramon EL Coordinator

Responsibilities

e Interacts with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing
Persons report from each teacher and reports to Incident Command Team.

e Checks student emergency card for name of person(s) authorized to pick up
student.
Releases student only to an authorized person and verify with identification.
Completes Student Release Logs
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Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical,
etc.) as required by the nature of the emergency. The team is also responsible for
facility assessment for safe occupation and damage assessments during the
recovery phase of an emergency.

Name Title
Mario Aguirre Custodian
Brian Vest Custodian
Carol Clayton Teacher
Amanda Gieseke Teacher

Responsibilities

e Under the direction of the Safety Officer check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

e Check for and document any building damage following an emergency that
may have caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is
responsible for the school premise including the immediate surrounding streets to
ensure access ways for first responders.

Name Title
Charles Spikes Teacher
Kim Roberts Aide
Enna Black Aide
Sherry Hurd SDC Aide
Chris Ybarra SDC Aide

Team Assembly Location
Primary: Charles Spikes

Responsibilities
e Under the direction of the Deputy Incident Commander, maintains access into
and out of site campus for first responders.
e Controls access into campus site and campus buildings when directed to do
SO.
e Continuously assesses situation inside and outside of campus to provide
updates to Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations
(e.g. earthquake, fire, death, suicide, or local, regional, or world events) until mental
health service referrals can be arranged, if needed.

Name Title

Jennifer Starks Counselor

Jennifer Belcher Psychologist

Shaundra Minaudo Psychologist on the Monticello Campus

Team Assembly Location

Primary: Jennifer Starks
Alternate: Shaundra Minaudo

Jennifer Belcher

Responsibilities
e Provides support to parents and students during and directly following an
emergency situation to aid in maintaining calm.
e Provides immediate support and counseling and refer students and/or parents
to appropriate mental health services when available
e Directs students and/or parents to mental health services when services are
made available.
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency
response activities. School administrators and staff members need to have
knowledge of ICS in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to
adopt an integrated organizational structure equal to the complexity and demands of any single incident or
multiple incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

Incident
Command

F‘nnnl:u-‘
Operations Planni Logistics

The General Staff report directly to the Incident Commander.

Remember . . . The Incident Commander only creates those sections that are
needed. If a Section is not staffed, the Incident Commander will personally manage
those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be
briefed fully. In some instances, a written delegation of authority should be
established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.
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Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the
Incident Commander is specifically responsible for:

« Ensuring incident safety.

« Providing information services to internal and external stakeholders, such as
parents.

o Establishing and maintaining liaison with other agencies participating in the
incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

Incident
Command
|
1
[ I I ]
Dgcraginns Planning Logistics Amilirr:?:ttr::iian
action Section i .
Section Section
Directs all response/ Activated, az needed, to support the incident response
tactical actions to ; ) e — ) )

| J N (N | R . ™ 'D.,- ection.
achieve the incident directed by the Operations Section

objectives.

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.
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Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance
of certain activities to the Command Staff and the General Staff. The Incident
Commander will add positions only as needed.

Public
— Infermation
Officer Command Staff:
The Command Staff

Incident Safety provide Information,
Command Officer Safety, and Liaison
services for the entire

organization.

Liaison
Officer
General Staff:
The General Staff are
= assigned functional
Operations Planning Logistics AdITFﬁIi:?:T‘::{iGI'I authlzn_rit}.I for -E_rpr__*,rati{:-ns.
Section Section Section Planning, Logistics, and

Section Finance/Administration.

Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staff:

« Public Information Officer, who serves as the conduit for information to
internal and external stakeholders, including the media or parents.

« Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

« Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.
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Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:

o Develops and implements strategy and tactics to carry out the incident
objectives.
« Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

| take direction from the Incident Commander. I’'m responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means
that | organize, assign, and supervise all the tactical or response resources assigned
to the incident. | would also manage the Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel
complement, or a crew or team of individuals with an identified supervisor. On a
smaller incident, the Operations Section may be comprised of an Operations Section
Chief and single resources.

Operations
Section Chief
I
[ [ 1
School Facilities Site Security
Nurse Response Crew Crew
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Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the
two types of team configurations are:

o Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader.

o Strike Teams include all similar resources with common communications
operating under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.”
The terms Task Forces and Strike Teams comply with ICS common terminology and
would be more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a
school incident. Each team would have a Team Leader reporting to the Operations
Section Chief.

Operations
Section Chief

Search & Rescue First Aid Facilities/Security
Team Team Response Team

Evacuation/ Crisis Intervention Student Release
Shelter/Care Team Team Team

Note that these are examples of possible teams. Teams should be established
based on the type of incident and unique requirements of the school.
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Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based
on the type of incident and unique requirements of the school.

Strike Team Potential Responsibilities

Search & Search & Rescue Teams search the entire school facility,

Rescue Team | entering only after they have checked the outside for signs of
structural damage and determined that it is safe to enter.
Search & Rescue Teams are responsible for ensuring that all
students and staff evacuate the building (or, if it is unsafe to
move the persons, that their locations are documented so that
professional responders can locate them easily and extricate
them). Search & Rescue Teams are also responsible for:

o Identifying and marking unsafe areas.

e Conducting initial damage assessment.

e Obtaining injury and missing student reports from
teachers.

First Aid Team First Aid Teams provide triage and treatment for students and
other disaster victims. First Aid Teams are responsible for:

o Setting up first aid area for students.
e Assessing and treating injuries.
e Completing master injury report.

Note: The Logistics Section Medical Unit provides care to
responders. The Operations Section First Aid Team is
dedicated to students or other disaster victims.

Evacuation/ Evacuation, shelter, and student care in an emergency is one
Shelter/Care of the most important tasks faced by schools. It includes
Team student accounting, protection from weather, providing for

sanitation needs, and providing for food and water. The
Evacuation/Shelter/Care Team is responsible for:

« Accounting for the whereabouts of all students,
staff, and volunteers.

Setting up secure assembly area.

Managing sheltering and sanitation operations.
Managing student feeding and hydration.
Coordinating with the Student Release Team.
Coordinating with the Logistics Section to secure the
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Facilities &
Security
Response
Team

Crisis
Intervention
Team

Student
Release Team

needed space and supplies.

The Facilities & Security Response Team is responsible for:

e Locating all utilities and turning them off, if necessary.
e Securing and isolating fire/HazMat.

e Assessing and notifying officials of fire/HazMat.

o Conducting perimeter control.

The Crisis Intervention Team is responsible for assisting
students and school personnel who are unable to cope with
the fears and psychological trauma associated with
emergencies and disasters. This includes:

Assessing need for onsite mental health support.
Determining need for outside agency assistance.
Providing onsite intervention/counseling.

Monitoring well-being of school emergency team, staff,
and students, and reporting all findings to the
Operations Section Chief.

Reunification refers to getting students reunited with their
parents or guardians in an efficient and orderly manner.
Reunification can be an enormous challenge and takes a lot of
planning. The Student Release Team is responsible for:

e Setting up secure reunion area.

o Checking student emergency cards for authorized
releases.

o Completing release logs.

e Coordinating with the Public Information Office on
external messages.
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Planning Section

The Incident Commander will determine if there is a need for a Planning Section and
if so, will designate a Planning Section Chief. If no Planning Section is established,
the Incident Commander will perform all planning functions. It is up to the Planning
Section Chief to activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and
if so, will designate a Planning Section Chief. In a school incident, the Planning
Section helps ensure responders have accurate information, such as the number of
students remaining in the building. We can also provide resources such as maps and
floor plans. In addition to developing plans, we can provide an invaluable service by
recording a chronology of incident events for legal, analytical, fiscal, and historical
purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

Collecting, evaluating, and displaying incident intelligence and information.
Preparing and documenting Incident Action Plans.

Tracking resources assigned to the incident.

Maintaining incident documentation.

Developing plans for demobilization.

Incident
Command

ST . Finance/
Uperations Planning ,-:, o i
Sectiorn 'L“]{;I-I-I._!it- .?tl on
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Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and
response may also be assigned to work in the Planning Section. Depending on the
needs, Technical Specialists may also be assigned to other Sections in the
organization.

Planning

Section
]
[ [ | [ |
Resources Situation Documentation Demobilization Technical
Unit Unit Umit Unit Specialists

« Resources Unit: Conducts all check-in activities and maintains the status of
all incident resources. The Resources Unit plays a significant role in preparing
the written Incident Action Plan.

« Situation Unit: Collects and analyzes information on the current situation,
prepares situation displays and situation summaries, and develops maps and
projections.

« Documentation Unit: Provides duplication services, including the written
Incident Action Plan. Maintains and archives all incident-related
documentation.

« Demobilization Unit: Assists in ensuring that resources are released from the
incident in an orderly, safe, and cost-effective manner.
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Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at
the incident, and if so, will designate an individual to fill the position of the Logistics
Section Chief.

The Logistic Section Chief helps make sure that there are adequate resources
(personnel, supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. | assist the Incident Commander
and Operations Section Chief by providing the resources and services required to
support incident activities. During a school incident, Logistics is responsible for
ensuring that there are sufficient food, water, and sanitation supplies. We are also
responsible for arranging buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities

The Logistics Section is responsible for all of the services and support needs,
including:

« Ordering, obtaining, maintaining, and accounting for essential personnel,
equipment, and supplies.

Providing communication planning and resources.

Setting up food services.

Setting up and maintaining incident facilities.

Providing support transportation.

Providing medical services to incident personnel (not injured students).

Incident
Command

—— . r Finance/
Operations Planning Logistics A i migtrating
Sactior Saction Seclion 'L“]*{il-l.-lu.!it;-].tl on
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Logistics Section: Branches and Units

The Logistics Section can be further staffed by two Branches and six Units.

The titles of the Units are descriptive of their responsibilities.

Service Branch

The Logistics Service Branch can be staffed to include a:

Communication Unit: Prepares and implements the
Incident Communication Plan (ICS-205), distributes and
maintains communications equipment, supervises the
Incident Communications Center, and establishes
adequate communications over the incident.

Medical Unit: Develops the Medical Plan (ICS-206),
provides first aid and light medical treatment for
personnel assigned to the incident, and prepares
procedures for a major medical emergency.

Food Unit: Supplies the food and potable water for all

Service Branch

Director

Communication
Unit Leader

Medical Unit
Leader

Food Unit
Leader

incident facilities and personnel, and obtains the necessary equipment and

supplies to operate food service facilities at Bases and Camps.

Support Branch

The Logistics Support Branch can be staffed to include a:

Supply Unit: Determines the type and amount of
supplies needed to support the incident. The Unit
orders, receives, stores, and distributes supplies,
services, and nonexpendable equipment. All resource
orders are placed through the Supply Unit. The Unit
maintains inventory and accountability of supplies and
equipment.

Facilities Unit: Sets up and maintains required facilities
to support the incident. Provides managers for the
Incident Base and Camps. Also responsible for facility

Support Branch

Director

Supply Unit
Leader

Facilities Unit
Leader

Ground Support
Unit Leader

security and facility maintenance services such as sanitation, lighting, and

cleanup.

Ground Support Unit: Prepares the Transportation Plan. Arranges for,
activates, and documents the fueling, maintenance, and repair of ground
resources. Arranges for the transportation of personnel, supplies, food, and

equipment.
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Finance/Administration Section

The Incident Commander will determine if there is a need for a
Finance/Administration Section at the incident, and if so, will designate an individual
to fill the position of the Finance/Administration Section Chief.

Finance/Administration Section Chief's Role

I'm the one who worries about paying for the response efforts. I'm responsible for all
of the financial and cost analysis aspects of an incident. These include contract
negotiation, tracking personnel and equipment time, documenting and processing
claims for accidents and injuries occurring at the incident, and keeping a running tally
of the costs associated with the incident. | work most closely with Logistics to be sure
that we are able to contract for and procure the resources necessary to manage an
incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires incident-
specific financial management. The Finance/Administration Section is responsible
for:

o Contract negotiation and monitoring.

« Timekeeping.

o Cost analysis.

o Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the
incident scene but rather is handled by the school district.

Incideant
1 ||-='.I.I|.

Command

[ I I |
Operations Planning Finance/
Sactior Section Administration
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Finance/Administration Section: Units

The Finance/Administration Section may staff four Units.

Finance/
Administration
tion
I
I I I ]
Procurement Time Cost Compensation/
Unit Unit Unit Claims Unit

e Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.

« Time Unit: Responsible for incident personnel time recording.

o Cost Unit: Collects all cost data, performs cost effectiveness analyses,
provides cost estimates, and makes cost savings recommendations.

« Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for injury-
related and claims-related activities kept for the incident.

Training and Qualifying General Staff

Operations Section o Past experience as incident responder
Chief e Completion of ICS training
e Ability to:
o Size up the situation and make rapid
decisions

Communicate clear directions
Balance response initiatives with safety
concerns
Lead and motivate responders
Assess the effectiveness of
tactics/strategies

o Be flexible and modify plans as
necessary

Planning Section Chief e Completion of ICS training

o Ability to:
Organize and analyze information
Write clear, accurate documents
Interpret diagrams and maps
Develop and present briefings
Use computer-based applications
including databases and spreadsheets

0O O O O O
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Logistics Section Chief

Finance/Administration
Section Chief

o Direct others in a crisis

Completion of ICS training
Knowledge of school logistics (food services,
sheltering, transportation, emergency caches,
etc.)
Ability to:

o Organize and prioritize resource
requests
Anticipate and plan for resource needs
Maintain records and documentation
Track resource requests
Solve resource problems creatively
Communicate effectively orally and in
writing
o Direct others in a crisis

o O O O O

Completion of ICS training
Knowledge of workers’ compensation,
insurance claims, and contracting requirements
Ability to:
o Keep accurate accounting records
o Purchase/contract for needed resources
o Process insurance and workers’
compensation claims
o Communicate effectively orally and in
writing
o Direct others in a crisis
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Unified Command

The Unified Command organization consists of the Incident Commanders from the
various jurisdictions or agencies operating together to form a single command
structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated,
unified team. A unified approach results in:

A shared understanding of priorities and restrictions.
A single set of incident objectives.

Collaborative strategies.

Improved internal and external information flow.
Less duplication of efforts.

Better resource utilization.

Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,

geographic, and functional responsibilities to coordinate, plan, and interact
effectively.

The Incident Commanders within the Unified Command make joint decisions and
speak as one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder
reports to a single supervisor within his or her area of expertise. Within a Unified
Command the police officer would not tell the firefighters how to do their job nor
would the police tell school personnel how to manage parent-student reunification.
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Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and
duplication of effort that can occur when agencies from different functional and
geographic jurisdictions, or agencies at different levels of government, operate
without a common system or organizational framework.”

Single Integrated Incident Organization: Command
Staff

Unified Command results in a single integrated incident organization. Below is a
sample Command Staff organizational chart for the school bus incident. Notice that
personnel from the different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Rescue Law Enforcement School
Incident Commander Incident Commander Incident Commander

Public Information Officer (PI1O) Safety Officer (Fire & Rescue)
(School Spokesperson)

PIO Assistant Officer Liaison Officer (Fire & Rescue)
(Law Enforcement) i
Agency Representatives

PIO Assistant Officer (Law Enforcement and School Personnel)

80





Single Integrated Incident Organization: Operations
Section

In a Unified Command there is only one Operations Section Chief. The Operations
Section Chief should be the most qualified and experienced person available. Below
is a sample Operations Section organization chart for the school bus incident.

Operations Section

Chief
|
[ | |
Emergency Services Law Enforcement Student Care
Branch Director Branch Director Branch Director
| 4 EMS Group Perimeter Control EIUEEFIEEIE::; %l:éauhl:ir”t‘.-'
Supervisor Group Supervisor Supervisor

B | Fire Suppression Accident Investigation Criziz Intervention

Group Supervisor Group Supervisor Group Supervisor
R Public Works

Group Supervisor
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SB 187 Comprehensive School Safety Plan
Assurance Page

School Year: 2015-2016

Monticello Elementary

This certifies that the School Site Council/School Safety Planning Committee has

developed/revised and approved the Comprehensive School Site Emergency Operations Plan.

Member Signature

Principal or Principal’s Designee:

Leslie Adair

Certificated Teacher:

Rachel Henley

Parent of Child Attending the School:

Karri Gonsalves

Classified Employee:

Julie Cockerham

Law Enforcement Agency Rep:

Garry Hampton - Chief of Police

Other:

Andrea Pedigo

Other:

Chris Curtiss

Other:

Date Annual Revisions Completed: 10/29/15
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ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person Date Completed
School Facilities/Grounds Hazard Assessment Steve Anzo 8-6-15
Evacuation Routes Hazard Leslie Adair 8-6-15
Update School Plot Plans Leslie Adair 8-6-15
Emergency Phone Numbers Andrea Pedigo 10-29-15
Survey of Special Staff Skills Staff Meeting 8-17-15
Survey of Neighborhood Resources Leslie Adair 8-6-15
Message to Parents Jim Bridges 11-2-15
Assign Disaster Functions Leslie Adair 8-17-15
Update Bus Routes to Identify Potential Hazards Sam Hagler 8-6-15
Staff Orientation to Plan (August 2015) Leslie Adair 8-17-14
Review Plan Leslie Adair 10-29-15
Examine /Update Site Crisis Response Box Leslie Adair 10-29-15

Prepared by _Leslie Adair

Date Prepared 10-30-15

School Year

2015/2016
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Emergency Drill Schedule

Drill Type Month Scheduled Date Held
Earthquake August August 26, 2015
Intruder on Campus/R.E. September September 9, 2015
Intruder of Campus/R.E. November
Earthquake November
Fire Drill September September 9, 2015
Lockdown Drill December
Fire Drill September September 9, 2015
Earthquake/Fire Drill January
Lockdown Drill February
Fire Drill March
Fire Drill April
Intruder/Fire Drill March
Lock down/Fire Drill November
Intruder on campus May
Fire Drill May

NOTE: As governed by law, Monticello has a fire drill scheduled that is not reflected in

the dates above each and every month. After or before each fire drill, students will

participate in an earthquake, reverse evacuation drill, intruder on campus, or lock down
drill. Map: R.E.=Reverse Evacuation






Survey of Special Staff Skills

CERT Certified Staff
(Community Emergency Response Team)

CPR Certified Staff
Michele Johnson

Terri Davidson
All Classified Staff

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue: Chris Baguio, Chris Curtiss, Kelly Taylor, Nadine Dawson, and Lisa Eisenger
Electrical Experience: Alberto Zamudio

Survival Training: Jennifer Vieira

Plumbing: Alberto Zamudio

Counseling: All Staff

Law Enforcement: Police Officer- Mr. Dirk Stoddard

Survey of Neighborhood Resources

(Example: fire station, grocery store, church, etc.)

Red Maple Village Shopping Center ~ Corner of Valpico and South Tracy Blvd.

Heartland Church ~ Gandy Dancer Drive and Mars Court

Fire Station ~ Tracy Blvd & Central Avenue

St. Bernard’s Church ~ Comer of Valpico Rd and South Corral Hollow Rd.






Parent Notification

November 2, 2015
Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Monticello School
updates its School Safety Plan each year. In addition to updating our written plan (which
includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Monticello School’s
staff makes sure that each classroom is equipped with a first aid kit, water and a nutritious snack
for each student.

The evacuation site for Monticello School is the playground field area. In the case of an
emergency in which Monticello School campus was deemed unsafe, students would be moved to
the evacuation site in as safe and timely a manner as possible.

The Monticello School Crisis Response team would operate the evacuation site to insure a safe
and orderly pick — up/release of students. If picking up a student, parents/guardians must
be sure to bring a photo L.D. such as a driver’s license. Without verification, staff will not
release any student. In addition, no child will be released to anyone other than the person
designated on the emergency release instruction form returned by families at the beginning of
each school year.

The Monticello School’s evacuation site is: Heartland Church or St. Bernard’s Church

Address: Heartland Church-3402 Mars Court, Tracy Ca Location: Tracy Blvd, near Gandy
Dancer and Mars Court

Address: St. Bernard’s Church- Valpico Rd, Tracy Ca Location: Corner of Corral Hollow and
Valpico

BACKUP LOCATION IS: Monticello School’s secondary evacuation site is: Thoming Park -
Across the street from Monticello

Address: Cambridge Place, Tracy Ca

If the school is involved in a lock-down situation, the secondary evacuation site is the designated
meeting area where parents/guardians should wait for information and the eventual release of
their student into their care. School and District personnel will be on site at the evacuation
center to provide parents with information about the status and safety of their students. Parents
MUST NOT go directly to the school in the event of a lock-down or evacuation.
Parents/guardians can also listen to local media (KVON AM 1440; KVYN FM 99.3; KBBF FM
89.1) for the updates on the emergency situation, but your best source of up-to-date information
will be at the evacuation site.

If you have further questions about Monticello School’s safety plan, please call the office at 209-
833-9300.

Sincerely,
Leslie Adair, Principal
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What the Law Requires

School Administrators have the responsibility to ensure the safety of their students and staff in an
emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the overall
development of all comprehensive school safety plans for its schools operating K-12, inclusive. The
comprehensive school safety plan must include disaster procedures for routine and emergency,
including adaptations for pupils with disabilities in accordance with the Americans with Disabilities
Act of 1990. The plan may include a “tactical response to criminal incidents” which means the steps
taken to safeguard pupils and staff, to secure the affected school premises, and to apprehend the
criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its comprehensive school
safety plan to the school district or county office of education for approval. Before adopting its
comprehensive school safety plan, the school site council or school safety planning committee shall
hold a public meeting at the school site in order to allow members of the public the opportunity to
express an opinion about the school safety plan. The school site council or school safety planning
committee shall notify, in writing, the following persons and entities, if available, of the public
meeting: (A) The local mayor. (B) A representative of the local school employee organization. (C) A
representative of each parent organization at the school site, including the parent teacher association
and parent teacher clubs. (D) A representative of each teacher organization at the school site. (E) A
representative of the student body government. (F) All persons who have indicated they want to be
notified. The school site council or school safety planning committee is encouraged to notify, in
writing, the following persons and entities, if available, of the public meeting: (A) A representative of
the local churches. (B) Local civic leaders. (C) Local business organizations. (¢) In order to ensure
compliance with this article, each school district or county office of education shall annually notify the
State Department of Education by October 15 of any schools that have not complied with Section
32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that schools plan for
earthquakes and other emergencies. It also requires periodic drills in “drop and cover” procedure,
evacuation procedure, and other emergency response actions (i.e. search and rescue, communications,
etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state and local
government agencies, including school districts, be prepared to respond to emergencies using the
Standardized Emergency Management System (SEMS).





SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive school safety
plan by March 1, 2000, and must review and update the plan by March 1 of every year
thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its school safety
plan, including a description of its key elements in the school accountability report card, and
must continue to do so every July thereafter (Amended Ed. Code 35294.6)

The following guideline may be utilized to support the annual review and evaluation of the
individual school safety plan. This guide will also provide a time line and related
administrative tasks to provide a process to ensure compliance with the requirements of
Senate Bill 187, Comprehensive School Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of crimes committed
on campus and at school related functions will be completed. The assessment will be
performed by the School Safety Planning Committee of the School Site Council and the
School Site Council or equivalent. Safety goals for the upcoming school year will be
formulated based on the findings of this assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan is certified
by the members of the School Safety Planning Committee, the School Site Council
President, and the School Principal. It will then be presented to the Board of Trustees for
final review and adoption. This review includes the following mandated components of
Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school designated serious
acts which would lead to suspension, expulsion, or mandatory expulsion
recommendations

3. Procedures to notify teachers and counselors of dangerous students

4. Sexual Harassment Policy

5. Safe ingress and egress to and from school

6. Rules and procedures on school discipline in order to create a safe and orderly
environment conducive to learning

7. Dress Code

8. Routine and emergency disaster procedures
i. including natural disasters, human created disasters or power outages.





General Staff Responsibilities

Government Code Section 3100 declares that public employees are disaster services
workers, subject to such disaster service activities as may be assigned to them by their
superiors or by law.

The district realizes that the safety and welfare of the employee’s family is his/her
first concern. Therefore, each employee is encouraged to establish a
safety/survival plan and to advise their family to remain at work. In the event that
disaster strikes during normal working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and welfare.

2. Check the safety of their immediate families and advise their family that they
are expected to remain at their work place until the emergency conditions are
lifted.

Note: Any employee unable to establish communication with his/her
family should report this to his/her supervisor. If release from duty
is not possible, the concern will be referred to Personnel Services
who will attempt to establish contact between the employee and the
immediate family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their regularly
assigned site is inaccessible.

Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site Safety Plan or
for delegating the responsibility to a School Safety Planning Committee. Ed. Code
35294.1

The School Site Safety Committee shall be composed of the following members: the
principal or designee, one teacher who is a representative of the recognized certificated
employee organization; one parent/guardian whose child attends the school; one
classified employee who is a representative of the recognized classified employee





organization; other members if desired.
(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and other local
agencies, such as health care and emergency services, may be consulted if desired. (Ed
Code 39294.2)

Other members of the school or community may provide valuable insights as members
of the School Safety Planning Committee. Additional members may include:

Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers
Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the need to always
improve school safety and training. The team that will perform the following:

1. Implement a Safe Schools Plan if designated School Site Council

2. Walk the campus regular basis and look at changes or breaches in security

3. Review your Safe Schools Plan annually, at a minimum.

4. Provide training / educate staff on emergency procedures (minimum — annually)

5. Provide table top exercises with staff and administration

6. Consider different types of lockdown and shelter in place drills. Perform drills
just before school, immediately after the release bell rings, dung passing
periods, and during lunch

7. Review school signage, check-in procedures, and test employees on counter
surveillance

8. Share information and experiences

9. Identify new “risks” of the School District and individual sites.

10. To develop customized responses appropriate to sites.

11. To develop a consistent response to emergencies that is coordinated with the
District Disaster Plan.

12.  Meet with law enforcement to review Safe Schools Plan

13. Invite law enforcement to drills and trainings

14. Responsible for creating and updating an emergency responder kit, which
will include at a minimum: master keys, blue prints, emergency contact
numbers, utility shutoff tools





Child Abuse Reporting

A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under 18 years of
age) by another person and such injury is other than accidental. Child Abuse also
means the sexual abuse of a child or any act or omission pertaining to child abuse
reporting laws (willful cruelty, unjustifiable punishment of a child, unlawful
corporal punishment or injury). Child abuse also means the physical or emotional
neglect of a child or abuse in out of home care.

A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of child’s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.
e. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a peace officer:
¢ To quell a disturbance threatening physical injury to a person or
damage property
¢ To prevent physical injury to another person or damage to property
¢ For the purposes of self-defense
¢ To obtain possession of weapons or other dangerous objects within
the control of a child
¢ To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and Neglect
Reporting Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child protective
agency who has knowledge of or observes a child in his or her professional
capacity or within the scope of his or her employment whom he or she knows
or reasonably suspects has been the victim of child abuse shall report the
known or suspected instance of child abuse to a child protective agency by
telephone and written report.

e  The telephone call must be made immediately or as soon as practicably
possible, within 24 hours.
e A written report must be sent within 36 hours of the telephone call to the





child protective agency.

C. Sexual Activity
Child abuse laws change from time to time. Should you suspect that a student is
engaged in unlawful sexual activity, please consult with the school social worker
and administrator to determine if particular provisions under this section are
current and in effect.
1. Involuntary sexual activity is always reportable.
2.Incest, even if voluntary, is always reportable. Incest is a marriage or act of
intercourse between parents and children; ancestors and descendants of
every degree; brothers and sisters of half and whole blood and uncles and
nieces or aunts and nephews and adopted children. (Family Code § 2200).
3. Voluntary Sexual Activity may or may not be reportable. Even if the behavior is
voluntary, there are circumstances where the behavior is abusive, either by
Penal Code definition or because of an exploitative relationship, then this
behavior must be reported. If there is reasonable suspicion of sexual abuse
prior to the consensual activity, the abuse must be reported.

Reportable Sexual Activity if a Child is 14 Years of Age and:

1. Partner is younger than 14 years old, but there is a disparity in chronological or
maturational age or indications of intimidation, coercion or bribery or other
indications of an exploitative relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any
age or if the partner is the alleged spouse and over 14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and:

1. There is unlawful sexual intercourse with a partner older than 14 but less than 21
years of age and there is no indication of abuse or evidence of an exploitative
relationship there is unlawful sexual intercourse with a partner older than 21
years.

2. There are lewd and lascivious acts committed by a partner more than 10 years older
than the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and there is
evidence of an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an exploitative
relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign





object, even if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the County Child
Protection Services (CPS) or to the appropriate police jurisdiction. This
information will then be cross-reported to the other legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or neglect should be
reported to Child Protection Services or the appropriate police jurisdiction.

D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse, including sexual
abuse, is a misdemeanor. Mandated reporters are provided with immunity from
civil or criminal liability as a result of making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333

Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion unless the
superintendent or the principal of the school in which the pupil is enrolled determines that the pupil
has committed an act as defined pursuant to one or more of subdivisions (a) to (r), inclusive:

a) Caused, attempted to cause, or threatened to cause physical injury to another person.

b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
object unless, in the case of possession of any object of this type, the pupil had obtained
written permission to possess the item from a certificated school employee, which is
concurred in by the principal or the designee of the principal.

¢) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any
controlled substance.

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance.

e) Committed or attempted to commit robbery or extortion.

f) Caused or attempted to cause damage to school property or private property.

g) Stolen or attempted to steal school or private property.

h) Possessed or used tobacco, or any products containing tobacco or nicotine products, including,
but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco,
snuff, chew packets, and betel. However, this section does not prohibit use or possession by a
pupil of his or her prescription medications.

i) Committed an obscene act or engaged in habitual profanity or vulgarity.

j) Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any drug
paraphernalia.

k) Disrupted school activities or otherwise willfully defied the valid authority supervisors,
teachers, administrators, school officials, or other school personnel engaged in the
performance of their duties.

1) Knowingly received stolen school property or private property.





m) Possessed an imitation firearm. As used in this section, “imitation firearm” means a replica of

n)
0)

p)
q)

a firearm as to substantially similar in physical properties to an existing firearm as to lead a
reasonable person to conclude that the replica is a firearm.

Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a
school disciplinary proceeding for the purpose of either preventing that pupil from being a
witness or retaliating against that pupil for being a witness, or both.

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.
Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, "hazing"
means a method of initiation or preinitiation into a pupil organization or body, whether or not
the organization or body is officially recognized by an educational institution, which is likely
to cause serious bodily injury or personal degradation or disgrace resulting in physical or
mental harm to a former, current, or prospective pupil. For purposes of this subdivision,
"hazing" does not include athletic events or school-sanctioned events.

Engaged in an act of bullying. For purposes of this subdivision, the following terms have the
following meanings:

1. "Bullying" means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or by means of an electronic act, and including one
or more acts committed by a pupil or group of pupils as defined in Section 48900.2,
48900.3, or 48900.4, directed toward one or more pupils that has or can be reasonably
predicted to have the effect of one or more of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or those pupils'
person or property.

b. Causing a reasonable pupil to experience a substantially detrimental effect on his
or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference with his or her
academic performance.

d. Causing a reasonable pupil to experience substantial interference with his or her
ability to participate in or benefit from the services, activities, or privileges
provided by a school.

1. Electronic act" means the transmission, by means of an electronic device, including,
but not limited to, a telephone, wireless telephone, or other wireless communication
device, computer, or pager, of a communication, including, but not limited to, any of
the following:

1. A message, text, sound, or image
ii. A post on a social network Internet Web site including, but not limited to:
1. Posting to or creating a burn page. "Burn page" means An Internet
Web site created for the purpose of having one or more of the effects
listed in paragraph (1).
2. Creating a credible impersonation of another actual pupil for the
purpose of having one or more of the effects listed in paragraph
3. Credible impersonation" means to knowingly and without consent
impersonate a pupil for the purpose of bullying the pupil and such
that another pupil would reasonably believe, or has reasonably
believed, that the pupil was or is the pupil who was impersonated.

iii. Creating a false profile for the purpose of having one or more of the effects
listed in paragraph (1). "False profile" means a profile of a fictitious pupil or a
profile using the likeness or attributes of an actual pupil other than the pupil
who created the false profile.

1. Notwithstanding paragraph (1) and subparagraph (A), an electronic
act shall not constitute pervasive conduct solely on the basis that it





has been transmitted on the Internet or is currently posted on the
Internet.

2. "Reasonable pupil" means a pupil, including, but not limited to, an
exceptional needs pupil, who exercises average care, skill, and
judgment in conduct for a person of his or her age, or for a person of
his or her age with his or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that act is related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent or principal or occurring within any other school district. A pupil may be suspended or
expelled for acts which are enumerated in this section and related to school activity or attendance that
occur at any time, including but not limited to, any of the following:

a) While on school grounds.

b) While going to or coming from school.

c) During the lunch period, whether on or off the campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following committed at school
or school activity off school grounds, unless the principal or superintendent finds an expulsion is
inappropriate, due to the particular circumstance:

a) Causing serious physical injury to another person, except in self-defense.

b) Possession of any knife, explosive, or other dangerous object of no reasonable use to the pupil.

¢) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and 242 of the Penal
Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to Section
48911, and shall recommend expulsion of a pupil that he or she determines has committed any of
the following acts at school or at a school activity off school grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply to an
act of possessing a firearm if the pupil has obtained prior written permission to possess the
firearm from a certificated school employee, which is concurred in by the principal or the
designee of the principal. This subdivision applies to an act of possessing a firearm only if an
employee of a school district verifies the possession.

b) Brandishing a knife at another person

¢) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the Education Code

48900.2.

In addition to the reasons specified in Section 48900, a pupil may be suspended from school or
recommended for expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has committed sexual harassment as defined in Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be considered by a





reasonable person of the same gender as the victim to be sufficiently severe or pervasive to have a
negative impact upon the individual’s academic performance or to create an intimidating, hostile, or
offensive educational environment. This section shall not apply to pupils enrolled in kindergarten and
grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4 to 12,
inclusive, may be suspended from school or recommended for expulsion if the superintendent or the
principal of the school in which the pupil is enrolled determines that the pupil has caused, attempted to

cause, threatened to cause, or participated in an act of, hate violence, as defined in subdivision (e) of
Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of grades 4
to 12, inclusive, may be suspended from school or recommended for expulsion if the superintendent or
the principal of the school in which the pupil is enrolled determines that the pupil has intentionally
engaged in harassment, threats, or intimidation, directed against a pupil or group of pupils, that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially
disrupting class work, creating substantial disorder, and invading the rights of that pupil or group of
pupils by creating an intimidating or hostile educational environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 48900.4, a pupil may
be suspended from school or recommended for expulsion if the superintendent or the principal of
the school in which the pupil is enrolled determines that the pupil has made terrorist threats
against school officials or school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement, whether written or
oral, by a person who willfully threatens to commit a crime which will result in death, great
bodily injury to another person, or property damage in excess of one thousand dollars ($1,000),
with the specific intent that the statement is to be taken as a threat, even if there is no intent of
actually carrying it out, which, on its face and under the circumstances in which it is made, is so
unequivocal, unconditional, immediate, and specific as to convey to the person threatened, a
gravity of purpose and an immediate prospect of execution of the threat, and thereby causes that
person reasonably to be in sustained fear for his or her own safety or for his or her immediate
family’s safety, or for the protection of school district property, or the personal property of the
person threatened or his or her immediate family.

Staff Notification of Dangerous Students

EC 49079 requires teacher notification of students committing or reasonably suspected
of committing a “dangerous act” within the last 3 years (EC 48900 except tobacco and
nicotine). A student who has, or is reasonably suspected of having violated Section

48900 [except (h)], 48900.2, 48900.3, and 48900.4 falls into this category. The
information has to be shared in a confidential manner with teachers as appropriate.





Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is free from harassment and
discrimination. The Board prohibits sexual harassment of students, at school or at school-sponsored or school-
related activities. The Board also prohibits retaliatory behavior or action against any person who files a
complaint, testifies, or otherwise participates in district complaint processes.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf- 1312.3 - Uniform Complaint Procedures)

(cf 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf- 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf- 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf- 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Instruction/Information
The Superintendent or designee shall ensure that all district students receive age-appropriate instruction
and information on sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment
could occur between people of the same sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment

3. Encouragement to report observed instances of sexual harassment, even where the victim of the
harassment has not complained

4. Information about the district's procedure for investigating complaints and the person(s) to
whom a report of sexual harassment should be made

5. Information about the rights of students and parents/guardians to file a criminal complaint, as
applicable

Complaint Process

Any student who feels that he/she is being or has been sexually harassed on school grounds or at a school-
sponsored or school-related activity (e.g., by a visiting athlete or coach) shall immediately contact his/her
teacher or any other employee. An employee who receives such a complaint shall report it in accordance
with administrative regulation.

Confidentiality and Record-Keeping
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry
out the investigation or take other subsequent necessary action. (5 CCR 4964)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to
enable the district to monitor, address, and prevent repetitive harassing behavior in the schools.

Dress Code Policy Students AR 5132 (a)

DRESS AND GROOMING

In cooperation with teachers, students and parents/guardians, the principal or designee shall
establish school rules governing student dress and grooming which are consistent with district
policy and regulations. These school dress codes shall be regularly reviewed.

The following guidelines shall apply to all regular school activities:

Jefferson School District -DRESS CODE GUIDELINES





Jefferson District is noted for the outstanding appearance of its students. Wearing extreme
fashions is not conducive to a quality educational atmosphere and has no place in Jefferson
School District. In keeping with this philosophy of good style and taste, the following rules apply
to all regular school activities:
1. Clothing should be in good repair and reflect modest taste.
2. Students are to come to school dressed for learning and for playing.
a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter top or backless.
Shirts without sleeves must have a strap that is equal to or greater than four of the
student’s fingers. All shirts must be long enough (without having to be pulled into place)
so that they could be tucked in (and would realistically remain tucked in) if necessary.

b.

This rule applies regardless of changing weather throughout the warmer months.
All pants, shorts, skirts and dresses need to be an appropriate length and size so as
not to expose a student’s posterior or undergarments. Pants, shorts, skirts and
dresses shall not be tight fitting or shorter than a student’s extended fingertips.
Pajama pants are not allowed except on designated spirit days. Leggings and yoga
pants are allowed with an over garment that is fingertip length. Pants must fit at
the waist and should not be more than one size too large, sagging is not permitted.
Pants, shorts and skirts shall be free of holes above the extended fingertips.
Students need to wear shoes that will allow them to run and play. All footwear
must have straps or enclosed backs. Flip flops and slippers are not allowed.
Students are not permitted to wear baseball caps, hats, knit caps, visors, and
hoods in class, assemblies, or in any indoor school function. Outdoors, hats must
be worn forward facing.

All clothing, jewelry, backpacks, and other personal items shall be free of writing,
pictures

and/or other insignia which are crude, vulgar, profane, sexually suggestive, gang
related, or depict nudity or weapons. In addition, clothing or personal items shall
not exhibit drug, alcohol or tobacco references, or advocate racial, ethnic or
religious prejudice.

Any clothing or accessory that may be deemed dangerous, i.e. wallets with
chains, steel-toed boots, items with spikes or studs, and belts worn long are
unacceptable.

Any clothing which may be disruptive to the school environment or deemed
offensive by school personnel is prohibited.





AR 5132 (DRESS AND GROOMING (continued)

Students who are considered to be in violation of the Jefferson School District Dress Code shall
be referred to the principal or the designee.

a. First offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of
clothes.

b. Second offense: The student’s parent/guardian shall be contacted and may be asked to meet
with school staff. The student will be required to wear loaner clothes or call home for a change of
clothes. The student shall be assigned detention as determined appropriate by the principal or the
designee.

c. Third offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of
clothes. The principal or the designee shall assign the student ten hours of community service to
be performed within thirty calendar days.

d. Fourth and subsequent offenses: The student shall be suspended for a period of 1-5 days as
determined by the principal or the designee.





AR 5132 (DRESS AND GROOMING (continued)

Students who are considered to be in violation of the Jefferson School District Dress Code shall
be referred to the principal or the designee.

a. First offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of
clothes.

b. Second offense: The student’s parent/guardian shall be contacted and may be asked to meet
with school staff. The student will be required to wear loaner clothes or call home for a change of
clothes. The student shall be assigned detention as determined appropriate by the principal or the
designee.

c. Third offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of
clothes. The principal or the designee shall assign the student ten hours of community service to
be performed within thirty calendar days.

d. Fourth and subsequent offenses: The student shall be suspended for a period of 1-5 days as
determined by the principal or the designee.

In order to discourage the influence of gangs and gang related apparel, Unauthorized
Group Apparel is prohibited and the following rules shall apply:

1. Jewelry, accessory, notebook or manner of grooming (including haircuts) which by virtue of its
color, arrangement, trademark or any other attribute denotes membership in an unauthorized
group or group is prohibited.

2. Clothing or articles of clothing (including but not limited to gloves, bandanas, shoestrings,
wristbands, hats, lanyards, belts, jewelry) related to unauthorized groups that may provoke others
to acts of violence are prohibited.

3. Belt buckles with initials or red, blue, or brown web belts, belts hanging out of pants are
prohibited.

4. Gloves, towels, suspenders or other items hanging from rear pants pockets or from belt are
prohibited. Students may not wear one pant leg rolled up.

5. Excessive clothing items (2 or more) of predominately one color that symbolize unauthorized
group apparel are prohibited.

Because symbols are constantly changing, definitions of unauthorized group apparel may be
reviewed and updated whenever related information is received by administrators and/or school
safety committee. If a student is determined to have violated the dress code by wearing
unauthorized group colors, he/she will be banned from wearing specific colors or any
unauthorized group related apparel.





AR 5132 (c)
DRESS AND GROOMING (continued)

The following consequences will be implemented for a violation of any one of the above:

a. First Offense: Parent/guardian contact. Student sent home to change clothes or provided with
alternative clothing, Confiscation of unauthorized group-related jewelry accessory, notebook etc.
Possible 1-5 day suspension.

b. Second Offense: Parent/guardian conference and 1-5 day suspension.

c. Third Offense: Parent/guardian contact. Minimum of five (5) day suspension Report to law
enforcement agency.

d. Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5) day suspension
and recommendation for expulsion. Report to law enforcement agency.

No grade of a student participating in a physical education class shall be adversely affected if the
student does not wear standardized physical education apparel because of circumstances beyond
the student’s control. (Education Code 49066)

The principal, staff, students, and parent/guardians at each school may establish reasonable dress
and grooming regulations for times when students are engaged in extracurricular or other special
school activities.

Students who participate in a nationally recognized youth organization shall be allowed to wear
organization uniforms on days when the organization has a scheduled meeting. (Education Code
35183)

Regulation JEFFERSON SCHOOL DISTRICT

(Adopted: August 18, 2015 Tracy, California)

Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency evacuation routes,
schools must plan for assisting students, staff and visitors with disabilities. Under the
Americans with Disabilities Act of 1990, individuals who are deaf/hard of hearing,
blind/partially sighted, mobility impaired and/or cognitively/emotionally impaired
must be assisted.

A. Schools must include plans for:

1. Identifying the population of people with disabilities. See student IEP, 504 or
Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning

It is recommended that schools identify the location of potential evacuation sites
based on the potential circumstances that may cause movement/relocation of the
school population in the event of an emergency.





C. Evacuation Routes

Refer to the attached school map at the conclusion of this document, which identifies
evacuation routes during emergency evacuations. Staff members that have students
with disabilities need insure those students receive proper evacuation.

School Discipline
A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“Every teacher in the public schools shall hold pupils to a strict account for their
conduct on the way to and from school, on the playgrounds, or during recess. A
teacher, vice principal, principal, or any other certificated employee of a school
district, shall not be subject to criminal prosecution or criminal penalties for the
exercise, during the performance of his duties, of the same degree of physical
control over a pupil that a parent would be legally privileged to exercise but which
in no event shall exceed the amount of physical control reasonably necessary to
maintain order, protect property, or protect the health and safety of pupils, or to
maintain proper and appropriate conditions conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site rules pertaining
to student discipline at the beginning of the first semester, and at the time of
enrollment for students who enroll thereafter.

2. The discipline policy shall be reviewed annually with input from the discipline
team, site administrators, campus security, staff, students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to
parents/students on the first day of school or on the first enrollment day.

D. Staff Training. All school personnel review the emergency procedures annually at
the beginning of the new school year.





Officer will be responsible for developing outgoing messages (email or phone
message, whichever is appropriate for the given situation) and transmitting
them to the parent community.

In the event that the School District’s notification system is not functional,
the site Public Information Officer and site staff, designated by the Incident
Commander to assist, will contact parents via phone and or email with
information provided in the Student Emergency Form.

Student Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial responsibility of
students may be extended beyond the range of normal operating hours. The following
guidelines are to be followed for the release of students, unless otherwise direct by the
Police Department:

e Guardians will present Student Attendance/ Release Team member with a
picture ID.

e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.

e Upon positive verification of identification with the Student Emergency
Card, notify the Student Supervision Team to release or escort student to
the pick-up area.

e Upon reunification of student with guardian, instruct guardian to sign
Emergency Student Release Log sheet entry of student indicating release of
student.

e If students are released to a medical facility, the student’s name, school,
address and phone number, if known, must be written in permanent ink on
the student’s body.

Reunification

After a mass casualty or critical incident it is important to quickly reunite survivors
with their loved ones. The District’s custodial responsibility of students may be
extended beyond the range of normal operating hours. When it is necessary to perform
an off campus evacuation, the following guidelines are to be followed for the release
of students, unless otherwise direct by the Police Department:

o A designated off-campus location will be made by the Incident Commander (or
his or her designee).

e Security and supervision will be in place prior to any students being transported
to the off-site location.
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e Transportation services will be contact and arranged by the Incident
Commander (or his or her designee).

e If necessary, counselors should be contacted and respond to the reunification
site.

e The following protocols should be followed: Protocols for notification,
information release, orderly check-in, check-out, record keeping, and release
of minors to adults.

e The Student Attendance / Release Team should be in place prior to student
arriving.

e Guardians will present Student Attendance/ Release Team member with a
picture ID.

e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.

e Upon positive verification of identification with the Student Emergency Card,
notify the Student Supervision Team to release or escort student to the pick-up
area.

e Upon reunification of student with guardian, instruct guardian to sign
Emergency Student Release Log sheet entry of student indicating release of
student.

e If students are released to a medical facility, the student’s name, school, address
and phone number, if known, must be written in permanent ink on the

student’s body.
After a critical incident, you should remember that the incident may be criminal and investigated by
law enforcement. Ifitis an active investigation, witnesses and victims may need to be contacted by
law enforcement delaying the reunification. Witnesses and victims may need to be separated to
keep the integrity of the investigation.

School Closure

In the event that an emergency incident has rendered the site inoperable and
uninhabitable, the Site Incident Commander will consult with the Superintendent with
an update on the status of the site and situation. After conferring and receiving
instructions from the Superintendent to close the school site:

During school hours with staff and students on site:

e Site Incident Commander will activate the Off-Site Evacuation Response.

e Site Incident Commander or designee will Activate Parent Notification
System to alert parents of new location of student assembly.

e Update District EOC or District Public Information Officer of new student
assembly area.
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After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and Activate School
District’s Parent Notification System to school closure.

Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to provide as much
information as possible. Allow the call-taker to be in control of the conversation and
ask the questions. Remember to remain calm. Officers are often responding even
though you are still providing information to the call-taker. Below is some of the
information that must be provided depending on the nature of the emergency.

1. Address and location of incident

2. Nature of emergency, threat (i.e. armed intruder, active threat/shooter,
suspicious package, bomb threat)

3. Precise location of the threat, intruder, active threat/shooter, suspicious package,
bomb threat

4. Number of suspects, if more than one

5. Physical description of suspects(s) (describe race, gender, height, weight, build,

hair color / style / length, facial hair, clothing head to toe, and anything that

stands out; such as, tattoos, hat, glasses, disguise.

Number and type of weapons held by the active threat/shooter

Number of potential victims at the location

Possible lookouts

Suspicious vehicle(s) that may belong to the suspect(s)

o 0N

Emergency Procedures
Earthquake

Upon the first indication of an earthquake, teachers should direct students to Duck,
Cover, and Hold. Follow the procedures listed below for all earthquake events:

1. Avoid glass and falling objects. Move away from windows, heavy suspended
light fixtures, and other overhead hazards. When the shaking stops, the Incident
Commander (or his/her designee) will issue the All Clear Response. Use
designated routes and proceed directly to the assembly area. Teachers shall
notify the Student Attendance/Release Team of missing students.

2. The Incident Commander (or his/her designee) to direct the Security Team to
post guards a safe distance away from building entrances to prevent access.

3. Warn all school personnel to avoid touching fallen electrical wires.

27





4. First Aid Team will check for injuries and provide appropriate first aid.

5. The Incident Commander (or his/her designee) will direct the Facility Team to
turn off water, gas, and electrical and to alert appropriate utility company of
damages, if appropriate.

6. If the area appears safe, the Search and Rescue team will be cleared by the
Incident Commander (or his/her designee) to make an initial inspection of the
school buildings, if needed.

7. The Incident Commander (or his/her designee) will contact the Office of the
District Superintendent to determine if additional actions are deemed necessary.

In the event an earthquake occurs during non-school hours:

1. The Incident Commander and Identified Maintenance/ Facilities Personnel*
will assess damages to determine needed corrective actions. For apparent
damages, contact the District Superintendent to determine if the school should
be closed.

2. If the school must be closed, notify staff members and students as identified in
School Closure Response Procedure.

Fire on School Grounds

In the event of a fire on school grounds, the following procedures should be

implemented:

1. Upon discovery of a fire, direct all occupants out of the building and report the fire
to the Incident Commander.

2. The Incident Commander (or his/her designee) will immediately issue the
EVACUATION OF BUILDING action. Students and staff will evacuate buildings
using the evacuation routes or other safe routes and proceed directly to the
Assembly Area. Teachers will take student roster and take attendance to account
for students. Teachers will notify Student Attendance/Release Team of missing
students.

3. The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.

4. The Security Team will secure the area to prevent unauthorized entry and keep
access roads clear for emergency vehicles.

5. Search and Rescue [eader will direct the fire department to the fire and brief fire
department official on the situation.

6. The Facilities Team will notify the appropriate utility company of damages.

7. The Incident Commander (or his/her designee) will notify the District
Superintendent’s Office and Maintenance and Operations of the fire.

8. If appropriate the Incident Commander (or his/her designee) will implement the
PARENT ALERT SYSTEM.

9. For any fires on campus, the Incident Commander and District Superintendent will
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determine whether the school will resume operations and/ or open the following
day.

Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures should be
implemented:

1.

The Incident Commander (or his/her designee) will initiate the appropriate
immediate response actions, which may include: STAND BY ALERT,

SHELTER-IN-PLACE, SECURE BUILDING, EVACUATION OF BUILDING

or OFF-SITE EVACUATION.
The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) of the fire.

The Incident Commander (or his/her designee) will activate the Security Team

to secure the area to prevent unauthorized entry and keep access roads clear for

emergency vehicles.

The Incident Commander (or his/her designee) will work with the fire
department to determine if school grounds are threatened by the fire, smoke,
hazardous atmospheres, or other conditions. The Incident Commander or
designee will maintain open communication with the fire department.

. If the Incident Commander or designee issues the EVACUATION OF

BUILDING action. Students and staff will evacuate buildings using the
evacuation routes or other safe routes and proceed directly to the Assembly
Area. Teachers will take student roster and take attendance to account for
students. Teachers will notify Student Attendance/Release Team of missing
students.

The Incident Commander (or his/her designee) will keep a battery-powered
radio tuned to a local radio station for emergency information.

In the event of a loss of water or other utilities, the Incident Commander will
refer to the Power Outage/ Loss of Utilities Procedure.

If appropriate, the Incident Commander or designee will implement the
PARENT ALERT SYSTEM.

The Incident Commander or designee will notify the District Superintendent,
Maintenance and Operations of the emergency situation.

Explosion / Bomb Threat

There are three possible scenarios involving the explosion/ bomb threat. Determine

which scenario applies and implement the appropriate response procedures described

below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.
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Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1. Upon explosion and depending on the proximity of the explosion and affected
area(s) all persons should: DUCK, COVER, AND HOLD, or EVACUATE
BUILDING.

2. The Incident Commander will consider the possibility of another imminent
explosion and take appropriate action.

3. After the blast, the Incident Commander will initiate another Response Action,
which may include: SHELTER-IN-PLACE, SECURE BUILDING,
EVACUATE BUILDING, or OFF-SITE EVACUATION.

4. 1If the explosion occurred within the school buildings, Incident Commander will
issue EVACUATE BUILDING action to the affected building or entire school.
Students and staff will evacuate using prescribed routes and proceed to the
assembly area. Teachers shall bring the student roster and take attendance to
account for students. Teachers will notify Student Attendance/Release Team of
missing students.

5. During an EVACUATE BUILDING, teachers and staff should be aware of the
possibility of secondary Improvised Explosive Device (IED)

6. If a suspicious packaged or suspected IED is located, teachers should change
their evacuation route and immediately notify the Incident Commander.

7. The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) and nature of emergency.

8. If appropriate the Incident Commander (or his/her designee) will implement the
PARENT ALERT SYSTEM.

9. If necessary and deemed safe to do so, the Incident Commander (or his/her
designee) will direct the Search and Rescue Team to suppress fires and rescue
personnel. (Incident Commander should wait for verification or all clear of
additional threats of explosion from first responders)

10. The Facilities Team will notify the appropriate utility company of
damages.

11. The Incident Commander (or his/her designee) will notify the District
Superintendent and Maintenance and Operations of the situation.

12. The Security Team Leader will post guards safe distance away from the
building entrance to prevent persons entering the school building.

The Incident Commander (or his/her designee) will issue other instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order SHELTER IN
PLACE.
2. The Incident Commander (or his/her designee) will call “911” to provide the
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exact location (e.g., building, room, area) and nature of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to stop use
of all cell phones and 2-way radios. Teachers will instruct all students to
turn off their cell phones until further notice.

4. The Incident Commander (or his/her designee) will issue other instructions
as needed.

5. All students and staff will remain in SHELTER IN PLACE until further
instructions are provided.

Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often received by telephone,
email, text message, social media, handwritten notes, and writings on objects, walls, or structures.

1.

The Incident Commander (or his/her designee) will initiate appropriate Response Actions,
which may include DUCK, COVER, AND HOLD, SHELTER IN PLACE, SECURE
BUILDING, EVACUATE BUILDING, or OFF-SITE EVACUATION.

Students and staff will evacuate buildings using the evacuation routes or other safe routes and
proceed directly to the assembly area. Teachers will take student roster and take attendance to
account for students. Teachers will notify Student Attendance/Release Team of missing
students. Staff will notify district office for notification given to parents.

If the bomb threat is specific to an area, that information will be relayed to students and staff
so that evacuation routes may be altered and secondary routes will be used. It is imperative,
while evacuating, to look for suspicious packages or secondary Improvised Explosive Devices
(IED’s)

The Incident Commander (or his/her designee) will call “911” to provide the exact location
(e.g., building, room, area) and nature of emergency.

Incident Commander (or his/her designee) will instruct (if possible) all staff to stop use of all
cell phones and 2-way radios. Teachers will instruct all students to turn off their cell phones
until further notice.

If necessary, the Incident Commander (or his/her designee) will direct the Search and Rescue
Team to suppress fires and rescue personnel (if possible and equipped to do so).

The Facilities Team will notify the appropriate utility company of damages.

The Incident Commander (or his/her designee) will notify the District Superintendent and
Maintenance and Operations of the situation.

The Incident Commander (or his/her designee) will issue other instructions as needed.

Received Telephone Bomb Threats

Treat each and every bomb threat seriously.
In the event a bomb threat is received via telephone, it is imperative the receiving
caller keep the suspect on the telephone line as long as possible, listen carefully, ask
key questions, and complete the Bomb Threat Checklist.
Bomb threats received by phone:

1. Remain calm.
2. Keep the caller on the line for as long as possible.
3. DO NOT HANG UP, even if the caller does.

31





Listen carefully.

Be polite and show interest.

Try to keep the caller talking to learn more information.

If possible, write a note to a colleague to call the authorities.

If your phone has a display, copy the number and/or letters on the window
display.

9. Complete the Bomb Threat Checklist immediately.

10. Write down as much detail as you can remember.

11. Try to get exact words.

12. Immediately upon termination of the call, do not hang up, but from a
different phone, contact Law Enforcement immediately with information
and await instructions.

Ask the following key questions:
1. How many bombs are there?
Where is the bomb(s) located? (Building, Floor, Room, etc.)
When will it go off?
What does it look like?
What kind of bomb is it?
What will make it explode?
Did you place the bomb(s)? (Yes / No)
Why?
What is your name?

XA

WX R WD
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or devices, where
the identity of the owner are not known coupled with suspicion that the object,
package, or device may pose a threat to the school. Police should be immediately
notified and are responsible for investigation of the suspicious object, package, or
device. If needed, police will notify the Explosive Ordnance Disposal for further
investigation or detonation of the object.

When a suspicious object is located these principles should be immediately applied:

l.

3.

DO NOT

1.

2.
3.

Isolate — Do not move suspicious object. Keep staff and students a safe
distance from object. Evacuate all classes within effected area away from
suspicious object.

Contain — If possible, set up a perimeter around the suspicious object a safe
distance away. Attempt to keep students and staff from entering the affected
area.

Evacuate — Evacuate all students, staff, and occupied classrooms and offices
a safe distance from the affected area.

Use 2-way radios or cellular phones — radio signals have the potential to
detonate a bomb

Touch or move suspicious packages

Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or unwanted subject on
school grounds that MAY or MAY NOT pose a threat to the school. This person has no justification

for being on the school campus. Intruders are committing the crime of Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable approaching the person(s), you should
consider the following:

A Al e

If the intruder does not have a justification to be on the campus, you should consider the following:

Nk W=

o

Take another staff member with you when approaching the intruder

Advise someone in the office that you are going to approach the intruder

Have a form of communications, such as a 2-way radio so you can provide updates
Have the intruder kept under constant covert surveillance

Approach and greet the intruder in a polite and non-threatening manner.
Identify yourself as a school official.

Ask the intruder for identification.

Ask the intruder for their purpose for being on the school campus

If they have justification for being on campus direct them to the office for assistance

If the intruder is not armed or threatening, advise the intruder of the trespass laws.
Immediately ask the intruder to leave and instruct them to the nearest exit point.

Escort the intruder off school grounds

Notify the office / School Administration so that they can assess and monitor the situation.
If the intruder refuses to respond to your requests, inform him/her of your intention to
summon law enforcement officers.

If the intruder gives no indication of voluntarily leaving the premises, notify Police and
School Administration.

If the intruder is armed or threatening, you should do the following;:

b

Retreat to a position of safety

Immediately notify the office / School Administration
Initiate a School Lockdown

Call 9-1-1 or have another person call for you
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take reasonable
steps to calm and control the situation. If the threat or perpetrator is in your immediate
area and you are not able to LOCKDOWN or initiate a LOCKDOWN, you should
immediately Isolate and Evacuate all non-involved pupils and staff from the person
and notify the Incident Commander. The school should immediately be locked down,
controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

1.

*

The Incident Commander (or his/her designee) will initiate the appropriate
Immediate Response Actions, which may include LOCKDOWN, REVERSE
LOCKDOWN, EVACUATE BUILDING, or OFF-SITE EVACUATION.
Staff should attempt to isolate perpetrator from students, if it is safe to do so.

. The Incident Commander (or his/her designee) will call “911” and the Police

Department or contact SRO, and provide the exact location on campus and the
nature of the emergency.

. If an immediate threat is not clearly evident, attempt to diffuse the situation.

Remain calm, talk in a soft, non-threatening manner. Request perpetrator to
leave the area or campus, as appropriate. Avoid all hostile actions or
interactions, except to maintain the safety and welfare of students or staff.

. If the perpetrator is a student, DO NOT notify the family. Collect the family

contact information and give it to the police upon their arrival on the scene.
Family members may provide useful information on handling the situation.
The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation.

Refer media inquiries to the designated Public Information Officer.

The Police Department will control all points of entry.

The Student Attendance/ Release Team will conduct a headcount and notify the
Incident Commander of missing persons.

Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to remain calm.
Staff should set the example if the armed intruder is in their presence by doing
anything possible for the staff member and students to survive. If gun fire starts, staff
and students should seek cover or begin fleeing from danger.
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Do not engage in a conversation or try to persuade the intruder to leave your classroom
or school. Remember, you are in an illogical situation so any logical argument may go
unheard. The intruder is probably aware of the potential danger that he/she would be
facing if he/she left the classroom. The intruder may perceive himself/ herself as being
sane.

If the intruder speaks to you or to your students, answer him or her. Do not provoke
him or her. Don’t try to take matters into your own hands. Students should be told not
to whisper to one-another, laugh, or to make fun of the intruder. Remember, the
intruder is disturbed and possibly mentally ill, and more than likely paranoid.
Whispering or laughter may be perceived by the intruder as being directed at him or
her.

Students should be taught to respond by themselves when threatened. Incidents can
occur which leave no time for signals. If students are outside and unable to find access
to a room, they should, depending on the situation, flee from danger and STAY
CALM.

If and when possible, call 9-1-1 and then School Administration.
Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take reasonable
steps to calm and control the situation. If weapons are involved and/or other
significant threats are anticipated, do not approach or disarm the threat. Immediately
isolate all non-involved pupils and staff from the person and notify the Incident
Commander. The school should immediately be locked down, controlling all student
and staff movement.

Implement the following procedures to control and contain the situation.

Onsite

1. The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include STAND
BY, DUCK, COVER, AND HOLD, SHELTER-IN-PLACE, SECURE
BUILDING, EVACUATE BUILDING OR OFF-SITE EVACUATION

2. Staff should attempt to isolate perpetrator from students, if it is safe to do
S0.

3. The Incident Commander (or his/her designee) will call “911” and City
Police or contact SRO, and provide the exact location on campus and the
nature of the emergency.

4. If an immediate threat is not clearly evident, attempt to diffuse the
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Off-Site

situation. Remain calm, talk in a soft, non-threatening manner. Request
perpetrator to leave the area or campus, as appropriate. Avoid all hostile
actions or interactions, except to maintain the safety and welfare of
students or staff.

5. If the perpetrator is a student, DO NOT notify the family. Collect the
family contact information and give it to the police upon their arrival on
the scene. Family members may provide useful information on handling
the situation.

6. The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation.

7. Refer media inquiries to the designated Public Information Officer.

The Security Team will control all points of entry.

9. The Student Attendance/ Release Team will conduct a headcount and
notify the Incident Commander of missing persons.

o

10. The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include STAND
BY, DUCK, COVER, AND HOLD, SHELTER-IN-PLACE, SECURE
BUILDING

11. The Incident Commander (or his/her designee) will call “911” and City
Police or contact SRO, and provide the exact location on campus and the
nature of the emergency.

12.1f approached by perpetrator (s) and immediate threat is not clearly
evident, attempt to diffuse the situation. Remain calm, talk in a soft,
non-threatening manner. Request perpetrator to leave the area or
campus, as appropriate.

13. Avoid all hostile actions or interactions, except to maintain the safety
and welfare of students or staff.

14. The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation.

15. Refer media inquiries to the designated Public Information Officer.

16. The Security Team will control all points of entry.

17. The Student Attendance/ Release Team will conduct a headcount and
notify the Incident Commander of missing persons.

Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures should be
implemented:
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. Upon notice of loss of utilities the Incident Commander will initiate appropriate
immediate response actions, which may include STAND BY, SHELTER IN
PLACE or EVACUATE BUILDING.

. The Facilities Team will work with the utility company to determine the
potential length of time services will be interrupted.

. If the Incident Commander (or his/her designee) issues the EVACUATE
BUILDING command evacuate using prescribed routes or other safe routes and
proceed directly to the assembly area. Teachers shall bring the student roster
and take attendance to account for students. Teachers shall notify Student
Attendance/ Release Team of missing students.

. The Incident Commander (or his/her designee) will notify District
Superintendent of the loss of utility service.

. The Facilities Team will implement the following plans in the event normal
utilities are disrupted.

Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site (who might still
be on school grounds). Have clerical check sign out sheet in front office.

2. Call classroom teacher. Confirm what student was wearing and how student
goes home each day. Ask for list of closest friends.

3. Confirm with ALL parents / guardians that no one had permission to pick-up
child.

4. Call emergency contacts listed on emergency form. Call friends to see if
student went home with someone without parental permission.

5. Contact Police Department/SRO. Give description of child/clothing. Have
a picture available to email/fax whenever possible. Notify District Office
(Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance video and
have it available for law enforcement.

7. Remain at school site until student is located. Notify Police
Department/SRO, District Office, etc. once student is located.

Note:

A. If student has been abducted, immediately call 911 and report
the incident.

B. Have secretary call Superintendent’s office to report the
incident.

C. Keep witnesses at site to be interviewed by Police
Department/SRO.

D. If you have multiple witnesses, separate them and do not allow
them to talk about the abduction.
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Site Disaster Response Team Members and Team
Responsibilities

Position Name Title

Incident Commander Leslie Adair Principal

Deputy Incident Commander Andrea Pedigo Principal Secretary
Public Information Officer Dr. Jim Bridges Superintendent
Safety Officer Chris Curtiss Instructional Aide
Liaison Officer Julie Cockerham School Clerk

Team Assembly Location/ Incident Command Center
Primary: School Office

Secondary: Multi-Purpose Room

Responsibilities

Incident Commander
¢ Direct activities/provide objectives for all emergency teams
e Direct Incident Command Team Activities
¢ Determine the need for, and request outside assistance
¢ Communicate with Superintendent

Deputy Incident Commander
e Oversee operational activities and procurement of equipment

¢ Documents all equipment or services procured and provides approval for expenditures, if needed.
¢ Problem solving and follow-up on progress of teams

¢ Collects information from teams and provides updates to the Incident Commander

e Backup for Incident Commander

Public Information Officer
¢ Documents the course of the incident and records the response and timekeeping
¢ Generates public statements and update to community
¢ Oversees student attendance and release

Safety Officer
¢ Reports to Deputy Incident Commander

e Oversees the search and rescue, facilities and first aid

Liaison Officers
e Oversees/Receives reports from all Student Supervision Team, Student Attendance/Release
Team, Facilities Team, and Crisis Response Team and provides updates from these areas to the
Incident Commander and Public Information Officer.
e Provides updates from the incident command center to the various teams.

First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students and staff
while awaiting assistance from medical first responders ( i.e. paramedics, EMT, etc.).
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The following staff members are to be First Aid Team Leads for the following areas:

Name Location
Andrea Pedigo School Office
Julie Cockerham Library

Lani Martin Cafeteria

Team Assembly Location/First Aid

Primary: School Office

Secondary: Multi-Purpose Room

Responsibilities

Places identifying tag on every injured individual that receives first aid or is brought in
for first aid.

Provides first aid treatment only until medical first responders arrive on site.
Communicates status and needs to the site Safety Officer and Liaison Officers.
Communicates status of injured individuals to medical first responders when they first
arrive on site.

Continues to provide first aid treatment in conjunction with medial first responders as
needed.

Annually maintains and restocks first aid kits when necessary.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and provides
systematic searches for unaccounted students and/or staff. Staff members in the following room

numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will initially meet

in the areas indicated.

Team Leads

Name

Location

Chris Curtiss

Room 24-28 / Back side of TLC / 4th grade
bathrooms

Andrea Pedigo

Rooms 14-23

Lisa Eisenga/Leslie Adair

Rooms 1-7/Library/Staff Restrooms near Library,
Library itself

Julie Cockerham/Chris Baguio

Kinder Classrooms/Office/TLC

Alberto Zamudio

Rooms 8-11/Restrooms near library/Gym/ Gym
restrooms

Team Assembly Location/Search and Rescue

Primary: School Office

Secondary: Multi-Purpose Room

Responsibilities

e In teams of two, systematically sweeps through all site facilities and rooms in search of
missing, hiding, injured, or trapped individuals.
e Communicates with Student Attendance/Release Team any individuals found in the

course of the search.

e If safe to do so and the individual can be moved, aids in directing individual to the

assembly area.

e Reports to Command Center and first responder unit, if appropriate, the results of the

search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting release to
authorized guardians or release back to normal school and classroom operations.

Team Leads

Name Location

TK & Kinder ~ Cindy Boyd Room K-1

1st Grade & SDC ~ Rachelle Dunnum Cafeteria

2nd Grade ~ Jennifer Vieira Cafeteria

3rd Grade ~ Patricia Hillstead Room K-2

4t Grade ~ Rachel Henley Cafeteria
Responsibilities

Oversees student activity in the evacuation zone.

Keeps a calm environment in the evacuation zone.

Maintains security of the assembly area to keep non District staff members out of
assembly area and to keep students within the assembly area until released by the
Student Release Team.

Assists with maintaining attendance logs throughout incident.

Documents any incidents within the student assembly area (student sneaking out,
stranger entering the area, etc.)

Communicates with Student Attendance/ Release Team to release students to leave
assembly area for release to guardians.

Checks identity of anyone seeking entry into the assembly area.

Communicates with Liaison Officer to provide updates and to request supplies or
assistance.
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Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a record of
students accounted for throughout the duration of the emergency. The team also coordinates
the release of students to authorized guardians and maintains documentation of student

whereabouts and releases.

Team Members

Name

Title

Andrea Pedigo

Principal Secretary

Julie Cockerham

Attendance Clerk

Mrs. Davis / Ms. Vieira - Grades 1, 2, & 4

Teachers

Mrs. Hillstead / Mrs. Hopson - TK, K, & 3

Teachers

Responsibilities

e Interacts with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing Persons
report from each teacher and reports to Incident Command Team.
Checks student emergency card for name of person(s) authorized to pick up student.
Releases student only to an authorized person and verify with identification.

Completes Student Release Logs

Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical, etc.) as
required by the nature of the emergency. The team is also responsible for facility assessment for
safe occupation and damage assessments during the recovery phase of an emergency.

Name Title

Alberto Zamudio Head Custodian
Chris Baguio Custodian

Lisa Eisenga Custodian

Responsibilities

e Under the direction of the Safety Officer check utilities in the event of a natural disaster
and turn off all utilities as directed by the Incident Command Team.
e Check for and document any building damage following an emergency that may have

caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is responsible for
the school premise including the immediate surrounding streets to ensure access ways for first

responders.
Name Title
Patricia Flores Campus Aide
Scott Huber Music Teacher
Sandy Sinwald Campus Aide

Diane Gottberg

Food Service Worker

Jennifer Emery

Food Service Clerk

Team Assembly Location
Primary: Cafeteria

Responsibilities

e Under the direction of the Deputy Incident Commander, maintains access into and out of

site campus for first responders.

Controls access into campus site and campus buildings when directed to do so.
Continuously assesses situation inside and outside of campus to provide updates to

Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations (e.g.
earthquake, fire, death, suicide, or local, regional, or world events) until mental health service
referrals can be arranged, if needed.

Name Title
Megan Bradley School Counselor
Shaundra Minaudo School Psychologist

Team Assembly Location
Primary: School Office

Alternate: Multi-Purpose Room

Responsibilities
e Provides support to parents and students during and directly following an emergency
situation to aid in maintaining calm.
e Provides immediate support and counseling and refer students and/or parents to
appropriate mental health services when available
e Directs students and/or parents to mental health services when services are made
available.
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Evacuation Map
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency response activities.
School administrators and staff members need to have knowledge of ICS in the event ICS is
activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to adopt
an integrated organizational structure equal to the complexity and demands of any single incident or multiple
incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four Sections:
Operations, Planning, Logistics, and Finance/Administration.

Incident

Command

|
I I I
i i ot Finance/
Operations Planning Logistics IIEANCE
Secion Sector oo Jl peminisiton

The General Staff report directly to the Incident Commander.

Remember ... The Incident Commander only creates those sections that are needed. If a Section
is not staffed, the Incident Commander will personally manage those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be briefed fully. In
some instances, a written delegation of authority should be established.

Personnel assigned by the Incident Commander have the authority of their assigned positions,
regardless of the rank they hold within the school administration.

Incident Commander Responsibilities
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In addition to having overall responsibility for managing the entire incident, the Incident
Commander is specifically responsible for:

e Ensuring incident safety.
¢ Providing information services to internal and external stakeholders, such as parents.
o Establishing and maintaining liaison with other agencies participating in the incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident Commanders
must be as qualified as the Incident Commander.

General Staff Overview
The General Staff overall responsibilities are summarized below:

Incident
Command

Operations Planning Logistics Adntli:ia:tf;{ian
Section Section Section Section

Directs all response/
tactical actions to
achigve the incident
objectives.

Activated, as needed, to support the incident response
directed by the Operations Section.

In an expanding incident, the Incident Commander first establishes the Operations Section. The
remaining Sections are established as needed to support the operation.

Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance of certain
activities to the Command Staff and the General Staff. The Incident Commander will add
positions only as needed.

Public
— Information
Officer Command Staff:
The Command Staff

Incident Safety provide Information,
Command Officer Safety, and Liaison
services for the entire

organization.

Liaison
Officer
General Staff:
| | | | The General Staff are
assigned functional
Operations Planning Logistics AdnTirr‘!l?:t‘r:Siiun authority for Operations,
Section Section Section Planning, Logistics, and

Section Finance/Administration.
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Command Staff

Depending upon the size and type of incident or event, the Incident Commander may designate
personnel to provide information, safety, and liaison services. In ICS, the following personnel
comprise the Command Staff:

e Public Information Officer, who serves as the conduit for information to internal and
external stakeholders, including the media or parents.

e Safety Officer, who monitors safety conditions and develops measures for assuring the
safety of all response personnel.

e Liaison Officer, who serves as the primary contact for supporting agencies assisting at
an incident.

The Command Staff reports directly to the Incident Commander.

Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and tactical
expertise in dealing with the problem at hand. The Operations Section Chief:

e Develops and implements strategy and tactics to carry out the incident objectives.
o Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

[ take direction from the Incident Commander. I'm responsible for developing and implementing
strategy and tactics to accomplish the incident objectives. This means that I organize, assign, and
supervise all the tactical or response resources assigned to the incident. | would also manage the
Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel complement, or a crew
or team of individuals with an identified supervisor. On a smaller incident, the Operations
Section may be comprised of an Operations Section Chief and single resources.

Operations
Section Chief
I
[ I 1
School Facilities Site Security
Murse Responze Craw Craw

Operations Section: Teams
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Single resources may be organized into teams. Using standard ICS terminology, the two types of
team configurations are:

e Task Forces are a combination of mixed resources with common communications
operating under the direct supervision of a Leader.

e Strike Teams include all similar resources with common communications operating
under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.” The terms Task
Forces and Strike Teams comply with ICS common terminology and would be more easily
understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a school
incident. Each team would have a Team Leader reporting to the Operations Section Chief.

Operations
Section Chief

Search & Rescue First Aid Facilities/Security
Team Team Response Team

Evacuation/ Crisis Intervention Student Release
Shelter/Care Team Team Team

Note that these are examples of possible teams. Teams should be established based on the
type of incident and unique requirements of the school.

Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based on the type
of incident and unique requirements of the school.

Strike Team Potential Responsibilities

Search & Search & Rescue Teams search the entire school facility, entering only

Rescue Team after they have checked the outside for signs of structural damage and
determined that it is safe to enter. Search & Rescue Teams are
responsible for ensuring that all students and staff evacuate the building
(or, if it is unsafe to move the persons, that their locations are
documented so that professional responders can locate them easily and
extricate them). Search & Rescue Teams are also responsible for:

e Identifying and marking unsafe areas.
e Conducting initial damage assessment.
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First Aid Team

Evacuation/
Shelter/Care
Team

Facilities &
Security
Response Team

Crisis
Intervention
Team

e Obtaining injury and missing student reports from teachers.

First Aid Teams provide triage and treatment for students and other
disaster victims. First Aid Teams are responsible for:

e Setting up first aid area for students.
e Assessing and treating injuries.
e Completing master injury report.

Note: The Logistics Section Medical Unit provides care to responders.
The Operations Section First Aid Team is dedicated to students or other
disaster victims.

Evacuation, shelter, and student care in an emergency is one of the most
important tasks faced by schools. It includes student accounting,
protection from weather, providing for sanitation needs, and providing
for food and water. The Evacuation/Shelter/Care Team is responsible
for:

e Accounting for the whereabouts of all students, staff, and
volunteers.

e Setting up secure assembly area.

e Managing sheltering and sanitation operations.

e Managing student feeding and hydration.

e Coordinating with the Student Release Team.

e Coordinating with the Logistics Section to secure the needed
space and supplies.

The Facilities & Security Response Team is responsible for:

e Locating all utilities and turning them off, if necessary.
e Securing and isolating fire/HazMat.

e Assessing and notifying officials of fire/HazMat.

e Conducting perimeter control.

The Crisis Intervention Team is responsible for assisting students and
school personnel who are unable to cope with the fears and
psychological trauma associated with emergencies and disasters. This
includes:

e Assessing need for onsite mental health support.

e Determining need for outside agency assistance.

e Providing onsite intervention/counseling.

e Monitoring well-being of school emergency team, staff, and
students, and reporting all findings to the Operations Section
Chief.
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Student Release |Reunification refers to getting students reunited with their parents or

Team guardians in an efficient and orderly manner. Reunification can be an
enormous challenge and takes a lot of planning. The Student Release
Team is responsible for:

Setting up secure reunion area.

Checking student emergency cards for authorized releases.
Completing release logs.

Coordinating with the Public Information Office on external
messages.

Planning Section

The Incident Commander will determine if there is a need for a Planning Section and if so, will
designate a Planning Section Chief. If no Planning Section is established, the Incident
Commander will perform all planning functions. It is up to the Planning Section Chief to activate
any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and if so, will
designate a Planning Section Chief. In a school incident, the Planning Section helps ensure
responders have accurate information, such as the number of students remaining in the
building. We can also provide resources such as maps and floor plans. In addition to developing
plans, we can provide an invaluable service by recording a chronology of incident events for
legal, analytical, fiscal, and historical purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

Collecting, evaluating, and displaying incident intelligence and information.
Preparing and documenting Incident Action Plans.

Tracking resources assigned to the incident.

Maintaining incident documentation.

Developing plans for demobilization.
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Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical Specialists
who provide special expertise useful in incident management and response may also be
assigned to work in the Planning Section. Depending on the needs, Technical Specialists may also
be assigned to other Sections in the organization.

Planning
Section
|
[ [ | [ 1
Resources Situation Documentation Demobilization Technical
Unit Unit Unit Unit Specialists

e Resources Unit: Conducts all check-in activities and maintains the status of all incident
resources. The Resources Unit plays a significant role in preparing the written Incident
Action Plan.

e Situation Unit: Collects and analyzes information on the current situation, prepares
situation displays and situation summaries, and develops maps and projections.

¢ Documentation Unit: Provides duplication services, including the written Incident
Action Plan. Maintains and archives all incident-related documentation.

e Demobilization Unit: Assists in ensuring that resources are released from the incident
in an orderly, safe, and cost-effective manner.

Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at the incident,
and if so, will designate an individual to fill the position of the Logistics Section Chief.

The Logistic Section Chief helps make sure that there are adequate resources (personnel,
supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. I assist the Incident Commander and
Operations Section Chief by providing the resources and services required to support incident
activities. During a school incident, Logistics is responsible for ensuring that there are sufficient
food, water, and sanitation supplies. We are also responsible for arranging buses for evacuations
and communication equipment.
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Logistics and Finance have to work closely to contract for and purchase goods and services
needed at the incident.

Logistics Section: Major Activities
The Logistics Section is responsible for all of the services and support needs, including:

e Ordering, obtaining, maintaining, and accounting for essential personnel, equipment, and
supplies.

e Providing communication planning and resources.

e Setting up food services.

e Setting up and maintaining incident facilities.

e Providing support transportation.

e Providing medical services to incident personnel (not injured students).

Incident

Command

P — . o Finance/
Operations Planning Logistics iniztratior

Logistics Section: Branches and Units

The Logistics Section can be further staffed by two Branches and six Units.
The titles of the Units are descriptive of their responsibilities.
Service Branch

The Logistics Service Branch can be staffed to include a:
Service Branch
Director

¢ Communication Unit: Prepares and implements the Incident
Communication Plan (ICS-205), distributes and maintains
communications equipment, supervises the Incident 4
Communications Center, and establishes adequate
communications over the incident. _ _

e Medical Unit: Develops the Medical Plan (ICS-206), provides R MEE.I:ZE:JI.:UrM
first aid and light medical treatment for personnel assigned to
the incident, and prepares procedures for a major medical
emergency.

e Food Unit: Supplies the food and potable water for all incident
facilities and personnel, and obtains the necessary equipment
and supplies to operate food service facilities at Bases and Camps.

Communication
Unit Leader

Food Unit
o | Leader

Support Branch

58





The Logistics Support Branch can be staffed to include a:
Support Branch
Director

¢ Supply Unit: Determines the type and amount of supplies
needed to support the incident. The Unit orders, receives,
stores, and distributes supplies, services, and nonexpendable
equipment. All resource orders are placed through the Supply
Unit. The Unit maintains inventory and accountability of
supplies and equipment.

¢ Facilities Unit: Sets up and maintains required facilities to
support the incident. Provides managers for the Incident Base
and Camps. Also responsible for facility security and facility
maintenance services such as sanitation, lighting, and cleanup.

e Ground Support Unit: Prepares the Transportation Plan.
Arranges for, activates, and documents the fueling, maintenance, and repair of ground
resources. Arranges for the transportation of personnel, supplies, food, and equipment.

Supply Unit
| Leader

Facilities Unit
| Leader

Ground Support
— Unit Leader

Finance/Administration Section

The Incident Commander will determine if there is a need for a Finance/Administration Section
at the incident, and if so, will designate an individual to fill the position of the
Finance/Administration Section Chief.

Finance/Administration Section Chief's Role

['m the one who worries about paying for the response efforts. I'm responsible for all of the
financial and cost analysis aspects of an incident. These include contract negotiation, tracking
personnel and equipment time, documenting and processing claims for accidents and injuries
occurring at the incident, and keeping a running tally of the costs associated with the incident. I
work most closely with Logistics to be sure that we are able to contract for and procure the
resources necessary to manage an incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires incident-specific
financial management. The Finance/Administration Section is responsible for:

e Contract negotiation and monitoring.

e Timekeeping.

e Costanalysis.

e Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the incident scene
but rather is handled by the school district.
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Finance/Administration Section: Units

The Finance/Administration Section may staff four Units.

Administration
Section

Procurement Time Cost Compensation/
Unit Unit Unit Claims Unit

e Procurement Unit: Responsible for administering all financial matters pertaining to
vendor contracts, leases, and fiscal agreements.

e Time Unit: Responsible for incident personnel time recording.

e Cost Unit: Collects all cost data, performs cost effectiveness analyses, provides cost
estimates, and makes cost savings recommendations.

e Compensation/Claims Unit: Responsible for the overall management and direction of
all administrative matters pertaining to compensation for injury-related and claims-
related activities kept for the incident.

Training and Qualifying General Staff

Operations Section Chief e Pastexperience as incident responder

e Completion of ICS training

o Ability to:
o Size up the situation and make rapid decisions
o Communicate clear directions
o Balance response initiatives with safety

concerns

o Lead and motivate responders
o Assess the effectiveness of tactics/strategies
o Be flexible and modify plans as necessary

Planning Section Chief e Completion of ICS training
e Ability to:
o Organize and analyze information
o Write clear, accurate documents
o Interpret diagrams and maps
o Develop and present briefings
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o Use computer-based applications including
databases and spreadsheets
o Direct others in a crisis

Logistics Section Chief e Completion of ICS training

e Knowledge of school logistics (food services,

sheltering, transportation, emergency caches, etc.)
e Ability to:
o Organize and prioritize resource requests

Anticipate and plan for resource needs
Maintain records and documentation
Track resource requests
Solve resource problems creatively
Communicate effectively orally and in writing
Direct others in a crisis

o O O O O O

Finance/Administration e Completion of ICS training
Section Chief ¢ Knowledge of workers’ compensation, insurance
claims, and contracting requirements
e Ability to:
o Keep accurate accounting records
o Purchase/contract for needed resources
o Process insurance and workers’ compensation
claims
o Communicate effectively orally and in writing
o Direct others in a crisis

Unified Command

The Unified Command organization consists of the Incident Commanders from the various
jurisdictions or agencies operating together to form a single command structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated, unified team. A
unified approach results in:

e Ashared understanding of priorities and restrictions.
o Asingle set of incident objectives.

e Collaborative strategies.

e Improved internal and external information flow.

e Less duplication of efforts.

e Better resource utilization.
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Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,
geographic, and functional responsibilities to coordinate, plan, and interact effectively.

The Incident Commanders within the Unified Command make joint decisions and speak as one
voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder reports to a
single supervisor within his or her area of expertise. Within a Unified Command the police
officer would not tell the firefighters how to do their job nor would the police tell school
personnel how to manage parent-student reunification.

Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and duplication of effort
that can occur when agencies from different functional and geographic jurisdictions, or agencies
at different levels of government, operate without a common system or organizational
framework.”

Single Integrated Incident Organization: Command Staff

Unified Command results in a single integrated incident organization. Below is a sample
Command Staff organizational chart for the school bus incident. Notice that personnel from the
different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Rescue Law Enforcement School
Incident Commander Incident Commander Incident Commander

Public Information Officer (PI10) Safety Officer (Fire & Rescue)
(School Spokesperson)

PIO Assistant Officer Liaison Officer {Fire & Rescue)
(Law Enforcement)

Agency Representatives
P10 Assistant Officer (Law Enforcement and School Personnel)

Single Integrated Incident Organization: Operations Section

In a Unified Command there is only one Operations Section Chief. The Operations Section Chief
should be the most qualified and experienced person available. Below is a sample Operations
Section organization chart for the school bus incident.
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Operations Section

Chief
I
| | |
Emergency Services Law Enforcement Student Care
Eranch Director EBranch Director Eranch Director
| 4 EMS Gr_n up Perimeter Con_tru::l Etu&deFliglz.;:g EI:TI;EUHFI’“W
Supervisor Group Supervisor Supervisor

Fire Suppression Accident Investigation Crizis Intervention

Group Supervisor Group Supervisor Group Supervisor
| Public Works

Group Supervisor

LOCK DOWN PROTOCOL- MONTICELLO ELEMENTARY
SCHOOL

Principal or designee says: Students and staff, NO talking. We are on a Monticello Jaguar
lockdown. Students, if you are inside a building, sit down where you are. Get into the
duck and cover position.

Students if you outside, run to the nearest open door.

Staff, lock doors and secure rooms now. Staff, look for students outdoors. Use judgment
when allowing students inside your secured area.

ALL CLEAR PROTOCOL- MONTICELLO ELEMENTARY
SCHOOL

Principal or designee says: Monticello Jaguars, you may return to your normal school
day activity. The lockdown has been lifted. This is a jaguar all clear. The lockdown has
been lifted. This is a jaguar all clear.

UPDATED: 4-15-15

Phone district office to inform the superintendent we Monticello is on lock down when there is an
opportunity. (209) 836-3388

Phone district office to inform the superintendent the lock down has been lifted.

Notify Director of Transportation, if appropriate, regarding lockdown and diverting buses.
(209) 640-8446
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ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person | Date Completed
School Facilities/Grounds Hazard Christina Orsi 8/5/2015
Assessment

Emergency Phone Numbers Rahila Amani 9/24/2015
Message to Parents Christina Orsi 12/1/2015
Assign Disaster Functions Christina Orsi 11/1/2015

Staff Orientation to Plan Christina Orsi 8/11/2015
Review Plan Christina Orsi 11/4/2015

Prepared by _Christina Orsi

Date Prepared___11/3/2015 School Year 2015/16
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Emergency Drill Schedule

Drill Type Month Scheduled Date Held
Fire Drill August 2015 August 13, 2015
Shelter in September 2015 September 30, 2015
Place/Lockdown Drill
Fire Drill October 2015 October 22, 2015
Earthquake/Fire November 2015
Fire Drill December 2015
Fire Drill January 2015
Lockdown Drill/Fire February 2015
Fire Drill February 2015
Earthquake/Fire Drill March 2015
Lockdown Drill/Fire April 2015
Fire Drill April 2015
Fire Drill May 2015
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Survey of Special Staff Skills

CPR Certified Staff
Pauline Melchor
Joann Gigliotti
Joan Piazza
Nena Serrato
Grace Locquiao

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue: Christina Orsi, Emily Stroup

Electrical Experience: Mitch Ballard, Paul Mills, Manuel Rodriguez, Tom Podrasky
Survival Training: Cassandra deWood

Plumbing: Manuel Rodriguez, Tom Podrasky

Counseling: Rochella Axner, Lindsay Bernabe, Christina Orsi

Law Enforcement: Kelly Cabral





Survey of Neighborhood Resources

(Example: fire station, grocery store, church, etc.)

Tracy Municipal Airport
ACE Train Station
Raley’s

Heartland Church

Arco Gas Station

Taylor Farms
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Parent Notification

November 11, 2015

Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Tom Hawkins
School updates its School Safety Plan each year. In addition to updating our written plan
(which includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Tom
Hawkins School’s staff makes sure that each classroom is equipped with a first aid kit
and supplies.

The evacuation site for Tom Hawkins School is the playground field area or Heartland
Church. In the case of an emergency in which Tom Hawkins School campus was deemed
usage, students would be moved to the evacuation site in as safe and timely a manner as
possible.

The Tom Hawkins School Crisis Response team would operate the evacuation site to
insure a safe and orderly pick - up/release of students. If picking up a student,
parents/guardians must be sure to bring a photo 1.D. such as a driver’s license.
Without verification, staff will not release any student. In addition, no child will be
released to anyone other than the persons designated on the emergency release
instruction form returned by families at the beginning of the school year.

The Tom Hawkins School’s evacuation site is: playground field area
Address : 475 Darlene Lane, Tracy, CA 95377

BACKUP LOCATION IS:
Tom Hawkins School’s secondary evacuation site is: Heartland Church
Address: 3402 Mars Ct., Tracy, CA 95377

If the school is involved in a lock-down situation, the secondary evacuation site is the
designated meeting area where parents/guardians should wait for information and the
eventual release of their student into their care. School and District personnel will be on
site at the evacuation center to provide parents with information about the status and
safety of their students. Parents MUST NOT go directly to the school in the event of a
lock-down or evacuation. The school will make every effort to contact parents via
Blackboard Connect messages, but your best source of up-to-date information will be at
the evacuation site.

If you have further questions about Tom Hawkins School’s safety plan, please call the
office at 209-835-3053.
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Sincerely,

Christina Orsi
Principal
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What the Law Requires

School Administrators have the responsibility to ensure the safety of their students
and staff in an emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the
overall development of all comprehensive school safety plans for its schools
operating K-12, inclusive. The comprehensive school safety plan must include
disaster procedures for routine and emergency, including adaptations for pupils with
disabilities in accordance with the Americans with Disabilities Act of 1990. The plan
may include a “tactical response to criminal incidents” which means the steps taken
to safeguard pupils and staff, to secure the affected school premises, and to
apprehend the criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its
comprehensive school safety plan to the school district or county office of education
for approval. Before adopting its comprehensive school safety plan, the school site
council or school safety planning committee shall hold a public meeting at the school
site in order to allow members of the public the opportunity to express an opinion
about the school safety plan. The school site council or school safety planning
committee shall notify, in writing, the following persons and entities, if available, of
the public meeting: (A) The local mayor. (B) A representative of the local school
employee organization. (C) A representative of each parent organization at the
school site, including the parent teacher association and parent teacher clubs. (D) A
representative of each teacher organization at the school site. (E) A representative of
the student body government. (F) All persons who have indicated they want to be
notified. The school site council or school safety planning committee is encouraged
to notify, in writing, the following persons and entities, if available, of the public
meeting: (A) A representative of the local churches. (B) Local civic leaders. (C) Local
business organizations. (c) In order to ensure compliance with this article, each
school district or county office of education shall annually notify the State Department
of Education by October 15 of any schools that have not complied with Section
32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that
schools plan for earthquakes and other emergencies. It also requires periodic drills
in “drop and cover” procedure, evacuation procedure, and other emergency response
actions (i.e. search and rescue, communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state
and local government agencies, including school districts, be prepared to respond to
emergencies using the Standardized Emergency Management System (SEMS).





SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive
school safety plan by March 1, 2000, and must review and update the plan by March
1 of every year thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its school
safety plan, including a description of its key elements in the school accountability
report card, and must continue to do so every July thereafter (Amended Ed. Code
35294.6)

The following guideline may be utilized to support the annual review and evaluation
of the individual school safety plan. This guide will also provide a time line and
related administrative tasks to provide a process to ensure compliance with the
requirements of Senate Bill 187, Comprehensive School Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of crimes
committed on campus and at school related functions will be completed. The
assessment will be performed by the School Safety Planning Committee of the
School Site Council and the School Site Council or equivalent. Safety goals for
the upcoming school year will be formulated based on the findings of this
assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan is
certified by the members of the School Safety Planning Committee, the School
Site Council President, and the School Principal. It will then be presented to the
Board of Trustees for final review and adoption. This review includes the
following mandated components of Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school designated
serious acts which would lead to suspension, expulsion, or mandatory
expulsion recommendations

Procedures to notify teachers and counselors of dangerous students

Sexual Harassment Policy

Safe ingress and egress to and from school

Rules and procedures on school discipline in order to create a safe and

orderly environment conducive to learning

Dress Code

Routine and emergency disaster procedures

i. including natural disasters, human created disasters or power outages.
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General Staff Responsibilities

Government Code Section 3100 declares that public employees are disaster services
workers, subject to such disaster service activities as may be assigned to them by
their superiors or by law.

The district realizes that the safety and welfare of the employee’s family is
his/her first concern. Therefore, each employee is encouraged to establish a
safety/survival plan and to advise their family to remain at work. In the event that
disaster strikes during normal working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and welfare.

2. Check the safety of their immediate families and advise their family that they
are expected to remain at their work place until the emergency conditions
are lifted.

Note: Any employee unable to establish communication with his/her
family should report this to his/her supervisor. If release from duty
is not possible, the concern will be referred to Personnel Services
who will attempt to establish contact between the employee and
the immediate family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their regularly
assigned site is inaccessible.





Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site Safety Plan or
for delegating the responsibility to a School Safety Planning Committee. Ed. Code
35294 .1

The School Site Safety Committee shall be composed of the following members: the
principal or designee, one teacher who is a representative of the recognized
certificated employee organization; one parent/guardian whose child attends the
school; one classified employee who is a representative of the recognized classified
employee organization; other members if desired.

(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and other local
agencies, such as health care and emergency services, may be consulted if desired.
(Ed Code 39294.2)

Other members of the school or community may provide valuable insights as
members of the School Safety Planning Committee. Additional members may
include:

Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers
Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the need to
always improve school safety and training. The team that will perform the following:

Implement a Safe Schools Plan if designated School Site Council

Walk the campus regular basis and look at changes or breaches in security

Review your Safe Schools Plan annually, at a minimum.

Provide training / educate staff on emergency procedures (minimum —

annually)

Provide table top exercises with staff and administration

Consider different types of lockdown and shelter in place drills. Perform

drills just before school, immediately after the release bell rings, dung

passing periods, and during lunch

7. Review school signage, check-in procedures, and test employees on
counter surveillance

8. Share information and experiences

9. Identify new “risks” of the School District and individual sites.
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Emergency Response Plan

2015-2016

Traina Elementary School





SB 187 Comprehensive School Safety Plan

Assurance Page

School Year: 2015-2016

Traina Elementary

This certifies that the School Site Council/School Safety Planning Committee has
developed/revised and approved the Comprehensive School Site Emergency Operations

Plan.

Member

Signature

Principal or Principal’s Designee:
Ken Silman

Certificated Teacher:

Machone Hicks

Parent of Child Attending the School:

Classified Employee:

Shayne Cocoles

Law Enforcement Agency Rep:

Michael Matienzo

Other:

Bob Perkins

Other:

Ann Teixeira

Other:

Date Annual Revisions Completed: 10/30/15
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ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person Date Completed

School Facilities/Grounds Hazard Assessment | Agustin Melchor

Evacuation Routes Hazard David Olson

Update School Plot Plans David Olson

Emergency Phone Numbers Shayne Cocoles

Survey of Special Staff Skills Ken Silman

Survey of Neighborhood Resources Ken Silman

Message to Parents David Olson

Assign Disaster Functions David Olson &
Ken Silman

Update Bus Routes to Identify Potential Sam Hagler

Hazards

Staff Orientation to Plan David Olson &
Ken Silman

Review Plan David Olson, Ken
Silman, Machone Hicks,
Bob Perkins, Ann
Teixeira

Examine /Update Site Crisis Response Box Ken Silman

Prepared by _Ken Silman

10-30-15

Date Prepared

School Year

2015/2016
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Emergency Drill Schedule

Drill Type Month Scheduled
August 27th Fire Drill
September 24th Lockdown/Fire
October 22th Fire
November 12th Earthquake/Fire
December 10th Fire Drill
January 21st Fire Drill
February 25th Fire Drill

Reverse Evacuation/

March 17th Lockdown
March 24" Fire
April 14th Earthquake/Fire

May 12th

Lockdown/Fire

v






Survey of Special Staff Skills

CERT Certified Staff
CPR Certified Staff

All Classified Staff

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue:

Electrical Experience:
Agustin Melchor

Jose Sanchez

David Olson

Survival Training:

Plumbing:
Agustin Melchor
Jose Sanchez
David Olson

Counseling:
All Staff

Law Enforcement:
Bob Perkins





Survey of Neighborhood Resources

Country Market ~ Located approximately 1.5 miles from Anthony Traina School at the
intersection of Linne Rd. and Tracy Blvd.

Heartland Church ~ Located half a mile from Anthony Traina School at 3402 Mars Ct.

Fire Station ~ Tracy Blvd & Central Avenue

St. Mark’s Episcopal Church ~ Located approximately 1 mile from Anthony Traina School
at 4005 South Tracy Blvd.

Tracy Municipal Airport ~ Located three-quarters of a mile from Anthony Traina School at
3749 South Tracy Blvd.

ACE Train Station ~ Located half a mile from Anthony Traina School at 4800 South Tracy
Blvd.

Edgewood Corporate Center ~ Located approximately half a mile from Anthony Traina
School at 4600 South Tracy Blvd.
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Parent Notification

October 30, 2015
Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Anthony
Traina School updates its School Safety Plan each year. In addition to updating our
written plan (which includes procedures for fire drills, earthquake drills, lockdown
drills, etc.), Traina’s School’s staff makes sure that each classroom is equipped with a
first aid kit and a copy of emergency procedures.

The evacuation site for Traina School is the playground field area with s econdary
evacuation location at Heartland Church. In the case of an emergency, students will be
moved to the evacuation site in as safe and timely a manner as possible.

In the case of such an emergency, the Traina School Crisis Response team would operate
the evacuation site to ensure a safe and orderly pick - up/release of students. When
picking up a student, parents/guardians must be sure to bring a photo 1.D. such as
a driver’s license. Without verification, staff will not release any student. In addition,
no child will be released to anyone other than the persons designated on the emergency
release instruction form returned by families at the beginning of the school year.

The Traina School’s evacuation site is: The Playground Field Area
Address: 4256 Windsong Drive

Traina’s Back-up Location is: Heartland Church-3402 Mars Court, Tracy Ca Location:
Located half a mile from Anthony Traina School at 3402 Mars Ct.

If the school is involved in a lock-down situation, the secondary evacuation site is the
designated meeting area where parents/guardians should wait for information and the
eventual release of their student into their care. School and District personnel will be on
site at the evacuation center to provide parents with information about the status and
safety of their students. DO NOT go directly to the school in the event of a lock-down or
evacuation. Parents/guardians can also listen to local media (KVON AM 1440; KVYN FM
99.3; KBBF FM 89.1) for the updates on the emergency situation, but your best source of
up-to-date information will be at the evacuation site.

If you have further questions about Traina School’s safety plan, please call the office at
209-839-2379.

Sincerely,

David Olson, Principal
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What the Law Requires

School Administrators have the responsibility to ensure the safety of their students and staff in
an emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the overall
development of all comprehensive school safety plans for its schools operating K-12,
inclusive. The comprehensive school safety plan must include disaster procedures for
routine and emergency, including adaptations for pupils with disabilities in accordance with
the Americans with Disabilities Act of 1990. The plan may include a “tactical response to
criminal incidents” which means the steps taken to safeguard pupils and staff, to secure the
affected school premises, and to apprehend the criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its comprehensive
school safety plan to the school district or county office of education for approval. Before
adopting its comprehensive school safety plan, the school site council or school safety
planning committee shall hold a public meeting at the school site in order to allow members
of the public the opportunity to express an opinion about the school safety plan. The school
site council or school safety planning committee shall notify, in writing, the following
persons and entities, if available, of the public meeting: (A) The local mayor. (B) A
representative of the local school employee organization. (C) A representative of each parent
organization at the school site, including the parent teacher association and parent teacher
clubs. (D) A representative of each teacher organization at the school site. (E) A
representative of the student body government. (F) All persons who have indicated they want
to be notified. The school site council or school safety planning committee is encouraged to
notify, in writing, the following persons and entities, if available, of the public meeting: (A) A
representative of the local churches. (B) Local civic leaders. (C) Local business organizations.
(c) In order to ensure compliance with this article, each school district or county office of
education shall annually notify the State Department of Education by October 15 of any
schools that have not complied with Section 32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that schools
plan for earthquakes and other emergencies. It also requires periodic drills in “drop and
cover” procedure, evacuation procedure, and other emergency response actions (i.e. search
and rescue, communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state and local
government agencies, including school districts, be prepared to respond to emergencies using
the Standardized Emergency Management System (SEMS).





SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive school safety
plan by March 1, 2000, and must review and update the plan by March 1 of every year
thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its school safety
plan, including a description of its key elements in the school accountability report card, and
must continue to do so every July thereafter (Amended Ed. Code 35294.6)

The following guideline may be utilized to support the annual review and evaluation of the
individual school safety plan. This guide will also provide a time line and related
administrative tasks to provide a process to ensure compliance with the requirements of
Senate Bill 187, Comprehensive School Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of crimes committed
on campus and at school related functions will be completed. The assessment will be
performed by the School Safety Planning Committee of the School Site Council and the
School Site Council or equivalent. Safety goals for the upcoming school year will be
formulated based on the findings of this assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan is certified
by the members of the School Safety Planning Committee, the School Site Council
President, and the School Principal. It will then be presented to the Board of Trustees for
final review and adoption. This review includes the following mandated components of
Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school designated serious
acts which would lead to suspension, expulsion, or mandatory expulsion
recommendations

3. Procedures to notify teachers and counselors of dangerous students

4.  Sexual Harassment Policy

5. Safe ingress and egress to and from school

6. Rules and procedures on school discipline in order to create a safe and orderly
environment conducive to learning

7.  Dress Code

8. Routine and emergency disaster procedures
i. including natural disasters, human created disasters or power outages.





General Staff Responsibilities

Government Code Section 3100 declares that public employees are disaster services workers,
subject to such disaster service activities as may be assigned to them by their superiors or by
law.

The district realizes that the safety and welfare of the employee’s family is his/her first
concern. Therefore, each employee is encouraged to establish a safety/survival plan and
to advise their family to remain at work. In the event that disaster strikes during normal
working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and welfare.
2. Check the safety of their immediate families and advise their family that they are
expected to remain at their work place until the emergency conditions are lifted.

Note: Any employee unable to establish communication with his/her family
should report this to his/her supervisor. If release from duty is not
possible, the concern will be referred to Personnel Services who will
attempt to establish contact between the employee and the immediate
family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their regularly assigned
site is inaccessible.

Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site Safety Plan or for
delegating the responsibility to a School Safety Planning Committee. Ed. Code 35294.1

The School Site Safety Committee shall be composed of the following members: the principal
or designee, one teacher who is a representative of the recognized certificated employee
organization; one parent/guardian whose child attends the school; one classified employee
who is a representative of the recognized classified employee organization; other members if
desired.

(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and other local agencies, such
as health care and emergency services, may be consulted if desired. (Ed Code 39294.2)

Other members of the school or community may provide valuable insights as members of the





School Safety Planning Committee. Additional members may include:
Representative from the local law enforcement agency

School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers

Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the need to always
improve school safety and training. The team that will perform the following:

Implement a Safe Schools Plan if designated School Site Council

Walk the campus regular basis and look at changes or breaches in security

Review your Safe Schools Plan annually, at a minimum.

Provide training / educate staff on emergency procedures (minimum — annually)

Provide table top exercises with staff and administration

Consider different types of lockdown and shelter in place drills. Perform drills just

before school, immediately after the release bell rings, dung passing periods, and

during lunch

7. Review school signage, check-in procedures, and test employees on counter
surveillance

8.  Share information and experiences

9.  Identify new “risks” of the School District and individual sites.

10. To develop customized responses appropriate to sites.

11. To develop a consistent response to emergencies that is coordinated with the
District Disaster Plan.

12.  Meet with law enforcement to review Safe Schools Plan

13. Invite law enforcement to drills and trainings

14. Responsible for creating and updating an emergency responder kit, which will

include at a minimum: master keys, blue prints, emergency contact numbers, utility

shutoft tools

S e

Child Abuse Reporting
A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under 18 years of age)
by another person and such injury is other than accidental. Child Abuse also means the
sexual abuse of a child or any act or omission pertaining to child abuse reporting laws
(willful cruelty, unjustifiable punishment of a child, unlawful corporal punishment or
injury). Child abuse also means the physical or emotional neglect of a child or abuse in
out of home care.





A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of child’s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.
e. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a peace officer:
¢ To quell a disturbance threatening physical injury to a person or damage
property
¢ To prevent physical injury to another person or damage to property
¢ For the purposes of self- defense
¢ To obtain possession of weapons or other dangerous objects within the
control of a child
¢ To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and Neglect Reporting Act,
P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child protective agency who
has knowledge of or observes a child in his or her professional capacity or within
the scope of his or her employment whom he or she knows or reasonably suspects
has been the victim of child abuse shall report the known or suspected instance of
child abuse to a child protective agency by telephone and written report.

e  The telephone call must be made immediately or as soon as practicably
possible, within 24 hours.

e A written report must be sent within 36 hours of the telephone call to the child
protective agency.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a student is engaged in
unlawful sexual activity, please consult with the school social worker and administrator
to determine if particular provisions under this section are current and in effect.

1. Involuntary sexual activity is always reportable.

2. Incest, even if voluntary, is always reportable. Incest is a marriage or act of
intercourse between parents and children; ancestors and descendants of every
degree; brothers and sisters of half and whole blood and uncles and nieces or aunts
and nephews and adopted children. (Family Code § 2200).

3. Voluntary Sexual Activity may or may not be reportable. Even if the behavior is
voluntary, there are circumstances where the behavior is abusive, either by Penal
Code definition or because of an exploitative relationship, then this behavior must
be reported. If there is reasonable suspicion of sexual abuse prior to the consensual
activity, the abuse must be reported.





Reportable Sexual Activity if a Child is 14 Years of Age and:

1. Partner is younger than 14 years old, but there is a disparity in chronological or
maturational age or indications of intimidation, coercion or bribery or other
indications of an exploitative relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any age or if
the partner is the alleged spouse and over 14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and:

1. There is unlawful sexual intercourse with a partner older than 14 but less than 21 years of
age and there is no indication of abuse or evidence of an exploitative relationship
there is unlawful sexual intercourse with a partner older than 21 years.

2. There are lewd and lascivious acts committed by a partner more than 10 years older than
the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and there is evidence of
an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an exploitative relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign object, even
if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the County
Child Protection Services (CPS) or to the appropriate police jurisdiction.
This information will then be cross-reported to the other legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or neglect should
be reported to Child Protection Services or the appropriate police
jurisdiction.

D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is
a misdemeanor. Mandated reporters are provided with immunity from civil or criminal
liability as a result of making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333





Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion unless the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has committed an act as defined pursuant to one or more of subdivisions (a) to (r),

inclusive:

a) Caused, attempted to cause, or threatened to cause physical injury to another person.

b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any object of this type, the pupil
had obtained written permission to possess the item from a certificated school
employee, which is concurred in by the principal or the designee of the principal.

c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence
of any controlled substance.

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance.

e) Committed or attempted to commit robbery or extortion.

f) Caused or attempted to cause damage to school property or private property.

g) Stolen or attempted to steal school or private property.

h) Possessed or used tobacco, or any products containing tobacco or nicotine products,
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel. However, this section does not
prohibit use or possession by a pupil of his or her prescription medications.

1) Committed an obscene act or engaged in habitual profanity or vulgarity.

J) Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any
drug paraphernalia.

k) Disrupted school activities or otherwise willfully defied the wvalid authority
supervisors, teachers, administrators, school officials, or other school personnel
engaged in the performance of their duties.

1) Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm” means a

n)
0)

p)

q)

replica of a firearm as to substantially similar in physical properties to an existing
firearm as to lead a reasonable person to conclude that the replica is a firearm.
Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or witness
in a school disciplinary proceeding for the purpose of either preventing that pupil from
being a witness or retaliating against that pupil for being a witness, or both.
Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma.

Engaged in, or attempted to engage in, hazing. For purposes of this subdivision,
"hazing" means a method of initiation or preinitiation into a pupil organization or
body, whether or not the organization or body is officially recognized by an
educational institution, which is likely to cause serious bodily injury or personal
degradation or disgrace resulting in physical or mental harm to a former, current, or





prospective pupil. For purposes of this subdivision, "hazing" does not include athletic
events or school-sanctioned events.

r) Engaged in an act of bullying. For purposes of this subdivision, the following terms
have the following meanings:

"Bullying" means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or by means of an electronic act,
and including one or more acts committed by a pupil or group of pupils as
defined in Section 48900.2, 48900.3, or 48900.4, directed toward one or more
pupils that has or can be reasonably predicted to have the effect of one or more
of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or those
pupils' person or property.

b. Causing a reasonable pupil to experience a substantially detrimental effect
on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference with his
or her academic performance.

d. Causing a reasonable pupil to experience substantial interference with his
or her ability to participate in or benefit from the services, activities, or
privileges provided by a school.

Electronic act" means the transmission, by means of an electronic device,

including, but not limited to, a telephone, wireless telephone, or other wireless

communication device, computer, or pager, of a communication, including, but
not limited to, any of the following:

A message, text, sound, or image

A post on a social network Internet Web site including, but not limited

1.

1.
ii.

1il.

to:

1.

Posting to or creating a burn page. "Burn page" means An
Internet Web site created for the purpose of having one or more
of the effects listed in paragraph (1).

Creating a credible impersonation of another actual pupil for the
purpose of having one or more of the effects listed in paragraph
Credible impersonation" means to knowingly and without
consent impersonate a pupil for the purpose of bullying the
pupil and such that another pupil would reasonably believe, or
has reasonably believed, that the pupil was or is the pupil who
was impersonated.

Creating a false profile for the purpose of having one or more of the
effects listed in paragraph (1). "False profile" means a profile of a
fictitious pupil or a profile using the likeness or attributes of an actual
pupil other than the pupil who created the false profile.

1.

Notwithstanding paragraph (1) and subparagraph (A), an
electronic act shall not constitute pervasive conduct solely on
the basis that it has been transmitted on the Internet or is
currently posted on the Internet.

"Reasonable pupil" means a pupil, including, but not limited to,
an exceptional needs pupil, who exercises average care, skill,





and judgment in conduct for a person of his or her age, or for a
person of his or her age with his or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that act is
related to school activity or school attendance occurring within a school under the jurisdiction
of the superintendent or principal or occurring within any other school district. A pupil may be
suspended or expelled for acts which are enumerated in this section and related to school
activity or attendance that occur at any time, including but not limited to, any of the
following:

a) While on school grounds.

b) While going to or coming from school.

c) During the lunch period, whether on or off the campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following committed at
school or school activity off school grounds, unless the principal or superintendent finds an
expulsion is inappropriate, due to the particular circumstance:

a) Causing serious physical injury to another person, except in self-defense.

b) Possession of any knife, explosive, or other dangerous object of no reasonable use to
the pupil.

c) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and 242 of the
Penal Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to
Section 48911, and shall recommend expulsion of a pupil that he or she determines has
committed any of the following acts at school or at a school activity off school grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply
to an act of possessing a firearm if the pupil has obtained prior written permission to
possess the firearm from a certificated school employee, which is concurred in by the
principal or the designee of the principal. This subdivision applies to an act of
possessing a firearm only if an employee of a school district verifies the possession.

b) Brandishing a knife at another person

c) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the Education Code

48900.2.
In addition to the reasons specified in Section 48900, a pupil may be suspended from school
or recommended for expulsion if the superintendent or the principal of the school in which the





pupil is enrolled determines that the pupil has committed sexual harassment as defined in
Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be considered
by a reasonable person of the same gender as the victim to be sufficiently severe or pervasive
to have a negative impact upon the individual’s academic performance or to create an
intimidating, hostile, or offensive educational environment. This section shall not apply to
pupils enrolled in kindergarten and grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4
to 12, inclusive, may be suspended from school or recommended for expulsion if the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has caused, attempted to cause, threatened to cause, or participated in an act of, hate
violence, as defined in subdivision (¢) of Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for expulsion if the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has intentionally engaged in harassment, threats, or intimidation, directed against a pupil
or group of pupils, that is sufficiently severe or pervasive to have the actual and reasonably
expected effect of materially disrupting class work, creating substantial disorder, and invading
the rights of that pupil or group of pupils by creating an intimidating or hostile educational
environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 48900.4, a
pupil may be suspended from school or recommended for expulsion if the superintendent
or the principal of the school in which the pupil is enrolled determines that the pupil has
made terrorist threats against school officials or school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement, whether
written or oral, by a person who willfully threatens to commit a crime which will result
in death, great bodily injury to another person, or property damage in excess of one
thousand dollars ($1,000), with the specific intent that the statement is to be taken as a
threat, even if there is no intent of actually carrying it out, which, on its face and under
the circumstances in which it is made, is so unequivocal, unconditional, immediate, and
specific as to convey to the person threatened, a gravity of purpose and an immediate
prospect of execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family’s safety, or for
the protection of school district property, or the personal property of the person
threatened or his or her immediate family.
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Staff Notification of Dangerous Students

Staff Notice of Dangerous Students

EC 49079 requires teacher notification of students committing or reasonably suspected of
committing a “dangerous act” within the last 3 years (EC 48900 except tobacco and nicotine).
A student who has, or is reasonably suspected of having violated Section 48900 [except (h)],
48900.2, 48900.3, and 48900.4 falls into this category. The information has to be shared in a
confidential manner with teachers as appropriate.

Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is free from harassment
and discrimination. The Board prohibits sexual harassment of students, at school or at school-sponsored
or school-related activities. The Board also prohibits retaliatory behavior or action against any person
who files a complaint, testifies, or otherwise participates in district complaint processes.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf: 1312.3 - Uniform Complaint Procedures)

(cf- 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf- 5131 - Conduct)

(cf- 5131.2 - Bullying)

(cf: 5137 - Positive School Climate)

(cf- 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate
instruction and information on sexual harassment. Such instruction and information shall
include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual
violence

2. A clear message that students do not have to endure sexual harassment

3. Encouragement to report observed instances of sexual harassment, even where the
victim of the harassment has not complained

4. Information about the district's procedure for investigating complaints and the
person(s) to whom a report of sexual harassment should be made

5. Information about the rights of students and parents/guardians to file a criminal

complaint, as applicable

Complaint Process

Any student who feels that he/she is being or has been sexually harassed on school grounds or
at a school-sponsored or school-related activity (e.g., by a visiting athlete or coach) shall
immediately contact his/her teacher or any other employee. An employee who receives such a
complaint shall report it in accordance with administrative regulation.

Confidentiality and Record-Keeping
All complaints and allegations of sexual harassment shall be kept confidential except as
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necessary to carry out the investigation or take other subsequent necessary action. (5 CCR
4964)

(cf-4119.23/4219.23/4319.23 - Unauthorized Release of Confidential /Privileged Information)
(cf. 5125 - Student Records)

The Superintendent or designee shall maintain a record of all reported cases of sexual
harassment to enable the district to monitor, address, and prevent repetitive harassing behavior
in the schools.

Dress Code Policy

Jefferson District is noted for the outstanding appearance of its students. Wearing extreme fashions is not
conducive to a quality educational atmosphere and has no place in Jefferson School District. In keeping
with this philosophy of good style and taste, the following rules apply to all regular school activities:

1. Clothing should be in good repair and reflect modest taste.
2. Students are to come to school dressed for learning and for playing.
a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter top or
backless. Shirts without sleeves must have a strap that is equal to or greater than four of
the student’s fingers. All shirts must be long enough (without having to be pulled into
place) so that they could be tucked in (and would realistically remain tucked in) if
necessary. This rule applies regardless of changing weather throughout the warmer
months.
b. All pants, shorts, skirts and dresses need to be an appropriate length and size so as not
to expose a student’s posterior or undergarments. Pants, shorts, skirts and dresses shall
not be tight fitting or shorter than a student’s extended fingertips. Pajama pants are not
allowed except on designated spirit days. Leggings and yoga pants are allowed with an
over garment that is fingertip length. Pants must fit at the waist and should not be more
than one size too large, sagging is not permitted. Pants, shorts and skirts shall be free of
holes above the extended fingertips.
c. Students need to wear shoes that will allow them to run and play. All footwear must
have straps or enclosed backs. Flip flops and slippers are not allowed.
d. Students are not permitted to wear baseball caps, hats, knit caps, visors, and hoods in
class, assemblies, or in any indoor school function. Outdoors, hats must be worn forward
facing.
3. All clothing, jewelry, backpacks, and other personal items shall be free of writing, pictures
and/or other insignia which are crude, vulgar, profane, sexually suggestive, gang related, or
depict nudity or weapons. In addition, clothing or personal items shall not exhibit drug, alcohol or
tobacco references, or advocate racial, ethnic or religious prejudice.
4. Any clothing or accessory that may be deemed dangerous, i.e. wallets with chains, steel-toed
boots, items with spikes or studs, and belts worn long are unacceptable.
5. Any clothing which may be disruptive to the school environment or deemed offensive by school
personnel is prohibited.

AR 5132 (b)

Students who are considered to be in violation of the Jefferson School District Dress Code shall be referred

to the principal or the designee.
a. First offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of
clothes.
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b. Second offense: The student’s parent/guardian shall be contacted and may be asked to meet
with school staff. The student will be required to wear loaner clothes or call home for a change of
clothes. The student shall be assigned detention as determined appropriate by the principal or the
designee.
c. Third offense: The student’s parent/guardian shall be contacted and may be asked to meet with
school staff. The student will be required to wear loaner clothes or call home for a change of
clothes. The principal or the designee shall assign the student ten hours of community service to
be performed within thirty calendar days.
d. Fourth and subsequent offenses: The student shall be suspended for a period of 1-5 days as
determined by the principal or the designee.
In order to discourage the influence of gangs and gang related apparel, Unauthorized Group
Apparel is prohibited and the following rules shall apply:
1. Jewelry, accessory, notebook or manner of grooming (including haircuts) which by virtue of its
color, arrangement, trademark or any other attribute denotes membership in an unauthorized
group or group is prohibited.
2. Clothing or articles of clothing (including but not limited to gloves, bandanas, shoestrings,
wristbands, hats, lanyards, belts, jewelry) related to unauthorized groups that may provoke
others to acts of violence are prohibited.
3. Belt buckles with initials or red, blue, or brown web belts, belts hanging out of pants are
prohibited.
4. Gloves, towels, suspenders or other items hanging from rear pants pockets or from belt are
prohibited. Students may not wear one pant leg rolled up.
5. Excessive clothing items (2 or more) of predominately one color that symbolize unauthorized
group apparel are prohibited.

Because symbols are constantly changing, definitions of unauthorized group apparel may be reviewed and
updated whenever related information is received by administrators and/or school safety committee. If a
student is determined to have violated the dress code by wearing unauthorized group colors, he/she will
be banned from wearing specific colors or any unauthorized group related apparel.

AR 5132 (c)

The following consequences will be implemented for a violation of any one of the above:
a. First Offense: Parent/guardian contact. Student sent home to change clothes or provided with
alternative clothing, Confiscation of unauthorized group-related jewelry accessory, notebook etc.
Possible 1-5 day suspension.
b. Second Offense: Parent/guardian conference and 1-5 day suspension.
c. Third Offense: Parent/guardian contact. Minimum of five (5) day suspension Report to law
enforcement agency.
d. Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5) day suspension
and recommendation for expulsion. Report to law enforcement agency.

No grade of a student participating in a physical education class shall be adversely affected if the student
does not wear standardized physical education apparel because of circumstances beyond the student’s
control. (Education Code 49066)

The principal, staff, students, and parent/guardians at each school may establish reasonable dress and
grooming regulations for times when students are engaged in extracurricular or other special school
activities.

Students who participate in a nationally recognized youth organization shall be allowed to wear
organization uniforms on days when the organization has a scheduled meeting. (Education Code 35183)
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Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools
must plan for assisting students, staff and visitors with disabilities. Under the Americans
with Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially
sighted, mobility impaired and/or cognitively/emotionally impaired must be assisted.

A. Schools must include plans for:

1. Identifying the population of people with disabilities. See student IEP, 504 or
Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential evacuation sites based on
the potential circumstances that may cause movement/relocation of the school population
in the event of an emergency.

C. Evacuation Routes
Refer to the attached school map at the conclusion of this document, which identifies
evacuation routes during emergency evacuations. Staff members that have students with
disabilities need insure those students receive proper evacuation.

School Discipline
A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“Every teacher in the public schools shall hold pupils to a strict account for their conduct on
the way to and from school, on the playgrounds, or during recess. A teacher, vice
principal, principal, or any other certificated employee of a school district, shall not be
subject to criminal prosecution or criminal penalties for the exercise, during the
performance of his duties, of the same degree of physical control over a pupil that a
parent would be legally privileged to exercise but which in no event shall exceed the
amount of physical control reasonably necessary to maintain order, protect property, or
protect the health and safety of pupils, or to maintain proper and appropriate conditions
conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site rules pertaining to
student discipline at the beginning of the first semester, and at the time of
enrollment for students who enroll thereafter.

2. The discipline policy shall be reviewed annually with input from the discipline team, site
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administrators, campus security, staff, students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to parents/students
on the first day of school or on the first enrollment day.

D. Staff Training. All school personnel review the emergency procedures annually at the
beginning of the new school year.
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Response Actions
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The School District’s notification system will be utilized to provide
communications to parents during emergency response situations on site. Under the
Incident Commander’s direction, the Site Public Information Officer will be
responsible for developing outgoing messages (email or phone message, whichever
is appropriate for the given situation) and transmitting them to the parent
community.

In the event that the School District’s notification system is not functional, the site
Public Information Officer and site staff, designated by the Incident Commander to
assist, will contact parents via phone and or email with information provided in the
Student Emergency Form.

Student Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial responsibility of
students may be extended beyond the range of normal operating hours. The following
guidelines are to be followed for the release of students, unless otherwise direct by the Police
Department:

e Guardians will present Student Attendance/ Release Team member with a picture
ID.

e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.

e Upon positive verification of identification with the Student Emergency Card,
notify the Student Supervision Team to release or escort student to the pick-up
area.

e Upon reunification of student with guardian, instruct guardian to sign Emergency
Student Release Log sheet entry of student indicating release of student.

e If students are released to a medical facility, the student’s name, school, address

and phone number, if known, must be written in permanent ink on the student’s
body.

Reunification

After a mass casualty or critical incident it is important to quickly reunite survivors with their
loved ones. The District’s custodial responsibility of students may be extended beyond the
range of normal operating hours. When it is necessary to perform an off campus evacuation,
the following guidelines are to be followed for the release of students, unless otherwise direct
by the Police Department:

e A designated off-campus location will be made by the Incident Commander (or his or
her designee).

e Security and supervision will be in place prior to any students being transported to
the off site location.
e Transportation services will be contact and arranged by the Incident Commander (or

24





his or her designee).
e Ifnecessary, counselors should be contacted and respond to the reunification site.
e The following protocols should be followed: Protocols for notification, information
release, orderly check-in, check-out, record keeping, and release of minors to adults.
e The Student Attendance / Release Team should be in place prior to student arriving.
e Guardians will present Student Attendance/ Release Team member with a picture ID.
e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.
e Upon positive verification of identification with the Student Emergency Card, notify
the Student Supervision Team to release or escort student to the pick-up area.
e Upon reunification of student with guardian, instruct guardian to sign Emergency
Student Release Log sheet entry of student indicating release of student.
e If students are released to a medical facility, the student’s name, school, address and
phone number, if known, must be written in permanent ink on the student’s body.
After a critical incident, you should remember that the incident may be criminal and
investigated by law enforcement. If it is an active investigation, witnesses and victims may
need to be contacted by law enforcement delaying the reunification. Witnesses and victims
may need to be separated to keep the integrity of the investigation.

School Closure

In the event that an emergency incident has rendered the site inoperable and uninhabitable, the
Site Incident Commander will consult with the Superintendent with an update on the status of
the site and situation. After conferring and receiving instructions from the Superintendent to
close the school site:

During school hours with staff and students on site:

e Site Incident Commander will activate the Off-Site Evacuation Response.
e Site Incident Commander or designee will Activate Parent Notification System to
alert parents of new location of student assembly.

e Update District EOC or District Public Information Officer of new student
assembly area.

After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and Activate School
District’s Parent Notification System to school closure.
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Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to provide as much
information as possible. Allow the call-taker to be in control of the conversation and ask the
questions. Remember to remain calm. Officers are often responding even though you are still
providing information to the call-taker. Below is some of the information that must be
provided depending on the nature of the emergency.

N —

A

Address and location of incident

. Nature of emergency, threat (i.e. armed intruder, active threat/shooter, suspicious

package, bomb threat)

Precise location of the threat, intruder, active threat/shooter, suspicious package, bomb
threat

Number of suspects, if more than one

Physical description of suspects(s) (describe race, gender, height, weight, build, hair
color / style / length, facial hair, clothing head to toe, and anything that stands out;
such as, tattoos, hat, glasses, disguise.

Number and type of weapons held by the active threat/shooter

Number of potential victims at the location

Possible lookouts

Suspicious vehicle(s) that may belong to the suspect(s)
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Emergency Procedures
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Earthquake

Upon the first indication of an earthquake, teachers should direct students to Duck, Cover, and
Hold. Follow the procedures listed below for all earthquake events:

1.

B w

Avoid glass and falling objects. Move away from windows, heavy suspended light
fixtures, and other overhead hazards. When the shaking stops, the Incident
Commander (or his/her designee) will issue the All Clear Response. Use designated
routes and proceed directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) to direct the Security Team to post
guards a safe distance away from building entrances to prevent access.

Warn all school personnel to avoid touching fallen electrical wires.

First Aid Team will check for injuries and provide appropriate first aid.

The Incident Commander (or his/her designee) will direct the Facility Team to turn off
water, gas, and electrical and to alert appropriate utility company of damages, if
appropriate.

If the area appears safe, the Search and Rescue team will be cleared by the Incident
Commander (or his/her designee) to make an initial inspection of the school buildings,
if needed.

The Incident Commander (or his/her designee) will contact the Office of the District
Superintendent to determine if additional actions are deemed necessary.

In the event an earthquake occurs during non-school hours:

1.

2.

The Incident Commander and Identified Maintenance/ Facilities Personnel* will
assess damages to determine needed corrective actions. For apparent damages,
contact the District Superintendent to determine if the school should be closed.

If the school must be closed, notify staff members and students as identified in School
Closure Response Procedure.

Fire on School Grounds

In the event of a fire on school grounds, the following procedures should be implemented:

1. Upon discovery of a fire, direct all occupants out of the building and report the fire to the
Incident Commander.

2. The Incident Commander (or his/her designee) will immediately issue the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings using the evacuation
routes or other safe routes and proceed directly to the Assembly Area. Teachers will take
student roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

3. The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.

4. The Security Team will secure the area to prevent unauthorized entry and keep access
roads clear for emergency vehicles.

5. Search and Rescue Leader will direct the fire department to the fire and brief fire
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department official on the situation.

N

The Facilities Team will notify the appropriate utility company of damages.

7. The Incident Commander (or his/her designee) will notify the District Superintendent’s
Office and Maintenance and Operations of the fire.

8. If appropriate the Incident Commander (or his/her designee) will implement the PARENT
ALERT SYSTEM.

9. For any fires on campus, the Incident Commander and District Superintendent will
determine whether the school will resume operations and/ or open the following day.

Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures should be
implemented:

1.

The Incident Commander (or his/her designee) will initiate the appropriate immediate
response actions, which may include: STAND BY ALERT, SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATION OF BUILDING or OFF-SITE EVACUATION.
The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.

The Incident Commander (or his/her designee) will activate the Security Team to
secure the area to prevent unauthorized entry and keep access roads clear for
emergency vehicles.

The Incident Commander (or his/her designee) will work with the fire department to
determine if school grounds are threatened by the fire, smoke, hazardous atmospheres,
or other conditions. The Incident Commander or designee will maintain open
communication with the fire department.

. If the Incident Commander or designee issues the EVACUATION OF BUILDING

action. Students and staff will evacuate buildings using the evacuation routes or other
safe routes and proceed directly to the Assembly Area. Teachers will take student
roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will keep a battery-powered radio
tuned to a local radio station for emergency information.

In the event of a loss of water or other utilities, the Incident Commander will refer to
the Power Outage/ Loss of Utilities Procedure.

If appropriate, the Incident Commander or designee will implement the PARENT
ALERT SYSTEM.

The Incident Commander or designee will notify the District Superintendent,
Maintenance and Operations of the emergency situation.
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Explosion / Bomb Threat

There are three possible scenarios involving the explosion/ bomb threat. Determine which
scenario applies and implement the appropriate response procedures described below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.
Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

10.

11.

12.

. Upon explosion and depending on the proximity of the explosion and affected area(s)

all persons should: DUCK, COVER, AND HOLD, or EVACUATE BUILDING.

The Incident Commander will consider the possibility of another imminent explosion
and take appropriate action.

After the blast, the Incident Commander will initiate another Response Action, which
may include: SHELTER-IN-PLACE, SECURE BUILDING, EVACUATE
BUILDING, or OFF-SITE EVACUATION.

If the explosion occurred within the school buildings, Incident Commander will issue
EVACUATE BUILDING action to the affected building or entire school. Students
and staff will evacuate using prescribed routes and proceed to the assembly

area. Teachers shall bring the student roster and take attendance to account for
students. Teachers will notify Student Attendance/Release Team of missing students.
During an EVACUATE BUILDING, teachers and staff should be aware of the
possibility of secondary Improvised Explosive Device (IED)

If a suspicious packaged or suspected IED is located, teachers should change their
evacuation route and immediately notify the Incident Commander.

The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) and nature of emergency.

If appropriate the Incident Commander (or his/her designee) will implement the
PARENT ALERT SYSTEM.

If necessary and deemed safe to do so, the Incident Commander (or his/her designee)
will direct the Search and Rescue Team to suppress fires and rescue personnel.
(Incident Commander should wait for verification or all clear of additional threats of
explosion from first responders)

The Facilities Team will notify the appropriate utility company of

damages.

The Incident Commander (or his/her designee) will notify the District Superintendent
and Maintenance and Operations of the situation.

The Security Team Leader will post guards safe distance away from the building
entrance to prevent persons entering the school building.

The Incident Commander (or his/her designee) will issue other instructions as needed.
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Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order SHELTER IN PLACE.
The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) and nature of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to stop use of all
cell phones and 2-way radios. Teachers will instruct all students to turn off their
cell phones until further notice.

4. The Incident Commander (or his/her designee) will issue other instructions as
needed.

5. All students and staff will remain in SHELTER IN PLACE until further
instructions are provided.

Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often received by
telephone, email, text message, social media, handwritten notes, and writings on objects,
walls, or structures.

1.

The Incident Commander (or his/her designee) will initiate appropriate Response
Actions, which may include DUCK, COVER, AND HOLD, SHELTER IN PLACE,
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE EVACUATION.

If the Incident Commander issues the EVACUATION OF BUILDING action, the front
office secretary (if possible) will forward the site’s main phone line to the pre-recorded
emergency outgoing message. Students and staff will evacuate buildings using the
evacuation routes or other safe routes and proceed directly to the assembly

area. Teachers will take student roster and take attendance to account for students.
Teachers will notify Student Attendance/Release Team of missing students.

If the bomb threat is specific to an area, that information will be relayed to students
and staff so that evacuation routes may be altered and secondary routes will be

used. It is imperative, while evacuating, to look for suspicious packages or secondary
Improvised Explosive Devices (IED’s)

The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) and nature of emergency.

. Incident Commander (or his/her designee) will instruct (if possible) all staff to stop

use of all cell phones and 2-way radios. Teachers will instruct all students to turn off
their cell phones until further notice.

If necessary, the Incident Commander (or his/her designee) will direct the Search and
Rescue Team to suppress fires and rescue personnel (if possible and equipped to do
S0).

The Facilities Team will notify the appropriate utility company of damages.

The Incident Commander (or his/her designee) will notify the District Superintendent
and Maintenance and Operations of the situation.

The Incident Commander (or his/her designee) will issue other instructions as needed.
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Received Telephone Bomb Threats

Treat each and every bomb threat seriously.
In the event a bomb threat is received via telephone, it is imperative the receiving caller keep
the suspect on the telephone line as long as possible, listen carefully, ask key questions, and
complete the Bomb Threat Checklist.
Bomb threats received by phone:

1.

e A o

10.
11.
12.

Remain calm

Keep the caller on the line for as long as possible

DO NOT HANG UP, even if the caller does

Listen carefully

Be polite and show interest

Try to keep the caller talking to learn more information

If possible, write a note to a colleague to call the authorities

If your phone has a display, copy the number and/or letters on the window display
Complete the Bomb Threat Checklist immediately

Write down as much detail as you can remember

Try to get exact words

Immediately upon termination of the call, do not hang up, but from a different
phone, contact Law Enforcement immediately with information and await
instructions.

Ask the following key questions:

1.

A SR IR ol ol

How many bombs are there?

Where is the bomb(s) located? (Building, Floor, Room, etc.)
When will it go off?

What does it look like?

What kind of bomb is it?

What will make it explode?

Did you place the bomb(s)? (Yes / No)

Why?

What is your name?
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or devices, where the
identity of the owner are not known coupled with suspicion that the object, package, or device
may pose a threat to the school. Police should be immediately notified and are responsible for
investigation of the suspicious object, package, or device. If needed, police will notify the
Explosive Ordnance Disposal for further investigation or detonation of the object.

When a suspicious object is located these principals should be immediately applied:

1.

Isolate — Do not move suspicious object. Keep staff and students a safe distance
from object. Evacuate all classes within effected area away from suspicious
object.

Contain — If possible, set up a perimeter around the suspicious object a safe
distance away. Attempt to keep students and staff from entering the affected area.
Evacuate — Evacuate all students, staff, and occupied classrooms and offices a safe
distance from the affected area.

. Use 2-way radios or cellular phones — radio signals have the potential to detonate a

bomb
Touch or move suspicious packages
Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or unwanted
subject on school grounds that MAY or MAY NOT pose a threat to the school. The person
no justification for being on the school campus. Intruders are committing the crime of
Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable approaching the person(s),
you should consider the following:

1. Take another staff member with you prior to contacting the intruder

2. Advise someone in the office that you are going to contact the intruder

3. Have a form of communications, such as a 2-way radio so you can provide updates

4. Have the intruder kept under constant covert surveillance

5. Approach and greet the intruder in a polite and non-threatening manner.

6. Identify yourself as a school official.

7. Ask the intruder for identification.

8. Ask the intruder for their purpose for being on the school campus

9. Ifthey have justification for being on campus direct them to the office for assistance
If the intruder does not have a justification to be on the campus, you should consider the
following:

1. If the intruder is not armed or threatening, advise the intruder of the trespass laws.

2. Immediately ask the intruder to leave and instruct them to the nearest exit point.

3. Escort the intruder off school grounds

4. Notify the office / School Administration so that they can assess and monitor the

situation.

If the intruder refuses to respond to your requests, inform him/her of your intention to
summon law enforcement officers.

If the intruder gives no indication of voluntarily leaving the premises, notify Police
and School Administration.

If the intruder is armed or threatening, you should do the following:

e

Retreat to a position of safety

Immediately notify the office / School Administration
Initiate a School Lockdown

Call 9-1-1 or have another person call for you
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take reasonable steps to
calm and control the situation. If the threat or perpetrator is in your immediate area and you
are not able to LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate and
Evacuate all non-involved pupils and staff from the person and notify the Incident
Commander. The school should immediately be locked down, controlling all student and staff
movement.

Implement the following procedures to control and contain the situation.

1. The Incident Commander (or his/her designee) will initiate the appropriate Immediate
Response Actions, which may include LOCKDOWN, REVERSE LOCKDOWN,
EVACUATE BUILDING, or OFF-SITE EVACUATION.

2. Staff should attempt to isolate perpetrator from students, if it is safe to do so.

The Incident Commander (or his/her designee) will call “911” and the Police

Department or contact SRO, and provide the exact location on campus and the nature

of the emergency.

4. If an immediate threat is not clearly evident, attempt to diffuse the situation. Remain
calm, talk in a soft, non-threatening manner. Request perpetrator to leave the area or
campus, as appropriate. Avoid all hostile actions or interactions, except to maintain
the safety and welfare of students or staff.

5. If the perpetrator is a student, DO NOT notify the family. Collect the family contact
information and give it to the police upon their arrival on the scene. Family members
may provide useful information on handling the situation.

6. The Incident Commander (or his/her designee) will notify the District Superintendent
of the situation.

7. Refer media inquiries to the designated Public Information Officer.

The Police Department will control all points of entry.

9. The Student Attendance/ Release Team will conduct a headcount and notify the
Incident Commander of missing persons.

(98]

>

Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to remain calm. Staff
should set the example if the armed intruder is in their presence by doing anything possible
for the staff member and students to survive. If gun fire starts, staff and students should seek
cover or begin fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave your classroom or
school. Remember, you are in an illogical situation so any logical argument may go unheard.
The intruder is probably aware of the potential danger that he/she would be facing if he/she
left the classroom. The intruder may perceive himself/ herself as being sane.
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If the intruder speaks to you or to your students, answer him or her. Do not provoke him or
her. Don’t try to take matters into your own hands. Students should be told not to whisper to
one-another, laugh, or to make fun of the intruder. Remember, the intruder is disturbed and
possibly mentally ill, and more than likely paranoid. Whispering or laughter may be perceived
by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened. Incidents can occur
which leave no time for signals. If students are outside unable to find access a room, they
should, depending on the situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.

Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take reasonable steps to
calm and control the situation. If weapons are involved and/or other significant threats are
anticipated, do not approach or disarm the threat. Immediately isolate all non-involved pupils
and staff from the person and notify the Incident Commander. The school should
immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite
1. The Incident Commander (or his/her designee) will initiate the appropriate
Immediate Response Actions, which may include STAND BY, DUCK,
COVER, AND HOLD, SHELTER-IN-PLACE, SECURE BUILDING,
EVACUATE BUILDING OR OFF-SITE EVACUATION
2. Staff should attempt to isolate perpetrator from students, if it is safe to do so.
3. The Incident Commander (or his/her designee) will call “911” and City Police
or contact SRO, and provide the exact location on campus and the nature of the
emergency.
4. If an immediate threat 1s not clearly evident, attempt to diffuse the
situation. Remain calm, talk in a soft, non-threatening manner. Request
perpetrator to leave the area or campus, as appropriate. Avoid all hostile
actions or interactions, except to maintain the safety and welfare of students or
staff.
5. [If the perpetrator is a student, DO NOT notify the family. Collect the family
contact information and give it to the police upon their arrival on the
scene. Family members may provide useful information on handling the
situation.
6. The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation.
7. Refer media inquiries to the designated Public Information Officer.
The Security Team will control all points of entry.
9. The Student Attendance/ Release Team will conduct a headcount and notify the

*
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Incident Commander of missing persons.

Off-Site

10. The Incident Commander (or his/her designee) will initiate the appropriate
Immediate Response Actions, which may include STAND BY, DUCK,
COVER, AND HOLD, SHELTER-IN-PLACE, SECURE BUILDING

11. The Incident Commander (or his/her designee) will call “911” and City Police
or contact SRO, and provide the exact location on campus and the nature of the
emergency.

12. If approached by perpetrator (s) and immediate threat is not clearly evident,
attempt to diffuse the situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or campus, as appropriate.

13. Avoid all hostile actions or interactions, except to maintain the safety and
welfare of students or staff.

14. The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation.

15. Refer media inquiries to the designated Public Information Officer.

16. The Security Team will control all points of entry.

17. The Student Attendance/ Release Team will conduct a headcount and notify the
Incident Commander of missing persons.

Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures should be
implemented:

1.

Upon notice of loss of utilities the Incident Commander will initiate appropriate
immediate response actions, which may include STAND BY, SHELTER IN PLACE or
EVACUATE BUILDING.

The Facilities Team will work with the utility company to determine the potential
length of time services will be interrupted.

. If the Incident Commander (or his/her designee) issues the EVACUATE BUILDING

command evacuate using prescribed routes or other safe routes and proceed directly to
the assembly area. Teachers shall bring the student roster and take attendance to
account for students. Teachers shall notify Student Attendance/ Release Team of
missing students.

The Incident Commander (or his/her designee) will notify District Superintendent of
the loss of utility service.

The Facilities Team will implement the following plans in the event normal utilities
are disrupted.
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Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site (who might still be on
school grounds). Have clerical check sign out sheet in front office.

2. Call classroom teacher. Confirm what student was wearing and how student goes
home each day. Ask for list of closest friends.

3. Confirm with ALL parents / guardians that no one had permission to pick-up
child.

4. Call emergency contacts listed on emergency form. Call friends to see if student
went home with someone without parental permission.

5. Contact Police Department/SRO. Give description of child/clothing. Have a
picture available to email/fax whenever possible. Notify District Office
(Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance video and have it
available for law enforcement.

7. Remain at school site until student is located. Notify Police Department/SRO,
District Office, etc. once student is located.

Note:
A. [If student has been abducted, immediately call 911 and report the
incident.
B. Have secretary call Superintendent’s office to report the incident.
C. Keep witnesses at site to be interviewed by Police Department/SRO.
D. If you have multiple witnesses, separate them and do not allow them
to talk about the abduction.
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Site Disaster Response Team Members and Team
Responsibilities

Position Name Title

Incident Commander David Olson Principal

Deputy Incident Commander Ken Silman Vice Principal

Public Information Officer Dr. Jim Bridges Superintendent

Safety Officer Sarah Steen Curriculum
Coordinator

Liaison Officer Grace Merritt Superintendent’s
Assistant

Team Assembly Location/ Incident Command Center
Primary: Administration Building

Secondary: Multi-Purpose Room

Responsibilities

Incident Commander
¢ Direct activities/provide objectives for all emergency teams
¢ Direct Incident Command Team Activities
¢ Determine the need for, and request outside assistance
¢ (Communicate with Superintendent

Deputy Incident Commander
¢ Oversee operational activities and procurement of equipment

¢ Documents all equipment or services procured and provides approval for expenditures,
if needed.

¢ Problem solving and follow-up on progress of teams

¢ Collects information from teams and provides updates to the Incident Commander

¢ Backup for Incident Commander

Public Information Officer
¢ Documents the course of the incident and records the response and timekeeping
¢ (Generates public statements and update to community
¢ Oversees student attendance and release

Safety Officer
¢ Reports to Deputy Incident Commander

e Oversees the search and rescue, facilities and first aid

Liaison Officers
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Oversees/Receives reports from all Student Supervision Team, Student
Attendance/Release Team, Facilities Team, and Crisis Response Team and provides

updates from these areas to the Incident Commander and Public Information Officer.

Provides updates from the incident command center to the various teams.

First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students and
staff while awaiting assistance from medical first responders ( i.e. paramedics, EMT,

etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name Location
Nikki Moore Portable 4
Brandon Hoover Portable 5
Eric Saia Portable

Team Assembly Location/First Aid

Primary: Administration Building

Secondary: Multi-Purpose Room

Responsibilities

Places identifying tag on every injured individual that receives first aid or is
brought in for first aid.
Provides first aid treatment only until medical first responders arrive on site.

Communicates status and needs to the site Safety Officer and Liaison Officers.

Communicates status of injured individuals to medical first responders when
they first arrive on site.

Continues to provide first aid treatment in conjunction with medial first
responders as needed.

Annually maintains and restocks first aid kits when necessary.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and provides
systematic searches for unaccounted students and/or staff. Staff members in the
following room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will
initially meet in the areas indicated.

Team Leads

Name Location

James Wright Administration Building
Grit Walther Administration Building
Rita Lassell Administration Building

Team Assembly Location/Search and Rescue
Primary: Administration Building
Secondary: Multi-Purpose Room

Responsibilities

e Inteams of two, systematically sweeps through all site facilities and rooms in
search of missing, hiding, injured, or trapped individuals.

e Communicates with Student Attendance/Release Team any individuals found in
the course of the search.

e Ifsafe to do so and the individual can be moved, aids in directing individual to the
assembly area.

e Reports to Command Center and first responder unit, if appropriate, the results
of the search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting release
to authorized guardians or release back to normal school and classroom operations.

Team Leads

Name Location

Nancy Soto Administration Office
Bob Perkins Administration Office
TBD Administration Office

Responsibilities

Oversees student activity in the evacuation zone.

Keeps a calm environment in the evacuation zone.

Maintains security of the assembly area to keep non District staff members out of
assembly area and to keep students within the assembly area until released by
the Student Release Team.

Assists with maintaining attendance logs throughout incident.

Documents any incidents within the student assembly area (student sneaking
out, stranger entering the area, etc.)

Communicates with Student Attendance/ Release Team to release students to
leave assembly area for release to guardians.

Checks identity of anyone seeking entry into the assembly area.

Communicates with Liaison Officer to provide updates and to request supplies or
assistance.
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Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a
record of students accounted for throughout the duration of the emergency. The team
also coordinates the release of students to authorized guardians and maintains
documentation of student whereabouts and releases.

Team Members

Name Title

Shayne Cocoles Principal Secretary

Nicole Haskell Attendance Clerk

Nancy Soto School Clerk
Responsibilities

e Interacts with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing
Person’s report from each teacher and reports to Incident Command Team.

e Checks student emergency card for name of person(s) authorized to pick up
student.
Releases student only to an authorized person and verify with identification.
Completes Student Release Logs

Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical,
etc.) as required by the nature of the emergency. The team is also responsible for facility
assessment for safe occupation and damage assessments during the recovery phase of
an emergency.

Name Title

Agustin Melchor Head Custodian

Dan Busch Custodian

Jose Sanchez Custodian
Responsibilities

e Under the direction of the Safety Officer check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

e Check for and document any building damage following an emergency that may
have caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is
responsible for the school premise including the immediate surrounding streets to
ensure access ways for first responders.

Name Title
Wahida Sharifi Campus Aide
Ben Hoover Music Teacher
Charito Arceo Campus Aide
Food Service Worker
Food Service Clerk

Team Assembly Location
Primary: Cafeteria

Responsibilities
e Under the direction of the Deputy Incident Commander, maintains access into
and out of site campus for first responders.
Controls access into campus site and campus buildings when directed to do so.

Continuously assesses situation inside and outside of campus to provide updates
to Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations (e.g.
earthquake, fire, death, suicide, or local, regional, or world events) until mental health
service referrals can be arranged, if needed.

Name Title
School Counselor
Jennifer Belcher School Psychologist
School Counselor

Team Assembly Location
Primary: School Office
Alternate: Multi-Purpose Room

Responsibilities
e Provides support to parents and students during and directly following an
emergency situation to aid in maintaining calm.
e Provides immediate support and counseling and refer students and/or parents to
appropriate mental health services when available
e Directs students and/or parents to mental health services when services are
made available.
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Evacuation Map
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency response
activities. School administrators and staff members need to have knowledge of ICS
in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to
adopt an integrated organizational structure equal to the complexity and demands of any single incident or
multiple incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

Incident

Command

[
I I ]
N o Finance/
Flanning Logistics P :
Section Ssction Adrmru:il;:tlun

The General Staff report directly to the Incident Commander.

Remember ... The Incident Commander only creates those sections that are needed. If
a Section is not staffed, the Incident Commander will personally manage those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be briefed
fully. In some instances, a written delegation of authority should be established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.
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Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the Incident
Commander is specifically responsible for:

e Ensuring incident safety.

e Providing information services to internal and external stakeholders, such as
parents.

o Establishing and maintaining liaison with other agencies participating in the
incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

Incident

Command
I
I
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4 . S Finance/
Dgcraynns Planning Logistics Adminiziration
ection Section i B
Section Section
Virects a eenonse/ s a a
It:_l'L'f":_t_'l'"l 2 "IiL'T‘rjet?GL Activated, az needed, to support the incident response
BCUCA ACTIons 10 directed by the Operations Section.
achieve the incident

objectives.

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.

Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance of
certain activities to the Command Staff and the General Staff. The Incident Commander
will add positions only as needed.
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Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staff:

o Public Information Officer, who serves as the conduit for information to
internal and external stakeholders, including the media or parents.

o Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

o Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.

Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:

e Develops and implements strategy and tactics to carry out the incident
objectives.
o Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role
[ take direction from the Incident Commander. I'm responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means that

[ organize, assign, and supervise all the tactical or response resources assigned to the
incident. I would also manage the Staging Area, if one were established.
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Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel complement, or
a crew or team of individuals with an identified supervisor. On a smaller incident, the
Operations Section may be comprised of an Operations Section Chief and single
resources.

Operations
Section Chief
I
[ I 1
School Facilities Site Security
Nurse Response Crew Craw

Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the two
types of team configurations are:

o Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader.

o Strike Teams include all similar resources with common communications
operating under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.” The
terms Task Forces and Strike Teams comply with ICS common terminology and would
be more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a school
incident. Each team would have a Team Leader reporting to the Operations Section
Chief.

Operations
Section Chief

Search & Rescue First Aid Facilities/Security
Team Team Response Team

Evacuation/ Crisis Intervention Student Release
Shelter/Care Team Team Team
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Note that these are examples of possible teams. Teams should be established based
on the type of incident and unique requirements of the school.

Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based on
the type of incident and unique requirements of the school.

Strike Team

Search &
Rescue Team

First Aid Team

Evacuation/
Shelter/Care
Team

Potential Responsibilities

Search & Rescue Teams search the entire school facility, entering
only after they have checked the outside for signs of structural
damage and determined that it is safe to enter. Search & Rescue
Teams are responsible for ensuring that all students and staff
evacuate the building (or, if it is unsafe to move the persons, that
their locations are documented so that professional responders
can locate them easily and extricate them). Search & Rescue
Teams are also responsible for:

o Identifying and marking unsafe areas.

e Conducting initial damage assessment.

e Obtaining injury and missing student reports from
teachers.

First Aid Teams provide triage and treatment for students and
other disaster victims. First Aid Teams are responsible for:

o Setting up first aid area for students.
e Assessing and treating injuries.
o Completing master injury report.

Note: The Logistics Section Medical Unit provides care to
responders. The Operations Section First Aid Team is dedicated
to students or other disaster victims.

Evacuation, shelter, and student care in an emergency is one of
the most important tasks faced by schools. It includes student
accounting, protection from weather, providing for sanitation
needs, and providing for food and water. The
Evacuation/Shelter/Care Team is responsible for:

e Accounting for the whereabouts of all students, staff,
and volunteers.

e Setting up secure assembly area.

e Managing sheltering and sanitation operations.

e Managing student feeding and hydration.
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Facilities &
Security
Response Team

Crisis
Intervention
Team

Student
Release Team

e Coordinating with the Student Release Team.
o Coordinating with the Logistics Section to secure the
needed space and supplies.

The Facilities & Security Response Team is responsible for:

e Locating all utilities and turning them off, if necessary.
e Securing and isolating fire/HazMat.

e Assessing and notifying officials of fire/HazMat.

e Conducting perimeter control.

The Crisis Intervention Team is responsible for assisting students
and school personnel who are unable to cope with the fears and
psychological trauma associated with emergencies and disasters.
This includes:

e Assessing need for onsite mental health support.

e Determining need for outside agency assistance.

e Providing onsite intervention/counseling.

e Monitoring well-being of school emergency team, staff,
and students, and reporting all findings to the Operations
Section Chief.

Reunification refers to getting students reunited with their
parents or guardians in an efficient and orderly manner.
Reunification can be an enormous challenge and takes a lot of
planning. The Student Release Team is responsible for:

e Setting up secure reunion area.

e Checking student emergency cards for authorized
releases.

e Completing release logs.

e Coordinating with the Public Information Office on
external messages.
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Planning Section

The Incident Commander will determine if there is a need for a Planning Section and if
so, will designate a Planning Section Chief. If no Planning Section is established, the
Incident Commander will perform all planning functions. It is up to the Planning Section
Chief to activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and if
so, will designate a Planning Section Chief. In a school incident, the Planning Section
helps ensure responders have accurate information, such as the number of students
remaining in the building. We can also provide resources such as maps and floor plans.
In addition to developing plans, we can provide an invaluable service by recording a
chronology of incident events for legal, analytical, fiscal, and historical purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

e Collecting, evaluating, and displaying incident intelligence and information.
e Preparing and documenting Incident Action Plans.

o Tracking resources assigned to the incident.

e Maintaining incident documentation.

e Developing plans for demobilization.

Incident

Command

et " Finance/
Uperations Planning . o i

Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and response
may also be assigned to work in the Planning Section. Depending on the needs, Technical
Specialists may also be assigned to other Sections in the organization.
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e Resources Unit: Conducts all check-in activities and maintains the status of all
incident resources. The Resources Unit plays a significant role in preparing the
written Incident Action Plan.

e Situation Unit: Collects and analyzes information on the current situation,
prepares situation displays and situation summaries, and develops maps and
projections.

o Documentation Unit: Provides duplication services, including the written
Incident Action Plan. Maintains and archives all incident-related documentation.

o Demobilization Unit: Assists in ensuring that resources are released from the
incident in an orderly, safe, and cost-effective manner.

Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at the
incident, and if so, will designate an individual to fill the position of the Logistics Section
Chief.

The Logistic Section Chief helps make sure that there are adequate resources
(personnel, supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. I assist the Incident Commander and
Operations Section Chief by providing the resources and services required to support
incident activities. During a school incident, Logistics is responsible for ensuring that
there are sufficient food, water, and sanitation supplies. We are also responsible for

arranging buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities

The Logistics Section is responsible for all of the services and support needs, including:
e Ordering, obtaining, maintaining, and accounting for essential personnel,

equipment, and supplies.
e Providing communication planning and resources.
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e Setting up food services.

o Setting up and maintaining incident facilities.

e Providing support transportation.

e Providing medical services to incident personnel (not injured students).

Incident

Command

F—— . o Finance/
Operations Planning Logistics R T
Section Section Section Ad"glu;t.\ﬁnf‘ !

Logistics Section: Branches and Units

The Logistics Section can be further staffed by two Branches and six Units.
The titles of the Units are descriptive of their responsibilities.
Service Branch

The Logistics Service Branch can be staffed to include a:
Service Branch

Director
e Communication Unit: Prepares and implements the
Incident Communication Plan (ICS-205), distributes and Communication
maintains communications equipment, supervises the —  Unit Leader
Incident Communications Center, and establishes
adequate communications over the incident. Medical Unit
e Medical Unit: Develops the Medical Plan (ICS-206), B Leader
provides first aid and light medical treatment for
personnel assigned to the incident, and prepares i Ftﬁggdlir:it

procedures for a major medical emergency.

e Food Unit: Supplies the food and potable water for all
incident facilities and personnel, and obtains the necessary equipment and
supplies to operate food service facilities at Bases and Camps.

Support Branch

The Logistics Support Branch can be staffed to include a:
Support Branch

Director
e Supply Unit: Determines the type and amount of supplies
needed to support the incident. The Unit orders, receives, Supply Unit
stores, and distributes supplies, services, and = | Leader
nonexpendable equipment. All resource orders are placed
through the Supply Unit. The Unit maintains inventory Facilities Unit
and accountability of supplies and equipment. B Leader
Ground Support
o | Unit Leader






o Facilities Unit: Sets up and maintains required facilities to support the incident.
Provides managers for the Incident Base and Camps. Also responsible for facility
security and facility maintenance services such as sanitation, lighting, and
cleanup.

e Ground Support Unit: Prepares the Transportation Plan. Arranges for, activates,
and documents the fueling, maintenance, and repair of ground resources.
Arranges for the transportation of personnel, supplies, food, and equipment.

Finance/Administration Section

The Incident Commander will determine if there is a need for a Finance/Administration
Section at the incident, and if so, will designate an individual to fill the position of the
Finance/Administration Section Chief.

Finance/Administration Section Chief's Role

['m the one who worries about paying for the response efforts. I'm responsible for all of
the financial and cost analysis aspects of an incident. These include contract negotiation,
tracking personnel and equipment time, documenting and processing claims for
accidents and injuries occurring at the incident, and keeping a running tally of the costs
associated with the incident. I work most closely with Logistics to be sure that we are
able to contract for and procure the resources necessary to manage an incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires incident-
specific financial management. The Finance/Administration Section is responsible for:

e Contract negotiation and monitoring.

o Timekeeping.

e Costanalysis.

o Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the
incident scene but rather is handled by the school district.

Incidant
I ||-='.I.I|.

Command

Operations Planning Fi'_;nﬂ'f
e ehon e .'.','; J Administration
=ECI0 Cectio Section

Finance/Administration Section: Units

60





The Finance/Administration Section may staff four Units.

Finance/
Administration
tion
I
I I I ]
Procurement Time Cost Compensation/
Linit Linit Unit Claims Unit

e Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.
o Time Unit: Responsible for incident personnel time recording.

e Cost Unit: Collects all cost data, performs cost effectiveness analyses, provides

cost estimates, and makes cost savings recommendations.

e Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for injury-
related and claims-related activities kept for the incident.

Training and Qualifying General Staff

Operations Section o Past experience as incident responder
Chief e Completion of ICS training
o Ability to:
o Size up the situation and make rapid
decisions
Communicate clear directions
Balance response initiatives with safety
concerns
Lead and motivate responders
Assess the effectiveness of
tactics/strategies
o Be flexible and modify plans as necessary

Planning Section Chief e Completion of ICS training
o Ability to:

o Organize and analyze information
Write clear, accurate documents
Interpret diagrams and maps
Develop and present briefings
Use computer-based applications
including databases and spreadsheets
o Direct others in a crisis

O O O O

Logistics Section Chief e Completion of ICS training
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o Knowledge of school logistics (food services,
sheltering, transportation, emergency caches,

etc.)

o Ability to:

(¢]

O O O O O

Finance/Administration .
Section Chief .

Organize and prioritize resource requests
Anticipate and plan for resource needs
Maintain records and documentation
Track resource requests

Solve resource problems creatively
Communicate effectively orally and in
writing

Direct others in a crisis

Completion of ICS training
Knowledge of workers’ compensation, insurance
claims,

and contracting requirements

e Ability to:

o
O

o

Unified Command

Keep accurate accounting records
Purchase/contract for needed resources
Process insurance and workers’
compensation claims

Communicate effectively orally and in
writing

Direct others in a crisis

The Unified Command organization consists of the Incident Commanders from the
various jurisdictions or agencies operating together to form a single command structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated,
unified team. A unified approach results in:

e Ashared understanding of priorities and restrictions.

o Asingle set of incident objectives.
o Collaborative strategies.

e Improved internal and external information flow.

e Less duplication of efforts.
e Better resource utilization.
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Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,
geographic, and functional responsibilities to coordinate, plan, and interact effectively.

The Incident Commanders within the Unified Command make joint decisions and speak
as one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder reports
to a single supervisor within his or her area of expertise. Within a Unified Command the
police officer would not tell the firefighters how to do their job nor would the police tell
school personnel how to manage parent-student reunification.

Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and duplication
of effort that can occur when agencies from different functional and geographic
jurisdictions, or agencies at different levels of government, operate without a common
system or organizational framework.”

Single Integrated Incident Organization: Command
Staff

Unified Command results in a single integrated incident organization. Below is a sample
Command Staff organizational chart for the school bus incident. Notice that personnel
from the different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Rescue Law Enforcement School
Incident Commander Incident Commander Incident Commander

Public Information Officer (PI10) Safety Officer (Fire & Rescue)
(School Spokesperson)

PIO Assistant Officer Liaison Officer (Fire & Rescue)
(Law Enforcement)

Agency Representatives
PIO Assistant Officer (Law Enforcement and School Personnel)

Single Integrated Incident Organization: Operations
Section
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In a Unified Command there is only one Operations Section Chief. The Operations

Section Chief should be the most qualified and experienced person available. Below is a
sample Operations Section organization chart for the school bus incident.

Operations Section

Student Care
Branch Director

Student Accountability
& Releasze Group
Supervisor

Crisis Intervention
Group Supervisor

Chief
|
[ | |
Emergency Services Law Enforcement
Branch Director Branch Director
| 4 EMS Group Perimeter Control
Supervisor Group Supervisor
Fire Suppression Accident Investigation
Group Supervisor Group Supervisor
Public Works

Group Supervisor
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10.
11.

12.
13.
14.

To develop customized responses appropriate to sites.

To develop a consistent response to emergencies that is coordinated with
the District Disaster Plan.

Meet with law enforcement to review Safe Schools Plan

Invite law enforcement to drills and trainings

Responsible for creating and updating an emergency responder kit, which
will include at a minimum: master keys, blue prints, emergency contact
numbers, utility shutoff tools





Child Abuse Reporting
A\. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under 18 years
of age) by another person and such injury is other than accidental. Child Abuse
also means the sexual abuse of a child or any act or omission pertaining to child
abuse reporting laws (willful cruelty, unjustifiable punishment of a child, unlawful
corporal punishment or injury). Child abuse also means the physical or emotional
neglect of a child or abuse in out of home care.

A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of child’s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.
e. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a peace officer:
(1 To quell a disturbance threatening physical injury to a person or
damage property
To prevent physical injury to another person or damage to property
For the purposes of self-defense
To obtain possession of weapons or other dangerous objects within
the control of a child
To apprehend an escapee

(I I

O

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and Neglect
Reporting Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child protective
agency who has knowledge of or observes a child in his or her professional
capacity or within the scope of his or her employment whom he or she
knows or reasonably suspects has been the victim of child abuse shall
report the known or suspected instance of child abuse to a child protective
agency by telephone and written report.

O The telephone call must be made immediately or as soon as
practicably possible, within 24 hours.

0 A written report must be sent within 36 hours of the telephone call to
the child protective agency.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a student is
engaged in unlawful sexual activity, please consult with the school social worker
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and administrator to determine if particular provisions under this section are

current and in effect.

1. Involuntary sexual activity is always reportable.

2. Incest, even if voluntary, is always reportable. Incest is a marriage or act of
intercourse between parents and children; ancestors and descendants of
every degree; brothers and sisters of half and whole blood and uncles and
nieces or aunts and nephews and adopted children. (Family Code § 2200).

3. Voluntary Sexual Activity may or may not be reportable. Even if the
behavior is voluntary, there are circumstances where the behavior is
abusive, either by Penal Code definition or because of an exploitative
relationship, then this behavior must be reported. If there is reasonable
suspicion of sexual abuse prior to the consensual activity, the abuse must
be reported.

Reportable Sexual Activity if a Child is 14 Years of Age and:

1. Partner is younger than 14 years old, but there is a disparity in chronological or
maturational age or indications of intimidation, coercion or bribery or other
indications of an exploitative relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any
age or if the partner is the alleged spouse and over 14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and:

1. There is unlawful sexual intercourse with a partner older than 14 but less than 21
years of age and there is no indication of abuse or evidence of an
exploitative relationship there is unlawful sexual intercourse with a partner
older than 21 years.

2. There are lewd and lascivious acts committed by a partner more than 10 years
older than the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and there is
evidence of an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an exploitative
relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign
object, even if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the County Child
Protection Services (CPS) or to the appropriate police jurisdiction. This
information will then be cross-reported to the other legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or neglect should
be reported to Child Protection Services or the appropriate police jurisdiction.





D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse, including sexual
abuse, is a misdemeanor. Mandated reporters are provided with immunity from
civil or criminal liability as a result of making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333





Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion
unless the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has committed an act as defined pursuant to one or more of
subdivisions (a) to (r), inclusive:

a)

b)

1)

Caused, attempted to cause, or threatened to cause physical injury to another
person.

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any object of this type,
the pupil had obtained written permission to possess the item from a
certificated school employee, which is concurred in by the principal or the
designee of the principal.

Unlawfully possessed, used, sold, or otherwise furnished, or been under the
influence of any controlled substance.

Unlawfully offered, arranged, or negotiated to sell any controlled substance.
Committed or attempted to commit robbery or extortion.

Caused or attempted to cause damage to school property or private property.
Stolen or attempted to steal school or private property.

Possessed or used tobacco, or any products containing tobacco or nicotine
products, including, but not limited to, cigarettes, cigars, miniature cigars,
clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. However,
this section does not prohibit use or possession by a pupil of his or her
prescription medications.

Committed an obscene act or engaged in habitual profanity or vulgarity.

Had unlawful possession of, or unlawfully offered, arranged or negotiated to
sell any drug paraphernalia.

Disrupted school activities or otherwise willfully defied the valid authority
supervisors, teachers, administrators, school officials, or other school
personnel engaged in the performance of their duties.

Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm”

P)

q)

means a replica of a firearm as to substantially similar in physical properties to
an existing firearm as to lead a reasonable person to conclude that the replica
is a firearm.

Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of either preventing
that pupil from being a witness or retaliating against that pupil for being a
witness, or both.

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription
drug Soma.

Engaged in, or attempted to engage in, hazing. For purposes of this
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subdivision, "hazing" means a method of initiation or preinitiation into a pupil
organization or body, whether or not the organization or body is officially
recognized by an educational institution, which is likely to cause serious bodily
injury or personal degradation or disgrace resulting in physical or mental harm
to a former, current, or prospective pupil. For purposes of this subdivision,
"hazing" does not include athletic events or school-sanctioned events.
Engaged in an act of bullying. For purposes of this subdivision, the following
terms have the following meanings:

1.

"Bullying" means any severe or pervasive physical or verbal act or

conduct, including communications made in writing or by means of an

electronic act, and including one or more acts committed by a pupil or

group of pupils as defined in Section 48900.2, 48900.3, or 48900.4,

directed toward one or more pupils that has or can be reasonably

predicted to have the effect of one or more of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or
those pupils' person or property.

b. Causing a reasonable pupil to experience a substantially detrimental
effect on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference
with his or her academic performance.

d. Causing a reasonable pupil to experience substantial interference
with his or her ability to participate in or benefit from the services,
activities, or privileges provided by a school.

. Electronic act" means the transmission, by means of an electronic

device, including, but not limited to, a telephone, wireless telephone, or
other wireless communication device, computer, or pager, of a
communication, including, but not limited to, any of the following:

i. A message, text, sound, or image

ii. A post on a social network Internet Web site including, but not
limited to:

1. Posting to or creating a burn page. "Burn page" means An
Internet Web site created for the purpose of having one or
more of the effects listed in paragraph (1).

2. Creating a credible impersonation of another actual pupil
for the purpose of having one or more of the effects listed
in paragraph

3. Credible impersonation" means to knowingly and without
consent impersonate a pupil for the purpose of bullying
the pupil and such that another pupil would reasonably
believe, or has reasonably believed, that the pupil was or
is the pupil who was impersonated.

iii. Creating a false profile for the purpose of having one or more of
the effects listed in paragraph (1). "False profile" means a profile
of a fictitious pupil or a profile using the likeness or attributes of
an actual pupil other than the pupil who created the false profile.

1. Notwithstanding paragraph (1) and subparagraph (A), an
electronic act shall not constitute pervasive conduct solely
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on the basis that it has been transmitted on the Internet or
is currently posted on the Internet.

2. "Reasonable pupil® means a pupil, including, but not
limited to, an exceptional needs pupil, who exercises
average care, skill, and judgment in conduct for a person
of his or her age, or for a person of his or her age with his
or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that
act is related to school activity or school attendance occurring within a school under
the jurisdiction of the superintendent or principal or occurring within any other school
district. A pupil may be suspended or expelled for acts which are enumerated in this
section and related to school activity or attendance that occur at any time, including
but not limited to, any of the following:

a) While on school grounds.

b) While going to or coming from school.

c) During the lunch period, whether on or off the campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following
committed at school or school activity off school grounds, unless the principal or
superintendent finds an expulsion is inappropriate, due to the particular
circumstance:

a) Causing serious physical injury to another person, except in self-defense.

b) Possession of any knife, explosive, or other dangerous object of no
reasonable use to the pupil.

c) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and
242 of the Penal Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to
Section 48911, and shall recommend expulsion of a pupil that he or she determines
has committed any of the following acts at school or at a school activity off school
grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does
not apply to an act of possessing a firearm if the pupil has obtained prior
written permission to possess the firearm from a certificated school employee,
which is concurred in by the principal or the designee of the principal. This
subdivision applies to an act of possessing a firearm only if an employee of a
school district verifies the possession.
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b) Brandishing a knife at another person

c) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the
Education Code

48900.2.

In addition to the reasons specified in Section 48900, a pupil may be suspended from
school or recommended for expulsion if the superintendent or the principal of the
school in which the pupil is enrolled determines that the pupil has committed sexual
harassment as defined in Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be
considered by a reasonable person of the same gender as the victim to be sufficiently
severe or pervasive to have a negative impact upon the individual's academic
performance or to create an intimidating, hostile, or offensive educational
environment. This section shall not apply to pupils enrolled in kindergarten and
grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for
expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has caused, attempted to cause, threatened to
cause, or participated in an act of, hate violence, as defined in subdivision (e) of
Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled
in any of grades 4 to 12, inclusive, may be suspended from school or recommended
for expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has intentionally engaged in harassment, threats,
or intimidation, directed against a pupil or group of pupils, that is sufficiently severe or
pervasive to have the actual and reasonably expected effect of materially disrupting
class work, creating substantial disorder, and invading the rights of that pupil or group
of pupils by creating an intimidating or hostile educational environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and
48900.4, a pupil may be suspended from school or recommended for expulsion
if the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has made terrorist threats against school officials or
school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement,
whether written or oral, by a person who willfully threatens to commit a crime
which will result in death, great bodily injury to another person, or property
damage in excess of one thousand dollars ($1,000), with the specific intent that
the statement is to be taken as a threat, even if there is no intent of actually
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carrying it out, which, on its face and under the circumstances in which it is
made, is so unequivocal, unconditional, immediate, and specific as to convey to
the person threatened, a gravity of purpose and an immediate prospect of
execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family’s
safety, or for the protection of school district property, or the personal property of
the person threatened or his or her immediate family.

Staff Notice of Dangerous Students

EC 49079 requires teacher notification of students committing or reasonably
suspected of committing a “dangerous act” within the last 3 years (EC 48900 except
tobacco and nicotine). A student who has, or is reasonably suspected of having
violated Section 48900 [except (h)], 48900.2, 48900.3, and 48900.4 falls into this
category. The information has to be shared in a confidential manner with teachers as
appropriate.
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Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is
free from harassment and discrimination. The Board prohibits sexual harassment of
students, at school or at school-sponsored or school-related activities. The Board
also prohibits retaliatory behavior or action against any person who files a complaint,
testifies, or otherwise participates in district complaint processes.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-

appropriate instruction and information on sexual harassment. Such instruction and

information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that
sexual harassment could occur between people of the same sex and could
involve sexual violence

2. A clear message that students do not have to endure sexual harassment

3. Encouragement to report observed instances of sexual harassment, even
where the victim of the harassment has not complained

4. Information about the district's procedure for investigating complaints and the
person(s) to whom a report of sexual harassment should be made

5. Information about the rights of students and parents/guardians to file a criminal

complaint, as applicable

Complaint Process

Any student who feels that he/she is being or has been sexually harassed on school
grounds or at a school-sponsored or school-related activity (e.g., by a visiting athlete
or coach) shall immediately contact his/her teacher or any other employee. An
employee who receives such a complaint shall report it in accordance with
administrative regulation.

Confidentiality and Record-Keeping

All complaints and allegations of sexual harassment shall be kept confidential except
as necessary to carry out the investigation or take other subsequent necessary
action. (5 CCR 4964)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged
Information)
(cf. 5125 - Student Records)
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The Superintendent or designee shall maintain a record of all reported cases of
sexual harassment to enable the district to monitor, address, and prevent repetitive
harassing behavior in the schools.

Dress Code Policy

Jefferson District is noted for the outstanding appearance of its students. Wearing
extreme fashions is not conducive to a quality educational atmosphere and has no
place in Jefferson School District.

In keeping with this philosophy of good style and taste, the following rules apply to all
regular school activities:

1. Clothing should be in good repair and reflect modest taste.
2. Students are to come to school dressed for learning and for playing.

a. Shirts are not permitted to be low cut, strapless, off the shoulder, halter top or
backless. Shirts without sleeves must have a strap that is equal to or greater than
four of the student’s fingers. All shirts must be long enough (without having to be
pulled into place) so that they could be tucked in (and would realistically remain
tucked in) if necessary. This rule applies regardless of changing weather throughout
the warmer months.

b. All pants, shorts, skirts and dresses need to be an appropriate length and size so
as not to expose a student’s posterior or undergarments. Pants, shorts, skirts and
dresses shall not be tight fitting or shorter than a student’s extended fingertips.
Pajama pants are not allowed except on designated spirit days. Leggings and yoga
pants are allowed with an over garment that is fingertip length. Pants must fit at the
waist and should not be more than one size too large, sagging is not permitted.
Pants, shorts and skirts shall be free of holes above the extended fingertips.

c. Students need to wear shoes that will allow them to run and play. All footwear must
have straps or enclosed backs. Flop flops and slippers are not allowed. d. Students
are not permitted to wear baseball caps, hats, knit caps, visors, and hoods in class,
assemblies, or in any indoor school function. Outdoors, hats must be worn forward
facing.

3. All clothing, jewelry, backpacks and other personal items shall be free of writing,
pictures and/or other insignia which are crude, vulgar, profane, sexually suggestive,
gang related, or depict nudity, or weapons. In addition, clothing or personal items
shall not exhibit drug, alcohol or tobacco references, or advocate racial, ethnic or
religious prejudice.

4. Any clothing or accessory that may be deemed dangerous, i.e. wallets with chains,
steel-toes boots, items with spikes or studs, and belts worn long are unacceptable.

5. Any clothing which may be disruptive to the school environment or deemed
offensive by school personnel is prohibited. Students who are considered to be in
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violation of the Jefferson School District Dress Code shall be referred to the principal
or the designee.

a. First offense: The student’s parent/guardian shall be contacted and may be asked
to meet with school staff. The student will be required to wear loaner clothes or call
home for a change of clothes.

b. Second offense: The student’s parent/guardian shall be contacted and may be
asked to meet with school staff. The student will be required to wear loaner clothes or
call home for a change of clothes. The student shall be assigned detention as
determined appropriate by the principal or the designee.

c. Third offense: The student’s parent/guardian shall be contacted and may be asked
to meet with school staff. The student will be required to wear loaner clothes or call
home for a change of clothes. The principal or the designee shall assign the student
ten hours of community service to be performed within thirty calendar days.

Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency evacuation routes,
schools must plan for assisting students, staff and visitors with disabilities. Under
the Americans with Disabilities Act of 1990, individuals who are deaf/hard of hearing,
blind/partially sighted, mobility impaired and/or cognitively/emotionally impaired must
be assisted.

A. Schools must include plans for:

1. Identifying the population of people with disabilities. See student IEP, 504 or
Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential evacuation sites
based on the potential circumstances that may cause movement/relocation of
the school population in the event of an emergency.

C. Evacuation Routes
Refer to the attached school map at the conclusion of this document, which
identifies evacuation routes during emergency evacuations. Staff members that
have students with disabilities need insure those students receive proper
evacuation.
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School Discipline
A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“‘Every teacher in the public schools shall hold pupils to a strict account for their
conduct on the way to and from school, on the playgrounds, or during recess. A
teacher, vice principal, principal, or any other certificated employee of a school
district, shall not be subject to criminal prosecution or criminal penalties for the
exercise, during the performance of his duties, of the same degree of physical
control over a pupil that a parent would be legally privileged to exercise but
which in no event shall exceed the amount of physical control reasonably
necessary to maintain order, protect property, or protect the health and safety of
pupils, or to maintain proper and appropriate conditions conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site rules
pertaining to student discipline at the beginning of the first semester, and at
the time of enrollment for students who enroll thereafter.

2. The discipline policy shall be reviewed annually with input from the discipline team,
site administrators, campus security, staff, students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to
parents/students on the first day of school or on the first enrollment day.

D. Staff Training. All school personnel review the emergency procedures annually
at the beginning of the new school year.
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Response Actions
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Parent Alert

1. Secretary will activate emergency voice message.

2. The School Districts’ technology-based parent notification and
school-to-home communication system will be activated. This
system will allow the Incident Command Team the ability to send
communications to identified parents and faculty.

The School District’s notification system will be utilized to provide
communications to parents during emergency response
situations on site. Under the Incident Commander’s direction,
the Site Public Information Officer will be responsible for
developing outgoing messages (email or phone message,
whichever is appropriate for the given situation) and transmitting
them to the parent community.

In the event that the School District’s notification system is not
functional, the site Public Information Officer and site staff,
designated by the Incident Commander to assist, will contact
parents via phone and or email with information provided in the
Student Emergency Form.
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Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial
responsibility of students may be extended beyond the range of normal
operating hours. The following guidelines are to be followed for the
release of students, unless otherwise direct by the Police Department:

Guardians will present Student Attendance/ Release Team
member with a picture ID.

Student Attendance/ Release Team member will verify ID with
the Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to
release or escort student to the pick-up area.

Upon reunification of student with guardian, instruct guardian to
sign Emergency Student Release Log sheet entry of student
indicating release of student.

If students are released to a medical facility, the student’s
name, school, address and phone number, if known, must be
written in permanent ink on the student’s body.
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Reunification

After a mass casualty or critical incident it is important to quickly reunite
survivors with their loved ones. The District’s custodial responsibility of
students may be extended beyond the range of normal operating

hours. When it is necessary to perform an off campus evacuation, the
following guidelines are to be followed for the release of students, unless
otherwise direct by the Police Department:

A designated off-campus location will be made by the Incident
Commander (or his or her designee).

Security and supervision will be in place prior to any students
being transported to the off site location.

Transportation services will be contact and arranged by the
Incident Commander (or his or her designee).

If necessary, counselors should be contacted and respond to the
reunification site.

The following protocols should be followed: Protocols for
notification, information release, orderly check-in, check-out,
record keeping, and release of minors to adults.

The Student Attendance / Release Team should be in place prior
to student arriving.

Guardians will present Student Attendance/ Release Team
member with a picture ID.

Student Attendance/ Release Team member will verify ID with the
Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to release
or escort student to the pick-up area.

Upon reunification of student with guardian, instruct guardian to
sign Emergency Student Release Log sheet entry of student
indicating release of student.

If students are released to a medical facility, the student’s name,
school, address and phone number, if known, must be written in
permanent ink on the student’s body.

After a critical incident, you should remember that the incident may be criminal
and investigated by law enforcement. If itis an active investigation, witnesses
and victims may need to be contacted by law enforcement delaying the
reunification. Witnesses and victims may need to be separated to keep the
integrity of the investigation.
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School Closure

In the event that an emergency incident has rendered the site inoperable

and uninhabitable, the Site Incident Commander will consult with the
Superintendent with an update on the status of the site and
situation. After conferring and receiving instructions from the
Superintendent to close the school site:

During school hours with staff and students on site:

¢ Site Incident Commander will activate the Off-Site Evacuation
Response.

¢ Site Incident Commander or designee will Activate Parent
Notification System to alert parents of new location of student
assembly.

e Update District EOC or District Public Information Officer of
new student assembly area.

After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and
Activate School District’s Parent Notification System to school
closure.
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Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to
provide as much information as possible. Allow the call-taker to be in
control of the conversation and ask the questions. Remember to remain
calm. Officers are often responding even though you are still providing
information to the call-taker. Below is some of the information that must
be provided depending on the nature of the emergency.

1.
2.

3.

ok
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Address and location of incident

Nature of emergency, threat (i.e. armed intruder, active
threat/shooter, suspicious package, bomb threat)

Precise location of the threat, intruder, active threat/shooter,
suspicious package, bomb threat

Number of suspects, if more than one

Physical description of suspects(s) (describe race, gender, height,
weight, build, hair color / style / length, facial hair, clothing head to
toe, and anything that stands out; such as, tattoos, hat, glasses,
disguise.

Number and type of weapons held by the active threat/shooter
Number of potential victims at the location

Possible lookouts

Suspicious vehicle(s) that may belong to the suspect(s)
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Emergency Procedures
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Earthquake

Upon the first indication of an earthquake, teachers should direct
students to Duck, Cover, and Hold. Follow the procedures listed below
for all earthquake events:

1.

B w

Avoid glass and falling objects. Move away from windows, heavy
suspended light fixtures, and other overhead hazards. When the
shaking stops, the Incident Commander (or his/her designee) will
issue the All Clear Response. Use designated routes and proceed
directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) to direct the
Security Team to post guards a safe distance away from building
entrances to prevent access.

Warn all school personnel to avoid touching fallen electrical wires.
First Aid Team will check for injuries and provide appropriate first
aid.

The Incident Commander (or his/her designee) will direct the
Facility Team to turn off water, gas, and electrical and to alert
appropriate utility company of damages, if appropriate.

If the area appears safe, the Search and Rescue team will be
cleared by the Incident Commander (or his/her designee) to make
an initial inspection of the school buildings, if needed.

The Incident Commander (or his/her designee) will contact the
Office of the District Superintendent to determine if additional
actions are deemed necessary.

In the event an earthquake occurs during non-school hours:

1.

2.

The Incident Commander and ldentified Maintenance/ Facilities

Personnel* will assess damages to determine needed corrective

actions. For apparent damages, contact the District
Superintendent to determine if the school should be closed.

If the school must be closed, notify staff members and students as
identified in School Closure Response Procedure.
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Fire on School Grounds

In the event of a fire on school grounds, the following procedures should
be implemented:

1.

2.

Upon discovery of a fire, direct all occupants out of the building and
report the fire to the Incident Commander.

The Incident Commander (or his/her designee) will immediately issue
the EVACUATION OF BUILDING action. Students and staff will
evacuate buildings using the evacuation routes or other safe routes
and proceed directly to the Assembly Area. Teachers will take student
roster and take attendance to account for students. Teachers will
notify Student Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.

The Security Team will secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

Search and Rescue Leader will direct the fire department to the fire
and brief fire department official on the situation.

The Facilities Team will notify the appropriate utility company of
damages.

The Incident Commander (or his/her designee) will notify the District
Superintendent’s Office and Maintenance and Operations of the fire.
If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.

For any fires on campus, the Incident Commander and District
Superintendent will determine whether the school will resume
operations and/ or open the following day.
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Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures
should be implemented:

1.

The Incident Commander (or his/her designee) will initiate the
appropriate immediate response actions, which may

include: STAND BY ALERT, SHELTER-IN-PLACE, SECURE
BUILDING, EVACUATION OF BUILDING or OFF-SITE
EVACUATION.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.
The Incident Commander (or his/her designee) will activate the
Security Team to secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

The Incident Commander (or his/her designee) will work with the
fire department to determine if school grounds are threatened by
the fire, smoke, hazardous atmospheres, or other conditions. The
Incident Commander or designee will maintain open
communication with the fire department.

If the Incident Commander or designee issues the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings
using the evacuation routes or other safe routes and proceed
directly to the Assembly Area. Teachers will take student roster
and take attendance to account for students. Teachers will notify
Student Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will keep a battery-
powered radio tuned to a local radio station for emergency
information.

In the event of a loss of water or other utilities, the Incident
Commander will refer to the Power Outage/ Loss of Utilities
Procedure.

If appropriate, the Incident Commander or designee will implement
the PARENT ALERT SYSTEM.

The Incident Commander or designee will notify the District
Superintendent, Maintenance and Operations of the emergency
situation.
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Explosion / Bomb Threat

There are three possible scenarios involving the explosion/ bomb
threat. Determine which scenario applies and implement the appropriate
response procedures described below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.
Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1.

Upon explosion and depending on the proximity of the explosion
and affected area(s) all persons should: DUCK, COVER, AND
HOLD, or EVACUATE BUILDING.

The Incident Commander will consider the possibility of another
imminent explosion and take appropriate action.

After the blast, the Incident Commander will initiate another
Response Action, which may include: SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

If the explosion occurred within the school buildings, Incident
Commander will issue EVACUATE BUILDING action to the
affected building or entire school. Students and staff will evacuate
using prescribed routes and proceed to the assembly

area. Teachers shall bring the student roster and take attendance
to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

During an EVACUATE BUILDING, teachers and staff should be
aware of the possibility of secondary Improvised Explosive Device
(IED)

If a suspicious packaged or suspected IED is located, teachers
should change their evacuation route and immediately notify the
Incident Commander.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature of
emergency.

If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.
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9. If necessary and deemed safe to do so, the Incident Commander
(or his/her designee) will direct the Search and Rescue Team to
suppress fires and rescue personnel. (Incident Commander should
wait for verification or all clear of additional threats of explosion
from first responders)

10.The Facilities Team will notify the appropriate utility company of
damages.

11.The Incident Commander (or his/her designee) will notify the
District Superintendent and Maintenance and Operations of the
situation.

12.The Security Team Leader will post guards safe distance away
from the building entrance to prevent persons entering the school
building.

The Incident Commander (or his/her designee) will issue other
instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order
SHELTER IN PLACE.

2. The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature
of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to
stop use of all cell phones and 2-way radios. Teachers will
instruct all students to turn off their cell phones until further
notice.

4. The Incident Commander (or his/her designee) will issue other
instructions as needed.

5. All students and staff will remain in SHELTER IN PLACE until
further instructions are provided.

Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often
received by telephone, email, text message, social media, handwritten notes,
and writings on objects, walls, or structures.

1. The Incident Commander (or his/her designee) will initiate appropriate
Response Actions, which may include DUCK, COVER, AND HOLD, SHELTER
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IN PLACE, SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

. If the Incident Commander issues the EVACUATION OF BUILDING action, the
front office secretary (if possible) will forward the site’s main phone line to the
pre-recorded emergency outgoing message. Students and staff will
evacuate buildings using the evacuation routes or other safe routes and
proceed directly to the assembly area. Teachers will take student roster and
take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

. If the bomb threat is specific to an area, that information will be relayed to
students and staff so that evacuation routes may be altered and secondary
routes will be used. It is imperative, while evacuating, to look for suspicious
packages or secondary Improvised Explosive Devices (IED’s)

. The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) and nature of emergency.

. Incident Commander (or his/her designee) will instruct (if possible) all staff to
stop use of all cell phones and 2-way radios. Teachers will instruct all students
to turn off their cell phones until further notice.

. If necessary, the Incident Commander (or his/her designee) will direct the
Search and Rescue Team to suppress fires and rescue personnel (if possible
and equipped to do so).

. The Facilities Team will notify the appropriate utility company of damages.

. The Incident Commander (or his/her designee) will notify the District
Superintendent and Maintenance and Operations of the situation.

. The Incident Commander (or his/her designee) will issue other instructions as
needed.
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Received Telephone Bomb Threats

Treat each and every bomb threat seriously.

In the event a bomb threat is received via telephone, it is imperative the
receiving caller keep the suspect on the telephone line as long as
possible, listen carefully, ask key questions, and complete the Bomb
Threat Checklist.

Bomb threats received by phone:

9
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Remain calm

Keep the caller on the line for as long as possible

DO NOT HANG UP, even if the caller does

Listen carefully

Be polite and show interest

Try to keep the caller talking to learn more information

If possible, write a note to a colleague to call the authorities

If your phone has a display, copy the number and/or letters on
the window display

Complete the Bomb Threat Checklist immediately

’Ib. Write down as much detail as you can remember
11.  Try to get exact words

12.

from a different phone, contact Law Enforcement immediately
with information and await instructions.

Ask the following key questions:

How many bombs are there?

Where is the bomb(s) located? (Building, Floor, Room, etc.
When will it go off?

What does it look like?

What kind of bomb is it?

What will make it explode?

Did you place the bomb(s)? (Yes / No)

Why?

What is your name?

©CoOoNOORWN=

Immediately upon termination of the call, do not hang up, but

)
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or
devices, where the identity of the owner are not known coupled with
suspicion that the object, package, or device may pose a threat to the
school. Police should be immediately notified and are responsible for
investigation of the suspicious object, package, or device. If needed,
police will notify the Explosive Ordnance Disposal for further
investigation or detonation of the object.

When a suspicious object is located these principals should be
immediately applied:

1. Isolate — Do not move suspicious object. Keep staff and
students a safe distance from object. Evacuate all classes
within effected area away from suspicious object.

2. Contain — If possible, set up a perimeter around the suspicious
object a safe distance away. Attempt to keep students and staff
from entering the affected area.

3. Evacuate — Evacuate all students, staff, and occupied
classrooms and offices a safe distance from the affected area.

DO NOT
1. Use 2-way radios or cellular phones — radio signals have the
potential to detonate a bomb
2. Touch or move suspicious packages
3. Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-
off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or
unwanted subject on school grounds that MAY or MAY NOT pose a threat to the
school. The person no justification for being on the school campus. Intruders are
committing the crime of Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable approaching the
person(s), you should consider the following:

wnN =
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Take another staff member with you prior to contacting the intruder

Advise someone in the office that you are going to contact the intruder
Have a form of communications, such as a 2-way radio so you can provide
updates

Have the intruder kept under constant covert surveillance

Approach and greet the intruder in a polite and non-threatening manner.
Identify yourself as a school official.

Ask the intruder for identification.

Ask the intruder for their purpose for being on the school campus

If they have justification for being on campus direct them to the office for
assistance

If the intruder does not have a justification to be on the campus, you should consider
the following:

1.

2.

If the intruder is not armed or threatening, advise the intruder of the trespass
laws.

Immediately ask the intruder to leave and instruct them to the nearest exit
point.

Escort the intruder off school grounds

Notify the office / School Administration so that they can assess and monitor
the situation.

If the intruder refuses to respond to your requests, inform him/her of your
intention to summon law enforcement officers.

If the intruder gives no indication of voluntarily leaving the premises, notify
Police and School Administration.

If the intruder is armed or threatening, you should do the following:
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Retreat to a position of safety

Immediately notify the office / School Administration
Initiate a School Lockdown

Call 9-1-1 or have another person call for you
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If the threat or
perpetrator is in your immediate area and you are not able to
LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate
and Evacuate all non-involved pupils and staff from the person and notify
the Incident Commander. The school should immediately be locked
down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
LOCKDOWN, REVERSE LOCKDOWN, EVACUATE BUILDING, or
OFF-SITE EVACUATION.

Staff should attempt to isolate perpetrator from students, if it is safe
to do so.

The Incident Commander (or his/her designee) will call “911” and
the Police Department or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse the
situation. Remain calm, talk in a soft, non-threatening

manner. Request perpetrator to leave the area or campus, as
appropriate. Avoid all hostile actions or interactions, except to
maintain the safety and welfare of students or staff.

If the perpetrator is a student, DO NOT notify the family. Collect
the family contact information and give it to the police upon their
arrival on the scene. Family members may provide useful
information on handling the situation.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information Officer.
The_Police Department will control all points of entry.

The Student Attendance/ Release Team will conduct a headcount
and notify the Incident Commander of missing persons.
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Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to
remain calm. Staff should set the example if the armed intruder is in their
presence by doing anything possible for the staff member and students
to survive. If gun fire starts, staff and students should seek cover or
begin fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave
your classroom or school. Remember, you are in an illogical situation so
any logical argument may go unheard. The intruder is probably aware of
the potential danger that he/she would be facing if he/she left the
classroom. The intruder may perceive himself/ herself as being sane.

If the intruder speaks to you or to your students, answer him or her. Do
not provoke him or her. Don'’t try to take matters into your own hands.
Students should be told not to whisper to one-another, laugh, or to make
fun of the intruder. Remember, the intruder is disturbed and possibly
mentally ill, and more than likely paranoid. Whispering or laughter may
be perceived by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened.
Incidents can occur which leave no time for signals. If students are
outside unable to find access a room, they should, depending on the
situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.
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Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If weapons are
involved and/or other significant threats are anticipated, do not approach
or disarm the threat. Immediately isolate all non-involved pupils and staff
from the person and notify the Incident Commander. The school should
immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite

1.

©

The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD, SHELTER-IN-
PLACE, SECURE BUILDING, EVACUATE BUILDING OR
OFF-SITE EVACUATION

Staff should attempt to isolate perpetrator from students, if it
is safe to do so.

The Incident Commander (or his/her designee) will call “911”
and City Police or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse
the situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or campus,
as appropriate. Avoid all hostile actions or interactions,
except to maintain the safety and welfare of students or staff.
If the perpetrator is a student, DO NOT notify the

family. Collect the family contact information and give it to
the police upon their arrival on the scene. Family members
may provide useful information on handling the situation.
The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information
Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of missing
persons.
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Off-Site

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD, SHELTER-IN-
PLACE, SECURE BUILDING

The Incident Commander (or his/her designee) will call “911”
and City Police or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If approached by perpetrator (s) and immediate threat is not
clearly evident, attempt to diffuse the situation. Remain calm,
talk in a soft, non-threatening manner. Request perpetrator
to leave the area or campus, as appropriate.

Avoid all hostile actions or interactions, except to maintain
the safety and welfare of students or staff.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information
Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of missing
persons.
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Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures
should be implemented:

1.

Upon notice of loss of utilities the Incident Commander will initiate
appropriate immediate response actions, which may include
STAND BY, SHELTER IN PLACE or EVACUATE BUILDING.

The Facilities Team will work with the utility company to determine
the potential length of time services will be interrupted.

If the Incident Commander (or his/her designee) issues the
EVACUATE BUILDING command evacuate using prescribed
routes or other safe routes and proceed directly to the assembly
area. Teachers shall bring the student roster and take attendance
to account for students. Teachers shall notify Student Attendance/
Release Team of missing students.

The Incident Commander (or his/her designee) will notify District
Superintendent of the loss of utility service.

The Eacilities Team will implement the following plans in the event
normal utilities are disrupted.
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Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site
(who might still be on school grounds). Have clerical check sign
out sheet in front office.

2. Call classroom teacher. Confirm what student was wearing and
how student goes home each day. Ask for list of closest friends.

3. Confirm with ALL parents / guardians that no one had
permission to pick-up child.

4. Call emergency contacts listed on emergency form. Call friends
to see if student went home with someone without parental
permission.

5. Contact Police Department/SRO. Give description of
child/clothing. Have a picture available to email/fax whenever
possible. Notify District Office (Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance
video and have it available for law enforcement.

7. Remain at school site until student is located. Notify Police
Department/SRO, District Office, etc. once student is located.

Note:

A. If student has been abducted, immediately call 911
and report the incident.

B. Have secretary call Superintendent’s office to report
the incident.

C. Keep witnesses at site to be interviewed by Police
Department/SRO.

D. If you have multiple witnesses, separate them and do
not allow them to talk about the abduction.
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Site Disaster Response Team Members and Team

Responsibilities
Position Name Title
Incident Commander Christina Orsi Principal
Deputy Incident Commander Emily Stroup Vice Principal
Public Information Officer Jim Bridges Superintendent
Safety Officer Sarah Steen Coordinator
Liaison Officer Grace Merritt Asst. to Superintendent

Team Assembly Location/ Incident Command Center

Primary: Tom Hawkins School Office

Secondary: Tom Hawkins Library

Responsibilities

Incident Commander

Direct activities/provide objectives for all emergency teams
Direct Incident Command Team Activities

Determine the need for, and request outside assistance
Communicate with Superintendent

Deputy Incident Commander

Oversee operational activities and procurement of equipment

Documents all equipment or services procured and provides approval for expenditures,
if needed.

Problem solving and follow-up on progress of teams

Collects information from teams and provides updates to the Incident Commander
Backup for Incident Commander

Public Information Officer

Documents the course of the incident and records the response and timekeeping
Generates public statements and update to community
Oversees student attendance and release

Safety Officer

Reports to Deputy Incident Commander
Oversees the search and rescue, facilities and first aid

Liaison Officers

Oversees/Receives reports from all Student Supervision Team, Student
Attendance/Release Team, Facilities Team, and Crisis Response Team and provides
updates from these areas to the Incident Commander and Public Information Officer.
Provides updates from the incident command center to the various teams.
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First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students and
staff while awaiting assistance from medical first responders ( i.e. paramedics, EMT,

etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name Location

Rebecca Frisk Multi-Purpose Room
Paul Mills

Brittany Mayer

Michelle Ormonde

Team Assembly Location/First Aid

Primary: Multi-Purpose Room

Secondary: Room 18

Responsibilities

Places identifying tag on every injured individual that receives first aid or is
brought in for first aid.
Provides first aid treatment only until medical first responders arrive on site.

Communicates status and needs to the site Safety Officer and Liaison Officers.

Communicates status of injured individuals to medical first responders when
they first arrive on site.

Continues to provide first aid treatment in conjunction with medial first
responders as needed.

Annually maintains and restocks first aid kits when necessary.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and provides
systematic searches for unaccounted students and/or staff. Staff members in the
following room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will
initially meet in the areas indicated.

Team Leads

Name Location

Scott Andrews Room 16

Fiona Bessette

Krista Beltran

Team Assembly Location/Search and Rescue
Primary: Room 16

Secondary: Music Room off Stage

Responsibilities

e Inteams of two, systematically sweeps through all site facilities and rooms in
search of missing, hiding, injured, or trapped individuals.

e Communicates with Student Attendance/Release Team any individuals found in
the course of the search.

e Ifsafe to do so and the individual can be moved, aids in directing individual to the
assembly area.

e Reports to Command Center and first responder unit, if appropriate, the results
of the search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting release
to authorized guardians or release back to normal school and classroom operations.

Team Leads

Name Location
Sara Oneto Room 20
Sarah Gray Room 24
Barbara Scornaienchi K-1

Patti Cannon Room 8
Dori Simson K-2
Gabriela Cortes Room 27
Anne Corbiser Room 23

Responsibilities

Oversees student activity in the evacuation zone.

Keeps a calm environment in the evacuation zone.

Maintains security of the assembly area to keep non District staff members out of
assembly area and to keep students within the assembly area until released by
the Student Release Team.

Assists with maintaining attendance logs throughout incident.

Documents any incidents within the student assembly area (student sneaking
out, stranger entering the area, etc.)

Communicates with Student Attendance/ Release Team to release students to
leave assembly area for release to guardians.

Checks identity of anyone seeking entry into the assembly area.

Communicates with Liaison Officer to provide updates and to request supplies or
assistance.
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Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a
record of students accounted for throughout the duration of the emergency. The team
also coordinates the release of students to authorized guardians and maintains
documentation of student whereabouts and releases.

Team Members

Name Title

Rahila Amani Principal’s Secretary

Nena Serrato Attendance Clerk

Grace Locquaio Clerk
Responsibilities

e Interacts with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing
Persons report from each teacher and reports to Incident Command Team.

e Checks student emergency card for name of person(s) authorized to pick up
student.
Releases student only to an authorized person and verify with identification.
Completes Student Release Logs
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Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical,
etc.) as required by the nature of the emergency. The team is also responsible for facility

assessment for safe occupation and damage assessments during the recovery phase of
an emergency.

Name Title

Manuel Rodriguez Head Custodian

Tom Podrasky Custodian

Mark Gottberg Custodian
Responsibilities

e Under the direction of the Safety Officer check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

e Check for and document any building damage following an emergency that may
have caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is

responsible for the school premise including the immediate surrounding streets to
ensure access ways for first responders.

Name Title

Emily Stroup Asst. Principal
Tom Podrasky Custodian
Mark Gottberg Custodian
Manuel Rodriguez Head Custodian

Team Assembly Location
Primary: Tom Hawkins Office

Responsibilities
e Under the direction of the Deputy Incident Commander, maintains access into
and out of site campus for first responders.
e Controls access into campus site and campus buildings when directed to do so.

e Continuously assesses situation inside and outside of campus to provide updates

to Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations (e.g.
earthquake, fire, death, suicide, or local, regional, or world events) until mental health
service referrals can be arranged, if needed.

Name Title

Rochella Axner RSP Teacher
Lindsay Bernabe Speech Pathologist
Michelle Periera RSP Teacher
Joellen Rosette SDC Teacher

Team Assembly Location
Primary: Room 14
Alternate: Room 17

Responsibilities
e Provides support to parents and students during and directly following an
emergency situation to aid in maintaining calm.
e Provides immediate support and counseling and refer students and/or parents to
appropriate mental health services when available
e Directs students and/or parents to mental health services when services are
made available.
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency response
activities. School administrators and staff members need to have knowledge of ICS
in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to
adopt an integrated organizational structure equal to the complexity and demands of any single incident or
multiple incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

Incident

Command

[
| | ]
N o Finance/
Flanning Logistics At .
Section Saction Adrmrlfil;:tlun

The General Staff report directly to the Incident Commander.

Operations

tion

Remember ... The Incident Commander only creates those sections that are needed. If
a Section is not staffed, the Incident Commander will personally manage those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be briefed
fully. In some instances, a written delegation of authority should be established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.

64





Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the Incident

Commander is specifically responsible for:

e Ensuring incident safety.

e Providing information services to internal and external stakeholders, such as
parents.

o Establishing and maintaining liaison with other agencies participating in the
incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

Incident
Command
|
1
[ I I ]
i el L el Administration
ection Section i .
Seclion Section
D'EM_K’ . x.'-:.hsx”:"?r'*';"' Activated, as needed, to support the incident response
tactical actions to

he incident directed by the Operations Section.
= BLLE L
objectives.

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.
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Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance of
certain activities to the Command Staff and the General Staff. The Incident Commander
will add positions only as needed.

Public
— Information
Officer Command Staff:
The Command Staff

Incident Safety provide Information,
Command Officer Safety, and Liaison
services for the entire

organization.

Liaison
Officer
General Staff:
| | | | The General Staff are
. assigned functional
Operations Planning Logistics Adlf‘llirr::ii:t:r::{ian authlzn_rit}.I for *I_rpqrati{:-ns.
Section Section Section Saction Planning, Logistics, and

Finance/Administration.

Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staff:

o Public Information Officer, who serves as the conduit for information to
internal and external stakeholders, including the media or parents.

o Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

o Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.
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Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:

e Develops and implements strategy and tactics to carry out the incident
objectives.
o Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

[ take direction from the Incident Commander. I'm responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means that
[ organize, assign, and supervise all the tactical or response resources assigned to the
incident. I would also manage the Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel complement, or
a crew or team of individuals with an identified supervisor. On a smaller incident, the
Operations Section may be comprised of an Operations Section Chief and single
resources.

Operations
Section Chief
I
[ I 1
School Facilities Site Security
Nurse Response Crew Craw
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Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the two
types of team configurations are:

o Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader.

e Strike Teams include all similar resources with common communications
operating under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.” The
terms Task Forces and Strike Teams comply with ICS common terminology and would
be more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a school
incident. Each team would have a Team Leader reporting to the Operations Section
Chief.

Operations
Section Chief

Search & Rescue First Aid Facilities/Security
Team Team Response Team

Evacuation/ Crizis Intervention Student Release
Shelter/Care Team Team Team

Note that these are examples of possible teams. Teams should be established based
on the type of incident and unique requirements of the school.
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Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based on
the type of incident and unique requirements of the school.

Strike Team Potential Responsibilities

Search & Search & Rescue Teams search the entire school facility, entering

Rescue Team  only after they have checked the outside for signs of structural
damage and determined that it is safe to enter. Search & Rescue
Teams are responsible for ensuring that all students and staff
evacuate the building (or, if it is unsafe to move the persons, that
their locations are documented so that professional responders
can locate them easily and extricate them). Search & Rescue
Teams are also responsible for:

e Identifying and marking unsafe areas.

e Conducting initial damage assessment.

e Obtaining injury and missing student reports from
teachers.

First Aid Team First Aid Teams provide triage and treatment for students and
other disaster victims. First Aid Teams are responsible for:

o Setting up first aid area for students.
e Assessing and treating injuries.
o Completing master injury report.

Note: The Logistics Section Medical Unit provides care to
responders. The Operations Section First Aid Team is dedicated
to students or other disaster victims.

Evacuation/ Evacuation, shelter, and student care in an emergency is one of
Shelter/Care the most important tasks faced by schools. It includes student
Team accounting, protection from weather, providing for sanitation

needs, and providing for food and water. The
Evacuation/Shelter/Care Team is responsible for:

e Accounting for the whereabouts of all students, staff,
and volunteers.

e Setting up secure assembly area.

e Managing sheltering and sanitation operations.

e Managing student feeding and hydration.

e Coordinating with the Student Release Team.

e Coordinating with the Logistics Section to secure the
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Facilities &
Security
Response Team

Crisis
Intervention
Team

Student
Release Team

needed space and supplies.

The Facilities & Security Response Team is responsible for:

e Locating all utilities and turning them off, if necessary.
e Securing and isolating fire/HazMat.

e Assessing and notifying officials of fire/HazMat.

e Conducting perimeter control.

The Crisis Intervention Team is responsible for assisting students
and school personnel who are unable to cope with the fears and
psychological trauma associated with emergencies and disasters.
This includes:

e Assessing need for onsite mental health support.

e Determining need for outside agency assistance.

e Providing onsite intervention/counseling.

e Monitoring well-being of school emergency team, staff,
and students, and reporting all findings to the Operations
Section Chief.

Reunification refers to getting students reunited with their
parents or guardians in an efficient and orderly manner.
Reunification can be an enormous challenge and takes a lot of
planning. The Student Release Team is responsible for:

e Setting up secure reunion area.

e Checking student emergency cards for authorized
releases.

e Completing release logs.

e Coordinating with the Public Information Office on
external messages.
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Planning Section

The Incident Commander will determine if there is a need for a Planning Section and if
so, will designate a Planning Section Chief. If no Planning Section is established, the
Incident Commander will perform all planning functions. It is up to the Planning Section
Chief to activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and if
so, will designate a Planning Section Chief. In a school incident, the Planning Section
helps ensure responders have accurate information, such as the number of students
remaining in the building. We can also provide resources such as maps and floor plans.
In addition to developing plans, we can provide an invaluable service by recording a
chronology of incident events for legal, analytical, fiscal, and historical purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

e Collecting, evaluating, and displaying incident intelligence and information.
e Preparing and documenting Incident Action Plans.

o Tracking resources assigned to the incident.

e Maintaining incident documentation.

e Developing plans for demobilization.

Incident
Command
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Uperations Planning Logistics ST .
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Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and response
may also be assigned to work in the Planning Section. Depending on the needs, Technical
Specialists may also be assigned to other Sections in the organization.

Planning
Section
]
[ | I | |
Resources Situation Documentation Demobilization Technigal
Unit Uit Uit Unit Specialists

¢ Resources Unit: Conducts all check-in activities and maintains the status of all
incident resources. The Resources Unit plays a significant role in preparing the
written Incident Action Plan.

e Situation Unit: Collects and analyzes information on the current situation,
prepares situation displays and situation summaries, and develops maps and
projections.

e Documentation Unit: Provides duplication services, including the written
Incident Action Plan. Maintains and archives all incident-related documentation.

o Demobilization Unit: Assists in ensuring that resources are released from the
incident in an orderly, safe, and cost-effective manner.
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Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at the
incident, and if so, will designate an individual to fill the position of the Logistics Section
Chief.

The Logistic Section Chief helps make sure that there are adequate resources
(personnel, supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. I assist the Incident Commander and
Operations Section Chief by providing the resources and services required to support
incident activities. During a school incident, Logistics is responsible for ensuring that
there are sufficient food, water, and sanitation supplies. We are also responsible for
arranging buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities

The Logistics Section is responsible for all of the services and support needs, including:

e Ordering, obtaining, maintaining, and accounting for essential personnel,
equipment, and supplies.

e Providing communication planning and resources.

e Setting up food services.

e Setting up and maintaining incident facilities.

e Providing support transportation.

e Providing medical services to incident personnel (not injured students).

Incident
Command
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Logistics Section: Branches and Units

The Logistics Section can be further staffed by two Branches and six Units.

The titles of the Units are descriptive of their responsibilities.
Service Branch
The Logistics Service Branch can be staffed to include a:

e Communication Unit: Prepares and implements the
Incident Communication Plan (ICS-205), distributes and
maintains communications equipment, supervises the
Incident Communications Center, and establishes
adequate communications over the incident.

e Medical Unit: Develops the Medical Plan (ICS-206),
provides first aid and light medical treatment for
personnel assigned to the incident, and prepares
procedures for a major medical emergency.

o Food Unit: Supplies the food and potable water for all

Service Branch
Director

Communication
| Unit Leader

Medical Unit
| Leader

Food Unit
— Leader

incident facilities and personnel, and obtains the necessary equipment and

supplies to operate food service facilities at Bases and Camps.

Support Branch
The Logistics Support Branch can be staffed to include a:

e Supply Unit: Determines the type and amount of supplies
needed to support the incident. The Unit orders, receives,
stores, and distributes supplies, services, and
nonexpendable equipment. All resource orders are placed
through the Supply Unit. The Unit maintains inventory
and accountability of supplies and equipment.

o Facilities Unit: Sets up and maintains required facilities
to support the incident. Provides managers for the
Incident Base and Camps. Also responsible for facility
security and facility maintenance services such as
sanitation, lighting, and cleanup.

Support Branch
Director

Supply Unit
B | Leader

Facilities Unit
= | Leader

Ground Support
= | Unit Leader

e Ground Support Unit: Prepares the Transportation Plan. Arranges for, activates,
and documents the fueling, maintenance, and repair of ground resources.
Arranges for the transportation of personnel, supplies, food, and equipment.
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Finance/Administration Section

The Incident Commander will determine if there is a need for a Finance/Administration
Section at the incident, and if so, will designate an individual to fill the position of the
Finance/Administration Section Chief.

Finance/Administration Section Chief's Role

['m the one who worries about paying for the response efforts. I'm responsible for all of
the financial and cost analysis aspects of an incident. These include contract negotiation,
tracking personnel and equipment time, documenting and processing claims for
accidents and injuries occurring at the incident, and keeping a running tally of the costs
associated with the incident. I work most closely with Logistics to be sure that we are
able to contract for and procure the resources necessary to manage an incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires incident-
specific financial management. The Finance/Administration Section is responsible for:

o Contract negotiation and monitoring.

e Timekeeping.

e Costanalysis.

o Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the
incident scene but rather is handled by the school district.
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Finance/Administration Section: Units

The Finance/Administration Section may staff four Units.

Finance/
Administration
tion

Procurement Time Cost Compensation/
Unit Linit Unit Claims Unit

e Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.

o Time Unit: Responsible for incident personnel time recording.

e Cost Unit: Collects all cost data, performs cost effectiveness analyses, provides
cost estimates, and makes cost savings recommendations.

e Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for injury-
related and claims-related activities kept for the incident.

Training and Qualifying General Staff

Operations Section o Past experience as incident responder
Chief o Completion of ICS training
e Ability to:
o Size up the situation and make rapid
decisions
Communicate clear directions
Balance response initiatives with safety
concerns
Lead and motivate responders
Assess the effectiveness of
tactics/strategies
o Be flexible and modify plans as necessary

Planning Section Chief o Completion of ICS training
o Ability to:

o Organize and analyze information
Write clear, accurate documents
Interpret diagrams and maps
Develop and present briefings
Use computer-based applications
including databases and spreadsheets

O O O O
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Logistics Section Chief

Finance/Administration
Section Chief

(¢]

Direct others in a crisis

Completion of ICS training
Knowledge of school logistics (food services,
sheltering, transportation, emergency caches,

etc.)

Ability to:

(0]

O O O O O

Organize and prioritize resource requests
Anticipate and plan for resource needs
Maintain records and documentation
Track resource requests

Solve resource problems creatively
Communicate effectively orally and in
writing

Direct others in a crisis

Completion of ICS training

Knowledge of workers’ compensation, insurance
claims, and contracting requirements

Ability to:

(0]

o

(0]

Keep accurate accounting records
Purchase/contract for needed resources
Process insurance and workers’
compensation claims

Communicate effectively orally and in
writing

Direct others in a crisis
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Unified Command

The Unified Command organization consists of the Incident Commanders from the
various jurisdictions or agencies operating together to form a single command structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated,
unified team. A unified approach results in:

e Ashared understanding of priorities and restrictions.
o Asingle set of incident objectives.

o Collaborative strategies.

e Improved internal and external information flow.

e Less duplication of efforts.

o Better resource utilization.

Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,
geographic, and functional responsibilities to coordinate, plan, and interact effectively.

The Incident Commanders within the Unified Command make joint decisions and speak
as one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder reports
to a single supervisor within his or her area of expertise. Within a Unified Command the
police officer would not tell the firefighters how to do their job nor would the police tell
school personnel how to manage parent-student reunification.
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Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and duplication
of effort that can occur when agencies from different functional and geographic
jurisdictions, or agencies at different levels of government, operate without a common
system or organizational framework.”

Single Integrated Incident Organization: Command
Staff

Unified Command results in a single integrated incident organization. Below is a sample
Command Staff organizational chart for the school bus incident. Notice that personnel
from the different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Rescue Law Enforcement School
Incident Commander Incident Commander Incident Commander

Public Information Officer (PI1O) Safety Officer (Fire & Rescue)
(School Spokesperson)

PIO Assistant Officer Liaison Officer (Fire & Rescue)
(Law Enforcement) i
Agency Representatives

PIO Assistant Officer (Law Enforcement and School Personnel)

79





Single Integrated Incident Organization: Operations
Section

In a Unified Command there is only one Operations Section Chief. The Operations
Section Chief should be the most qualified and experienced person available. Below is a
sample Operations Section organization chart for the school bus incident.

Operations Section

Chief
|
[ | |
Emergency Services Law Enforcement Student Care
Branch Director Branch Director Branch Director
| 4 EMS Group Perimeter Control EIUEEFIEEIS::; %I:Tc;auh[:“w
Supervisor Group Supervisor Supervisor

B | Fire Suppression Accident Investigation Crisiz Intervention

Group Supervisor Group Supervisor Group Supervisor
R Public Works

Group Supervisor
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CAASPP System Overview

o CAASPP became state law on
January 1, 2014.

oThe CAASPP System replaced the
Standardized Testing and Reporting
(STAR) Program that had been in
place since 1998.

o CAASPP = California Assessment of
Student Performance and Progress






A New System with a New Purpose

The primary purpose of the CAASPP System is to assist tfeachers,
administrators, students, and parents to promote high-quality
teaching and learning through the use of a variety of assessment
approaches and item types.

California is raising the bar for good reason — students need
strong math and reading skills to graduate ready for college and
a 21st century career.

These new tests ask a lot more than the old, multiple choice
exams. Students must now:

Explain how they solve problems
Think critically
Write analytically






California Assessment of Student Performance and Progress (CAASPP)

2015-16

CAASPP System

English Language Arts/Literacy and
Mathematics Summative Assessments

Smarter Balanced
California Alternate Assessment

Science
California Standards Test
California Modified Assessment
California Alternate Performance Assessment

Reading/Language Arts
Standards-based Tests in Spanish

Additional Resources:
B |nterim assessments

B Formative assessment processes (Digital Library)
B Grade two diagnostics (English language arts/literacy
and mathematics)

California Department of Education September 2015






Using the data in 2015-16

o Use summative assessment results to
prioritize short- and long-term goals that
support teaching and learning for all
students, including SWDs and ELs.

o Learn more about the connection between
the claims, assessment targets, and
California’s new standards; and read and
understand the value and use of the test
blueprinfts.

o Determine which students qualify for
designated supports and accommodations
on the assessments and in daily classroom
use.






Purpose of Summative Assessments

Annual measurement of student performance and
progress (i.e., growth, beginning in 2015—16 after two
years of data) in relation to the standards.

o What have my students learned?

o Have my students met the performance
stfandard?

o What are the strengths and weaknesses of
individual students or groups of studentse

Useful in program evaluation, as part of accountability
systems, and to inform decisions designed to improve
teaching and learning.

o What can the results tell us about strengths and
weaknesses in curriculum, instruction, and
programse

o What are the relative strengths in tfeaching and
learning?






Caveats When Using Results of
Summative Assessments

o Do not compare to previous testing
programs like the Standardized Testing
and Reporting (STAR) Program.

o Results should NOT be used as the sole
indicator for program placement.

o Use multiple measures to determine
overall sftudent performance and
progress.






Type of Reporis

Individual Student Reports & Summary Reports

o Reports Provide:

o Overall Scale Score

o Achievement Levels by content area (ELA & Math)
Level 1. Standard not met
Level 2. Standard nearly met
Level 3. Standard met
Level 4. Standard exceeded

o Claim —level achievement level
Below Standard
At or Near Standard
Above Standard






Smarter Balanced Summative
Assessment - ELA
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Smarter Balanced Summative

Assessment - Math
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JSD Students Meeting &
Exceeding the Standards

Content | District Monticello | Jefferson | Hawkins Traina
Area overall

50% 40% 59% 51% 48%

Math 41% 52% 53% 36% 35%






Special Populations

Content | Level 1 Level 2 Level 3 |Level 4
Not Met | Nearly Met | Met Exceeded

65% 22% 10% 3%
Math 65% 28% 5% 2%
EL ELA 34% 35% 23% 8%
Math 35% 44% 16% 5%
Econ. Dis. ELA 30% 34% 26% 9%

MATH 35% 40% 18% /%






Comparing Districts - ELA
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Comparing Districts - Math
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FIFTH/SCIENCE HAWKINS JEFFERSON TRAINA

9 259 259
Advan.ced 16% 55 % 899% % 239
Proficient 39% 57% 48%
Basic 33% 11% 18%
Below Basic 4% 42% 6% 18% 8% 26%
Far Below Basic 5% 1% 0%
EIGHTH/SCIENCE HAWKINS JEFFERSON TRAINA

9 409 27%
Advanced 34% 61% 0% 67% 6 530
Proficient 27% 27% 26%
Basic 22% 21% 26%
Below Basic 15% 39% 6% 32% 13% 46%

Far Below Basic

2%

5%

7%






We need to be patient

o California’s new standards and tests are
challenging for schools to teach and students
to learn.

o Patience is required. This year is just a starting
point. Parents, teachers, and schools should
consider this year’s results a baseline for future
progress.

o A test score is just one part of a larger picture.
An academic check-up, tests are just one of
many tools to gauge what students know.







Jefferson Elementary School District

11/3/2015

3:14:58 PM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 1
| SC [School [Track] Teacher/Counselor [Prek][ K | 2 [ 2 [ 3] 4 [5] 6| [ 8 T o [ 10 11 ] 12 [ Tota]
110 |Jefferson School 109 Fern 32 32
147 Gleason 32 32

177 Jennings 95 95

221 |McNeel 32 32

287 Potts 30 30

307 |Scott 3 3 4 10

321 |Spikes 89 89

475 Maslyar 31 31

533 Fritts 58 58

Total Track : 96 122 92 99 409

Total Jefferson School: 96 122 92 99 409





Jefferson Elementary School District 11/3/2015

3:14:58 PM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 2
| SC [School [Track] Teacher/Counselor [pek] K T 2 T 2 T3] a5 ] e[ 7] s8] 9 J1w]u]i]roal]
120 |Monticello Elementary Scho 041 Dunnum 20 20
047 Castle 23 23

053 Collinsworth 20 20

071 Marchini 22 22

081 Davidson 23 23

085 Davis 21 21

129 Freitas 21 21

141 Blain 27 27

165 Hillstead 21 21

167 Hopson 21 21

179 Johnson 19 19

265 Boyd 23 23

279 |Petrucelli 23 23

293 |Robertson 26 26

311 Silva 20 20

313 |Sims 24 24

327 Vieira 24 24

345 Henley 27 27

470 Outland 1 3 1 3 8

Total Track 20 72 82 74 85 80 413

Total Monticello Elementary School: 20 72 82 74 85 80 413





Jefferson Elementary School District 11/3/2015

3:14:58 PM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 3
| SC [School [Track] Teacher/Counselor [pek] K T 2 T 2 T3] a5 ] e[ 7] s8] 9 J1w]u]i]roal]
130 |Tom Hawkins Elementary S 043 Cannon 22 22
049 Cavallaro 22 22

067 Corbiser 32 32

069 Corsaro 12 12

091 Devlin 21 21

121 Flores 27 27

135 Frizzi 29 29

149 Gray 31 31

159 Green 23 23

169 Hoverter 23 23

183 Kinakin 23 23

187 Lang 23 23

189 Lange 23 23

249 Murphy 18 18

259 Oneto 27 27

305 |Scornaienchi 23 23

315 |Simson 23 23

332 Holmes 26 26

333 Andrews 33 33

337 Wedel 32 32

360 |Rosette 1 2 10 13

410 Ormonde 21 21

465 |Price 32 32

Total Track 12 64 64 68 70 82 105 94 559

Total Tom Hawkins Elementary School: 12 64 64 68 70 82| 105 94 559





Jefferson Elementary School District 11/3/2015

3:14:58 PM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 4
| SC [School [Track] Teacher/Counselor [pek] K T 2 T 2 T3] a5 ] e[ 7] s8] 9 J1w]u]i]roal]
140 Anthony Traina Elementary 031 Bowles 22 22
037 Bunch 22 22

087 Day 28 28

099 |Silva 22 22

127 Frasier 20 20

195 Lown 21 21

199 Manantan 21 21

217 |McMahon 22 22

247 Murman 22 22

253 Nunes 33 33

273 |Penwell/Morri 20 20

341 [Kitchuck 21 21

344 |Walther 32 32

347 |Guinn 21 21

351 Finton 22 22

358 Lassell 22 22

450 |Teixeira 22 22

464 Balsano 27 27

465 Hansen 21 21

502 |Wilmshurst/Bogetti 28 28

535 Rosich 32 32

Total Track : 20 64 62 88 87 83 97 501

Total Anthony Traina Elementary School: 20 64 62 88 87 83 97 501





11/3/2015

Jefferson Elementary School District 21468 DM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 5
| SC [School [Track] Teacher/Counselor [pek] K T 2 T 2 T3] a5 ] e[ 7] s8] 9 J1w]u]i]roal]
230 |Tom Hawkins Elementary S 027 Beltran 93 93
370 Entizne 98 98

Total Track : 93 98 191

Total Tom Hawkins Elementary School 7th/8th: 93 98 191





Jefferson Elementary School District 11/3/2015

3:14:58 PM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 6
| SC [School [Track] Teacher/Counselor [pek] K T 2 T 2 T3] a5 ] e[ 7] s8] 9 J1w]u]i]roal]
240 |Anthony Traina Elementary 013 |/Amato 29 29
095 Driskill 29 29

337 Wright 30 30

343 |Perkins 28 28

405 Frye 4 3 1 8

410 Andrade 59 59

502 Fine/Koogle 28 28

503 Hicks 53 53

504 Taylor 5 7 10 22

541 Gray 1 2 3

Total Track : 96 95 98 289

Total Anthony Traina Elementary School 6th-8th: 96 95 98 289





Jefferson Elementary School District 11/3/2015

3:14:58 PM

2015-2016 Active Students Report by Track and Teacher/Counselor Page 7
| SC [School [Track] Teacher/Counselor [pek] K T 2 T 2 T3] a5 ] e[ 7] s8] 9 J1w]u]i]roal]
District Total: 52 200 208 230 242 245 298 312 280 295 2,362

October 2015 - 2349

November 2014 - 2433
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INFORMATION SHEET 11/20/2015 TRUSTEES’” MEETING

ATTACHMENT: 7.2

TO: Jim Bridges, Superintendent

FOR: Board of Trustees

FROM: Mindy Maxedon, CBO

ISSUE: October 2015, Budget Revisions and Transfers

Attached for Board review are the Budget Revisions and Transfers for October 1, 2015
through October 31, 2015.

Listed below are the primary changes in October, 2015:

FUND 01:

- Update Title III including Deferred Revenue (Res 4203)

- Update prior year revenue (Res 6300)

- Update prior year revenue (Res 1100)

- Update budget for one-time monies & Mandate Block Grant for 2015-16
(Res 0070)

- Update Mental Health revenue per COE (Res 6512)

- Update site budgets to reflect donations ( Res 9xxx)

- Update revenue for MAA revenue received (Res 0075)

- Setup STRS On-Behalf (Res 7690)

- Update revenue codes for 1*" Interim (Res 0000)

- Between object Jefferson School Science Camp (Res 9011)

- Between object for CELDT budget (Res 0000)

- Between site codes to update EIA site budget (Res 0709)

- Correct management code for site budgets for Title III (Res 4203)

- Between object Hawkins Coach expenditures moved to Title III (Res 4203)

- Between object Traina Coach expenditures moved to Title III (Res 4203)

- Between object for Traina and District Office fencing projects (Res 0070)

- Between object for Jefferson IT Set Up (Res 0000)





Jefferson School District
Budget Adjustment Report
From 10/01/15 through 10/31/15
FUND: 01

PASSED AND ADOPTED this 20™ day of November, 2015, by the following vote:

AYES: NOES: ABSENT:

STATE OF CALIFORNIA

COUNTY OF SAN JOAQUIN

I, , Clerk of the Governing Board of the JEFFERSON

School District of San Joaquin County, California, do hereby certify that the
Governing Board of said district did in fact adopt at a Board meeting, at the time and
by the vote stated, the revised budget figures shown as of the October revised budget
on the attached Budget Adjustment Reports as being the official revised budget of the
District for Fiscal Year 2015-16.

Approved this 20" day of November, 2015.

Clerk, Board of Trustees





Ledger01a Journal Entry Detail by JE

Journal Entry # BR16-00066 through BR16-00089

Effective 10/1/2015 through 10/31/2015

Journal Entry # BR16-00066 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/09/2015
Created MINDYM20, 10/9/2015 Posted MINDYM20, 10/9/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment UPDATE RES 4203 INCLUDING DEF'D REV
Line
Account # Comments Seq Debits Credits
01-4203-0-0000-0000-8290-000-0000 UPDATE RES 4203 INCLUDING DEF'D REV 1 4,234.00
01-4203-0-0000-0000-8290-000-0050 UPDATE RES 4203 INCLUDING DEF'D REV 2 6,578.00
01-4203-0-1110-1000-4310-925-0000 UPDATE RES 4203 INCLUDING DEF'D REV 3 605.00
01-4203-0-1110-1000-5220-925-0000 UPDATE RES 4203 INCLUDING DEF'D REV 4 688.00
01-4203-0-0000-7210-7310-925-0000 UPDATE RES 4203 INCLUDING DEF'D REV 5 265.00
01-4203-0-1110-1000-4310-110-0000 UPDATE RES 4203 INCLUDING DEF'D REV 6 1,126.00
01-4203-0-1110-1000-4310-120-0000 UPDATE RES 4203 INCLUDING DEF'D REV 7 2,225.00
01-4203-0-1110-1000-1100-130-0000 UPDATE RES 4203 INCLUDING DEF'D REV 8 2,200.00
01-4203-0-1110-1000-3321-130-0000 UPDATE RES 4203 INCLUDING DEF'D REV 9 32.00
01-4203-0-1110-1000-3101-130-0000 UPDATE RES 4203 INCLUDING DEF'D REV 10 240.00
01-4203-0-1110-1000-3501-130-0000 UPDATE RES 4203 INCLUDING DEF'D REV 11 2.00
01-4203-0-1110-1000-3601-130-0000 UPDATE RES 4203 INCLUDING DEF'D REV 12 46.00
01-4203-0-1110-1000-3411-130-0000 UPDATE RES 4203 INCLUDING DEF'D REV 13 35.00
01-4203-0-1110-1000-1100-140-0000 UPDATE RES 4203 INCLUDING DEF'D REV 14 5,091.00
01-4203-0-1110-1000-3321-140-0000 UPDATE RES 4203 INCLUDING DEF'D REV 15 75.00
01-4203-0-1110-1000-3101-140-0000 UPDATE RES 4203 INCLUDING DEF'D REV 16 557.00
01-4203-0-1110-1000-3501-140-0000 UPDATE RES 4203 INCLUDING DEF'D REV 17 4.00
01-4203-0-1110-1000-3601-140-0000 UPDATE RES 4203 INCLUDING DEF'D REV 18 107.00
01-4203-0-1110-1000-3411-140-0000 UPDATE RES 4203 INCLUDING DEF'D REV 19 100.00
JE # BR16-00066 Totals 12,105.00 12,105.00
Journal Entry # BR16-00067 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/09/2015
Created MINDYM20, 10/9/2015 Posted MINDYM20, 10/9/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  UPDATE SP. ED. CONTR BAL REV TO EXP
Line
Account # Comments Seq Debits Credits

01-6500-0-5001-0000-8980-000-0000 UPDATE SP. ED. CONTR BAL REV TO EXP 1 150.00
01-0000-0-0000-0000-8980-000-0000 UPDATE SP. ED. CONTR BAL REV TO EXP 2 150.00
01-0000-0- - -9790- - UPDATE SP. ED. CONTR BAL REV TO EXP 3 150.00
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015, ESCAPE l:“l!“l!

JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 1 of 9

020 - Jefferson Elementary School District Generated for Celli Coeville (CELLIC20), Nov 52015 3:35PM

1865736





Ledger01a

Journal Entry # BR16-00066 through BR16-00089

Journal Entry Detail by JE

Journal Entry # BR16-00067 (Continued) Status Posted

Effective 10/1/2015 through 10/31/2015

Type BudRev Fiscal Year 2016 Transaction Date 10/09/2015

Line
Account # Comments Seq Debits Credits
01-6500-0- - -9790- - UPDATE SP. ED. CONTR BAL REV TO EXP 4 150.00
JE # BR16-00067 Totals 300.00 300.00

Journal Entry # BR16-00068 Status Posted

Type BudRev Fiscal Year 2016 Transaction Date 10/12/2015

Created MINDYM20, 10/12/2015

Posted MINDYM20, 10/12/2015 Department BUSN

Requisition # Purchase Order # Batch #
Comment  UPDATE PRIOR YR REVENUE RES 6300
Line
Account # Comments Seq Debits Credits
01-6300-0-0000-0000-8560-000-0011 UPDATE PRIOR YR REVENUE RES 6300 1 6,791.00
01-6300-0- - -9790- - UPDATE PRIOR YR REVENUE RES 6300 2 6,791.00
JE # BR16-00068 Totals 6,791.00 6,791.00

Journal Entry # BR16-00069 Status Posted

Type BudRev Fiscal Year 2016 Transaction Date 10/12/2015

Created MINDYM20, 10/12/2015

Posted MINDYM20, 10/12/2015 Department BUSN

Requisition # Purchase Order # Batch #
Comment UPDATE BUDGET PY REVENUE RES 1100
Line
Account # Comments Seq Debits Credits
01-1100-0-0000-0000-8560-000-0011 UPDATE BUDGET PY REVENUE RES 1100 1 6,767.00
01-1100-0- - -9790- - UPDATE BUDGET PY REVENUE RES 1100 2 6,767.00
JE # BR16-00069 Totals 6,767.00 6,767.00

Journal Entry # BR16-00070 Status Posted

Type BudRev Fiscal Year 2016 Transaction Date 10/12/2015

Created MINDYM20, 10/12/2015

Posted MINDYM20, 10/12/2015 Department BUSN

Requisition # Purchase Order # Batch #
Comment UPDATE BUDGET RES 0070 1X $ 2015-16 $529 PER 14-15 ADA
Line
Account # Comments Seq Debits Credits

01-0070-0-0000-0000-8550-000-0000 UPDATE BUDGET RES 0070 1X $ 2015-16 $529 PER 14-15 AD. 1 1,248,630.00

01-0070-0- - -9790- - UPDATE BUDGET RES 0070 1X $ 2015-16 $529 PER 14-15 AD, 2 1,248,630.00
JE # BR16-00070 Totals 1,248,630.00 1,248,630.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,

JE Type = BudRev, Unposted JE? = N, Page Break? = N)

ESCAPE
Page 2 of 9

020 - Jefferson Elementary School District

1865736 Generated for Celli Coeville (CELLIC20), Nov 52015 3:35PM





Ledger01a

Journal Entry # BR16-00066 through BR16-00089

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BR16-00071

Status Posted

Type BudRev

Fiscal Year 2016

Transaction Date 10/14/2015

Created MINDYM20, 10/14/2015

Posted MINDYM20, 10/14/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment UPDATE BUDGET 15-16 MANDATE BLOCK GRANT PRELIM ENTITLEMENTS
Line
Account # Comments Seq Debits Credits
01-0070-0-0000-0000-8550-000-0000 UPDATE BUDGET 15-16 MANDATE BLOCK GRANT PRELIM EI 1 873.00
01-0070-0- - -9790- - UPDATE BUDGET 15-16 MANDATE BLOCK GRANT PRELIM EI 2 873.00
JE # BR16-00071 Totals 873.00 873.00

Journal Entry # BR16-00072

Status Posted

Type BudRev

Fiscal Year 2016

Transaction Date 10/15/2015

Created CELLIC20, 10/15/2015

Posted CELLIC20, 10/15/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  UPDATE MNTL HEALTH REV PER COE
Line
Account # Comments Seq Debits Credits
01-6512-0-5001-0000-8590-000-0000 UPDATE MNTL HEALTH REV PER COE 1 9,102.00
01-6512-0- - -9790- - UPDATE MNTL HEALTH REV PER COE 2 9,102.00
JE # BR16-00072 Totals 9,102.00 9,102.00

Journal Entry # BR16-00073

Status Posted

Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURAB20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment MS/PARENT DONATION
Line
Account # Comments Seq Debits Credits
01-9012-0-0000-0000-8699-000-0000 MS/PARENT DONATION 1 132.00
01-9012-0-1110-1000-4310-120-1001 MS/PARENT DONATION 2 132.00
JE # BR16-00073 Totals 132.00 132.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudRev, Unposted JE? = N, Page Break? = N)

ESCAPE
Page 3 of 9

020 - Jefferson Elementary School District 1865736

Generated for Celli Coeville (CELLIC20), Nov 52015 3:35PM






Ledger01a Journal Entry Detail by JE

Journal Entry # BR16-00066 through BR16-00089 Effective 10/1/2015 through 10/31/2015
Journal Entry # BR16-00074 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/28/2015
Created LAURAB20, 10/28/2015 Posted LAURAB20, 10/28/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/RALEYS
Line
Account # Comments Seq Debits Credits
01-9011-0-0000-0000-8699-000-0000 JS/RALEYS 1 114.00
01-9011-0-1110-1000-4310-110-1001 JS/RALEYS 2 114.00
JE # BR16-00074 Totals 114.00 114.00
Journal Entry # BR16-00075 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/28/2015
Created LAURAB20, 10/28/2015 Posted LAURAB20, 10/28/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/WELLS FARGO
Line
Account # Comments Seq Debits Credits
01-9011-0-1110-1000-4310-110-1092 JS/WELLS FARGO 1 203.00
01-9011-0-0000-0000-8699-000-0000 JS/WELLS FARGO 2 203.00
JE # BR16-00075 Totals 203.00 203.00
Journal Entry # BR16-00076 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/28/2015
Created LAURAB20, 10/28/2015 Posted LAURAB20, 10/28/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/SCIENCE CAMP
Line
Account # Comments Seq Debits Credits
01-9011-0-0000-0000-8699-000-0000 JS/SCIENCE CAMP 1 577.00
01-9011-0-1110-1000-5815-110-0000 JS/SCIENCE CAMP 2 577.00
JE # BR16-00076 Totals 577.00 577.00
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015, M
JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 4 of 9

020 - Jefferson Elementary School District 1865736 Generated for Celli Coeville (CELLIC20), Nov 52015 3:35PM





Ledger01a Journal Entry Detail by JE

Journal Entry # BR16-00066 through BR16-00089

Effective 10/1/2015 through 10/31/2015

Journal Entry # BR16-00077

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURAB20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment HS/PAF FIELD TRIPS
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-0000-8699-000-0000 HS/PAF FIELD TRIPS 1 14,175.00
01-9013-0-1110-1000-5800-130-1090 HS/PAF FIELD TRIPS 2 14,175.00
JE # BR16-00077 Totals 14,175.00 14,175.00

Journal Entry # BR16-00078

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURABZ20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/PAF-LIBRARY
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-0000-8699-000-0000 HS/PAF-LIBRARY 1 500.00
01-9013-0-1110-2420-4200-130-1090 HS/PAF-LIBRARY 2 500.00
JE # BR16-00078 Totals 500.00 500.00

Journal Entry # BR16-00079

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURAB20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment HS/ICE CREAN SALES
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-0000-8699-000-0000 HS/ICE CREAN SALES 1 120.00
01-9013-0-0000-2700-4310-130-1001 HS/ICE CREAN SALES 2 120.00
JE # BR16-00079 Totals 120.00 120.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudRev, Unposted JE? = N, Page Break? = N)

ESCAPE
Page 5 of 9

020 - Jefferson Elementary School District 1865736

Generated for Celli Coeville (CELLIC20), Nov 52015 3:35PM






Ledger01a Journal Entry Detail by JE

Journal Entry # BR16-00066 through BR16-00089

Effective 10/1/2015 through 10/31/2015

Journal Entry # BR16-00080

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURAB20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  HS/TCHR DONATIONS
Line
Account # Comments Seq Debits Credits
01-9013-0-0000-0000-8699-000-0000 HS/TCHR DONATIONS 1 428.00
01-9013-0-1110-1000-4310-130-1092 HS/TCHR DONATIONS 2 428.00
JE # BR16-00080 Totals 428.00 428.00

Journal Entry # BR16-00081

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURABZ20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/SCIENCE CAMP
Line
Account # Comments Seq Debits Credits
01-9014-0-0000-0000-8699-000-0000 TS/SCIENCE CAMP 1 2,350.00
01-9014-0-1110-1000-5815-140-0000 TS/SCIENCE CAMP 2 2,350.00
JE # BR16-00081 Totals 2,350.00 2,350.00

Journal Entry # BR16-00082

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURAB20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/K-G FIELD TRIP
Line
Account # Comments Seq Debits Credits
01-9014-0-0000-0000-8699-000-0000 TS/K-G FIELD TRIP 1 750.00
01-9014-0-1110-1000-4310-140-1092 TS/K-G FIELD TRIP 2 750.00
JE # BR16-00082 Totals 750.00 750.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudRev, Unposted JE? = N, Page Break? = N)

ESCAPE
Page 6 of 9
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Ledger01a

Journal Entry # BR16-00066 through BR16-00089

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BR16-00083

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/28/2015

Created LAURAB20, 10/28/2015

Posted LAURAB20, 10/28/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  MS/PAF-BUSING
Line
Account # Comments Seq Debits Credits
01-9012-0-0000-0000-8699-000-0000 MS/PAF-BUSING 1 1,380.00
01-9012-0-1110-1000-5800-120-1090 MS/PAF-BUSING 2 1,380.00
JE # BR16-00083 Totals 1,380.00 1,380.00

Journal Entry # BR16-00084

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/30/2015

Created LAURAB20, 10/30/2015

Posted LAURABZ20, 10/30/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/VENTURE ACADEMY
Line
Account # Comments Seq Debits Credits
01-9011-0-1110-1000-5800-110-0000 JS/VENTURE ACADEMY 1 910.00
01-9011-0-0000-0000-8699-000-0000 JS/VENTURE ACADEMY 2 910.00
JE # BR16-00084 Totals 910.00 910.00

Journal Entry # BR16-00085

Status Posted Type BudRev

Fiscal Year 2016

Transaction Date 10/31/2015

Created CELLIC20, 11/2/2015

Posted CELLIC20, 11/2/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment UPDATE MBG & 1X $ ALLOCATIONS
Line
Account # Comments Seq Debits Credits

01-0070-0-0000-0000-8550-000-0000 UPDATE MBG & 1X $ ALLOCATIONS 1 873.00
01-0070-0-0000-0000-8550-000-0000 UPDATE MBG & 1X $ ALLOCATIONS 2 7,508.00
01-0070-0- - -9790- - UPDATE MBG & 1X $ ALLOCATIONS 3 8,381.00

JE # BR16-00085 Totals 8,381.00 8,381.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudRev, Unposted JE? = N, Page Break? = N)

ESCAPE
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Ledger01a

Journal Entry # BR16-00066 through BR16-00089

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BR16-00086 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/31/2015
Created CELLIC20, 11/2/2015 Posted CELLIC20, 11/2/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment UPDATE BUD MAA REV REC'D
Line
Account # Comments Seq Debits Credits

01-0075-0-0000-0000-8285-000-0011 UPDATE BUD MAA REV REC'D 1 12,017.00
01-0075-0- - -9790- - UPDATE BUD MAA REV REC'D 2 12,017.00

JE # BR16-00086 Totals 12,017.00 12,017.00
Journal Entry # BR16-00088 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/31/2015

Created MINDYM20, 11/5/2015 Posted MINDYM20, 11/5/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  SET UP STRS ON BEHALF RESOURCE 7690
Line
Account # Comments Seq Debits Credits

01-7690-0-0000-0000-8590-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 1 507,222.00
01-7690-0-0000-2150-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 2 4,017.00
01-7690-0-0000-2700-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 3 31,256.00
01-7690-0-0000-3160-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 4 5,452.00
01-7690-0-0000-7150-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 5 8,727.00
01-7690-0-0000-7400-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 6 5,615.00
01-7690-0-1110-1000-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 7 398,023.00
01-7690-0-1110-4100-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 8 109.00
01-7690-0-1110-4200-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 9 501.00
01-7690-0-5001-2700-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 10 5,701.00
01-7690-0-5001-3160-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 11 7,654.00
01-7690-0-5770-1110-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 12 14,931.00
01-7690-0-5770-1120-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 13 9,815.00
01-7690-0-5770-1130-3101-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 14 13,277.00
01-7690-0-1110-1000-3102-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 15 1,947.00
01-7690-0-1110-2420-3102-000-0000 SET UP STRS ON BEHALF RESOURCE 7690 16 197.00

JE # BR16-00088 Totals 507,222.00 507,222.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,

JE Type = BudRev, Unposted JE? = N, Page Break? = N)
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Ledger01a Journal Entry Detail by JE

Journal Entry # BR16-00066 through BR16-00089 Effective 10/1/2015 through 10/31/2015
Journal Entry # BR16-00089 Status Posted Type BudRev Fiscal Year 2016 Transaction Date 10/31/2015
Created MINDYM20, 11/5/2015 Posted MINDYM20, 11/5/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM
Line
Account # Comments Seq Debits Credits
01-0000-0-0000-0000-8011-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 1 481,421.00
01-0000-0-0000-0000-8021-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 2 738.00
01-0000-0-0000-0000-8029-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 3 1,281.00
01-0000-0-0000-0000-8041-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 4 165,259.00
01-0000-0-0000-0000-8042-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 5 3,028.00
01-0000-0-0000-0000-8043-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 6 490.00
01-0000-0-0000-0000-8044-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 7 11,432.00
01-0000-0-0000-0000-8045-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 8 251,955.00
01-0000-0-0000-0000-8047-000-0000 UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 9 6,855.00
01-0000-0- - -9790- - UPDATE REVENUE OBJECT CODES FOR 1ST INTERIM 10 55,569.00
JE # BR16-00089 Totals 489,014.00 489,014.00
Jefferson Elementary School District Totals 2,322,841.00 2,322,841.00
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015, M
JE Type = BudRev, Unposted JE? = N, Page Break? = N) Page 9 of 9

020 - Jefferson Elementary School District 1865736 Generated for Celli Coeville (CELLIC20), Nov 52015 3:35PM





Ledger01a Journal Entry Detail by JE

Journal Entry # BT16-00058 through BT16-00082

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00058 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/01/2015
Created LAURAB20, 10/1/2015 Posted LAURAB20, 10/1/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  HS/ORSI-ITUNES
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-130-1001 HS/ORSI-ITUNES 1 50.00
01-0000-0-1110-1000-5800-130-1999 HS/ORSI-ITUNES 2 50.00
JE # BT16-00058 Totals 50.00 50.00
Journal Entry # BT16-00059 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/02/2015
Created LAURAB20, 10/2/2015 Posted LAURAB20, 10/2/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/PURCHASE FRIDGE
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-140-1001 TS/PURCHASE FRIDGE 1 521.00
01-0000-0-1110-1000-4400-140-1001 TS/PURCHASE FRIDGE 2 521.00
JE # BT16-00059 Totals 521.00 521.00
Journal Entry # BT16-00060 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/05/2015
Created LAURAB20, 10/5/2015 Posted LAURAB20, 10/5/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  JS/SCIENCE CAMP-PAR CLUB
Line
Account # Comments Seq Debits Credits
01-9011-0-1110-1000-4310-110-1090 JS/SCIENCE CAMP-PAR CLUB 1 4,500.00
01-9011-0-1110-1000-5815-110-1090 JS/SCIENCE CAMP-PAR CLUB 2 4,500.00
JE # BT16-00060 Totals 4,500.00 4,500.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)

ESCAPE
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Ledger01a

Journal Entry # BT16-00058 through BT16-00082

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00061

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/05/2015

Created LAURAB20, 10/5/2015

Posted LAURAB20, 10/5/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  MS/GREAT VALLEY
Line
Account # Comments Seq Debits Credits
01-9012-0-1110-1000-4310-120-1090 MS/GREAT VALLEY 1 316.00
01-9012-0-1110-1000-5800-120-1090 MS/GREAT VALLEY 2 316.00
JE # BT16-00061 Totals 316.00 316.00

Journal Entry # BT16-00062

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/05/2015

Created LAURAB20, 10/5/2015

Posted LAURABZ20, 10/5/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment ~ HS/CORSARO REIMBURSEMENT
Line
Account # Comments Seq Debits Credits
01-1100-0-1110-1000-4310-130-1104 HS/CORSARO REIMBURSEMENT 1 99.00
01-1100-0-1110-1000-5800-130-1104 HS/CORSARO REIMBURSEMENT 2 99.00
JE # BT16-00062 Totals 99.00 99.00
Journal Entry # BT16-00063 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/08/2015
Created LAURAB20, 10/8/2015 Posted LAURAB20, 10/8/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment TS/COVER NEG BAL
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-140-1001 TS/COVER NEG BAL 1 972.00
01-0000-0-1110-1000-5800-140-1001 TS/COVER NEG BAL 2 972.00
JE # BT16-00063 Totals 972.00 972.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry # BT16-00058 through BT16-00082

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00064

Status Posted

Type BudXFer

Fiscal Year 2016

Transaction Date 10/08/2015

Created CELLIC20, 10/8/2015

Posted CELLIC20, 10/8/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  JS/ALEX SOFTWARE
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-110-0395 JS/ALEX SOFTWARE 1 105.00
01-0000-0-1110-1000-5800-110-0395 JS/ALEX SOFTWARE 2 105.00
JE # BT16-00064 Totals 105.00 105.00

Journal Entry # BT16-00065

Status Posted

Type BudXFer

Fiscal Year 2016

Transaction Date 10/09/2015

Created LAURAB20, 10/9/2015

Posted LAURABZ20, 10/9/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/GALLO CENTER ENTRANCE FEES
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-5800-140-1092 TS/GALLO CENTER ENTRANCE FEES 1 535.00
01-9014-0-1110-1000-4310-140-1092 TS/GALLO CENTER ENTRANCE FEES 2 535.00
JE # BT16-00065 Totals 535.00 535.00

Journal Entry # BT16-00066

Status Posted

Type BudXFer

Fiscal Year 2016

Transaction Date 10/09/2015

Created LAURAB20, 10/9/2015

Posted LAURAB20, 10/9/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/BUSSING TO GALLO CENTER
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/BUSSING TO GALLO CENTER 1 448.00
01-9014-0-1110-1000-5725-140-1092 TS/BUSSING TO GALLO CENTER 2 448.00
JE # BT16-00066 Totals 448.00 448.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)

ESCAPE
Page 3 of 10

020 - Jefferson Elementary

School District 1865747

Generated for Celli Coeville (CELLIC20), Nov 52015 3:37PM






Ledger01a Journal Entry Detail by JE

Journal Entry # BT16-00058 through BT16-00082 Effective 10/1/2015 through 10/31/2015
Journal Entry # BT16-00067 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/09/2015
Created LAURAB20, 10/9/2015 Posted LAURAB20, 10/9/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/BUSSING TO GALLO CENTER
Line
Account # Comments Seq Debits Credits
01-0723-0-0000-3600-5725-850-9100 TS/BUSSING TO GALLO CENTER 1 448.00
01-0723-0-0000-3600-4382-850-9100 TS/BUSSING TO GALLO CENTER 2 448.00
JE # BT16-00067 Totals 448.00 448.00
Journal Entry # BT16-00068 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/09/2015
Created MINDYM20, 10/9/2015 Posted MINDYM20, 10/9/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment BTWN OBJ FOR CELDT BUDGET
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-925-0160 BTWN OBJ FOR CELDT BUDGET 1 845.00
01-0000-0-1110-1000-2101-925-0160 BTWN OBJ FOR CELDT BUDGET 2 72.00
01-0000-0-1110-1000-3312-925-0160 BTWN OBJ FOR CELDT BUDGET 3 14.00
01-0000-0-1110-1000-3322-925-0160 BTWN OBJ FOR CELDT BUDGET 4 4.00
01-0000-0-1110-1000-3602-925-0160 BTWN OBJ FOR CELDT BUDGET 5 5.00
01-0000-0-1110-1000-5218-925-0160 BTWN OBJ FOR CELDT BUDGET 6 750.00
JE # BT16-00068 Totals 845.00 845.00
Journal Entry # BT16-00069 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/09/2015
Created MINDYM20, 10/9/2015 Posted MINDYM20, 10/9/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment COVER NEGATIVES EIA SITE BUDGET TRAINA
Line
Account # Comments Seq Debits Credits
01-0709-0-1110-1000-1100-149-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 1 2,275.00
01-0709-0-1110-1000-3101-149-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 2 245.00
01-0709-0-1110-1000-3321-149-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 3 33.00
01-0709-0-1110-1000-3501-149-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 4 2.00
01-0709-0-1110-1000-3601-149-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 5 47.00
01-0709-0-1110-1000-1101-140-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 6 2,275.00
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015, M
JE Type = BudXFer, Unposted JE? = N, Page Break? = N) Page 4 of 10
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Ledger01a Journal Entry Detail by JE
Journal Entry # BT16-00058 through BT16-00082 Effective 10/1/2015 through 10/31/2015
Journal Entry # BT16-00069 (Continued) Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/09/2015
Line
Account # Comments Seq Debits Credits

01-0709-0-1110-1000-3101-140-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 7 245.00
01-0709-0-1110-1000-3321-140-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 8 33.00
01-0709-0-1110-1000-3501-140-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 9 2.00
01-0709-0-1110-1000-3601-140-1001 COVER NEGATIVES EIA SITE BUDGET TRAINA 10 47.00

JE # BT16-00069 Totals 2,602.00 2,602.00
Journal Entry # BT16-00070 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/13/2015

Created MINDYM20, 10/13/2015 Posted MINDYM20, 10/13/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4203
Line
Account # Comments Seq Debits Credits

01-4203-0-1110-1000-4310-110-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 1 1,126.00
01-4203-0-1110-1000-4310-110-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 2 1,126.00
01-4203-0-1110-1000-4310-120-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 3 2,225.00
01-4203-0-1110-1000-4310-120-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 4 2,225.00
01-4203-0-1110-1000-1100-140-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 5 5,091.00
01-4203-0-1110-1000-1100-140-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 6 5,091.00
01-4203-0-1110-1000-3101-140-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 7 557.00
01-4203-0-1110-1000-3101-140-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 8 557.00
01-4203-0-1110-1000-3321-140-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 9 75.00
01-4203-0-1110-1000-3321-140-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 10 75.00
01-4203-0-1110-1000-3411-140-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 11 100.00
01-4203-0-1110-1000-3411-140-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 12 100.00
01-4203-0-1110-1000-3501-140-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 13 4.00
01-4203-0-1110-1000-3501-140-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 14 4.00
01-4203-0-1110-1000-3601-140-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 15 107.00
01-4203-0-1110-1000-3601-140-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 16 107.00
01-4203-0-1110-1000-1100-130-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 17 2,200.00
01-4203-0-1110-1000-1100-130-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 18 2,200.00
01-4203-0-1110-1000-3101-130-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 19 240.00
01-4203-0-1110-1000-3101-130-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 20 240.00
01-4203-0-1110-1000-3321-130-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 21 32.00
01-4203-0-1110-1000-3321-130-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 22 32.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)
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Ledger01a Journal Entry Detail by JE

Journal Entry # BT16-00058 through BT16-00082

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00070 (Continued) Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/13/2015
Line
Account # Comments Seq Debits Credits

01-4203-0-1110-1000-3411-130-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 23 35.00
01-4203-0-1110-1000-3411-130-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 24 35.00
01-4203-0-1110-1000-3501-130-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 25 2.00
01-4203-0-1110-1000-3501-130-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 42 26 2.00
01-4203-0-1110-1000-3601-130-0000 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 27 46.00
01-4203-0-1110-1000-3601-130-1001 CORRECT MANAGEMENT CODE FOR SITE BUDGETS RES 4z 28 46.00

JE # BT16-00070 Totals 11,840.00 11,840.00
Journal Entry # BT16-00071 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/13/2015

Created MINDYM20, 10/13/2015 Posted MINDYM20, 10/13/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment UPDATE SITE BUDGETS/REBALANCE RES 4203
Line
Account # Comments Seq Debits Credits

01-4203-0-1110-1000-4310-110-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 1 28.00
01-4203-0-1110-1000-4310-120-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 2 56.00
01-4203-0-1110-1000-1100-130-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 3 56.00
01-4203-0-1110-1000-3101-130-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 4 6.00
01-4203-0-1110-1000-3321-130-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 5 2.00
01-4203-0-1110-1000-1100-140-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 6 130.00
01-4203-0-1110-1000-3321-140-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 7 3.00
01-4203-0-1110-1000-3601-140-1001 UPDATE SITE BUDGETS/REBALANCE RES 4203 8 16.00
01-4203-0-1110-1000-2100-129-0000 UPDATE SITE BUDGETS/REBALANCE RES 4203 9 245.00
01-4203-0-1110-1000-3202-129-0000 UPDATE SITE BUDGETS/REBALANCE RES 4203 10 29.00
01-4203-0-1110-1000-3312-129-0000 UPDATE SITE BUDGETS/REBALANCE RES 4203 11 15.00
01-4203-0-1110-1000-3322-129-0000 UPDATE SITE BUDGETS/REBALANCE RES 4203 12 3.00
01-4203-0-1110-1000-3602-129-0000 UPDATE SITE BUDGETS/REBALANCE RES 4203 13 5.00

JE # BT16-00071 Totals 297.00 297.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry # BT16-00058 through BT16-00082

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00072

Status Posted Type BudXFer Fiscal Year 2016

Transaction Date 10/13/2015

Created MINDYM20, 10/13/2015

Posted MINDYM20, 10/13/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ COACH EXP MOVED TO RES 4203
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-1100-149-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 1 4,961.00
01-0000-0-1110-1000-3101-149-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 2 557.00
01-0000-0-1110-1000-3321-149-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 3 73.00
01-0000-0-1110-1000-3411-149-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 4 100.00
01-0000-0-1110-1000-3501-149-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 5 4.00
01-0000-0-1110-1000-3601-149-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 6 91.00
01-0000-0-1110-1000-4310-140-1001 BTWN OBJ COACH EXP MOVED TO RES 4203 7 5,786.00

JE # BT16-00072 Totals 5,786.00 5,786.00

Journal Entry # BT16-00073

Status Posted Type BudXFer Fiscal Year 2016

Transaction Date 10/13/2015

Created MINDYM20, 10/13/2015

Posted MINDYM20, 10/13/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ COACH EXPENSES MOVED TO RES 4203
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-1100-139-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 1 2,143.00
01-0000-0-1110-1000-3101-139-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 2 233.00
01-0000-0-1110-1000-3321-139-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 3 33.00
01-0000-0-1110-1000-3411-139-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 4 35.00
01-0000-0-1110-1000-3501-139-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 5 2.00
01-0000-0-1110-1000-3601-139-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 6 46.00
01-0000-0-1110-1000-4310-130-1001 BTWN OBJ COACH EXPENSES MOVED TO RES 4203 7 2,492.00

JE # BT16-00073 Totals 2,492.00 2,492.00

Journal Entry # BT16-00074

Status Posted Type BudXFer Fiscal Year 2016

Transaction Date 10/14/2015

Created MINDYM20, 10/14/2015

Posted MINDYM20, 10/14/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ TRAINA & DO FENCING PROJECTS
Line
Account # Comments Seq Debits Credits
Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,

JE Type = BudXFer, Unposted JE? = N, Page Break? = N)
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Ledger01a

Journal Entry # BT16-00058 through BT16-00082

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

01-0070-0-0000-8500-6216-140-0000 BTWN OBJ TRAINA & DO FENCING PROJECTS 1 18,430.00
01-0070-0-0000-8500-6216-900-0000 BTWN OBJ TRAINA & DO FENCING PROJECTS 2 13,950.00
01-0070-0-0000-8500-5800-140-0000 BTWN OBJ TRAINA & DO FENCING PROJECTS 3 18,430.00
01-0070-0-0000-8500-5800-900-0000 BTWN OBJ TRAINA & DO FENCING PROJECTS 4 13,950.00
JE # BT16-00074 Totals 32,380.00 32,380.00

Journal Entry # BT16-00075

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/20/2015

Created CELLIC20, 10/20/2015

Posted CELLIC20, 10/20/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ JEFFERSON IT SET UP
Line
Account # Comments Seq Debits Credits
01-0000-0-0000-8500-4310-110-1099 BTWN OBJ JEFFERSON IT SET UP 1 71,231.00
01-0000-0-0000-8500-4400-110-1099 BTWN OBJ JEFFERSON IT SET UP 2 60,835.00
01-0000-0-0000-8500-6400-110-1099 BTWN OBJ JEFFERSON IT SET UP 3 10,396.00
JE # BT16-00075 Totals 71,231.00 71,231.00

Journal Entry # BT16-00076

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/21/2015

Created CELLIC20, 10/21/2015

Posted CELLIC20, 10/21/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ NONTEXTBOOKS
Line
Account # Comments Seq Debits Credits
01-0709-0-1110-1000-4310-110-1001 BTWN OBJ NONTEXTBOOKS 1 87.00
01-0709-0-1110-1000-4200-110-1001 BTWN OBJ NONTEXTBOOKS 2 87.00
JE # BT16-00076 Totals 87.00 87.00
Journal Entry # BT16-00077 Status Posted Type BudXFer Fiscal Year 2016 Transaction Date 10/22/2015
Created LAURAB20, 10/22/2015 Posted LAURAB20, 10/22/2015 Department BUSN
Requisition # Purchase Order # Batch #
Comment  TS/DINNER W SCIENTIST
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1092 TS/DINNER W SCIENTIST 1 100.00
01-9014-0-1110-1000-5800-140-1092 TS/DINNER W SCIENTIST 2 100.00
JE # BT16-00077 Totals 100.00 100.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)
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Ledger01a Journal Entry Detail by JE

Journal Entry # BT16-00058 through BT16-00082

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00078

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/27/2015

Created CELLIC20, 10/27/2015

Posted CELLIC20, 10/27/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment BTWN OBJ FURNITURE
Line
Account # Comments Seq Debits Credits
01-0000-0-0000-8500-4310-110-1099 BTWN OBJ FURNITURE 1 1,078.00
01-0000-0-0000-8500-4400-110-1099 BTWN OBJ FURNITURE 2 1,078.00
JE # BT16-00078 Totals 1,078.00 1,078.00

Journal Entry # BT16-00079

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/29/2015

Created LAURAB20, 10/29/2015

Posted LAURABZ20, 10/29/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment  TS/ARTIST IN RES
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-140-1081 TS/ARTIST IN RES 1 3,072.00
01-0000-0-1110-1000-5800-140-1081 TS/ARTIST IN RES 2 3,072.00
JE # BT16-00079 Totals 3,072.00 3,072.00

Journal Entry # BT16-00080

Status Posted Type BudXFer

Fiscal Year 2016

Transaction Date 10/29/2015

Created LAURAB20, 10/29/2015

Posted LAURAB20, 10/29/2015

Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/MATH TOURNAMENT
Line
Account # Comments Seq Debits Credits
01-0000-0-1110-1000-4310-140-0714 TS/MATH TOURNAMENT 1 120.00
01-0000-0-1110-1000-5800-140-0714 TS/MATH TOURNAMENT 2 120.00
JE # BT16-00080 Totals 120.00 120.00

Selection  Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)

ESCAPE
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Ledger01a

Journal Entry # BT16-00058 through BT16-00082

Journal Entry Detail by JE

Effective 10/1/2015 through 10/31/2015

Journal Entry # BT16-00081 Status Posted

Type BudXFer Fiscal Year 2016 Transaction Date 10/29/2015

Created LAURAB20, 10/29/2015

Posted LAURAB20, 10/29/2015 Department BUSN

Requisition # Purchase Order # Batch #
Comment TS/4TH GR STATE CAPITAL
Line
Account # Comments Seq Debits Credits
01-9014-0-1110-1000-4310-140-1090 TS/4TH GR STATE CAPITAL 1 2,129.00
01-9014-0-1110-1000-5824-140-1090 TS/4TH GR STATE CAPITAL 2 2,129.00
JE # BT16-00081 Totals 2,129.00 2,129.00

Journal Entry # BT16-00082 Status Posted

Type BudXFer Fiscal Year 2016 Transaction Date 10/30/2015

Created LAURAB20, 10/30/2015

Posted LAURABZ20, 10/30/2015 Department BUSN

Requisition # Purchase Order # Batch #
Comment  DO/GATE TESTING
Line
Account # Comments Seq Debits Credits

01-0000-0-1110-1000-4310-925-0714 DO/GATE TESTING 1 100.00
01-0000-0-1110-1000-1101-925-0714 DO/GATE TESTING 2 100.00
JE # BT16-00082 Totals 100.00 100.00
Jefferson Elementary School District Totals 142,153.00 142,153.00

Selection
JE Type = BudXFer, Unposted JE? = N, Page Break? = N)

Grouped by Journal Entry Number, (Org = 20, Fiscal Year = 2016, Starting Transaction Date = 10/1/2015, Ending Transaction Date = 10/31/2015,

ESCAPE
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INFORMATION SHEET 11/20/2015 TRUSTEES’ MEETING

ATTACHMENT: 7.3

TO: Jim Bridges, Superintendent
FOR: Board of Trustees
FROM: Mindy Maxedon, CBO

ISSUE: Annual and Five Year Report — Developer Fees/Capital Facilities

Pursuant to Sections 660001 and 66006 of the Government Code, Jefferson School District shall
make available to the public certain information relative to “Reportable Fees”. The attached
report details information and findings that relate to the Reportable Fees received, expended or to
be expended in connection with school facilities to accommodate additional students from new
development. Public agencies collecting development fees are required to report annually on the
status of such funds.





Annual and Five Year Reports
Jefferson School District

September 28, 2015





Table of Contents

Section Page
l. Introduction 1
Il. Annual Report ------- 2
M. Five Year Report 5
Exhibit

Schedule A: Reportable Fee Expenditures for Fiscal Year 2014/2015





l. Introduction

Sections 66001 and 66006 of the Government Code require that Jefferson School District
("School District") provide to the public information on impact fees received from new residential
and commercial/industrial development to mitigate the impact of that new development on the
school facilities of the School District The School District currently collects statutory school fees
("Statutory School Fees") pursuant to Sections 17620 et seq. of the Education Code and
Sections 65995 et seq. of the Government Code, and alternative school facility fees
("Alternative School Fees") collected pursuant to Sections 65995.5, 65995.6, and 65995.7 of the
Government Code (collectively, "Reportable Fees").

The School District is required to provide the following information on Reportable Fees for the
prior fiscal year:

1. Amounts collected

2. Amount of interest earned

3. Amounts spent on projects to accommodate additional enrollment from new residential
and commercial/industrial development

The Reportable Fees do not include special tax proceeds, proceeds of bonds, or letters of credit
to secure payment of Reportable Fees at a future date. Further, the School District identifies
Reportable Fees have not been levied, collected, or imposed for general revenue purposes.

Additionally, the School District is required to identify the following:

1. The purpose to which Reportable Fees will be spent

2. The Reasonable Relationship between the Reportable Fees and the purpose to which
they are to be spent

3. The funding sources and expected funding availability date for school facilities projects
for which Reportable Fees are required

The following Annual and Five-Year Reports ("Reports") for the fiscal year ending June 30,
2015 include the information and proposed findings the School District intends to review and
adopt in accordance with Sections 66001 and 66006 of the Government Code.

Jefferson School District Page 1
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Annual Report

In accordance with Government Code Section 66006(b)(1) and (2), the School District hereby
presents the following information for fiscal year 2014/2015 (i.e. July 1, 2014 through June 30,
2015) with regard to the annual Reportable Fees:

A.

Description of the Type of Reportable Fees in the Account or Sub-account(s) of

the School District

The Reportable Fees of the School District for fiscal year 2014/2015 consist of Statutory
School Fees and Alternative School Fees. Statutory School Fees are collected by the
School District from new residential and commercial/industrial development. Alternative
School Fees were collected by the School District from new residential development for
the dates they were in effect.

Amount of the Reportable Fees

The amount of Reportable Fees is based on the effective Statutory School Fee and the
Alternative School Fees.

Statutory School Fees

The Statutory School Fees for the period between July 1, 2014 and June 30,
2015 were established by the Board of the School District on March 11, 2014, by
Resolution Nos. 2014-03-01 and 2014-03-02. These resolutions adopted the
Studies dated February 26, 2014.

Alternative School Fees

The Alternative School Fees, pursuant to Sections 65995.5 and 65995.7 of the
Government Code, for the period of July 1, 2014 through March 10, 2015, were
established by the Board of the School District on March 12, 2014, by Resolution
No. 2014-03-03. This resolution adopted the Alternative School Fees for new
residential development based on the report titled "School Facilities Needs
Analysis" ("Analysis"), dated February 6, 2014.

The Alternative School Fees for the period of March 11, 2015 through June 30,
2015 were established by the Board of the School District on March 10, 2015, by
Resolution No. 2015-03-02. This resolution adopted the Alternative School Fees
for new residential development based on the report titled "School Facilities
Needs Analysis" (collectively, both reports are referred to as "Analyses"), dated
February 5, 2015.

Table 1 lists the fee amounts and effective dates for the applicable Statutory and
Alternative School Fees for fiscal year 2014/2015.

Jefferson School District Page 2
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Table 1
Effective Dates for Developer Fee Justification Reports

Effective Dates Fee Amount
Iltem (for FY 2014/2015) (Per Square Foot)
Statutory Fees July 1, 2014 — June 30, 2015 Residential - $2.52

Commercial/Industrial - $0.405

Alternative Eees July 1, 2014 — March 10, 2015 $3.52
March 11, 2015 — June 30, 2015 $3.06
C. Beginning and Ending Balance of Account and Sub-Account(s):

Table 2 lists the fiscal year 2014/2015 beginning and ending balances for Fund 25, the
Capital Facility Fund, which holds all Reportable Fees:

Table 2
Item Fund Balance
Beginning Balance (7/1/2014) $1,333,640
Ending Balance (6/30/2015) $1,034,055
D. Amount of the Reportable Fees Collected and Interest Earned

Table 3 below shows the amount of Reportable Fees collected and interest earned
during fiscal year 2014/2015 to accommodate students from additional development
("Project Students™).

Table 3
Item Total Revenues
Amount Collected $248,537
Interest Earned $2,997
Total $251,534
E. Identification of Each Improvement on Which Reportable Fees Were Expended

and the Amount of the Expenditures on Each Improvement, Including the Total
Percentage of the Cost of Each Project of the School District that Was Funded
with Reportable Fees

Schedule A to this report identifies the amount of Reportable Fees expended on School
Facilities in fiscal year 2014/2015, as well as the percentage of each improvement
funded by Reportable Fees.

Jefferson School District Page 3
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F. Identification of an Approximate Date by Which the Construction of Project(s) of
the School District will Commence if the School District Determines that Sufficient
Funds have been Collected to Complete Financing on an Incomplete Project of the
School District, as Identified in Paragraph (2) of Subdivision (A) of Section 66001,
and the Project of the School District Remains Incomplete

The School District has determined that at the close of fiscal year 2014/2015, Reportable
Fees and other sources of funding were not sufficient to complete the financing of
additional school facilities of the School District.

G. Description of each Interfund Transfer or Loan Made from the Account or Sub-
Account(s), Including Project(s) of the School District on which the Transferred or
Loaned Reportable Fees will be Expended, and, in the Case of an Interfund Loan,
the Date on Which the Loan will be Repaid, and the Rate of Interest that the
Account or Sub-Account(s) will Receive on the Loan

No transfers or loans of Reportable Fees were made in fiscal year 2014/2015.

H. The Amount of Refunds Made or Revenues Allocated for Other Purposes if the
Administrative Costs of Refunding Unexpended Revenues Exceed the Amount to
be Refunded

No refunds of Reportable Fees were made pursuant to Section 66001(e) of the
Government Code in fiscal year 2014/2015, and no refunds are required under
applicable law.

l. Summary Table of Fund Balance, Revenues, and Expenditures

Table 4 below summarizes the beginning and ending balances, the amount of
Reportable Fees collected and interest earned, additional refunds/revenues, and total
expenditures from Fund 25 during fiscal year 2014/2015.

Table 4
Fund 25 Activity Summary (FY 2014/2015)
Item Amount
Beginning Balance (7/1/2014) $1,333,640
Reportable Fees Collected and Interest Earned $251,534
Expenditures — Schedule A ($551,119)
Ending Balance (6/30/2015) $1,034,055
Jefferson School District Page 4
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lll.  Five Year Report

In accordance with Government Code Section 66001, the School District provides the following
information with respect to the Reportable Fees in the account or sub-account(s) remaining
unexpended, whether committed or uncommitted to projects:

A. Identification of the Purpose to which the Reportable Fees are to be Put

The purpose of the Reportable Fees imposed and collected on new residential and
commercial/industrial development within the School District was to fund the additional
school facilities required to serve the grades K-8 Project Students generated by new
development within the School District. Specifically, the Reportable Fees will be used
for the construction and/or acquisition of additional School Facilities, remodeling existing
School Facilities to add additional classrooms and technology, as well as acquiring and
installing additional portable classrooms to accommodate Project Students.

B. Demonstration of a Reasonable Relationship Between the Reportable Fees and
the Purposes for which they are Charged

There is a roughly proportional and a reasonable relationship between the new
development upon which the Reportable Fees are charged and the need for additional
School Facilities. This relationship is based on the additional students that will be
generated by new development within the School District exceeding the School District's
existing student capacity. Furthermore, the Reportable Fees do not exceed the costs of
providing school facilities for the students generated from the development in which such
fees were collected (as set forth in the Studies, referred to herein Section I1.B).

C. Identification of All Sources and Amounts of Funding Anticipated to Complete
Financing of the School Facilities the School District has Identified in the School
District's Reports

Table 5 below lists the proposed funding sources for all pending School Facility projects
presently identified by the School District.

Jefferson School District Page 5
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Table 5

Construction of Construction of

K-8 Facility in K-8 Facility in Tracy
Sources Ellis Project Hills Project
State School Building Program TBD TBD
Community Facilities Districts TBD TBD
General Obligation Bond Proceeds TBD TBD
Redevelopment Pass-Through Agreements TBD TBD
Reportable Fees TBD TBD
Certificates of Participation TBD TBD
Total $27,508,381 $27,508,381
Notes: These school facilities costs are for fiscal year 2014/2015. Future school facilities may be funded by the
State School Building Program and Reportable Fees.

D. Identification of the Approximate Dates on Which the Funding Referred to in

Section lll.C is Expected to be Deposited into the Appropriate Account or Fund

Table 6 lists the approximate dates on which the funds are expected to be available for
the school facility projects presently identified by the School District.

Table 6
Construction of Construction of
K-8 Facility in Ellis | K-8 Facility in Tracy

Sources Project Hills Project
State School Building Program Unknown Unknown
Community Facilities Districts Unknown Unknown
General Obligation Bond Proceeds Unknown Unknown
Redevelopment Pass-Through Agreements Unknown Unknown
Reportable Fees Unknown Unknown
Certificates of Participation Unknown Unknown
Notes: Future school facilities may be funded by the State School Building Program Reportable Fees and
Certificates of Participation.

S:\Clients\Jefferson SD\Demographics\Monteith Study\SY1516\Reports\Working\Monteith_15350-3101
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Schedule A

Public Improvements on Which
Reportable Fees Were Expended





Jefferson School District
Public Improvements on Which Reportable Fees Were Expended
Fiscal Year 2014/2015

Amount Paid From Percent of Total

Fees During Cost Funded
Project FY 2014/2015 With Fees
Professional Legal/Consulting Services $8,069.00 100%
Relocatables - Hawkins School $78,701.00 100%
Relocatables - Monticello School $22,924.00 100%
Jefferson School - Temp Campus $426,284.00 100%
Ellis Project Planning $4,088.00 100%
Tracy Hills Project Planning $11,053.00 100%

Total $551,119.00 N/A





		7.3 2015-16 Annual and Five Year Plan

		Jefferson 2014-15 Monteith Report








Jefferson School District

2015-16 It Interim Assumptions
November 10,2015





2015-16 One Time Funds

e District’s allocation for 2015-16 one time
funds has been confirmed

> $1,241,122 for outstanding claims for
reimbursement of state-mandated local
program costs for any fiscal year

> Funds may be used for any one-time purpose
as determined by the governing board





2015-16 One Time Funds (cont.)

e In our district, Mandate Funds are in
Resource 0070

> One-time funds have been saved and the
balance of the resource has been reserved off
our ending fund balance

o In 2014-15, we received $157,659 in one-time
funds for old mandate claims

Planned some projects at all sites and those are still
in process





2015-16 One Time Funds (cont.)

* For 2015-16 funds, Administrative Team
has started some preliminary brain-
storming of ideas for use of one time
funds

* We will continue to work through our
lists in Cabinet

* Possible board workshop topic in early
2016 to finalize our plans





Budget Challenges

* While there are positive changes in State
revenue (both ongoing and one time), our
district is encountering challenges to
consider

e Enrollment continues to decline

|t Interim will reflect a decrease to our
projected ADA across all three years
compared to where we were at budget





Changes to ADA & Enrollment

October, 2014 2,429

May, 2015 2416

October, 2015 2,334
O

2015-16 2,358.40 2,358.40

2016-17 2,329.32 2,288.75

2017-18 2,299.32 2,228.75





Changes to ADA & Enrollment

e 2014-15 had a drop in enrollment from where we
started in September compared to end of year

e 2015-16 enrollment is down 95 from same time in
2014-15

¢ In consultation with COE, our ADA projections were
adjusted to reflect a further drop in enrollment and
corresponding drop in ADA for each year





Preliminary Other Assumptions

* Routine Repair & Maintenance

> We contributed 2% in 2014-15 and budgeted
3% in 2015-16

AB 104 provides for a gradual increase to 3%,
allowing districts to stay at their 2014-15 amount
through 2019-20

> Propose reducing RRM contribution to 2% at
|5t Interim and remain at 2% through 2017-18
on the Multi-Year Projection

Provides opportunity for general fund savings and
still provides flexibility to increase if needed (for
specific identified projects) and then return to 2% in
subsequent years





Other Assumptions (continued)

e Reflect increased PERS rates

c 2015-16 = 11.847%
> 2016-17 = 13.05%
> 2017-18 = 16.60%

e Increased STRS rates

> 20
> 20
> 20

0.73%
2.58%
4.43%





Other Assumptions (continued)

e Set up 2015-16 budget for STRS On-Behalf

> Resource 7690 was updated for 2014-15 year-
end; these are required year-end conversion
entries

> Need to budget revenue and corresponding
expenses in Resource 7690 for 2015-16 year

> Revenue entry with corresponding expense
entries in Resource 7690.

No impact to the district’s bottom line since the
revenue and expenses balance to zero





Next Steps

e 2015-16 It Interim and Assumption documents
presented at December 8,2015 board meeting

e Continue working on ideas for one-time funds

* Schedule board workshop in early 2016?
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Information Sheet - November 10, 2015 - Board of Trustees Meeting

TO: Board of Trustees ltem: 7.5
FR: Grace Merritt

RE:  Williams Act Quarterly Reporting

There were no Williams Act complaints received within the most recent reporting period.






INFORMATION SHEET 11/10/2015 TRUSTEES’ MEETING

Attachment: 8.1

To: Board of Trustees
From: Grace Merritt
Re: Board Policy and Administrative Regulation Revisions, Second Reading

BP & AR 6145 Extracurricular and Cocurricular Activities
Please see page three options of “no F grade” wording as requested at the October board meeting.

MANDATED policy updated to clarify that no fee may be charged to students for participation in
extracurricular and cocurricular activities related to the educational program, unless specifically
authorized by law, and that a district policy allowing for waivers of the fee based on financial need does
not render the fee constitutional. Grade levels under eligibility requirement have been expended from 7
and 8" to 5™ through 12 grade range.

Regulation updated to clarify the applicability of legal definitions of extracurricular and cocurricular
activities and to add section on "Supervision" reflecting required qualifications of staff and others who
work with students in a student activity program.

AR 6145.2 Athletic Competition

Regulation revised to add student eligibility section that refers to the same eligibility requirements
outlined in 6145.

BP & AR 3513.3 Tobacco-Free Schools

Mandated policy expands list of prohibited products to include electronic hookahs and other vapor-
emitting devices, with or without nicotine content, that mimic the use of tobacco products. Policy also
deletes the option for districts not receiving Tobacco Use Prevention Education (TUPE) funds to allow
smoking outside on school or district grounds or in designated employee breakrooms, although non-
TUPE districts may continue to adopt such policy language at their discretion.

Regulation updated to add notification of parents/guardians, students, and the community of the district’s
tobacco-free schools policy.





Instructions  BP 6145(a)

Extracurricular And Cocurricular Activities

The Board of Trustees recognizes that extracurricular and cocurricular activities enrich the
educational and social development and-experiences-of students— and enhance students' feelings of
connectedness with the schools. The district shall encourage and support student participation in
extrafextracurricular and cocurricular activities without compromising the integrity and purpose of
the educational program.

(cf. 1330 - Use of School Facilities)

(cf. 5137 - Positive School Climate)

(cf. 6145.2 - Athletic Competition)

(cf. 5148.2 - Before/After School Programs)

***Note: Pursuant to various provisions of state and federal law (e.q., Education Code 220:;
Government Code 11135; 20 USC 1681-1688; 42 USC 2000d-2000d-7 and 12101-12213; 29 USC
794), discrimination in education programs and activities is unlawful when it is based on certain
actual or perceived characteristics of an individual; see BP 0410 - Nondiscrimination in District
Programs and Activities. ***

No student-shall-be—prohibited—from—participating—in—extra/extracurricular or cocurricular activities
relatedto-the-educational- program because-of inability-to-pay fees-associated-with-the-or activity:

The-Superintendent-or-designee shall be provided or conducted separately on the basis of any actual
or perceived characteristic listed as a prohibited category of discrimination in state or federal law,
nor shall ensure-that disabled-students-have-access-to-the-extent possibleteany student's participation in
an extracurricular or cocurricular activity be required or refused on those bases. Prerequisites for
student participation in extracurricular and cocurricular activities-student-organizations-and-

school-related-social-eventsregardless-of the-severity-or-nature shall be limited to those that have been
demonstrated to be essential to the success of their-disabilities-the activity. (5 CCR 4925)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Extra/(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
(cf. 6145.5 - Student Organizations and Equal Access)

Any complaint alleqging unlawful discrimination in the district's extracurricular or cocurricular
programs or activities shall be supervisedfiled in accordance with BP/AR 1312.3 - Uniform
Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

***Note: The courts have interpreted California's constitutional "free school" guarantee, as
specified in Article 9, Section 5, to extend to all activities which constitute an integral part of a






student's education, including extracurricular activities. Pursuant to 5 CCR 350, constitutionally
permissible fees may be charged only when specifically authorized by law, and any other fees
charged for "educational activities" would be unconstitutional. However, the line between
"educational activities" (no fees) and "recreational activities" (fees permissible) is not always
clear. In Hartzell v. Connell, the California Supreme Court held that "educational activities"
include extracurricular activities, drama productions, vocal music groups, instrumental groups,
and cheerleading. Examples of "recreational activities" include attendance at weekend dances or
athletic events. It is important to note that the Court in Hartzell determined that a district policy
allowing for waivers of the fee based on financial need or inability to pay does not render the fee
constitutional. For further information, see BP/AR 3260 - Fees and Charges and CSBA's
advisory Student Fees Litigation Update. Districts are advised to seek legal counsel before
charging fees for any activity which may be construed as related to the educational program. ***

Unless specifically authorized by 2 , :
oflaw, no fee shall be charged to students for partlclpatlon in extracumcular and cocurricular
activities related to the distrieteducational program, including materials or equipment related to

the activity.

(el 4127422714327 - Temporary-Athletic Team-Coaches)

(cf. 3260 - Fees and Charges)
(cf. 3452 - Student Activity Funds)

Eligibility Requirements

***Note: If the district maintains any of grades 7-12, Education Code 35160.5 mandates the
Governing Board to adopt policy establishing eligibility requirements for student participation in
extracurricular and cocurricular activities in grades 7-12. Pursuant to Education Code 35160.5,
students must demonstrate "satisfactory educational progress," as provided in items #1-2 below,
but districts may adopt stricter academic eligibility criteria provided such action is taken at a
public meeting in accordance with Education Code 35145. Districts that have adopted stricter
criteria should modify the following paragraph accordingly. ***

InerderTo be eligible to participate in extra‘extracurricular and cocurricular activities, students in
grades 5 7and-8-12 must demonstrate satisfactory educational progress in the previous grading
period, including, but not limited to: (Education Code 35160.5)

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale, with no Fs, in all
enrolled classes

or

Students with any “F” grades must also maintain minimum progress towards graduation in otder
to meet eleigibility requirements.

2. Maintenance of minimum progress toward meeting the 8" grade and high school

graduation requirements-for-graduation:

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6146.1 - High School Graduation Requirements)






(cf. 6162.52 - High School Exit Examination)

The Superintendent or designee may grant ineligible students a prebationprobationary period efnot
more-thanto exceed one trimester semester. Students granted probationary eligibility must meet

the required standards by the end of the probationary period in order to remain eligible for
participation. (Education Code 35160.5)

***Note: Education Code 48850 specifies that, when the residence of a student in foster care
changes pursuant to a court order or decision of a child welfare worker, the student shall be
immediately deemed to meet all residency requirements for participation in extracurricular
activities and interscholastic sports; see AR 6173.1 - Education for Foster Youth. ***

***Note: In addition, Education Code 49700-49701 establish a uniform means of assisting
children of active duty military families transferred from one state to another, by reducing or
eliminating the barriers to their educational success caused by the frequent moves and
deployments of their parents/guardians. Among other things, Education Code 49701 requires
flexibility of districts' local rules to facilitate eligibility for extracurricular activities. See BP/AR
6173.2 - Education of Children of Military Families. ***

Any decision regarding the eligibility of any child in foster care or a child of an active duty military
family for extracurricular or cocurricular activities shall be made by the Superintendent or
designee in accordance with Education Code 48850 and 49701.

(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

The Superintendent or designee may revoke a student's eligibility for participation in
extrafextracurricular and cocurricular activities when athe student's poor citizenship is serious
enough to warrant loss of this privilege.

Student Conduct at Extracurricular/Cocurricular Events

***Note: The following paragraph is optional. Pursuant to Education Code 35181, the Board






has authority to set expectations and/or rules for student attendance, academic performance,
in-school behavior, and any other aspect of school life that it deems relevant to maintaining order
in district schools. ***

When attending or participating in extracurricular and cocurricular activities on or off campus,
district students are subject to district policies and requlations relating to student conduct.
Students who violate district policies and regulations may be subject to discipline including, but
not limited to, suspension, expulsion, transfer to alternative programs, or denial of participation in
extracurricular or cocurricular activities in accordance with Board policy and administrative
requlation. When appropriate, the Superintendent or designee shall notify local law enforcement.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Annual Policy Review

***Note: Education Code 35160.5 requires annual review of this policy, as it relates to the
participation of students in grades 7-12 in extracurricular and cocurricular activities. The
following paragraph is optional for districts without any of grades 7-12. ***

The Board shall annually review this policy and implementing regulations.

Legal Reference:
EDUCATION CODE
35145 Public meetings

35160.5 District policy rules and regulations; requirements; matters subject to regulation
35179 Interscholastic athletics; associations or consortia

35181 Students' responsibilities

48850 Participation of foster youth in extracurricular activities and interscholastic sports
48930-48938 Student organizations

49024 Activity Supervisor Clearance Certificate

49700-49704 Education of children of military families

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance
5531 Supervision of extracurricular activities of pupils

UNITED STATES CODE, TITLE 42

2000h-2-2000h-6 _ Title IX, 1972 Education Act Amendments

COURT DECISIONS

Hartzell v. Connell, (1984) 35 Cal. 3d 899






Management Resources:
o LEC AL AL EORIES

001-90—Access-to-School-Related-CSBA PUBLICATIONS

Student Fees Litigation Update, ELA Advisory, May 20, 2011

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits, or Other Charges, Fiscal Management Advisory 11-01, November 9, 2011

CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE

Compact on Educational Opportunity for Military Children: Preliminary Final Report, March 2009
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE

10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate (ASCC), July 20,

2010

WEB SITES

CSBA: http://www.csba.org

California Association of Directors of Activities-ane-Eventsby-Disabled-Students £O+:  http://www.cadal.org
California Department of Education: _http://www.cde.ca.gov

Commission on Teacher Credentialing: http://www.ctc.ca.gov
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Instruction AR 6145

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES
Definitions

For purposes of applying eligibility criteria for student participation, extracurricular and
cocurricular activities

shall be defined

as follows:

(Education Code 35160.5)
1. Extracurricular activities are not part of the regular school curriculum, are not graded, do

not offer credit-and, do not take place during classroom time—{Education-Code-35160.5), and have
all of the following characteristics:

a. The program is supervised or financed by the school district.

b. Students participating in the program represent the school district.

C. Students exercise some degree of freedom in the selection, planning, or control of the
program.

d. The program includes both preparation for performance and performance before an

audience or spectators.

2. Cocurricular activities are programs that may be associated with the curriculum in a regular

classroom.—{Education-Code-35160.5)

An activity is not an extracurricular or cocurricular activity if either of the following conditions
applies: (Education Code 35160.5)

1. It is a teacher-graded or required program or activity for a course which satisfies the
entrance requirements for admission to the California State University or the University of
California.

(cf. 6143 - Courses of Study)

2. It is a program that has as its primary goal the improvement of academic or educational
achievement of students.

Eligibility Requirements

The grade point average (GPA) used to determine eligibility for extracurricular and cocurricular
activities shall be based on grades of the last previous grading period during which the student

attended class at least a majority of the time. (EducationCode-35160.5)






Inthe-eventlf a student finds-that-he/she-is-academicallywas not in attendance for all, or a majority of,
the grading period due to absences excused by the school for reasons such as serious illness or
injury, approved travel, or work, the GPA used to determine eligibility shall be the grading period
immediately prior to the excluded grading period(s). (Education Code 35160.5)

(cf. 5113 - Absences and Excuses)

***Note: The following paragraph is optional. Districts that do not allow a probationary period
as authorized by Education Code 35160.5 (see the accompanying Board policy) should revise the
following paragraph accordingly. ***

When a student becomes ineligible to participate in extra/extracurricular or cocurricular activities

in MW.QWLGLthe upcomlng year—he#sh&mayre%esuhauhﬂetal—spnﬂgﬂand—summep
minggrading period,

I prowde written notice to the

or When he/she is sub|ect to probatlon, the prlncmal or desmnee
student and his/her parent/quardian.

shal

Supervision

All extracurricular activities conducted under the name or auspices of a district school year.or any
class or organization of the school, regardless of where the activities are held, shall be under the
direct supervision of certificated employees. (5 CCR 5531)

***Note: Education Code 49024 requires any noncertificated person who works with students in
a district-sponsored student activity program, whether in a paid or volunteer position, to obtain an
Activity Supervisor Clearance Certificate from the Commission on Teacher Credentialing, unless
the district requires the person to clear a Department of Justice and Federal Bureau of Investigation
criminal background check prior to beginning the duties. "Student activity programs" include, but
are not limited to, scholastic programs, interscholastic programs, and extracurricular activities
sponsored by the district or a school booster club, such as cheer team, drill team, dance team, and
marching band. Also see BP/AR 1240 - VVolunteer Assistance and BP 4127/4227/4327 -

Temporary Athletic Team Coaches. ***






Any noncertificated person working with students in a district-sponsored extracurricular student

activity program shall possess an Activity Supervisor Clearance Certificate from the Commission
on Teacher Credentialing or shall have cleared a Department of Justice and Federal Bureau of
Investigation criminal background check prior to beginning his/her duties, in accordance with BP
4127/4227/4327 - Temporary Athletic Team Coaches. (Education Code 49024)

(cf. 1240 - Volunteer Assistance)
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

(12/90 11/01) 3/12

Regulation JEFFERSON SCHOOL DISTRICT

approved: December 11, 2001 Tracy, California





Instruction AR 6145.2(a)

ATHLETIC COMPETITION

Sportsmanship

Sportsmanship involves taking a loss or defeat without complaint, taking victory without
gloating and treating opponents and officials with fairness, courtesy and respect.

Unacceptable behavior at all school contests includes berating an opponent's school or
mascot, berating opposing players and making obscene cheers or gestures.

Coaches, athletes, cheerleaders and spectators shall respect the integrity and judgment of
sports officials. Words or gestures of complaint about officials’ calls are unacceptable.

(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)

Student Eligibility

Eligibility requirements for participation in the district’s interscholastic athletic program,
including requirements pertaining to academic achievement and residency, shall be the same
as those set by in the district for participating in extracurricular and cocurricular activities.

(cf. 3530 - Risk Management/Insurance)

(cf. 5111.1 - District Residency)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6146.1 - High School Graduation Requirements)

(cf. 6162.52 - High School Exit Examination)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

Equivalent Opportunity

Exclusion on the basis of gender from participation in any extracurricular or athletic program
or activity constitutes discrimination. (Education Code 230)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

No person shall on the basis of gender be excluded from participation in, be denied the
benefits of, be denied equivalent opportunity in, or otherwise be discriminated against in
interscholastic or intramural athletics. The district shall not provide athletics separately on
such basis. (5 CCR 4920)

The district may provide single-gender teams where selection for teams is based on
competitive skills. (5 CCR 4921)





When a school provides only one team in a particular sport for members of one gender but
provides no team in the same sport for members of the other gender, and athletic
opportunities in the total program for that gender have been previously limited, members of
the excluded gender shall be allowed to try out for the team. (5 CCR 4921)

When determining whether equivalent opportunities are available to both genders in athletic
programs, the district shall consider, among other factors: (5 CCR 4922)

1. Whether the selection of sports and other extracurricular and cocurricular competition
effectively accommodates the interests and abilities of both genders

2. The provision of equipment and supplies

AR 6145.2(b)

ATHLETIC COMPETITION (continued)

3. Scheduling of games and practice times

4. Travel and per diem allowances

5. Opportunities to receive coaching and academic tutoring

6. Assignment and compensation of coaches and tutors

7. Provision of locker rooms, practice and competitive facilities
8. Provision of medical and training facilities and services

9. Provision of housing and dining facilities and services

10. Publicity

Health and Safety

Coaches and appropriate district employees shall take every possible precaution to ensure
that athletic equipment is kept in safe and serviceable condition.

Whenever an athlete incurs an injury or wound that produces bleeding or other bodily fluids,
the athlete shall be appropriately treated as soon as possible, using universal precautions.

(cf. 4119.42 /4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 5141.1 - Accidents)
(cf. 5141.23 - Infectious Disease Prevention)

Parental Notifications





Before a student participates in interscholastic athletic activities, his/her parents/guardians
shall receive a notice which:

1. Explains that there is an element of risk associated with all athletic competition and
that the district cannot ensure that their student will not be injured, despite the staff's
commitment to provide for every participant's health and welfare

(cf. 3530 - Risk Management/Insurance)

2. Requests parental permission for the student to participate in the program and, if
appropriate, be transported by the school to and from competitions

AR 6145.2(c)
ATHLETIC COMPETITION (continued)
(cf. 3541.1 - Transportation for School-Related Trips)
3. Explains that it is imperative that the student adhere strictly to all safety rules,

regulations and instructions as well as rules and guidelines related to sportsmanship
and citizenship
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Business and Noninstructional Operations BP 3513.3 (a)
Tobacco-Free Schools

**Note: Health and Safety Code 104420 mandates districts receiving Tobacco-Use Prevention
Education (TUPE) funds to adopt a tobacco-free schools policy that prohibits the use of tobacco
anytime, anywhere in district-owned or leased buildings, on district property, and in district
vehicles. Such districts must certify compliance with this requirement by submitting a California
Department of Education (CDE) certification form and supporting documentation to the county
office of education's TUPE coordinator by July 1 in order to apply for TUPE funding for that
fiscal year. The certification process also requires submission of the district's written policy and
enforcement procedures; see the accompanying administrative regulation for enforcement

procedures. **
**Note: At their discretion, districts that do not receive TUPE funds may modify this policy to

limit the prohibition against smoking to only enclosed spaces, pursuant to Labor Code 6404.5
and 20 USC 6083. **

The Board of Trustees recognizes thethat smoking and other uses of tobacco and nicotine
products constltute a serlous DUb|IC health hazards-associatedhazard and are inconsistent with

district goals to provide
a healthy enwronment for students and Staff —Em-p#eyees—a;e—eneewaged—te—seﬂeaﬁpméels—ﬁngeed

(cf. 3514 - Environmental Safety)

(cf. 4159/4259/4359 - Employee Assistance Programs)
(cf. 5030 - Student Wellness)

(cf. 5131.62 - Tobacco)

(cf. 5141.23 - Asthma Management)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6143 - Courses of Study)

The Board furtherprohibits the use of tobacco products at al-timesany time in district-owned or
leased buildings, on district greunds—property, and in district vehicles. (Health and Safety Code
104420; Labor Code 6404.5; 20 USC 6083)

This prohibition applies to all employees, students, and visitors at any school-sponsored
instructional program, activity, or athletic event held on preperty-ewned leased-orrented by-0Or
from-the distriet: Off district property. Any written joint use agreement governing community use
of district facilities or grounds shall include notice of the district's tobacco-free schools policy
and consequences for violations of the policy.






(cf. 1330 - Use of School Facilities)

1330.1 - Joint Use Agreements)

The products prohibited include any product containing tobacco or nicotine, including, but not
limited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove cigarettes,
betel, electronic cigarettes, electronic hookahs, and other vapor-emitting devices, with or without
nicotine content, that mimic the use of tobacco products.

This policy does not prohibit the use or possession of prescription products and other cessation
aids that have been approved by the U.S. Department of Health and Human Services, Food and
Drug Administration, such as nicotine patch or gum.

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 feet
of the playground. In addition, any form of intimidation, threat, or retaliation against a person
for attempting to enforce this policy is prohibited. (Health and Safety Code 104495)

Legal Reference:
EDUCATION CODE
48900 Grounds for suspension/expulsion
48901 Smeking-ortse-efProhibition against tobaccosstepsto-discourage use by students
HEALTH AND SAFETY CODE
39002 Control of air pollution from nonvehicular sources
104420-mplementation-0f-104350-104495 Tobacco use prevention-pregram, especially:
104495 Prohibition of smoking and tobacco waste on playgrounds
119405 Unlawful to sell or furnish electronic cigarettes to minors
LABOR CODE
3300 Employer, definition
6304 Safe and healthful workplace
6404.5 Occupational safety and health=; use of tobacco products
UNITED STATES CODE, TITLE 20
6083 Nonsmoking policy for children's services
COLIT DECICIONS

7100-7117 Safe and Drug Free Schools and Communities Act
CODE OF FEDERAL REGULATIONS, TITLE 21






